3ATBEPOAXEHO

Haka3 [(010BHOr0 ynpas/iHHA
ANC y NoHeubKili 06nacTi
Bifg ny. 06, boJ1l No Neo7

[M0N0XKEeHHSA NPO LeHTP 06CNyroByBaHHA NAaTHUKIB
KoCcTAHTHHIBCbKOT [ LI MonoBHOro ynpaBaiHHA
AMNC y oHeubKin obnacTi
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I. 3aranbHi nonoXeHus

Lle NonoXXeHHA BM3Ha4vae €4MHI opraHizayiinHi NpuHUMNK po60TKN NpaLiBHUKIB,
AKi 3any4daloTbCcs A0 po60TU Y LEeHTPi 06cnyroByBaHHA nnaTHUKIB (gani - LIOIT).

LLOM cTtBopeHo npu KocTaHTUHIBCLKIA AMI FonoBHoro ynpasniHHa AMNC y
[oHeubkin o6nacti (mani - KoctaHTuHiscbka ANl 'Y AMNC, A1) 3 meToto
3abe3neyeHHa 3pyYHUX Ta [OCTYMHUX YMOB [ANA OTPUMaHHA MNoOCnyr i cepsiciB
rpomagsHamMmu, camo3aHATUMWU Ta HOPUAUYHUMKU ocobBammn, MONIMWEHHSA iMigXy
opraHis ANC, nigBuLLeHHA e(heKTUBHOCTI Ta ONTUMIi3aLil yMmoB poboTu.

PiweHHA wopo yTteBopeHHs LLOM npuitmaetbca HavansHukom Y AMNC, Ta
HagcunaeTbca Ao [enapTtameHTy efleKTPOHHUX cepsicis AMC.

PiweHHs wopo nikeigayii LLOM npuiimaetbcs HavanbHukom Y AMNC 3a
NnorogkeHHsAM 3 [lenaptameHTOM efieKTPOHHMX cep.icis AIC.

LLOM - nocTihHO gitounii pobounin opran 'Y LAMNC, B AKOMY HajakTbCH

nocnyru nocagoBumm  ocobamu ry AncC, signosiganbHUMM 3rigHO 3
(DYHKUiOHaNbHUMKM  060B’A3KaMM 3@ HafjaHHA  agMIHICTPATUBHUX  MOCAYT,
KOHCYyNbTauid, MNPUAHATTS  3BITHOCTI,  KOPecnoHAeHuil  WoAO  OTPUMaHHSA

aAMIHICTPaTUBHUX NOCAYr, IHWMWX [AOKYMEHTIB (3BepHeHb rpoMajsH, 3anuTiB Ha
OTPUMaHHA Ny6nivHOIT iHopMaLii, ToLw).

MpauiBHMKM 3anydaroTbca Ao pobotm B LIOM Ha nigctasi rpadgika po6oTu
npauisHukis 'y AMNC y LLOI, 3aTBepaxeHoro Hakasom I'y AriC.

OcHoBHUMM 3aBAaHHAMUK LIOTI €

HafaHHS afMiHICTPaTMBHUX MOCNYr Ta KOHCYNbTalid Y HANKOPOTLLUNIA CTPOK Ta
3a MiHIMa/nbHOT KIiNIbKOCTI BifBigyBaHb CYy0’EKTIB 3BEpPHEHb;

NpUMaHHA No4aTKoBOT Ta IHLWOT 3BITHOCTI;

iHopMyBaHHA CYy6’eKTiB 3BEPHEHb MPO MOPAAOK HadaHHA aAMiHICTPaTUBHMX
nocnyr, BNpoBafXXeHi eNeKTpoHHI cepsicy AIMC.

Mig yac cTBOpeHHs Ta (PyHKUioHyBaHHA LIOI mae 6yTn 3abe3neyeHO 3axucT
iH(hopmauii BignoBigHO A0 BMMOI YNHHOIO 3aKOHOAAaBCTBa YKpaiHMu.

HagaHHA agmiHicTpatuBHux nocnyr y LLOIM 3a6e3neyyeTbes LWASAXOM B3aeMOAT
MK CTPYKTYpHUMKU nigposginamu 'Y AMNC, aki BignoBigHO A0 (YHKLIOHaNbHUX
0060B’A3KIB € BiNOBIifaNbHUMU 3@ HAJAHHA TaKMUX NOCAYT.

II. OcHOBHi BUMOTK J0 opraHisayii po6otn LLOTI
2.1.KepiBHuyteo LLOTT Ta IX NOBHOBaXeHHS

3aranbHe KepiBHUUTBO LLOT 34ilicHIOE 3aCTYNHUK HavanbHuka 'Y AMNC, skui
KOOpAMHYE pobOTY ynpaB/fiiHHA E€NeKTPOHHUX CepBiciB, BIAMOBILHO [0 PO3MNOLINY
060B’A3KiB (gani - koopauHatop LLOIM).

KoopanHatop LLOIM 3a6e3neuvye:

KOHTPO/Ib 3a opraHisayieto pob6oTtu Ta gisnbHictio LLOMM;

3aTBEPAKEHHS OpraHisayiinHo-po3nopaaunx [LOKYMEHTIB LWOAO AisANbHOCTI
LLOIT;

3abe3neyvyeHHs 3aTBepKeHHA rpadikiB poboTn axisyis, SKi npayoBaTUMyTh Y
LLOMM, Ta y pasi Heo6XigHOCTi 3MiH A0 HUX;
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B3aemogito LLOT i3 cTpykTypHumn nigposginamm 'Y AMNC, kBaniikoBaHUM
Hagasavem EAMIAA AMC;

onepaTMBHE pearyBaHHA Ha Npo6/eMHI MWTaHHA, WO BWHMKAKTbL Nif 4vac
po6oTtu LJOI1, Ta BXMBAE 3aX0AiB LOAO TX BUPILLEHHS;

opraHisauito Ta NPoBefeHHA HaBYaHHA NpawuiBHUKIB, 3a4igHUX y poboTi LIOTT,

BM3HaYeHHA BigMoBifaNbHUX 3a LOTPUMAHHSA NMPOTUMOXEXKHMX HOPM Ta TEXHIKY
6esnexu.

KepisHukom LLOI, yTBOpeHoro npu AN, € HayanbHUK KocTAHTUHIBCbKOT AM]
(mani - kepiBHuMk LIOIM), y pa3i TMMyacoBoi BigCYTHOCTI 060B'A3KK KepiBHUKa LIOTI
BUKOHYE 3aCTYNMHUK HavyanbHMKa KocTaHTUHIBCbKOT O],

KepisHuk LLOIT:

po3pobnse Ta 3abesneyye 3aTBepAXeHHA HakasoMm 'Y [AMNC nonoXxeHHAa Ta
pernameHT LLOT (3a norogxeHHsM 3 ynpasniHHAM eneKTpoHHUX cepsicis 'Y AMC);

OpraHi3oBye Ta KOOpAMHYE pob0Ty npauiBHUKIB, 3any4yeHux 4o po6otn y LIOTT;

3abe3neyvyye HagaHHA YMpaB/iHHIO €eNeKTPOHHUX CepBiciB Mpono3uuin Ao
rpaikis po6oTun npauisHukis y LIOIT;

3abe3neyye onepatMBHe pearyBaHHA Ha NPO6GAEMHI MUTAHHA, WO BUHUKAKOTb
nig yac po6otn LLOM, BXMBaE 3ax0fiB WOAO0 X BUPIWEHHS, Ta iIHPOPMYBaHHA Mpo
HUX KoopAauHaTtopa LOIT,

Hagae koopauHatopy LLOM npono3umuii wWofo 3any4veHHs, y pasi Heob6XifHOCTI,
A0AATKOBOT KiNbKOCTI NpayiBHUKIB ond po6oTtu y LLOTT;

3abe3neyye BefeHHA XypHany 006niky pobo4yoro yacy npauyisHukis y LLOI Ta
Bi3yBaHHA Tabena 061Ky BMKOPUCTaHHA PoOO0YOro 4acy CTPYKTYPHMX MiApO34ifNis
'Y OMNC, npayiBHUKN SKUX 3any4yeHi o pob6oTtu y LLOIT;

3abesrneyvye NigroToBKY NPOMNO3nLIi WOA0 OPOPMIEHHS MOKAXUYUKIB HAMPAMKY
pyxy, Tab/INYoK, CTEHAIB Ta TX PO3MILLeHHS;

3abe3neyye posMiw,eHHA iHopMmauiiy LLOMT, 30kpeMa Ha cTeHpax;

3abe3neyvye nNigroToBKy BUMOr [0 MEHK aBTOMaTM30BaHOT CUCTEMWU KepyBaHHSA
4yeproro Tay pasi He06Xi4HOCTI BHECEHHSA 3MiH O HbOrO.

Mogepatopom LLOIM € npayisHnk KocTtaHTUHIBCbKOT A, Ha AKOro Hakasom
HayanbHukKa 'Y AOMNC noknageHo BignoBigHI 060B’A3KMU.

Mogepatopn BignosigaoTe 3a cuTyauyito B LLOIMN, HagaHHA ponomoru
BiABigyBayam 6e3nocepefHbo y LIOTT.

Mogepatop 3abe3neuvye:

KOHTpONb cuTyauil B LLIOIM (KepyBaHHSA 4eproto, BXUTTA 3ax0AiB 3anobiraHHA Ta
nikBigauii KOHMAIKTHUX CUTyauid, 3QINCHEHHS KOHTpoNt 3a nopsgkom y LIOM
TOLYO);

HafaHHs Cy6’eKTaM 3BepHeHb iH(opmauii Woho HafaHHS afMIHICTPaTUBHUX
nocnyr, po6otu enekTpoHHux cepsicis A4IMC Ta LLOT 3aranom;

HaflaHHA [LOonoMoru BifBifgyBayam Yy KOPWUCTYBaHHI MiCUAMW ANA NNATHUKIB 3
[OCTYNOM [0 MepeXi IHTepHeT, efleKTPOHHUMK cepsBicamu ANMNC;

onepaTtMBHe IHPOPMYBaHHA KepiBHMKA YMpaB/iiHHA eNeKTPOHHUX CepBiciB Ta
kKoopanHatopa LLOMM npo notoyHy cutyauyito B LLOTI.
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2.2. CTpYKTYpHI nigpo3ainu, AKi 3anyvartbca go po6otn y JOH

[o po6otn y LLOM npu ANl Ha NOCTIAHIA OCHOBI 3any4at0TbCA NpaliBHUKN
A0, Tay pa3i He06XiAHOCTI, 3a pileHHsAM KepiBHUKa 'Y OTMC MOXYTb 3anyyaTucCb
npayisHukn 'y AMNC, a came:

- OpraHisauiiHo-po3nNopPsAAY0ro ynpasiHHS;

-ynpaBniHHA 3 MUTaHb BUSAB/IEHHS Ta OnpaytoBaHHA NOAATKOBUX PU3MKIB;

-ynpasniHHA MOLATKOBOIo aAMiHICTPYBaHHA (Pi3UUYHMX OCIb;

-ynpasfiHHA M0 po60Ti 3 NOAATKOBUM BOProMm;

-ynpaBniHHA KOHTPO/IIO 3a MifaKLuU3HUMK ToBapaMu;

-ynpas/iiHHA eNeKTPOHHUX CepBiCiB.

[ocTyn po iHpopmauintHux pecypcis y LLOIM HagaeTbca BigNOBiAHO A0 Hakasy
ANC Big 15.05.2020 Ne 216 «[I1po 3aTBepaxeHHsA MNopaaky f4ocTyny A0 iH(opmauii B
iHpopMaLinHMX, TeNneKOMYHIKauilHUX Ta  iH(opMaLiiHO-TeNeKOMYHiIKaLiAHNX
cuctemax [lep>kaBHOT MOAATKOBOT CNy)X6u YKpaiHu» Ta Hakasy AlMNC YkpaiHn Bij
02.07.2020 Ne316 «[po 3aTBEPMXKEHHA NOPALKIB NPU3HAYEHHSA ponein ana pobotu B
iHhopMaUiiHO-TeNeKoOMyHiKaulinHux cuctemax AMNCo.

[octyn pno [epXaBHOro peectpy ¢isnyHMX 0ci6 - nnaTHMKIB MOAaTKIB
3abe3neyvyetbcAa BignoBigHO A0 Tllopsgky 06pPO6KM MepCcoHanbHUX AaHuX Yy 6asi
MepcoHanbHUX faHUX - [lep>xaBHOMY peecTpi PisnyHMX ocib - nnaTtHWKIB NOAaTKIB,
3aTBepAXKeHOro Hakasom MiHicTepcTBa (piHaHCIB YKpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHOro y MiHicTepcTBi tocTulii YkpaiHm 12.03.2015 3a Ne 278/26723,
Haka3y AIMC Big 30.12.2020 Ne 776 «[po 3abe3neyvyeHHa BuMoOr Mopagaky o6po6Ku
nepcoHanbHUX fJaHuX Yy 6a3i nepcoHanbHUX gaHux AP®PO» Ta Hakasy 'Y AMNC Big
19.01.2021 Nel1l17 «[lMpo 3abe3nevyeHHsa BuMor Mopsaaky 06po6KM MepCcoHanbHUX
faHnX y 6a3i nepcoHanbHUX gaHux APPO».

2.3.ALMIHICTPATUBHI NOCNYTWX, 32 OTPUMAHHAM AKUX NNATHUKU MOXYTb
3BepHyTUCHL fo LLOTT

1. Bupava kapTkM nnaTHMKa NofartkiB, BHECEHHA [0 nacnopTta rpomagsHuHa
YKpaiHn (y opmi KHUXEYKKN) AaHUX MPO peecTpauiinHuii Homep 06MiKOBOI KapTKu
nnaTHMKa NodaTKiB 3 [lep>XXaBHOro peectpy (isnyHMX ocib - NNaTHUKIB NOAATKIB.

2. BHeceHHs g0 nacnopTa rpoMagdaHuHa YKpaiHu (Y (hopMmi KHKEYKMK) BIAMITKK
Npo HasABHICTb nMpaBa 3fiiCHIOBATM OyAb-AKi MnaTteXxi 3a Cepield Ta HOMEPOM
nacnopra.

3. Bupgaua BigomocTteit 3 [ep>aBHOro peecTpy ¢isnyHMX ocib - nnaTHUKIB
noaaTKiB Mpo cymu/mepena BUniadeHNX AOX04IB Ta yTPUMaHUX NoAaTKiB.

4. PeecTpauisi peectpartopa po3paxyHKOBUX onepawii.

5. PeecTpayisi KHUT 06/1iKy po3paxyHKOBUX onepawii.

6. PeecTpanis po3paxyHKOBUX KHUXOK.

7. Bupaya poBigky npo nojaHy Aeknapauito nNpo ManHOBWIA CTaH i [OX0AM
(nopaTkoBy aeknapauito).

8. Bupgaua poBigkn npo cnnaTty nogaTKoBMX 30060B’A3aHb MIATHUKOM MOJATKY-
Pe3nAEeHTOM, AKUA BUDKOXKAE 3a KOPAOH Ha MOCTiHE Micue NPOXWBAHHA, Ta MNpo
BICYTHICTb NOAATKOBMX 3060B’A3aHb.



9. Bnpgaya foBigKu nNpo foxoaw.

10. Bupgava AoBiAKM NpPO CNNavyeHUn HepeanMAeHTOM B YKpaiHi MogaToK Ha
npuoéyToK (foxoan).

11. TligTBEepAXXKEHHS cTaTyCcy NOAATKOBOro pe3nfeHTa YKpaiHu.

12. PeecTpauisi nnaTHMKa eANHOr0 NoaaTky.

13. HafiaHHA BUTATY 3 peecTpy NNATHUKIB €4MHOTO MOAATKY.

14. BKNOYEHHA HenpubyTKoBOro nignpuemcrtea (ycTaHOBM, opraHizauii) Ao
PeecTpy HenpmnbyTKOBMX YCTaHOB Ta opraHisauif.

15. BHeceHHs 3MiH 00 BigOMOCTEW, WO MIicTATbCA Yy PeecTpi HenpuoyTKOBMX
yCTaHOB Ta opraHisauyii.

16. HapgaHHA BUTAry 3 PeecTpy HeNpUOYTKOBUX YCTAHOB Ta OpraHisalii.

17. Bugaya [oBiKM Npo BiACYTHICTb 3a60proBaHOCTi 3 NNaTexiB, KOHTPO/b 3a
CNpPaBNAHHAM SIKUX MOKNAAeHO Ha KOHTPOIKOKOYI OpraHu.

18. BHeceHHs Micusa 36epiraHHA anKorosibHMX HanoiB Ta THOTHOHOBUX BUPO6IB
[0 €E4MHOT0 [ep>XXaBHOro PeecTpy MicUb 36epiraHHs.

19. Bugaya niyeH3sii Ha npaBo po34pi6HOT TOPriBMi ankorofbHUMMU HanosAMMU.

20. Bugaya niyeHsii Ha npaBo po3apibHoOT Toprieni cugpom Ta neppi (6e3
LOJAHHA CrUPTY).

21. Bupgaya niueHsii Ha npaBo po3apibHOT TOpriBni THOTHOHOBUMYK BUpPOGaMMU.

22. Bupgaya niueHs3ii Ha npaBo po3gpibHoi  TopriBni  piguHamu, WO
BMKOPUCTOBYIOTbLCA B €/1IEKTPOHHUX CuUrapeTax.

23. Bugaya niueHsii Ha npaBo po3apibHOT TOPriBAi NanbHUM.

24. Bupaya niueHsii Ha npaBo 36epiraHHA NanbHOrO.

25. Bupgaya niueHsii Ha npaBo ONTOBOI TOPriBfi CAMPTOM E€TWU/IOBUM, CMUPTOM
eTUN0BMM PEeKTU(PIKOBAHUM BUHOrpPagHUM, CMNUPTOM ETWIOBUM PeKTU(IKOBAHUM
NJ040BUM.

26. Bupaya niueHsii Ha npaBo ONTOBOI TOPFiB/i afIKOTO/IbHUMUN HANoAMU, KPim
cuapy Ta neppi (6e3 fofaHHa cnupty).

27. Bunpgaya niyeHsii Ha npaBo ONTOBOT TOPriBai cuagpom Ta neppi (6e3 fofaHHSA
cnunpTy).

28. Bupgaya Bupob6bHMKam nuea 3 obcarom sBupo6HuuTea Ao 3000 rektoniTpis Ha
PiK NiueH3ii Ha NpaBo ONTOBOT TOPTiB/i BUK/IKOYHO MUBOM.

29. Bupaua niueHsii Ha npaBo ONTOBOI TOPriBAi THOTHOHOBMMU BUpobGamu.

30. Bugaya niyeHsil Ha npaBo  ONTOBOI  TOPriBAi  piguHamu, WO
BUKOPUCTOBYIOTbCA B €/IEKTPOHHUX CUTapeTax.

31 Bupgaya niueH3sii Ha NpaBo ONTOBOT TOPriB/i MasibHUM.

32. Bupgauva gy6nikata niueH3ii Ha npaBo Po3Api6HOT TOPriBAi ankoronbHUMM
HanosMu.

33. Bupgaua gy6nikarta niyeHsii Ha npaBo po3apibHOT ToOprisai cuapom Ta neppi
(6e3 fogaHHs cnupTy).

34. Bugaya py6bnikata niyeHsil Ha npaBo po3gpi6HOT TOpriBai THOTHOHOBMMMU
BMpO6GaMu.

35. Bngaya pyb6bnikata fiyeHsii  Ha npaBo  po3ApibHOT  pigvHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

36. Bupgaya gyb6nikara niueH3ii Ha npaBo po3apioHOT TOPriBni nasibHUM.
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37. Bupava gyb6nikata niueH3ii Ha npaBo 36epiraHHs NanbHOro.

38. Bupgaua gyb6nikata niueHsii Ha NpaBo ONTOBOT TOPTriB/i CNUPTOM €TWU/I0BUM,
CNMPTOM  eTUI0BMM  PeKTU(IKOBAHUM  BUHOrpagHWMm,  CNIUPTOM  e€TUI0BUM
PeKTU(iKOBaHUM NIOLOBUM.

39. Bupgaya py6nikata niueH3il Ha npaBO ONTOBOT TOPriBAi afKOro/ibHUMU
HanosMu, KpiM cnapy Ta neppi (6e3 gofaHHA cnupTy).

40. Bupava gybnikata niyeHsii Ha npaBo ONTOBOI TOPriBni cugpom Ta neppi (6e3
[JOLaHHS cnupTy).

41. Bupaya gybnikara niueHsii Ha npaBo ONTOBOI TOPriB/i BUKIKOYHO NMUBOM.

42. Bupava pyb6nikata niueHsii Ha npaBo OMNTOBOI TOPriBai THOTHOHOBUMMU
BMpOGaMu.

43. Bupava pybnikata niyeH3ii Ha npaBO ONTOBOT TOPriBAi pigvHaMu, UWo
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTtax.

44. Bunpgada gy6nikata niueHsii Ha npaBo OMNTOBOT TOPriBAi NanbHUM.

45. MepeodopmneHHsA niueH3ii Ha NpaBo PO34PIOHOT TOPriBAI aIKOrONbHUMM
HanosMu.

46. MNepeohopmneHHA NiueH3ii Ha nNpaBo Po3apibHOT TOPriBai cMApPOM Ta neppi
(6e3 fofaHHA cnnpTy).

47. MepeothopMeHHA NileH3iT Ha npaBo po3api6bHOT TOpriefai THOTHOHOBUMU
BMpobamu.

48. lMepeodopmneHHsA NiueH3iT Ha nNpaBo Po3apibHOT TopriBai piguHamu, LWo
BMKOPUCTOBYIOTbCA B €1EKTPOHHUX CUTapeTax.

49. MepeoopM/ieHHA NiLeH3IT Ha NpaBo PO3API6GHOT TOPriBNI NaNbHUM.

50. MepeodopmneHHs NiLeH3iT Ha NpaBo 36epiraHHA NanbHOro.

51. MepeogopmneHHA NilLeH3iT Ha NpaBo OMTOBOI TOPriBAi CANPTOM €TUNOBUM,
CNMPTOM  eTU/IOBUM  PeKTU(MIKOBAHMM  BUMHOTPagHWM,  CMNMPTOM  €TWUI0BUM
PeKTU(iKOBaHUM MMIOLOBUM.

52. MepeoopmneHHs nNiyeH3ii Ha npaBO OMNTOBOI TOPriBAi  anKOrofibHUMMN
HanosiMu, Kpim cuapy Ta neppi (6e3 gofaHHA cnupTy).

53. MNMepeodopmneHHs NiLeH3iT Ha nNpaBo ONTOBOT TOPriB/i cuapom Ta neppi (6e3
[JOLaHHA CnupTy).

54. MepeodopMneHHSs NiLeH3ii Ha NpaBo ONTOBOT TOPTiB/i BUK/IKOYHO MUBOM.

55. MNepeodopmneHHs niueH3ii Ha npaBo ONTOBOI TOPriBnAi  THOTHHOBUMU
BMpOGaMU.

56. MNMepeothopMneHHA niueH3ii Ha npaBo OMNTOBOI ToOPriBni pignHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CuUrapeTtax.

57. MepeoopMneHHs NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i NafibHUM.

58. AHyNOBaHHA  /iUeH3iT Ha nNpaBo po34pibHOT  TOpriBni  ankorofbHUMMU
HanosMu.

59. AHYyNOBaHHA NiLeH3iT Ha NpaBo po3Api6HOT Toprieni cuapom Ta neppi (6e3
[JOLaHHA cnupTy).

60. AHyNOBaHHA  NiUeH3iT Ha NpaBo po3fpi6HOT TopriBni  THOTHOHOBUMMU
BMpObGaMu.

61. AHyn0BaHHA  NiLeH3iT Ha npaBo po3fpibHOT TOpriBai  piguHamMu, LWO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.
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62. AHYNOBaHHS NiUeH3iT Ha NpaBo Po3ApPi6HOT TOPriBAI NaNbHUM.

63. AHY/OBaHHA NiLeH3iT Ha npaBo 36epiraHHs NasbHOrO.

64. AHYNOBaHHA NiUeH3iT Ha MpaBo OMNTOBOI TOPriBaAi CAUPTOM €TUNOBUM,
CNUPTOM  eTUNIOBUM  PEKTU(MIKOBAHWM  BUHOrpPagHWM,  CNMPTOM  €TWUI0BUM
PeKTU(iKOBaHUM NIOLOBUM.

65. AHY/OBaHHA NiUeH3iT Ha NpaBo ONTOBOT TOPriBAI aNKOrO/IbHUMM HaANoAMMU,
KpiMm cuapy Ta neppi (6e3 gogaHHa cnupTy).

66. AHyNHOBaHHS NiLeH3iT Ha npaBo ONTOBOT TOpriBni cuapom Ta neppi (6e3
[AOLaHHS CnupTy).

67. AHYNOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.

68. AHy/t0BaHHA NiLeH3iT Ha NpaBo ONTOBOI TOPriBAi THOTHOHOBMMM BUpOGamu.

69. AHynOBaHHA NiUeH3iT Ha npaBo ONTOBOI TOPriBAl  piguHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTtax.

70. AHYNt0BaHHA NilLeH3iT Ha NpaBo ONTOBOT TOPriB/i NafbHUM.

71. Bupgaya fopatka A0 NiueH3ii Ha nNpaBo ONTOBOI TOPFiB/i anKOrofibHUMM
Hanoamu, KpiM cugpy Ta neppi (6e3 fofaHHA cnupTy).

72. Bupgaya gopaTtka Ao niueHsil Ha npaBo ONTOBOT TOPTiBAi CUAPOM Ta neppi
(6e3 pofaHHs cnupTy).

73. Bupgaya foparka fo fiueHsii Ha npaBo ONTOBOT TOPTiB/i BUK/IKOYHO MUBOM.

74. Bngaya popatka [0 NileH3il Ha npaBo OMNTOBOI TOPTiB/i THOTHOHOBMMMU
BMpobamu.

75. Bupgaya pofatka [0 NiueH3il Ha npaBo OMTOBOI TOPriBni piguHamu, wWo
BMKOPUCTOBYIOTbCA B €NIEKTPOHHUX CuUrapetax.

2.4. IHWI nocnyrun Ta cepsicu

1 MpuiAMaHHSA KOpeCcnoHAEeHUIT WoAO OTPUMAHHA aAMIHICTPATUBHUX NOCAYT.

2. MpuitMaHHA NOJATKOBOT Ta iHLWOT 3BITHOCTEN.

3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 06M1iK NNaTHMKIB NoAaTKiB, NNAaTHUKIB €4AUHOI0 BHECKY, 06’€KTiB
onofaTtkyBaHHA Ta 06’eKTiB, MOB’A3aHMUX 3 ONOAATKYBaHHSM;

3.2. HaflaHHA BUTATIB 3 PeecTpy NAaTHUKIB NoAaTKy Ha AofaHy BapTiCTb;

3.3. HaflaHHA BUTATIB 3 PEECTPY MMATHWUKIB aKLMW3HOro nofatky 3 peanisayii
nasibHOro abo cnupTy eTWUI0BOrO;

3.4. Bugaya [OBiAKM NpO 3MiHY peecTpauiiHOro Homepa 06/iKOBOI KapTKu
naaTHUKa NofaTKiB.

4. MNMpoBefeHHA 3BipKM 3a MUCbMOBOK 3aABOKD MJIATHWUKIB MOAATKY Ha ManHO 3
(isnyHMx oci6 (mogaTKy Ha HepyxoMe MaliHO, BigMiHHe Bif 3eMeNbHOT AINSHKHN,
TPaHCMOPTHOro nogartky Ta naatu 3a 3emnto (y T. Y. 3as9Ba A1 3aCTOCYBaHHSA Mifbru).

5. MorofxeHHA [0BiJOK-pO3paxyHKIB Ta MignucaHHA [OBIAOK Npo Bugadvy
KOLUTIB A1 BMUMAATK 3apobiTHOT nnatn 6e3 nepesipky Cym Cniatv €4MHOI0 BHECKY.

6. HagaHHa nnatHUKam 6e3KOLWTOBHOINO MNPOrpamMHoOro 3abes3neyeHHs Ans
(hopmyBaHHs Ta NofaHHA NOLAaTKOBOI, PiHAHCOBOI Ta iHWOT 3BITHOCTEM NNATHUKIB B
eNeKTPOHHOMY BUTIALI.

7. HaflaHHA KOHCYnbTaliii 3 NUTaHb:

7.1.eNeKTPOHHMX CepBicCiB;
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7.2. nofLaTkoBOro 3akOHOAABCTBa, 3aKOHOA4ABCTBA 3 MUTaHb CNAaTW €4MHOIO
BHECKY Ha 3ara/ibHO060B’A3KOBe [epXaBHe colianbHe CTpaxyBaHHA Ta iHLWIOro
3aKOHO/aBCTBa, KOHTPO/Ib 32 JOTPUMAHHAM AKOro NoknageHo Ha opraHu AMNC.

8. MpuiiMaHHA 3BepHEHb rpPOMafAH Ta 3anuTiB Ha OTPUMaHHA nyo6nivyHoT
IHpopmaL il B Mexxax 3akoHiB YkpaiHu Big 02 o0BTHA 1996 poky Ne 393/96-BP «[I1po
3BEpPHEHHA rpomagsaH» (3i 3miHamu) Ta Big 13 ciyHA 2011 poky Ne 2939-¥Y1 «[po
AocTyn Ao ny6niyHoT iHopmauii» (3i 3MiHamm).

2.5. CynyTHi nocnyru

Y npuMmilleHHAX, B SKMX po3miweHo LLOTM, MoXyTb HafgaBaTuca CYNyTHI
nocnyrn (BUroTOBMIEHHA KOMii LOKYMEHTIB, NaMiHyBaHHSA, NPofaX KaHLUEeNnspcbKnx
TOBapiB, HajgaHHA 6aHKIBCbKMX MOCAyr TOWwo), Yy TOMY 4YMUCAi CTOPOHHIMU
opraHisayismu,

3a60pOHAETLCA BIAHOCUTM [0 CYMNYTHIX MOCNYr HafaHHA KOHCYy/bTauin Ta
iHhopMaLii, NoB’A3aHMX 3 HafaHHAM afMiHICTpPaTUBHMUX MOCNyr, npofdaX 6naHKiB
3a9B  Ta IHWWX [OKYMEHTIB, He0oOXifHWX [ANs 3BEPHEHHS  LWOA0 HafdaHHS
aAMIHICTpaTUBHMX TMOCNYr, a TaK0oX HaAaHHA [AOMOMOrM B 1X  3aMOBHEHHI,
(hopMyBaHHI nakeTa AOKYMEHTIB.

HagaHHS naaTHUX CynyTHIX nocnyr opraHom AMNC 3a60poHAETbCA.

3. Bumoru fo npauiBHuUKiB, 3anyvyeHux go po6otn 8 LLOT

MpauiBHMKK, AKi 3any4daroTbes Ao po6oTtm y LLOI, y cBOili poboTi KepytoTbca
KoHCcTUTyUieo Ta 3aKOHaMu YKpaiHu, yKazamu [pe3neHTa YKpaiHu, nocTtaHoOBaMu
BepxoBHOI Pagn YkKpaiHu, NpUAHATAMMK BianoBigHO A0 KOHCTMTYUiT Ta 3aKOHIB
YkpaiHu, aktamu KabiHeTy MIiHICTpiB YKpaiHM, Hakazamu MIiH(IHY 3 NuTaHb, LWO
Hanexartb 40 KomneTeHuil AMNC, Hakazamu (po3nopsamxeHHamn) AMNC ta 'Y AMC,
LUM NOMOXEHHAM, MOJIOXKEHHAM NPO NiAp034in, NocafoBOK IHCTPYKLIEHD.

MpauiBHMKK, 3any4veHi go po6oTtu y LIOIM, NOBUHHI AOTpMMYBaTUCb AiNI0OBOrO
CTU/IO B 031 Ta HOCUTK BERnaX.

MpauiBHUKMN, 3anyyeHi Ao poboTun y Lornm, NOBUHHI oyTH
BMCOKOKBani(hikoBaHUMK cneuianictaMu, KOMYHiKabeflbHUMU, [L0O6PO3UYIMBUMY,
TONEPaHTHUMU, MPUHUMNOBUMW Ta AUCLMNAIHOBAHUMW Yy pobOTi, BMITK npawytoBaTy
B KOMaHAi, JOTPUMYBaTUCb NpaBu Li/IOBOT0 ETUKETY.

4. HaB4yaHHA npauyiBHUKIB, 3any4yeHunx go pobotn B LLOMM

HaBuyaHHSA npayiBHUKIB, 3anyyeHux po pobotn B LOIM, npoBoanTbCA
BiAMOBIAHMMK nigpo3ginamy OAWH pa3 Ha MiBpoKy abo y 3B’A3KYy 3i 3MiHaMK y
nopaaKy HafgaHHAa nocnyr (y TOMYy 4uchi 3i 3MiHamu y 3aKOHOAaBCTBI) y (hopmi
ceMmiHapiB (y T. 4. BigeocemiHapiB) 3a yuacTi npayisHukis 'Y AMNC Ta 3a
AUCTaHUinHOK abo AMCTaHUiiHO-04HOK (KOMGIHOBaHOK) (opMamMu HaBYaHHA 3a
yyacTi paxisuis AMC.

Y pa3i BcTaHOBNeHHs y LIOI aBTOMaTu30BaHOI CUCTEMU KepyBaHHS 4Yeprowo
npauiBHukn opradis AMC pgonyckaloTbCqd A0 po60TM Yy HbOMY /uwe nicns
O3HailOMNEHHA 3 IHCTPYKLUIE KOpWUCTyBaya CUCTEMMW, TMPOBELEHHA 3 HUMM
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NPaKTUYHOro 3aHATas WOA0 1 BUKOPUCTAHHS Ta AeMOHCTpaLii HUMN KepiBHUKY abo
mozepartopy LLOI BMiHHA KOPUCTYBATUCA CUCTEMOHO.

5. BignoBifanbHicTb

3a HecBOeYacHe Ta HeHanexxHe HagaHHs nocnyr y LIOM KepiBHUKKM nigpo3ginis,
BiANOBifaNbHUX 3a TX HafgaHHA, KepiBHMK LLOIM i koopguHaTop LIOM y Mexax
MOBHOBaXKEHb.HECYTb BIAMOBIAaNbHICTb, NepesdayeHy 3aKOHOLABCTBOM.

HayanbHUK KocTaHTuHiBCbKOT AlMI IpnHa YYb



