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I. 3aranbHi NONOXeHHS

Lle MoNoXeHHA BU3HAYaE €4MHI opraHisayiiHi NpuHUUNM po6oTK NpayiBHUKIB,
AKi 3a/1y4aloThCa 40 po60OTK Y LEeHTPI 06cnyroByBaHHA nnaTHuKIB (gani - LLOM).

LLOM cTteBopeHo npwu JlumaHcekin ANl TonoBHoro ynpasniHHa AMNC vy
[oHeubKin obnacti (gani - Numancobka ATM 'Y AMNC, AL) 3 meTol 3a6e3ne4eHHs
3pyUYHUX Ta [OCTYMHMUX YMOB [fi1 OTPMMAHHA MNOCNYr |1 CepBICIB rpoMagsaHamu,
CaMO3aHATMMU Ta PUANYHUMKU ocobamu, noninweHHs imigxy opranis ArMC,
NnigBULLEHHA ePEKTUBHOCTI Ta ONTUMI3aLii yMOB poboTy.

PilweHHA wopo yTteBopeHHa LIOM npuidmaetbea HavanbHukom Y AMNC, Ta
HajcunaeTbca A0 JlenaptameHTy eneKTpoHHUX cepsicie AINC.

PiweHHa wopo nikeigauii LLOM npuidimaeTbcsd HayvanbHukom Y AMNC 3a
MOrof>KeHHsAM 3 [lenapTamMeHTOM eneKTpoHHUX cepsicis AlC.

LLOM - nocTiiHO pAitounii pobounii opraH 'Y AMNC, B AKOMY HagakTbCs

nocnyrm nocagoBumm ocobamm ry AMNC, signoBiganbHUMK  3riiHO 3
(byHKUiOHaNbHUMKM  060B’A3KaMW 3@ HafaHHA  aAMIHICTPaTUBHUX  MOCAYT,
KOHCYNbTaui,  NPUAHATTA  3BITHOCTI,  KOPecnoHZeHuil  WOAO  OTPUMAaHHSA

aAMIHICTPaTUBHUX MNOCAYT, IHWWX [OKYMEHTIB (3BEpHEHb TPOMajffAH, 3amnuTiB Ha
oTpUMaHHA Ny6ivyHOT iHhopmauii, Towo).

MpayiBHUKKN 3anyyalTbca Ao po6otn B LLOIM Ha nigcrtasi rpadgika po6otu
npayisHukis 'Y AMNC y LLOM, 3aTBepaxeHoro Hakasom 'Y AlC.

OcHOBHMMM 3aBAaHHAMKU LLOT1 €:

HafaHHA afMIHICTPAaTUBHUX NOCNYT Ta KOHCY/bTaWin Y HAaNKOPOTWMIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BigBigyBaHb Cy6’EKTIB 3BEPHEHb;

NpPUinMaHHA NOAATKOBOT Ta iHLWOT 3BITHOCTI;

iHhOpMYBaHHA CYy6’eKTiB 3BEpPHEHb MPO MOPAAOK HafjaHHA afMiHICTPaTUBHUX
nocnyr, BNpoBa>XeHi eNeKTpoHHI cepsicn AIC.

Mig yac cTBOpeHHA Ta (PyHKuioHyBaHHA LLOT mae 6yTn 3abesneyeHO 3axuct
iH(hopmawii BignoBiAHO 4O BMMOI YNHHOIO 3aKOHOaBCTBA YKpaiHW.

HagaHHA agMmiHicTpaTuBHMUX nocnyr y LLOT 3a6e3neyvyeTbca LWASXOM B3aeMOAii
MDK CTPYKTYpHUMM nigpo3ginamn 'Y AMNC, aki BignoBigHO A0 (PYHKLiOHANbHUX
060B’A3KiB € BiNOBigasibHUMM 3a HafldHHA TaKnX MOCNYT.

II. OcHOBHi BUMOrK go opraHisauii po6oTtn LLOMM
2.1.KepiBHnuteo LJOTM Ta iX NOBHOBaX€eHHA

3aranbHe KepiBHMUTBO LLOI 3A4iACHIOE 3aCTYMHUK HavanbHMKa 'Y AMNC, akuii
KOOPAMHYE pPO6OTY YyMpaB/iHHA €NeKTPOHHWUX CcepBiciB, BIANOBIAHO A0 pPO3NoAiny
060B’A3KiB (gani - koopguHatop LLOM).

KoopaunHatop LLOT 3a6e3neuvye:

KOHTPO/b 32 OopraHisauieto pobotu Ta giansHicTtio LLOTT;

3aTBEPA)KEHHS  OpraHisayiinHo-po3nopaguYnx [AOKYMEHTIB LWOAO AiANIbHOCTI
LOM;

3abe3neyvyeHHs 3aTBepAXKeHHA rpadikiB poboTn gaxisyis, SKi nNpayoBaTUMyTh Y
LLOMM, Ta y pasi Heo6XigHOCTI 3MiH A0 HUX;
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B3aemogito LLOMM i3 cTpykTypHumMKn nigposginamun 'Y AMNC, kBanigikoBaHUM
Hagasavem EAM 104 ANC;

onepaTUBHe pearyBaHHA Ha nNpo6GneMHi NWUTaHHA, WO BWHMKAKTbL Mif 4ac
po6oTu LLOI, Ta BXMBaE 3axX04iB 04O TX BUPILLEHHS;

opraHisauito Ta NpoBeLeHHA HaBYaHHA NpawuiBHUKIB, 3a4igHMX y poboTi LOIT;

BM3HAUYeHHA BigNoBifanbHUX 3a AOTPUMAHHA NMPOTUMNOXEXHUX HOPM Ta TEXHIKY
6esnekn.

KepisHukom LLOT1, ytBopeHoro npu AN, € HayanbHUK JlumaHcbkoi A1 (gani
- KepiBHuK LIOI), y pasi TMmyacoBOl BiACYTHOCTI 000B'A3KM KepiBHMKa LIOTI
BMKOHYe npauiBHuk A€, Ha skoro BignosigHUM Hakasom 'Y AMNC noknageHo
BMKOHaHHA 000B’A3KiB HayanbHMKa AI1.

KepisHuk LOIT:

po3pobnsde Ta 3abesnedye 3aTBepAXKeHHA Hakasom 'Y [AIMNC nonoxeHHsa Ta
pernameHT LLOM (3a morof>xeHHAM 3 yrnpasniHHAM eneKTpoHHMX cepsicis 'Y AlMC);

OpraHi3oBYy€ Ta KOOpPAMHYE pob0TY npawyiBHUKIB, 3ay4yeHUX 4o po6otun y LLOTT;

3abesneyye HafjaHHA YNpaBAiHHIO efIeKTPOHHUX CepBiciB Mponosuuin ao
rpaikis po6oTun npauiBHukiB y LIOIT;

3abe3neyye onepaTuBHe pearyBaHHA Ha NPO6GAEMHI MUTAHHA, WO BUHMKAKOTb
nig vyac po6otn LLOT, BXUBae 3ax0fiB WOAO0 TX BMPIiLLEHHSA, Ta iHHDOPMYBaHHSA MNpo
HUX KoopauHatopa LLOI;

Hagae koopamHaTtopy LLOT npono3nyii wWoao 3anyyeHHs, y pasi Heo6XigHOCTI,
[04AaTKOBOT KiNbKOCTI npauyiBHUKIB ans pobotu y LLOIT;

3abe3neyvye BefleHHS XXYypHany o06niky pob6oyoro yacy npauiBHukis y LJOI Ta
Bi3yBaHHA Tabensa 06/iKy BUMKOPUCTaHHA Po60YOro 4acy CTPYKTYPHUX Nigpo3ninis
'Y OMNC, npauiBHUKN SKUX 3any4yeHi go po6oTtun y LIOMM;

3abe3neyvye NiAroToBKYy NPono3nyiin wWogo oPopMIeHHA NMOKaX4YMKIB HaMpPAMKY
pyxy, TabnM4oK, CTEHAIB Ta TX PO3MilLleHHS;

3abe3neyvye po3milleHHs iHpopmauil y LLOIM, 3o0kpema Ha CTeHAax;

3abe3neyye NigrotoBKy BMUMOI 40 MEHK aBTOMaTWU30BaHOT CUCTEMWU KepyBaHHA
yeproto Tay pasi He06XiAHOCTI BHECEHHSA 3MiH [10 HbOrO.

Mogepatopom LIOM € npayisHnk JlumaHcbkoi All, Ha SKOro Hakasom
HauyanbHuka 'Y AMNC noknageHo BignoBigHi 060B’A3KMN.

MogepaTopn BignosigatoTb 3a cuTtyauito B LLOI, HagaHHA gonomoru
BigBigyBayam 6esnocepegHbo y LIOTI.

MogepaTtop 3abe3neyye:

KOHTpO/b cuTyauii B LLOIM (KepyBaHHA 4eproto, BXUTTA 3axX04iB 3anobiraHHsa ta
NikBigayil KOHQNIKTHUX CUTyauiil, 34INCHEHHS KOHTPONK 3a nopsgkom y LIOM
TOL);

HafaHHA cyb0’eKTaM 3BepHeHb iH(opMauii WoAO HafaHHA aAMIHICTPaTUBHUX
nocnyr, pobotn enekTpoHHMx cepsicis AMNC ta LLOT 3aranom;

HajaHHA [LOMOMOrK BiABigyBayam Yy KOPUCTYBaHHI MIiCUSAMW ANd MIaTHUKIB 3
[JOCTYNOM [0 Mepexi IHTepHeT, efleKTpoHHUMK cepsicamu ATNC;

onepatvBHe IH(POPMYBaHHSA KepiBHUKA YnpaBniHHA efIeKTPOHHMX CepBiCciB Ta
KoopauHartopa LLOIM npo noTouHy cutyauito 8 LLOI.
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2.2. CTPYKTYpHI nigpo3ainu, aki 3anyyatoTbca 4o pobotn y LIOT

[o po6otn y LLOM npu ANl Ha NOCTiAHIA OCHOBI 3any4at0ThbCA MpaLliBHUKK
O1l1, Tay pa3i He06XiAHOCTI, 3a pilleHHAM KepiBHMKa 'Y AMNC MOXYTb 3any4yaTuch
npauisHukn 'y ArcC, a came:

- OpraHisayinHo-po3nopsaLY0ro ynpasniHHS;

- ynpasniHHA 3 NUTaHb BUABMIEHHSA Ta OnpauoBaHHA NOLATKOBUX PU3KKIB;

-ynpasfiHHA MOJATKOBOro afMIiHICTPYyBaHHA (Ii3UYHUX OCIb;

- ynpasniHHA MO po60Ti 3 NOAATKOBUM 6OProMm;

-ynpaBAiHHA KOHTPO/IO 32 NijakuU3HMMM TOBapamu;

-ynpaBAiHHA eNeKTPOHHUX CepBiciB.

[ocTtyn fo iHpopmayinHux pecypcis y LLOM HagaeTbecsa BiANOBIAHO A0 Hakasy
ANC Big 15.05.2020 Ne 216 «[lMpo 3atBepmxeHHs MNopagky foctyny Ao iHpopmauii B
iHpopMaLinHMX, TefeKOMyHiKauiiHUX Ta  iH(opMaLiiHO-TeNeKOMYHiKaLinHnX
cuctemax [ep>aBHOT MOAATKOBOT CNYX0u YKpaiHu» Ta Hakasy AINC YKpaiHu Bif
02.07.2020 Ne316 «[Mpo 3aTBEpPAKEHHA MOPSAAKIB NPU3HAYeHHSA ponei ang poboTu B
iHpopmaLiiHO-TeNeKoMyHiKaLiiHnx cuctemax AMCx».

[octyn po [epXaBHOro peecTpy ®@isnyHMX ocib - nnaTHWKIB nojartkis
3abe3neyvyetbca BignosigHO [0 TMopagky 06pPO6KM MepcoHanbHMX [faHuMX Yy 06asi
MepcoHanbHUX faHUX - [lep>xaBHOMY peecTpi (Pi3nYHMX 0Cib - NNaTHUKIB NOLATKIB,
3aTBepPAXKeHOro Hakasom MiHicTepcTBa (DiHaHCIB Ykpainu Bif 24.02.2015 Ne 210,
3apeecTpoBaHOro y MiHictepcTsi tocTuyii YkpaiHm 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[lMpo 3a6e3neyeHHs Bumor lMopagky obpo6ku
nepcoHanbHUX faHuX y 6asi nepcoHanbHUX gaHux AP®O» Ta Hakasy 'Y AIC Big
19.01.2021 Nel117 «[lpo 3abe3neuveHHs Bumor llopsagky 06po6KM nepcoHanbHUX
JaHnX y 6a3i nepcoHanbHMUX gaHnx AP®Ox».

2.3.  ALMIHICTpaTUBHI NOCAYTK, 38 OTPUMAHHAM AKUX NJATHUKU MOXYTb
3BepHyTUCL fo LOI

1 Bupava KapTKyM niaTHMKa MOLATKIB, BHECEHHA [0 nacnopTta rpoMagsHuHa
YKpaiHn (y popMi KHUXEUKW) JaHUX NPO peecTpauiiHuin HoMep 06/1iKOBOT KapTKu
nnaTHMKa nogatkie 3 Jep>kaBHOro peectTpy isnyHMX ocib - NNaTHUKIB NOLATKIB.

2. BHeceHH# [0 nacnopTa rpomagaHuHa YKpaiHu (y popmi KHKEYKKN) BIAMITKM
NPO HasfBHICTb npaBa 34iNCHIOBATM OyAb-AKi nnatexi 3a cepietd Ta HOMEPOM
nacnopra.

3. Bupaua BigomocTteid 3 [epxaBHOro peectpy (isMUYHUX 0Ci6 - NNaTHUKIB
nofaTkis Npo cymu/gKepena BUNIaveHNX LOXOAIB Ta YTPUMaHMUX MNOAATKIB.

4. PeecTpalis peectpaTtopa po3paxyHKOBUX onepawii.

5. PeecTpanis KHUT 06/1iKy po3paxyHKOBUX onepaL,ii.

6. PeecTpauis po3paxyHKOBUX KHUXKOK.

7. Bupava [oBigkuM npo nojaHy Aeknapawito npo ManHOBMI CTaH i [oxoAu
(nopaTtkoBy fAeknapayito).

8. Bugaya [OBifKM Npo cnjaty nofaTtkoBuX 3060B’A3aHb NIATHUKOM MOAATKY-
Pe3nLEeHTOM, AKWUIA BUDKIXKAE 3a KOPLOH Ha NOCTiiHe Micue MNpOXWBaHHA, Ta MNpo
BiICYTHICTb NOAATKOBMX 3060B’A3aHb.



9. Bnpgaya foBigKM Npo foxoau.

10. Bupgaya Ao0BigKM Npo cniayeHWin Hepe3MAeHTOM B YKpaiHi nogaTtok Ha
npuoéyToK (aoxoawn).

11. TTligTBEPAXKEHHA CTaTyCcy NOAATKOBOrO pe3naeHTa YKpaiHu,

12. PeecTpauyis nnaTHUKa €A4MHOr0 NoAatky.

13. HafiaHHA BUTATY 3 peecTpy NNATHUKIB €E4MHOI0 MOAATKY.

14. BKAOYeHHA HenpubyTKoBOro nignpuemcrtea (ycTaHOBM, opradizayii) Ao
PeecTpy HenpnOyTKOBMX YCTaHOB Ta opraHisauii.

15. BHeCeHHA 3MiH A0 BigOMOCTEN, WO MIiCTATbCSA y PeecTpi HenpmbyTKOBMX
yCTaHOB Ta opraHisauii.

16. HagaHHA BUTATY 3 PeecTpy HenpuOYyTKOBMX YCTaHOB Ta OpraHisauii.

17. Bupaya fOBIigKKM NMpo BiACYTHICTb 3a60proBaHOCTI 3 MjiaTeXiB, KOHTPO/b 3a
CrnpaBNAHHAM AKUX MOK/IafeHO Ha KOHTPOOKYI opraHu.

18. BHeceHHA Micus 36epiraHHA afikorofibHMX HanoiB Ta THOTHOHOBUX BUPOOIB
[0 €E4VHOT0 ep>XaBHOI0 PeecTpy MicUb 36epiraHHs.

19. Bugaya niueH3ii Ha npaBo po3Api6HOT TOPriBAi anKoro/sibHUMKN HanosMMU.

20. Bugaya niyeHsii Ha npasBo po3apibHOT Toprieni cupgpom Ta neppi (6e3
[AOLaHHA cnupTy).

21. Bupgaya niueHsii Ha npaBo0  po34pi6HOT TOPriBAi THOTHOHOBUMW BMPOGaMU.

22. Bupgaya niueHsii Ha  npaBo po3apibHoi  TOpriBni  piguHamMu, WO
BMKOPUCTOBYIOTbLCA B €/IEKTPOHHUX Curapetax.

23. Bupgava niueHsii Ha npaBo  po34pi6HOT TOPriBAi NasbHUM.

24. Bnpaya niueHsii Ha npaBo  36epiraHHs nasbHOro.

25. Bupgaya niueH3i’ Ha npaso ONTOBOI TOPriBfi CAMPTOM ETW/IOBUM, CMUPTOM
eTUN0BUM PEKTUPIKOBAHUM BUHOTpagHUM, CMNUPTOM ETWUIOBUM PEKTUGIKOBAHUM
Nna040BUM.

26. Bupgaya niyeHsii Ha npaBo ONTOBOT TOPTriB/i anKOrolbHUMKU HanosMu, Kpim
cmapy Ta neppi (6e3 gogaHHsA cnupTy).

27. Bupgaya niyeHsii Ha npaBo ONTOBOI TOPriBni cugpom Ta neppi (6e3 gofaHHA
CNupTYy).

28. Bupgaya Bupo6HMKam nuea 3 o6csarom Bupo6HuyTea o 3000 rekToniTpis Ha
PiK NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/i BUK/IKOYHO MUBOM.

29. Bupgaya niyeHsii Ha npaBo ONTOBOI TOPriB/i THOTHOHOBMMUW BUPOGaMK.

30. Bngaya niueHsii  Ha npaBo  ONTOBOI  TOpriBAi  pignHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTtax.

31 Bupaya niyeHsii Ha npaBo ONTOBOT TOPriB/i MNaNbHUM.

32. Bupgava pybnikata niyeHsii Ha npaBo po3gpibHOT TOPriBai ankorosibHUMM
HanosMu.

33. Bupgaua gyb6nikarta niyeH3sii Ha npaBo po3apibHOT TopriBni cmapom Ta neppi
(6e3 gopgaHHs cnupTy).

34. Bugaya pybnikata niyeHsii Ha npaBo po3gpi6HOT TopriBnai THOTHOHOBUMMU
BMpOGaMu.

35. Bugaya pyb6nikata niueHsii  Ha npaBo po3ApibHOT  pigvHaMu, WO
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CuUraperax.

36. Bunpgaua gy6nikata niyeHsii Ha npaBo po3apibHOT TOPriBAi NanbHUM.
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37. Bugava gy6nikarta niueH3sii Ha npaBo 36epiraHHs NanbHOro.

38. Bupgaua gyb6nikata niyeHsil Ha NnpaBo ONTOBOT TOPriB/Ai CAMPTOM €TWUI0BUM,
CNUPTOM  eTU/IOBUM  PEKTU(MIKOBAHWM  BWMHOTPagHMM,  CNUMPTOM  €TWUI0BUM
PeKTU(iKOBAHUM NIOLOBUM.

39. Bugaya py6nikata niueH3ii Ha npaBo OMNTOBOI TOPriBAi  ankoroibHUMU
HanosMu, Kpim cnapy Ta neppi (6e3 gogaHHA cnupTy).

40. Bnpgaya gy6nikata niyeH3sii Ha npaBo onNTOBOI TOPriBAi cuapom Ta neppi (6e3
LOAAHHA CnnpTy).

41. Bupaya gy6nikata niueHsii Ha NnpaBo ONTOBOT TOPTriB/i BUKNKOYHO MUBOM.

42. Bugauya payb6nikata niueHsii Ha npaBO ONTOBOI TOPriBAi THTHHOBUMMU
BUpO6GaMMu.

43. Bupauva pyb6nikata niueHsii Ha npaBO ONTOBOI TOPriBAi pignHaMu, UWoO
BMKOPUCTOBYHOTHCA B €NIEKTPOHHUX CuUrapeTax.

44. Bnpada pybnikarta niueHsii Ha npaBo ONTOBOI TOPTiBAI NaNbHUM.

45. TlepeohopMneHHSA NiLeH3iT Ha nNpaBo Po3api6GHOT TOPriBAi asIKOro/ibHUMU
HarnosMu.

46. MNepeoopM/ieHHA NiLeH3IT Ha NpaBo Po34pi6HOT TopriBni cMAPOM Ta neppi
(6e3 mofaHHs cnupTy).

47. MepeoopMieHHA MiUeH3iT Ha npaBo po34pi6HOT TOpriBai THTHOHOBUMU
BUpobamu.

48. TlepeothopMneHHA NiueH3il Ha nNpaBo po3gpibHOT TopriBni piguHamu, LWo
BMKOPUCTOBYIOTbCA B €/IEKTPOHHUX CUrapeTax.

49. MepeoopM/ieHHA NiLeH3IT Ha NpaBo Po3ApPI6HOT TOPriB/I NaNbHUM.

50. MepeodopmneHHs NiLeH3il Ha NpaBo 36epiraHHA NanbHOrO.

51. MepeodopmneHHs NiLeH3iT Ha NpaBo ONTOBOI TOPriBAI CIUPTOM €TUNOBUM,
CNMPTOM  eTUNOBUM  PeKTU(iKOBAHUM  BUHOTpagHUM,  CNUPTOM  ETU/IOBUM
PeKTU(IKOBAHUM NNOA0BUM.

52. MepeoopmMneHHs NiyeH3ii Ha npaBo ONTOBOT TOPriBAi afKOro/ibHUMU
HanosiMu, KpiMm cuapy Ta neppi (6e3 gogaHHA cnupTy).

53. MNepeodopMneHHs NiLeH3iT Ha NpaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
[AO4aHHA CnupTy).

54. MepeodopMneHHs NiLeH3il Ha NpaBo ONTOBOT TOPTiB/i BUK/IKOYHO MUBOM.

55. MepeodopMneHHsa niueHs3ii Ha nNpaBo OMTOBOI TOPriBAi  THOTHOHOBUMMU
BMpOGaMU.

56. MNepeogopmneHHA niueH3iT Ha npaBO ONTOBOI TOPriBni pigMHamMmu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CurapeTtax.

57. MNepeodopmieHHS NiLeH3iT Ha NPaBo ONTOBOT TOPTriBAI NaNbHUM.

58. AHynOBaHHA  NiUeH3iT Ha NpaBO pPo3API6HOT TOPriBAi  anKoronbHUMM
HarnosMu.

59. AHYyNHOBaHHS NiUeH3iT Ha NpaBo po3apibHOT TopriBai cuapom Ta neppi (6e3
[OAAHHA CNUPTY).

60. AHyNOBaHHA  NiUeH3iT Ha npaBo po3apibHoi  Toprieni TIOTHOHOBUMMU
BMpO6GaMU.

61. AHyNOBaHHSA  NiUEeH3iT Ha NpaBo po3ApibHOT TOpriBni  piguHamu, WO
BMKOPUCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.
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62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po3Api6HOT TOpriBai NasbHUM.

63. AHY/IH0BaHHA NiLeH3iT Ha NpaBo 36epiraHHA NanbHOrO.

64. AHyNOBaHHA NiUeH3iT Ha npaBo OMNTOBOI TOPriBAi CAUPTOM €TUNOBUM,
CNMPTOM  €TUNOBMM  PEKTU(MPIKOBAHWM  BWUHOFpPagHWM,  CAMPTOM  €TWUI0BUM
PeKTU(IKOBAHUM MI0LOBUM.

65. AHYNOBaHHA NiUeH3IT Ha NpaBo ONTOBOT TOPTiB/I a/IKOrO/IbHUMWN HanosiMu,
Kpim cugpy Ta neppi (6e3 gogaHHA cnvpry).

66. AHyNOBaHHS NileH3iT Ha npaBo ONTOBOT TopriBni cugpom Ta neppi (6e3
[JOLaHHS cnupTy).

67. AHYNOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/I BUKIOYHO MUBOM.

68. AHyNOBaHHA NilLeH3iT Ha NpaBo ONTOBOT TOPriBAi THOTHOHOBUMW BUpPOGaMU.

69. AHynOBaHHA NilUeH3iT Ha npaBo ONTOBOI TOPriBni  pignHamu, WO
BMKOPWCTOBYHOTbCA B €/IEKTPOHHUX CUrapeTax.

70. AHyYNOBaHHSA NiLeH3iT Ha NPaBo ONTOBOT TOPriB/i NaNbHUM.

71. Bupaya gopatka Ao NiuUeH3siT Ha npaBo ONTOBOT TOPTriBMi anKOrofbHUMMU
HanosiMu, KpiMm cuapy Ta neppi (6e3 gogaHHA cnupTy).

72. Bupava pofgaTka A0 NiyeH3ii Ha npaBo ONTOBOI TOPriBai cuapom Ta neppi
(6e3 gopgaHHs cnupTy).

73. Bnpgaya gogatka Lo NiueHs3ii Ha npaBo ONTOBOT TOPriB/i BUKIKOYHO MUBOM.

74. Bnpaya popatka [0 NiueH3iT Ha npaBo OMTOBOI TOPriBni THTHOHOBUMU
BMpobGamu.

75. Bugaya pofjatka Ao NiueHsil Ha npaBo ONTOBOI TOPriBAl piguHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

2.4. IHWi nocnyrun Ta cepsicu

1. MpuiimaHHA KOpecnoHAeHLiT WOAO OTPUMaHHA afMiHICTPaTUBHUX NOCAYT.

2. MpunitMaHHS NOAATKOBOT Ta iHLWWOT 3BiTHOCTEN.

3. O6MiK NNaTHUKIB:

3.1. B3ATTA Ha 06MiK NnaTHUKIB NofdaTkiB, NNaTHUKIB €AMHOI0 BHECKY, 006’EKTIB
onofaTtkyBaHHSA Ta 06’eKTiB, MOB’A3aHMUX 3 ONOAATKYBaHHSAM;

3.2. HaflaHHA BUTATIB 3 PeeCcTPy NNATHUKIB NOAATKY Ha AofaHy BapTiCTb;

3.3. HaflaHHA BUTArIB 3 PEECTPY MJaTHUKIB aKUW3HOro nogatky 3 peanizayil
nasibHOro abo cnupTy eTUI0BOrO;

3.4. Buaaya [OBiAKM Npo 3MiHY peecTpauiiiHOro Homepa 06/IKOBOT KapTKu
naaTHMKa nogartkis.

4. MpoBefieHHA 3BipKM 3a NMWCbMOBOK 3adBOK NNATHMKIB MOAATKY Ha MalHO 3
(isnyHMX oci6 (nogaTKy Ha Hepyxome MalHO, BigMiHHe Bif 3eMeNbHOI AiNAHKMK,
TPaHCMOPTHOro Mogartky Ta nnaaty 3a 3emnto (y T. Y. 3asaBa AN14 3aCTOCYBaHHA MiNbrn).

5. MorogkeHHA [0BIfOK-pO3paxXyHKIiB Ta MNignNuMcaHHA [OBIAOK Npo BuAady
KOWWITIB 4N1A BMMIaTK 3apo6ITHOT niaTtn 6e3 nepeBipkn Cym cnjaTu €AUHONO BHECKY.

6. HagaHHA nnatHUKam 6e3KOLWTOBHONO MNporpamHoro 3abesneyeHHs Ans
(hopMyBaHHS Ta NOAAHHS NOAATKOBOI, (PiHAHCOBOT Ta IHLWOT 3BITHOCTEN NNAaTHUKIB B
eNeKTPOHHOMY BUTNAAI.

7. HaflaHHA KOHCY/bTauiin 3 NUTaHb:

7.1.eNeKTPOHHMUX CepBiciB;
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7.2. NMoLAaTKOBOrO0 3aKOHOAABCTBA, 3aKOHOAAaBCTBA 3 MWUTAHb Crjiatv €4UMHOIO
BHECKY Ha 3aranbHO060B’A3KOBe [ep)KaBHe couianbHe CcTpaxyBaHHSA Ta IHLWOro
3aKOHO/ZaBCTBa, KOHTPO/b 32 JOTPUMaHHAM AKOro NoknageHo Ha opraHu AMNC.

8. MpuilMaHHA 3BEpPHEHb TFpPOMafsH Ta 3anuTiB Ha OTPUMAHHA Ny6MiYHOT
iHpopMaL i’ B mexax 3akoHiB YKpaiHu Big 02 koBTHA 1996 poky Ne 393/96-BP «[1po
3BEPHEHHS rpoMagsaH» (31 3amiHamu) Ta Big 13 ciyHA 2011 poky Ne 2939-VI «[po
AOCTYN Ao ny6niyHol iHopmalii» (3i 3MiHaMn).

2.5. CynyTHi nocnyrm

Y npumileHHax, B AKUX po3miwieHo LOMM, MoXyTb HagaBaTucs CYMyTHI
nocnyru (BMroTOBMIEHHA KOMiA AOKYMEHTIB, NaMiHyBaHHS, MpoAaX KaHUEeNsapCbKUX
TOBapiB, HafgaHHA 6aHKIBCbKMX MOCAYr TOWwo), Yy TOMY YWUCNi CTOPOHHIMMU
opraHiszayisamu.

3a00pOHSETLCA BILHOCUTU [0 CYNYTHIX MNOCAYr HajaHHS KOHCy/nbTauid Ta
iHhopMauii, NoB’A3aHMX 3 HafaHHAM aAgMiHICTPaTUBHUX MOCNyr, npogax 6naHKiB
3a9B Ta IHWMWX [JOKYMEHTIB, HeoOXigHMWX [ANnA 3BEPHEHHA WOAO HafdaHHSA
aAMIHICTpaTUBHUX MOCNYr, a TaKoX HafjaHHA [OnoMOrn B X 3arnoOBHEHHI,
(hopMyBaHHI MakeTa OKYMEHTIB.

HafgaHHA nnaTHUX cynyTHIX nocnyr opraHom AOIMC 3a60poHAETbCA.

3. Bumorun go npayiBHuUKIB, 3any4yeHunx go po6otu B LLOMM

MpauiBHMKK, AKi 3any4valoTbea Ao po6oTn y LLOIM, y cBOili poboTi KepytoTbCs
KoHCTUTYUi€E Ta 3aKOHaMy YKpaiHu, yKaszamu lpe3ngeHTa YKpaiHu, NocTaHOBaMu
BepxoBHOI Pagn YKpaiHu, NpuiiHATUMK BiANOBIAHO A0 KOHCTMTYUIT Ta 3aKOHiB
YkpaiHu, aktamu KabiHeTy MiHICTpiB YKpaiHM, Hakasamu MIiHQiHY 3 nuTaHb, WO
Hanexartb A0 KomneTeHuil AMNC, Hakasamu (po3nopamxkeHHamun) AMNC ta 'y ANC,
UMM MONOXEHHAM, MOJIOXEHHAM MPO NigPO34in, N0OCag0BOK IHCTPYKLiEH.

MpayiBHUKK, 3any4yeHi o po6oTtn y LLOI, NOBUHHI AOTpMMYBaTUCb [i/IOBOrO
CTUNIO B 031 Ta HOCUTK BeNnmX.

MpayiBHMKN, 3anyueHi Jilo) po6oTun y Lort, MOBUHHI oyTH
BMCOKOKBanipikoBaHUMK cneuyianictaMu, KOMYHiKabefbHUMU, L0O6PO3UYIMBUMMU,
TOMIEPaHTHUMU, NPUHLUMNOBUMU Ta AUCLUMNAIHOBAHUMUK Yy po6OTI, BMITU NpauoBaTty
B KOMaHfi, JOTPUMYBaTUCL NPaBW/I AiNIOBOTO ETUKETY.

4. HaBYaHHS npayiBHUKIB, 3anyvyeHux go po6otn B LLOMM

HaByaHHA npayiBHMKIB, 3anydyeHux po po6otm B LOIM, npoBoanTbLCS
BIAMOBIAHMMK nigpo3ginamy OAWH pa3 Ha MiBPpOKY abo Yy 3B’A3KY 3i 3MiHaMu y
nopagky HagaHHa nocnyr (y TOMYy 4uchi 3i 3MiHamu Yy 3aKOHOAaBCTBI) Yy (opmi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a yuacTi npayisHukis 'Y AMNC Ta 3a
AUCTaHUinHO abo AucTaHUiiHO-04HOK (KOMGIHOBaHOK) (hopMamu HaBYaHHS 3a
yyacTi daxisyis AlMC.

Y pasi BcTaHoBMeHHs y LIOIM aBTOMaTM30BaHOT CUCTEMW KepyBaHHA 4Yeproto
npauisHukn opradis AMNC ponyckaloTbCs O pPo60TM Yy HbOMY /fuWe nicns
O3HaMOM/NIEHHA 3 IHCTPYKLUIEW KOpuUCTyBaya CUCTEMW, TMPOBEAEHHA 3 HUMWU



np:-kKTndHor<l pw Tin wopo 17,BUK0j3icediing TaunbioHnApaiiri HUMKM KepiBHUKY abo
Neri>peprTop>::MOl i N'-HHHA WpUcryiw aw/cnc remor.

5, Bi.Tnosign. ibiilc in

HilUIOJHjKIThiBfiX 310 IX JHAIilT 1y RZBpir.- ak Ipii | i koopguHatop LOM \ wmc cix
riOiﬂ'iOVlaAp'r])!. iiecvib r3i,u,nosi,qiL|J!»i!ICTb,;rici)C,q6iiqcii\',qa.llqOHCLU'aHCTCOM.
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