3ATBEPAXXEHO

Haka3 M0/10BHOro ynpas/iHHSA
ANC y OoHeubKin ob6nacTi
Bif

[M0M0XXEeHHA NMPO LUEHTP 06C/1yroByBaHHS MNaTHUKIB
Cenunpiscbkol A1 MonoBHOro ynpas/iHHSA
AOMNC y OoHeubKin 06n1acTi
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. 3arasibHi MNONOXEHHSA

Lle monoXeHHA BM3HAYae €4MHI opraHizauiliHi npuHUMNM po60TK NpaLiBHUKIB,
AKi 3anyy4aroTbCa A0 po60TM Y LEeHTPi 06cnyrosyBaHHA nnaTHuKIB (gani - LLOIM).

LLOM ctBopeHo npu Cennaiscbkin ANl TonoHoro ynpaBniHHA AMNC vy
[oHeubKih obnacti (gani - Cenugiscbka AL 'Y AMNC, A1) 3 meToto 3abe3neyeHHs
3pyYHMX Ta [OCTYMHUX YMOB [N OTPMMAHHA MNOCAYr | CepBiciB rpomagsHamu,
CaMO3alHATMMM Ta PUANYHUMMK ocobamu, noninweHHsa iMigxy opradis AlC,
NigBULLEHHS ePEeKTUBHOCTI Ta oNTUMI3aLii yM0OB poboTu.

PiweHHs wopo yTBOpeHHA LIOM npuitmaeTbca HadvanbHukom Y AMNC, Ta
HagcunaeTbca A0 [enapTameHTy eneKTpoHHMUX cepsicis AINC.

PiweHHs wopo nikeigayii LLOM npuiimaeTbca HadvanbHukom Y AMNC 3a
norogXeHHAM 3 [lenaptaMeHTOM efleKTPOHHUX cepsicis AlC.

LLOM - nocTikHO gitoumnii pobounini opraH 'Y [AMNC, B SKOMY HafarTbCA

nocnyrn nocagoBumm ocobamu ry AfncC, signosifganbHUMWU  3rigHO 3
(byHKUiOHanbHUMKM  0060B’A3KaMW 3@  HafaHHA  agMIHICTpPaTUBHUX  MNOCAYT,
KOHCynbTayuid, MNPUAHATTA  3BITHOCTI,  KOPECnoHAeHuil LWoOAO  OTPMMAHHA

aAMIHICTPATUBHMUX MOCAYr, IHWMKX [OOKYMEHTIB (3BepHeHb rpoMajsAH, 3anuTiB Ha
OTPMMaHHA Ny6nivHOT iHhopMaLii, TOLLO).

MpauiBHMKK 3any4vatoTbea o po6oTnm B LLOM Ha nigctasi rpagika po6oTu
npayisHukis 'Y AOMNC y LLOI, 3aTBepaxxeHoro Hakasom 'y ArllC.

OcHoBHUMM 3aBAaHHAMMK LLOIM €:

HaflaHHA afMiHICTPaTMBHMX NOCNYT Ta KOHCY/bTaliil y HalKOpOTLWMIA CTPOK Ta
3a MiHIMa/IbHOT KiNIbKOCTI BifiBifyBaHb CY6’€KTIB 3BEPHEHb;

npMinMaHHsA NOAATKOBOT Ta iHLWOT 3BITHOCTI;

IHpOpMYyBaHHA CY0’eKTIB 3BEpPHEHb MPO MOPAAOK HafaHHA afMIHICTPATUBHUX
nocnyr, BNpoBaf>XeHi eneKTpoHHi cepsicu ArC.

Mig yac cTBOpeHHA Ta (PYHKUioHyBaHHA LIOTI mae 6yTm 3abesneyeHO 3axuct
IHpopmaL,ii BigMoBi4HO A0 BMMOI YMHHOIO 3aKOHO4aBCTBA YKpaiHW.

HapgaHHA agmiHicTpaTuBHUX nocnyr y LLOM 3abe3neyyeTbecs LIASAXOM B3aEMOAIT
MIXK CTPYKTYypHUMWU nigposginamn 'Y AMNC, aki BignoBigHO A0 (YHKLIOHaNbHUX
060B’A3KIB € BiANOBIfa/IbHUMM 3a HafldHHA TaKUX MOCANYT.

II. OcHOBHI BUMOTY J0 opraHisauii po6otn LLOT
2.1.KepiBHuytBO LLOT Ta iX NOBHOBaXXeHHS

3aranbHe KepiBHUUTBO LIOM 3A4iMiCHIOE 3aCTYNHUK HayanbHuka 'Y ArIC, akui
KOOpPAVHYE po6OTY ynpasniHHA eNeKTPOHHUX CepsicCiB, BIAMOBIAHO 4O PO3MoAiny
060B’A3KiB (gani - koopaunHatop LLOM).

KoopauHatop LLOI 3a6e3neuye:

KOHTpPO/b 32 opraHisayieto pobotu Ta giansHictio LIOMM;

3aTBepAXXEHHA OpraHisayliiHo-po3nopsagyYnX AOKYMEHTIB LWOAO0 [Aif/IbHOCTI
LIOM;

3abe3neyeHHA 3aTBep)KeHHA rpadikis poboTu axiBuiB, AKi NpauoBaTUMYTb Y
LLOMM, Ta 'y pa3i He06XigHOCTI 3MiH [0 HUX;
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B3aemogito LLOT i3 cTpykTypHUMn nigposginamu 'y ANMNC, keanihikoBaHUM
Hafjasavem EAM 144 AMNC,

onepaTtMBHe pearyBaHHA Ha Mpo6/eMHI MUTaHHA, WO BUHWKaKTbL Nif 4ac
po6oTtu LIOMM, Ta BXMBaE 3ax04iB WOAO X BUPILLEHHS;

opraHisalito Ta NpoBefleHHA HaBYaHHA MpauiBHUKIB, 3a4igHUX y poboTi LLOIT;

BM3HaYeHHA BignoBifanbHUX 3a AOTPUMAHHA NMPOTUMOXEXKHUX HOPM Ta TEXHIKY
6esnexu.

KepisHukom LIOMM, ytBopeHoro npu AL, € HavanbHuUK Cenugiscobkoi ANl
(gani - kepiBHuk LLOIT), y pasi TMM4yacoBOi BifACYTHOCTI 060B'A3KM KepiBHMKA LIOTT
BMKOHYe npauisHuk All, Ha Akoro BignosigHuMm Hakaszom 'Y AMNC noknageHo
BMKOHaHHA 060B’A3KiB HavyanbHMKa AII.

KepisHuk LLOI:

po3pobnde Ta 3abesneyye 3aTBepiKeHHS Hakaszom 'Y LAMNC nonoXeHHs Ta
pernameHT LIOTT (3a norogxeHHsM 3 ynpaBniHHAM eNeKTPoHHUX cepsicis 'Y AMC);

OpraHi3oBye Ta KOOpPAUHYE po60TY nNpayiBHUKIB, 3anyyYeHux Ao pobotn y LLOIT;

3abe3neyye HafjaHHA YNpaB/iHHIO eNeKTPOHHUX CepBiCiB MNPoONo3nLii Ao
rpaikie po6oTun npauisHukis y LIOIT;

3abe3neyye ornepatuBHe pearyBaHHs Ha NPoOG/SEeMHI MWUTAHHA, WO BUHUKAKTH
nig yac po6otn LLOM, BXKUBae 3axofiB WOAO0 IX BUPILLIEHHSA, Ta iHGOPMYBaHHSA MNpPo
HUX KoopAunHaTtopa LOIT,;

Hagae koopguHatopy LLOI npono3uyii Wwogo 3anyveHHs, y pasi Heob6XigHOCTI,
[0AaTKOBOT KiNbKOCTI npayiBHUKIB gns po6otn y LLOMM;

3abe3neyvye BefeHHS XypHany 061iky po6o4yoro 4vacy npayisHukis y LIOIM Ta
Bi3yBaHHA Tabens 06/iKy BUKOPUCTaHHA po604Y0ro yacy CTPYKTYPHUX Nigpo3ninis
'Y ANC, npayiBHUKK SIKMX 3anyyeHi go po6otun y LIOII;

3abe3neyye NigroToBKY NPONO3nUii WOA0 OPOPMAEHHS MOKAXKUYMKIB HANPsSMKY
pyxy, TabNIMYOK, CTEHAIB Ta IX PO3MIiLLEHHS;

3abe3neyvye po3miweHHs iHpopmayil y LLOMM, 30kpema Ha CTeHAax;

3abe3neyvye MigroToBKy BMMOT A0 MEHK aBTOMaTU30BaHOT CUCTEMW KepyBaHHSA
4yepror Ta 'y pasi Heo6Xig4HOCTI BHECEHHSA 3MiH O HbOrO.

Mogepatopom LIOM € npayiBHMk Cenugiscbkoi All, Ha $SKOro Hakasom
HayanbHuka 'Y OIMC noknageHo BignoBigHI 060B’A3KMN.

Mogepatopn BignosigatoTb 3a cuTyauito B LIOIM, HagaHHA gonomoru
BiABigyBavam 6e3nocepefHbo y LIOIT.

Mogepatop 3abe3neyye:

KOHTponb cuTyalii B LLOTT (KepyBaHHA 4eproto, BXUTTA 3axX04iB 3anobiraHHA Ta
nikBigauil KOHQNIKTHUX CUTyauiin, 3A4INACHEHHS KOHTPONK 3a nopsgkom y LIOM
TOLLO);

HajaHHA cyb6’eKTam 3BepHeHb iH(opmauii WoAO0 HafaHHA afMIHICTPaTUBHUX
nocnyr, po6otu enekTpoHHux cepsicis AMC Ta LLOI'l 3aranom;

HaZiaHHA [LOMOMOru BifBigyBayaM Y KOPWUCTYBaHHI MiCUAMU ANS MNNATHUKIB 3
[OCTYNOM [0 Mepexi IHTepHeT, efleKTpoOHHMMK cepBicamu AMC;

onepaTtnuBHe IHPOPMYBaHHSA KepiBHMKA YMpaBfiHHA eNeKTPOHHMX CepBiciB Ta
koopanHatopa LLOM npo notoyHy cutyauyito 8 LLOTI.
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2.2. CTPpYKTYpPHI nigpo3ainu, aKi 3anyydarTbca Ao poéotn y LLIOM

[o po6otn y LLOM npu ANl Ha nNOCTiAHIA OCHOBI 3any4atdTbCA NpaLiBHUKK
Anl, Ta 'y pa3i He06XiAHOCTI, 3a piWweHHAM KepiBHMKa 'Y ATMC MOXYTb 3any4yaTuch
npauisHuku 'y ArcC, a came:

- opraHisayiiHo-po3nopsaAv0oro ynpaeiiHHS;

-ynpaBniHHA 3 NUTaHb BUSABMNEHHA Ta OMNpaLoBaHHA NOAATKOBUX PU3MKIB;

- ynpaBs/iHHA MOLATKOBOro aAgMiHICTPYBaHHA Pi3MYHKX OCIb;

-ynpasniHHA No po60Ti 3 NOAATKOBUM 60OpProm;

- yNpaBAiHHA KOHTPO/IIO 3a MifaKuM3HUMUK ToBapamu;

- yNpaB/iHHA eNeKTPOHHUX CEepPBICIB.

[ocTtyn go iHpopMmauiiHux pecypcis y LLOM HagaeTbCA BigNoOBiAHO A0 HaKasy
ANC Big 15.05.2020 Ne 216 «[IMpo 3aTBepaxeHHsA MNMopagKy 4ocTyny 40 iHhopMalii B
iHpopMauinHNX,  TenekoMyHikauiiHUX Ta  iHpopMaLiiHO-TeNeKOMYHiKaLiiHNX
cuctemax [ep>kaBHOT MOAaTKOBOI CMyX6u YkKpaiHu» Ta Hakasy AMNC YkpaiHu Big
02.07.2020 Ne316 «[Mpo 3aTBEpAKEHHS MOPAAKIB MPU3HAYEHHS ponein Ana poboTun B
iHhopMaLiiHO-TeNeKOMYyHiKauliiHux cuctemax AMCx».

Joctyn [o [epXaBHOro peectpy ®isnyHMX ocib - nnaTHUKIB nogaTtkis
3abe3neyyeTbca BigNoBiAHO Ao TopafgKy 06po6KM NepcoHanbHUX fAaHux y 6asi
NepcoHanbHMX AaHux - [ep>XaBHOMY peecTpi (i3UYHMX 0OCib - NNaTHUKIB NoAaTkis,
3aTBepPAXXeHOro Hakazom MiHicTepcTBa (DiHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTepcTBi tocTuLii YKpaiHm 12.03.2015 3a No 278/26723,
Haka3y AOMC Big 30.12.2020 Ne 776 «[po 3abe3nevyeHHa BuMOr Mopsaaky 06po6Ku
nepcoHanbHUX AaHuUX Yy 6a3i nepcoHanbHUX gaHux AP®PO» Ta Hakasy 'Y AMNC Big
19.01.2021 Nel117 «[lMpo 3abesnevyeHHA BuMOr [lopsgky 06po6KM NepcoHanbHUX
faHuX y 6a3i nepcoHanbHUX gaHnx APPO».

2.3. ALMIHICTpaTUBHI NMocnyru, 3a OTPUMaHHAM AKUX NNaTHUKU MOXYTb
3BepHyTuUchb o LOI

1. Bupgaya KapTKM nnaTHMKa NoAaTKiB, BHECEHHS A0 nacrnopta rpomMagsHuHa
YKpaiHn (y (opmi KHUXEYKM) aaHMX Npo peecTpauiiniHuin Homep 061IKOBOI KapTKu
naaTHMWKa NodaTKiB 3 [lep>XaBHOro peectpy (is4yHMX ocib - NNaTHUKIB MOAATKIB.

2. BHeceHHs [0 nacnopTta rpoMagaHuHa YkpaiHm (y (hopMi KHUXKEUYKN) BigMITKN
Npo HasBHICTb MpaBa 3AilicHIOBaTU OyAb-AKi nnaTexi 3a Ccepield Ta HOMEPOM
nacnopra.

3. Bupaua BigomocTen 3 [ep>XaBHOro peectpy Qi3aMyHUX ocib - nnaTHUKIB
nofartkis Npo cymu/mxepena BUNIa4eHnX AOXOAIB Ta yTPUMaHUX MOAATKIB.

4. PeecTpalis peecTpatopa po3paxyHKOBKUX ornepawiil.

5. PeecTpauisi KHUT 06M1iKy po3paxyHKOBUX onepaLii.

6. PeecTpauisi po3paxyHKOBUX KHVKOK.

7. Bupgava [OBigKM Mpo nofaHy Aeknapauito nNpo MalHOBWIWA CTaH i [OX0A4u
(nogatkoBy aeknapadito).

8. Bupgaya foBifKM Npo cnnaTy NogaTKOBMX 30060B’A3aHb MIaTHUKOM MOLATKY-
Pe3nLeHTOM, AKUA BUDKAXAE 3a KOPAOH Ha MOCTilHE Micue MPOXWBaHHA, Ta Npo
BiICYTHICTb NOAATKOBMNX 3060B’A3aHb.



9. Bnpgaya goBigku npo foxoau.

10. Bupgava AoBigky npo cniayeHWin Hepe3MAeHTOM B YKpaiHi nojaTtok Ha
npuoéyToK (foxoan).

11. TigTBEPAXKEHHA CTaTyCy MOLATKOBOIrO pe3njeHTa YKpaiHu.

12. PeecTpauisi nnaTHUKa €ANHOr0 NoAaTkKy.

13. HagaHHA BUTATY 3 PeecTpy NNATHUKIB €4MHOI0 MOAATKY.

14. BKIOYEHHA HenpubyTKoBOro nignpuemcrtea (ycTaHOBKW, opraHisauii) Ao
PeecTpy HenpunbyTKOBMX YCTaHOB Ta OopraHisauii.

15. BHeceHHS 3MiH A0 BiJOMOCTEN, WO MICTATbCA Yy PeecTpi HenpubyTKOBMX
yCTaHOB Ta opraHisauyii.

16. HagaHHs BUTATY 3 PeecTpy HeNpmnOYTKOBUX YCTaHOB Ta OpraHisauii.

17. Bupgaya goBigKM Npo BifCYTHICTb 3a60proBaHOCTI 3 MaTeXiB, KOHTPO/b 3a
CNPaBAAHHAM AKX NMOKNALEHO HA KOHTPO/OKOYI OpraHu.

18. BHeceHHA Micusa 36epiraHHs anKoOroflbHMX HamnoiB Ta THOTHOHOBUX BMPOGIB
[0 E€ANHOIO fepXXaBHOIO PEECTPY MicCLb 30epiraHHs.

19. Bugaya niyeHsii Ha NnpaBo po3ApiOGHOT TOPriBAi afIKOro/IbHUMM HanosaMuU.

20. Bugaya niueHsii Ha npaBo po3api6bHOT TopriBni cugpom Ta neppi (6e3
[JOLaHHS CnupTy).

21. Bnpgaya niueHsii Ha npaso po3apibHOT TOPriBni TIOTHOHOBUMUK BUpobamum.

22. Bugaya niueHsil Ha npaBo po3apibHoT  ToprisAi pigvHamu,  uo
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CuUrapeTax.

23. Bngaya niueHsii Ha npaso po34pibHOT TOPriBAi NanbHUM.

24. Bupgaya niueHsii Ha npaBo 36epiraHHA nanbHOro.

25. Bupgaya niueHsil Ha npaBo ONTOBOI TOPriBai CNUPTOM €TUIOBUM, CMUPTOM
eTU/I0BUM PeKTU(MIKOBAHUM BWHOrpPagHUM, CNUPTOM ETWUIOBUM PEKTUMIKOBAHUM
NIOAOBUM.

26. Bupaya niyeH3ii Ha npaBo ONTOBOI TOPTiB/AI aIKOTO/IbHUMU HaMoAMM, Kpim
cmapy Ta neppi (6e3 gogaHHSA cnupTy).

27. Bupgaya niueHsii Ha npaBo ONTOBOT TOpriBni cugpom Ta neppi (6e3 gofaHHA
cnupTy).

28. Bupaya BupobHMKam nmea 3 obcarom supo6HuyTea o 3000 rektoniTpis Ha
PiK NiLeH3iT Ha NpaBO ONTOBOT TOPriB/i BUK/IOYHO MUBOM.

29. Bupgaya niyeH3sii Ha npaBo ONTOBOT TOPriBNi THOTHOHOBUMU BMpobGamu.

30. Bugaya niueHsii  Ha npaBo  ONTOBOI  TOPriBAi  pignHamu, L0
BMKOPUCTOBYIOTbCA B €/IEKTPOHHUX CUrapeTax.

31 Bupgaya niyeHsii Ha NpaBo ONTOBOT TOPriBAi NafibHUM.

32. Bupaya pgy6nikata niueHsii Ha npaBo po3Api6bHOT TOPriBai anKorobHUMU
HanosMu.

33. Bupgaua gyb6nikara niueH3ii Ha npaBo po3apibHoOT Toprieni cugpom Ta neppi
(6e3 gogaHHs cnupTy).

34. Bugaya pybnikata niueHsil Ha npaBo po34pi6bHOT TOPriBAi THOTHOHOBUMU
BMpo6amu.

35. Bugaua pybnikata niyeHsii Ha npaBo po3apibHOT  piguHamu, WO
BMKOPUCTOBYIOTbCA B €EKTPOHHUX CUrapeTax.

36. Bupgava gyb6nikara niueH3ii Ha npaBo po34pi6HOT TOpriBni NanbHUM.
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37. Bunpaya gyb6nikata niyeHsii Ha npaBo 36epiraHHA nasbHOro.

38. Bupaua gy6nikata niyeHsil Ha NnpaBo ONTOBOT TOPriB/Ai CNIUPTOM ETWU/IOBUM,
CNUPTOM  eTUI0BMM  PeKTU(PIKOBAHUM  BUHOrpagHWm, COUPTOM  eTUI0BUM
PeKTUMIKOBAHUM MNIOLOBUM.

39. Bugaua py6nikata niyeH3ii Ha npaBo OMTOBOI TOPriBAi  ankoronbHUMM
HanosMun, Kpim cuapy Ta neppi (6e3 fogaHHA cnupTy).

40. Bugaya pgybnikata niyeHsii Ha npaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
LOAAHHA CNUpTY).

41. Bngava pyb6nikarta niueHsii Ha npaBo ONTOBOT TOPTiB/i BUK/IKOYHO MNBOM.

42. Bupgava py6nikata niueHsii Ha npaBo ONTOBOI TOPriBAi THOTHOHOBUMU
BMpoGaMu.

43. Bwupaya py6nikata fiyeHsii Ha npaso ONTOBOI TOPriBai piguHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CurapeTtax.

44. Bupaya gybnikara niueHsii Ha npaBo ONTOBOT TOPFiB/I NalbHUM.

45. TepeohopMneHHsA NiueH3il Ha npaBo pPo3gpiOGHOT TOPriBAi anKoro/SibHUMU
HanosAMu.

46. MNepeoopM/ieHHA NiLeH3IT Ha NpaBo Po3apiOHOT TOPriBAi cMapom Ta neppi
(6e3 gogaHHA cnupTy).

47. TepeohOopMNeHHA NilUeH3iT Ha npaBo po3apibHOT TOpriBni THOTHOHOBUMM
BUpobamu.

48. TepeohopMneHHsA niueH3ii Ha nNpaBo po3apibHOT TopriBni piguHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CuUraperax.

49. MNepeoopM/eHHA NiLeH3iT Ha NpaBo Po3API6HOT TOPriBAi NasibHUM.

50. MepeodopMneHHs NiLeH3ii Ha NpaBo 36epiraHHsA NanbHOro.

51. MepeodopmaeHHs NiUeH3iT HA NpaBo ONTOBOI TOPFiBAI CNMPTOM €TWU/I0BUM,
CNMPTOM  e€TUN0BMM  PEKTU(MIKOBAHUM  BUHOrpagHWMm,  CAUPTOM  €TWIOBUM
PeKTU(IKOBAHUM MNNIOLOBUM.

52. MNepeohopMneHHA fiyeH3il Ha npaBo ONTOBOT TOPriBAI afKOro/ibHUMU
HanosiMu, Kpim cnapy Ta neppi (6e3 gogaHHS cnupTy).

53. MepeodopmneHHs NilLeH3iT Ha NpaBo ONTOBOT TOPriB/i cuapom Ta neppi (6e3
[AOLaHHS CnupTy).

54. MNepeodopMneHHA NiLeH3ii Ha NpaBo ONTOBOT TOPriB/i BUKIKOYHO MUBOM.

55. MNepeodopmneHHs niueH3ii Ha npaBo ONTOBOI TOPriBi TIOTHOHOBUMU
BMpO6GamMu.

56. MepeodopMneHHsa NiueH3ii Ha npaBO ONTOBOI TOPriBAi piguHamu, LWO
BMKOPUCTOBYIOTHLCS B /1IEKTPOHHUX curapeTax.

57. MepeoopMNeHHS NiLeH3iT Ha NpaBo ONTOBOT TOPriBAi NasibHUM.

58. AHy/NOBaHHA  NilUeH3iT Ha npaBo po3gpi6HOT TOpriBAi  afKoOro/fibHUMMK
HanosMu.

59. AHynoBaHHA NiLeH3iT Ha NpaBo po3api6HOT Toprieni cugpom Ta neppi (6e3
[OLaHHA CnupTy).

60. AHynOBaHHA  NileH3iT Ha npaBo po3apibHOI TOpriBni  THOTHOHOBUMMU
BMpobamu.

61. AHynOBaHHA  NiueHsiT Ha npaBo po3gpibHOl  TopriBni  piguHamMu, L0
BMKOPUCTOBYIOTbLCA B €/IEKTPOHHUX CUrapeTax.
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62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po3Api6HOT TOPriBNi NanbHUM.

63. AHY/IIOBaHHSA NiLEH3IT Ha NpaBo 36epiraHHA NasbHOrO.

64. AHyNOBaHHA NiUeH3iT Ha npaBo OMNTOBOI TOPriBAi CAUPTOM €eTUNOBUM,
CNMPTOM  eTUNOBMM  PeKTU(PIKOBAHMM  BUHOrpagHUM,  CNUPTOM  €TUNOBUM
peKTU(iKoBaHUM NNOA0BUM.

65. AHY/It0OBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiBAi anKOro/ibHUMM HaNosIMU,
KpiMm cugapy Ta neppi (6e3 gogaHHs cnupTy).

66. AHyNOBaHHSA NiUeH3iT Ha npaBo ONTOBOT ToOpriBni cuapom Ta neppi (6e3
[JOLaHHS cnupTy).

67. AHYNOBaHHS NiLeH3iT Ha NpaBo ONTOBOT TOPriBi BUK/IHOUYHO NMUBOM.

68. AHyNtOBaHHS MiLeH3il Ha NpaBo ONTOBOI TOPriBNi THOTHOHOBMMWU BMpPOGaMK.

69. AHY/t0OBaHHA  NiUeH3iT Ha npaBo ONTOBOI TOPriBAI  piguHamu, WO
BMKOPUCTOBYIKOTHCA B €/1IEKTPOHHUX CUrapeTax.

70. AHYNOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I MaibHUM.

71. Bupaya fpofatka A0 fiueH3iT Ha npaBO ONTOBOI TOPriBAi ankKoronbHUMM
HanosiMu, KpiM cuapy Ta neppi (6e3 gogaHHA cnpTy).

72. Bupaya pofatka LO NiUeH3ii Ha nNpaBo OMNTOBOI TOPriBAi CMAPOM Ta neppi
(6e3 mofaHHa cnupTy).

73. Bupgaya gogatka 40 MiUeH3iT Ha npaBo ONTOBOT TOPTiB/i BUK/IKOYHO MNBOM.

74. Bnpgaya popatka [0 NiueH3il Ha npaBo OMNTOBOI TOPriB/AI THOTHOHOBUMMU
BMpobamu.

75. Bngaya popaTtka O NiueH3il Ha npaBO OMTOBOI TOPriBAi piguHamu, WO
BMKOPUCTOBYIOTLCA B €IEKTPOHHUX CUrapeTax.

2.4. IHWi nocnyrun Ta cepsicu

1. MpuiAMaHHSA KOPeCNoHAEHUIT WOoAO OTPUMAHHA aAMIHICTPATUBHUX NOCAYT.

2. MpuiimaHHA NOAATKOBOT Ta IHLWOT 3BITHOCTEMN.

3. O6MiK NNaTHUKIB:

3.1. B3ATTA Ha 06MiK NNaTHUKIB NodaTKiB, NNaTHUKIB €AMHOr0 BHECKY, 06’EKTIB
onofaTtkKyBaHHA Ta 06°€KTiB, NOB’A3aHMX 3 ONOAATKYBaHHSAM;

3.2. Hafj@aHHA BUTATIB 3 PEECTPY NNATHMKIB NOAATKY Ha AOAaHY BapTiCTb;

3.3. HaZiaHHA BUTATIB 3 PEECTPy MNATHWUKIB aKLUM3HOro nofatky 3 peanisayil
nasibHOro abo cnupTy eTUI0BOTO;

3.4. Bugaya [OBiAKM Npo 3MiHY peecTpauiliHOro Homepa 06/IKOBOI KapTKu
nnaTHMKa nojaTkis.

4. MNMpoBefleHHS 3BIPKM 3a NMUCbMOBOI 3aABOK MATHUKIB NOLATKY Ha MaiHO 3
(isnyHMX oci6 (nogaTKy Ha HepyxoMe MaiHOo, BifMiHHEe Bif 3eMenbHOI AiNAHKN,
TPaAHCNOPTHOrO NOAATKY Ta nnatu 3a 3emnto (y T. Y. 3as8Ba A1 3aCTOCYBaHHA Mifbru).

5. MMorofXeHHA [OBILOK-PO3paxyHKIB Ta MignucaHHA AOBIAOK Npo Buaadvy
KOLUTIB A4/19 BMNNAaTK 3apobiTHOT niaty 6e3 nepesipKu CyMm CMiaTv €4MHOI0 BHECKY.

6. HagaHHA nnaTHMKaM 6e3KOLWTOBHOrNO MNPOrpamMHOro 3abesneyeHHs And
(hopMyBaHHA Ta NOJaHHA MOAaTKOBOI, (PiHAHCOBOI Ta iHWOT 3BITHOCTEN MNATHUKIB B
e/IeKTPOHHOMY BUTAAI.

7. HapaHHA KOHCYNbTaLiil 3 NUTaHb:

7.1.eNeKTPOHHUX CepBICiB;



7.2. MofaTKOBOr0 3aKOHOAABCTBa, 3aKOHOAABCTBA 3 MUTaHb CnaaTu €4WHOIO
BHECKY Ha 3ara/ibHO0060B’A3KOBe [epXXaBHe CcoliasibHe CTpaxyBaHHA Ta iHLWIOrO
3aKOHO/aBCTBa, KOHTPO/b 3a 4OTPUMAaHHAM SKOro noknageHo Ha opradHu ANMNC.

8. MpuiiMaHHA 3BEpPHEHb TrpomMajsH Ta 3anuTiB Ha OTPUMaHHSA My6nivHOI
iHhopmaLii B Mexkax 3akoHiB YkpaiHu Big 02 »oBTHA 1996 poky Ne 393/96-BP «[1po
3BEPHEHHA rpomagaH» (3i 3miHamu) Ta Bif 13 ciuHa 2011 poky Ne 2939-YI «[1po
AOCTYN A0 ny6nivHol iHopmauii» (3i 3miHamu).

2.5. CynyTHIi nocnyru

Y npuMilleHHAX, B AKUX po3miweHo LIOM, MoXyTb HajgaBaTUCH CYMNYTHI
nocnyrn (BUroTOBNEHHS KOMIN [OKYMEHTIB, NnamiHyBaHHSA, NpofaX KaHLensapcbKux
TOBapiB, HafjaHHA 6aHKIBCbKMX MNOCAYr TOWO), Y TOMY YWUCAi CTOPOHHIMM
opraHisayisamu,

3a60pOHAETLCA BIAHOCUTU [0 CYNYTHIX MNOCAYr HafaHHS KOHCYNbTauih Ta
iHpopMaLii, NoB’A3aHMX 3 HafjaHHAM afMIiHICTpPaTUBHUX MoOCNyr, npogax 6naHKiB
3a9B Ta IHWWX [OOKYMEHTIB, HeoOXifHUX [NA 3BEPHEHHA LWO0A4O0 HajaHHA
aAMIHICTpaTMBHUX MNOCNYr, a TaKoX HajaHHA [OonoMOrM B 1X 3amnoOBHEHHI,
(hOopMyBaHHI nakeTa JOKYMEHTIB.

HagaHHA nnaTHUX cynyTHIX nocnyr opraHom AMNC 3a60pOHSETLCA.

3. Bumoru go npayiBHuUKIB, 3any4yeHux go pobotu B LLOTI

MpayiBHUKK, SKi 3anydaloTbcd A0 po6oTn y LIOMM, y cBOin poboTi KepyrTbCs
KoHcTUTyui€eo Ta 3aKoHaMW YKpaiHu, yKaszamu [pe3njeHTa YKpaiHu, noctaHOBaMu
BepxoBHOi Pagn YkKpaiHu, NpuiiHATAMKU BignoBiAHO A0 KOHCTMTYyLIT Ta 3aKOHIB
YKpaiHn, aktamn KabiHeTy MiHicTpiB YKpaiHu, Hakazamy MiH(iHY 3 nNuUTaHb, WO
Hanexartb A0 KomneTeHuii AMNC, Hakazamu (po3nopamxkeHHamun) AMNC ta 'y AnMNC,
UMM MOJIOXKEHHAM, MOJIOXEHHAM NPO NiAP034iNa, NOCafoBOK IHCTPYKLUIEHD.

MpayiBHUKKN, 3anyyeHi go po6otn y LLOI, NOBUHHI JOTpMMYBaATUCb AiNI0OBOTO
CTUNIO B 0AA31 Ta HOCUTN GENaXK.

MpauiBHUKMK, 3anyyeHi Jife} poboTu y Lornm, NOBWUHHI oyTH
BMCOKOKBanithikoBaHMMM  cneuianictaMmn, KoMYyHikabenbHUMK, [L06PO3NUNNBUMN,
TONEPaAHTHUMU, NPUHLUNOBUMU Ta AUCUMMIIHOBAHUMU Y po6OTI, BMITU NpauoBaTty
B KOMaHji, LOTPMMYBaTUCb MPaBu/ LiNIOBOTO ETUKETY.

4. HaB4YaHHSA npauiBHUKIB, 3a/1yyeHnx o pobotu B LLOM

HaBuyaHHA npauyiBHWMKIB, 3anyyeHux pfo pobotn B LOI, npoBoautbLCA
BIAMOBIAHMMM nigpo3ginamy OAWH pa3 Ha MiBPOKY abo y 3B’A3KY 3i 3MiHaMu y
nopAaaKy HagaHHa nocnyr (y TOMy 4ymucii 3i 3MiHaMK Yy 3aKOHOAaBCTBI) Y (opmi
cemiHapiB (y T.4. BifeocemiHapiB) 3a ydacTi npayisHukis 'Y AMNC Ta 3a
AVCTaHUiAHOK abo AuncTaHUiiHO-04HOK (KOMGIHOBaHOK) (hopMamu HaBYaHHS 3a
yyacTi ¢axisuis AMNC.

Y pasi BcTaHoB/eHHA y LLOIM aBTOMaTM30BaHOI CUCTEMM KepyBaHHA Yeprowo
npayisHuky opradis AMNC pgonyckaTbCa [0 pPo60TUM Yy HbOMY /uwe nicns
03HaOMNEHHA 3 IHCTPYKLiEl0 KOpucTyBaya CUCTEMW, TMPOBEAEHHA 3 HUMMU
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MPaKTUYHOrO 3aHATTA W00 Ti BUKOPUCTAHHA Ta LeMOHCTpaLil HAMK KepiBHUKY abo
mogepatopy LIOI BMiHHA KOPUCTYBaTUCA CUCTEMOLO.

5. BignosiganbHiCTb

3a HecBOeYacHe Ta HeHanexHe HafanHa nocnyr y LIOIM kepiBHUKM Nigpo3ainis,
BIANOBIgaIbHUX 3a X HafjaHHA, KepiBHMK LLOIM 1 koopauHatop LIOTM y mexax
NMOBHOBa)XKEHb HECYTb Bif4MNOBILaNbHICTb, NepefbayeHy 3aKOHOLABCTBOM.

HauvanbHuk Cenugiscokoi Al €sredH BOCEHKO



