3ATBEPOXXEHO

Haka3 (0/10BHOro ynpas/iHHA
AONC y JoHeubKi obnacTi
Bif 06 m Ne Yy?'-/

[M0N0XEHHA Npo LUEHTP 06C/1yroByBaHHSA NaaTHUKIB
Byrnepapcokoi i1 MonoBHOro ynpasniHHA
AMNC y AoHeubKin 06nacTi
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I. 3aranbHi NONOXEHHA

Lle nonoXeHHs BU3Ha4ae €AMHI opraHisayiiHi npuHUMnuU poboTu npauiBHUKIB,
AKi 3an1yyatoTbCs 40 pobOoTU Yy LeHTpi 06CcnyrosyBaHHsa nnaTtHukie (gani - LLOM).

LLOM cTtBopeHo npu Byrnegapcbkin AMN3 TonoBHoro ynpaeniHHa AMNC vy
[oHeubkih o6nacti (gani - Byrnegapcbka AMlI 'Y AMNC, A1) 3 wMeTow0
3abe3neyeHHsA 3pYy4YHMX Ta [OCTYMNHMX YMOB [N OTPMMaHHA NOCNyr i cepsiciB
rpomagsaHamu, camo3alHATUMWU Ta HPUANYHUMMK ocobamu, NONIMWEHHSA IMigXKY
opraHis AMNC, nigBuweHHA e)eKTUBHOCTI Ta ONTUMI3aLil yMmoB po6oTu.

PiweHHs wogo yTtBopeHHs LOM npuiimaeTbcd HavanbHukoMm 'Y AMNC, Ta
HagcunaeTbca A0 JenapTtamMeHTy efleKTPOHHUX cepsicis AIC.

PiweHHAa wopo nikeigauii LLOM npuiimaeTbcad HayanbHMkom Y AMNC 3a
Norof>XeHHsaM 3 [lenapTaMeHTOM eneKTpoHHUX cepsicis ATC.

LLOM - nocTiliHO Aitounin pobounin opraH 'Y AMNC, B AKOMYy HafalTbCs

nocnyrm nocagosMmm  ocobamu ry AncC, signosBiganbHUMKM  3rigHO 3
(DYHKUiOHanbHUMKN  060B’A3KaMM 38  HafaHHA  aAMIiHICTPaTMBHMUX  MNOCAYT,
KOHCYNbTauid,  NPUAHATTA  3BITHOCTI,  KOpecnoHAeHUii  WOAO  OTPMMAHHA

aAMIHICTpPaTUBHUX MNOCAYr, IHWWX AOKYMEHTIB (3BEpHeHb rpoMafsH, 3anuTiB Ha
OTPUMAaHHA Ny6nivyHOT iHpopMaLii, Tow,o).

MpayiBHNUKKM 3any4daroTbcd Ao pobotm B LLOIM Ha nigcrtasi rpadika poboTu
npayisHukis 'y AMNC y LOM, 3ateepgxeHoro Hakazom 'y AMC.

OcHoBHMMM 3aBAaHHAMYK LLOT €:

HafaHHA afMiHICTPaTUBHUX NOCAYT Ta KOHCY/NbTaLi Yy HAWKOPOTWMIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BifBifAyBaHb CYy6’EKTIB 3BEPHEHD;

npuUiiMaHHS NOLAaTKOBOI Ta iHLWOT 3BITHOCTI;

iHPOpPMYBaHHA CY6’€KTIB 3BEPHEHb NPO NOPALOK HajgaHHA afgMIHICTPATUBHUX
nocnyr, BNpoBag)XeHi eNeKTpoHHI cepsicu ANMC.

Mig yac cTBOpeHHs Ta (PYHKUiOHYBaHHA LLOTI mae O6yTu 3abe3neyeHo 3axucT
iHopmauil BiANOBIAHO 4O BUMOT YNHHOIO 3aKOHO4ABCTBa YKpaiHu.

HagaHHA agMiHicTpaTuBHux nocnyr y LLOT1 3a6e3nevyeTbCs WAAXOM B3aEMOAIT
MDK CTPYKTYpHUMWU nigposginamun 'Y AMNC, aki BigNOBIAHO L0 (PYHKLiOHaNbHUX
060B’A3KiB € BigNOBifAa/IbHUMW 3@ HafaHHA TaKMUX MOCNyT.

Il. OcHOBHI BUMOru go opraHisauii po6otm LLOM
2.1.KepiBHuyTBO LLOTT Ta iX NOBHOBaXXeHHA

3aranbHe KepiBHMUTBO LLOTM 34iiicHIOE 3aCTYNMHUK HadanbHuka 'Y AMNC, akuii
KOOpAMHYE PO6OTY ynpaBniHHA eNeKTPOHHWUX CepBiciB, BiANOBIAHO A0 po3noginy
0608B’a3kiB (gani - koopguHatop LIOII).

KoopauHatop LLOTT 3abe3neuvye:

KOHTPONb 3a OpraHi3alieto po6oTu Ta gignbHicTio LLOMM;

3aTBEPAXKEHHSA oOpraHisauiinHo-po3nopagunx AOKYMEHTIB LWOA40 AiSNbHOCTI
Lon;

3abe3neyeHHs 3aTBepA KeHHA rpadikiB poboTn axiByiB, AKi npayoBaTUMyTb Y
LLOT, Ta y pa3i Heo6XigHOCTI 3MiH A0 HUX;
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B3aemogito LLOT i3 cTpykTypHumu nigposginamu 'Y AMC, kBanihikoBaHUM
Hagasavyem EANM 1440 AOMC;

onepaTtuBHe pearyBaHHf Ha nMPoO6MEMHIi NWUTaHHA, WO BUHMKAKTL Mif 4ac
po6oTtn LLOTI, Ta BXXUBae 3ax04iB WOLO IX BUPILIEHHS;

opraHisayito Ta NpoBefeHHA HaBYaHHA NpayiBHUKIB, 3afiAaHNX y po6oTi LIOMM;

BM3HAYEHHA BigNOBifaNbHUX 38 4OTPUMAHHSA NMPOTUMOXEXKHUX HOPM Ta TEXHIKY
besneku.

KepisHukom LIOTT, ytBopeHoro npu AM3, € HayanbHUK Byrnegapcokoi AMI
(mani - kepiBHuK LLOIM), y pa3si TMMYacoBOT BiACYTHOCTI 060B'A3KM KepiBHUKa LLOTI
BMKOHYe npauisHuk AN, Ha skoro BignosigHMM Hakazom 'Y AMNC noknageHo
BUKOHAHHA 060B’A3KiB HayanbHuKa ATl.

KepisHuk LLOTI:

po3pobnsie Ta 3abe3neyye 3aTBepA)KeHHA Hakasom 'Y LAOMNC nonoxeHHs Ta
pernameHT LLOTM (3a norofxeHHaM 3 ynpas/iiHHAM eneKTpoHHUX cepsicis 'Y ArIC);

OopraHi3oBye Ta KOOpAMHYE po60TYy npayiBHUKIB, 3anyyeHnx go pobotn y LLOM;

3abe3neyye HafaHHA YNpasfiHHIO eNeKTPOHHUX CcepBiciB nponosuyin fo
rpagikie po6otu npauisHukis y LIOlI;

3abe3neyye onepatmBHe pearyBaHHA Ha MPO6GNEMHI MUTaHHA, WO BUHUKAKOTH
nig vyac po6otn LLOIM, BXUBae 3axofiB WOAO0 X BUPILWIEHHSA, Ta IHPOPMYBaHHA MNpPO
HUX KoopauHatopa LLOTIT;

Hagae KoopauHaTtopy LLOM npono3nuii WwoAo 3anyyeHHd, y pasi Heo6XigHOCTI,
[,04aTKOBOT KiNbKOCTI npauiBHUKIB A1 poboTu y LIOMT;

3abe3neyye BefleHHA XYypHany 06niky pob6oyoro yacy npauiBHukis y LLOM Ta
Bi3yBaHHA Tabens 06/1iKy BMKOPUCTaHHA pPo604YOro 4yacy CTPYKTYPHUX Migpo3ginis
'y OMNC, npauiBHUKN AKUX 3anyyeHi go po6otun y LLOII;

3abe3neyye NigroToBKY MPONO3nLIA WOLO 0OGOPMIEHHS NOKAXKYUKIB HaNPSMKY
pyXxy, Tab/IMYOK, CTEHAIB Ta IX PO3MIiLLEHHS;

3abe3neyye po3milwleHHs iHpopmauiiy LLOIM, 30kpema Ha CTeHAax;

3abe3neyye NiArotToBKY BMMOI [0 MEHK aBTOMAaTM30BaHOT CUCTEMU KepyBaHHS
4yeprow Ta y pasi Heo6XiAHOCTI BHECEHHSA 3MiH [0 HbOrO.

Mogepatopom LIOTM € npauiBHuk Byrnegapcbkoi AN, Ha AKOro Hakasom
HayanbHuKa 'Y AMNC noknageHo BiANoBigHI 060B’A3KN.

Mogepatopn BignosigatoTs 3a cutyauito B LOI, HagaHHA gonomoru
BigBigyBayam 6esnocepegHbo y LIOTM.

Mogpepatop 3abesneyye:

KOHTponb cuTyauii B LLOT (KepyBaHHSA Yeprot, BXUTTHA 3aX04iB 3anobiraHHA Ta
nikeigayii KOHMNIKTHUX CUTyauiin, 3AIACHEHHSA KOHTpPoA 3a nopsigkom y LLOT
TOL0);

HajaHHA Ccy6’ekTaM 3BepHeHb iH(opMauil WoA0 HafaHHA afMIiHICTPATUBHUX
nocnyr, po6oTu enekKTpoHHMx cepeicis AMNC ta LLOM 3aranom;

HafjaHHA [OMOMOry BifBifyBayam y KOPUCTYBaHHI MiCUAMMU ANS NNATHUKIB 3
[OCTYNOM [0 Mepexi IHTepHeT, eneKTpoHHUMK cepsicamu ATMC;

onepaTtuBHe IHMOPMYBaHHA KepiBHMKA ynpaBniHHA eNeKTPOHHUX CepBiciB Ta
KoopauHaTtopa LLOT npo noTto4yHy cuTtyauito B LLOTI.
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2.2. CTPYKTYpHI nigpo3ginu, aki 3any4darwTbca o podotun y LLOM

[o po6oTtn y LLOM npu AL Ha NOCTiNHIA OCHOBI 3any4yardTbCA MpaLiBHUKMK
AL, Tay pa3i Heo6xifHOCTI, 3a pileHHAM KepiBHuka 'Y AMNC mMoXyTb 3any4dyaTuch
npauisHukn 'y ArcC, a came:

- OpraHisayinHo-po3nopaAYOro ynpaBiHHS;

-ynpaBniHHA 3 NUTaHb BUABJIEHHA Ta ONpaLloBaHHA MOLATKOBUX PU3MUKIB;

-ynpas/iiHHA NOLAaTKOBOro agMiHIiCTpyBaHHA i3nYHUX OCib;

-ynpasniHHA No po6oTi 3 NoLaTKOBUM 60Oprom;

-ynpaBniHHA KOHTPO/IO 3a NijakuM3HUMKN ToBapamu;

-ynpaBniHHA eNeKTPOHHUX CepBiCiB.

[ocTtyn o iHopmauiiHux pecypcis y LLOIM HagaeTbca BiANOBIAHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[po 3aTBepAXeHHA Topaaky focTyny Ao iHopmauii B
iHhopMauidHMX, TeneKOMYHiKauiiHUX Ta  iH(opMaLiiHO-TeNeKOMYHIKaLiiHNX
cuctemax [lepXaBHOT MOAATKOBOT CNyx6u YkpaiHu» Ta Hakasy AMNC YkpaiHu Bij
02.07.2020 Ne316 «[lMpo 3aTBepAXEeHHA NOPAAKIB NPU3HAYEHHS ponielt Ans poboTn B
iHpopMmaLinHO-TeneKoOMYHiKauinHux cuctemax AMCx».

Joctyn po [depXaBHOro peectpy ®@i3MyHuMX oci6 - naaTHUKIB NoAartkis
3abe3neyyetbcq BignosigHO Ao [Mopagky 06po6KM nepcoHanbHUX fAaHMX y 6asi
nepcoHanbHUX faHux - [epxaBHOMY peecTpi (isyHUX 0Ci6 - NNaTHUKIB NoJaTKiB,
3aTBepA)KeHOoro Hakasom MiHicTepcTBa (DiHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTtepcTBi tocTuyii YkpaiHm 12.03.2015 3a Ne 278/26723,
Hakasy AOMNC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHA BuMOr lMopagky o6po6Ku
nepcoHanbHMUX fAaHuX y 6a3i nepcoHanbHUx gaHux AP®O» Ta Hakasy 'Y ArIC Big
19.01.2021 Nel1l7 «[lMpo 3abe3neyeHHA BuMOr Tlopaaky 06pPOOKM nNepcoOHanbHUX
faHnX y 6a3i nepcoHanbHUX gaHux PP O».

2.3.AAMIHICTPaTMUBHI NOCNYTN, 38 OTPUMAHHAM AKUX NNATHUKU MOXYTb
3BepHyTMCb o LOT

1. Bujava KapTKu nnaTHWKa nofaTkiB, BHECEHHS [0 nacnopTa rpomajsaHuHa
YKpaiHn (y hopMi KHMXEYKKU) AaHUX Mpo peecTpayiiHnuii Homep 061IKOBOT KapTKu
nnaTHWKa NofaTkiB 3 [JepXXaBHOro peecTpy PisnyHMX 0cib - N1aTHUKIB NOAaTKiB.

2. BHeceHHd [0 nmacnopTa rpoMagaHuHa Y KpaiHu (Y (GhopMmi KHUXKEYKN) BIAMITKN
Npo HaABHICTb npaBa 34ilNCHIOBATU OyAb-AKi nnatexi 3a Ccepield Ta HOMEpPOM
nacnopTa.

3. Bupgaya BigomocTeil 3 [epXaBHOro peectpy ¢isMyHuUX 0ci6 - nnaTHUKIB
nofartkiB Npo cymu/mxepena BUNIa4eHNX AOX0AIB Ta yTPMMaHUX NOLATKIB.

4. PeecTpalia peecTpatopa po3paxyHKOBUX onepawii.

5. PeecTpauiss KHUT 06/1iKy po3paxyHKOBMX onepayii.

6. PeecTpaLis po3paxyHKOBUX KHUKOK.

7. Bupaya [oBifKM Npo nojaHy feknapauito npo MaHOBWUI CcTaH i [OX04M
(nopaTkoBy geknapauito).

8. Bugaya fOBiAKM Npo cnniaty NoAaTKoBMX 3060B’A3aHb MAaTHUKOM MOAaTKy-
pe3nNLeHTOM, AKUIA BUDKAKAE 328 KOPAOH Ha NOCTillHe Micue MPOXWBaHHA, Ta Npo
BICYTHICTb NO4AaTKOBMX 3060B’sA3aHb.



9. Bupgaya fOBIAKM NPO AOXO4W.

10. Bupaya [OBIAKM MNpO CNaavyeHUA Hepe3neHTOM B YKpaiHi nojaToK Ha
npueyToK (foxoan).

11. MigTBEPAXKEHHA CTATYyCYy NOAATKOBOIO pe3naeHTa Y KpaiHu.

12. PeecTpauia nnaTHMKa €AMHOI0 MoAaTKy.

13. HagaHHA BUTATY 3 peecTpy MNAATHUKIB €ANHOI0 NOJaTKy.

14. BKNYeHHA HenpubyTkoBOro nignpuemctea (ycTaHOBM, opraHisauii) fo
PeecTpy HenpnOYyTKOBMX YCTAHOB Ta OpraHisauyii.

15. BHeCeHHSA 3MiH A0 BifOMOCTeN, WO MicTATbCA y PeecTpi HenpubyTKOBUX
yCTaHOB Ta opraHisauyii.

16. HapgaHHA BUTATY 3 PeecTpy HenpuOyTKOBMX YCTAaHOB Ta OpraHisauii.

17. Bugaya foBifKM Npo BifCYTHICTb 3a60proBaHoOCTi 3 MnaTexiB, KOHTPO/b 3a
CNpaB/IAHHAM AKUX NOKNaLeHO Ha KOHTPOJIIOKYUI OpraHu.

18. BHeceHHA micus 36epiraHHA ankorosbHMX HamnoiB Ta THOTHHOBUX BUPOOGIB
[0 EAMHOTO AepXXaBHOT0 PEECTPY Miclb 36epiraHHA.

19. Bupgaya niyeH3ii Ha npaBo po3ApPiGHOT TOPriBAi afIKOrONIbHUMUK HaNnoAMM.

20. Bugaya niueHsii Ha npaBo po3apibHoT Toprisni cugpom Ta neppi (6e3
[OfaHHA CnUpTYy).

21. Bupgaya niueHsii Ha npaBo  po34pi6HOT TOPriBni THOTHOHOBUMU BUpob6amMu.

22. Bnpaua niueHsil Ha npaBo po3gpi6bHOT TOpriBRipigMuHaMu, WO
BUKOPUCTOBYHKOTbCA B €NEKTPOHHUX CUrapertax.

23. Bupaya niyeHsii Ha npaBo  po3api6bHOT TOPriBai NasbHUM.

24. Bupaya niueHsii Ha npaBo  36epiraHHA nanbHOrO.

25. Bupava niyeHsii Ha npaBo ONTOBOI TOPriBAi CNMPTOM ETUI0BUM, CMUPTOM
eTUNOBUM PEKTU(DIKOBAHUM BWUHOrPagHUM, CNUPTOM ETUNI0OBUM pPeKTU(IKOBAHUM
NA040BUM.

26. Bnpaya niueH3ii Ha npaBo ONTOBOI TOPTriB/AI aNKOrO/bHUMM HAMOAMMU, KpPIiM
cuapy Ta neppi (6e3 gogaHHA cnupTty).

27. Bunpgada niyeHsii Ha npaBo oNTOBOT TOPriBAi cuapom Ta neppi (6e3 foAaHHS
cnunpTy).

28. Bupgaya Bupo6HuKam nuea 3 ob6carom BupobHuyTtea 4o 3000 rekToniTpiB Ha
piK NiLeH3iT Ha NpaBo OMNTOBOT TOPriB/i BUK/IHOYHO NUBOM.

29. Bupgaya niyeH3sii Ha npaBo ONTOBOI TOPTiBNi THOTHOHOBUMMK BUpoBGamu.

30. Bugaua niyeH3ii Ha npaBoO  ONTOBOI  TOPriBAi  piguHamu, L0
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX cCUrapetax.

31 Bupaya niueHsii Ha npaBo ONTOBOT TOPriB/i NafbHUM.

32. Bupgaua pyb6nikata niueHsii Ha npaBo po3api6HOT TOpriBai ankoronbHUMU
HanosMu.

33. Bupgaya gyb6nikata niueH3ii Ha npaso po3gpibHOT Toprisai cnapom ta neppi
(6e3 gopgaHHA cnupTy).

34. Bnpgaya pyb6nikata niyeHsii Ha npaBo po3api6bHOT TOPriBni THTHOHOBUMU
BUpobGamu.

35. Bugaya pyb6nikata niyeHsii Ha npaBo po3gpibHOT  piguHamu, Wo
BUKOPUCTOBYOTLCA B €NEKTPOHHUX CUrapertax.

36. Bupgaya gy6nikarta niyeH3sii Ha npaBo po34pibHOT TOPriBAi NanbHUM.
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37. Bupaya fgy6nikarta niueHsii Ha npaBo 36epiraHHA NaabHOrO.

38. Bupgaya fyb6nikarta nileHsii Ha NpaBo OMNTOBOT TOPriB/Ai CNUPTOM €TU/IOBUM,
CNUPTOM  eTWU/IOBUM  PeKTU(iKOBaHUM  BUHOrpagHWM, CNUPTOM  €TUIOBUM
PEKTU(iKOBaHUM NNOLOBUM.

39. Bugaya pgyb6bnikata niyeHsii Ha npaBo ONTOBOI TOPriBAI anKOrofibHUMU
HanosaMmu, Kpim cnapy Ta neppi (6e3 gogaHHa cnupTy).

40. Bunpgaya gy6nikata niueH3ii Ha npaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
[OJAHHS CNUpPTY).

41. Bupgava gy6nikata niyeH3ii Ha NpaBo ONTOBOT TOPTiBAi BUKIOUYHO NUBOM.

42. Bupgaya py6nikata niueHsii Ha npaBo ONTOBOT TOPriBaAi THTHOHOBUMMU
BMpoGamu.

43. Bupava py6nikata niyeHsil Ha npaBo ONTOBOT TOPriBAi piguHamu, Wo
BMKOPUCTOBYHOTbCS B €NEKTPOHHUX CUTapeTax.

44, Bupaya gyb6nikara niyeH3sii Ha npaBo ONTOBOT TOPTiBAi NanbHUM.

45. MepeoopmMneHHA NiyeH3iT Ha nNpaBo PoO3API6GHOT TOPriBAi ANKOrO/bHUMMU
Hanosmu.

46. MepeoopmieHHA NiLeH3iT Ha NpaBo po3api6HOT TOpriBai cuapom Ta neppi
(6e3 gopaHHA cnnpTy).

47. MepeoopmaeHHsA nilLeH3iT Ha npaBo po3api6bHOT TOpriBni THOTHHOBUMMU
BMpOGamu.

48. TMepeodopMneHHSA NiueH3ii Ha NpaBo pPo3Api6HOT TopriBni piguHamu, wWo
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTax.

49. MepeothopMaeHHS NiyeH3iT Ha NpaBo Po3ApPiOGHOT TOPriBNi NaNbHUM.

50. MepeodopMaeHHA NiLeH3iT Ha NpaBo 36epiraHHs NasabHOrO.

51. MepeogopMNeHHS NiyeH3ii Ha NpaBo ONTOBOI TOPriBAI CAMPTOM E€TU/IOBUM,
CNMPTOM  eTUMIOBUM  PEKTU(IKOBaAHWM  BWHOrpagHWM,  CNUPTOM  €TUNOBUM
PeKTU(iKoBaHUM NNOLOBUM.

52. MepeogopMneHHs NiueH3ii Ha npaBo OMNTOBOT TOPriBAi anKOrofibHUMU
HanoAMu, Kpim cuapy Ta neppi (6e3 fofaHHA cnupTy).

53. MepeodopmneHHa NiLeH3iT Ha NpaBo ONTOBOT TOPriBAi cugpom Ta neppi (6es
AOAAHHA CNUPTY).

54. MepeodopMneHHA NiLeH3iT Ha NpaBO ONTOBOT TOPTiB/i BUK/HOUYHO NMUBOM.

55. MepeoopmaeHHa niyeH3iT Ha NpaBo ONTOBOT TOPriBAi  THOTHOHOBUMU
BMpobGamu.

56. MepeoopmieHHsa nNiueH3iT Ha npaBo ONTOBOI TOPriBAi piguHamu, wWo
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTax.

57. MepeodopMNeHHA NiLeH3iT Ha NpaBO ONTOBOT TOPriBAI NasbHUM.

58. AHy/l0BaHHA NiLeHsim Ha NpaBo po3api6bHOT TOpPriBAi  ankKorofbHUMU
HanosimMu,

59. AHYNHOBaHHA NiueHsii Ha NpaBo po3Api6bHOT TopriBni cuapom Ta neppi (6e3
AOAAHHSA CNUPTY).

60. AHYNtOBaHHA niyeHs3il Ha npaBo po3api6HOT TOPriBAi TIOTHOHOBUMMU
BMpobGamu.

61. AHYNOBaHHA niyeHs3i’T HanpaBo po3apibHOT TOpriBni  piguHamu, WO
BMKOPUCTOBYIOTHCA B €/1IEKTPOHHUX CUrapeTax.
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62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po34pPIGHOT TOPriBNI NaNbHUM.

63. AHY/HOBaHHA NiLeH3iT Ha NpaBo 36epiraHHA NasbHOro.

64. AHyNOBaHHA NiUeH3iT Ha npaBo ONTOBOI TOPriBAi CNMPTOM ETWU/IOBUM,
CNUPTOM  eTWU/IOBUM  PEKTU(iKOBaHWM  BUHOrpagHWM, CNMPTOM  e€TWU/IOBUM
PeKTU(iKoBaHUM NOLOBUM.

65. AHY/NIIOBaHHSA JiLEH3iT HA NpaBO0 ONTOBOT TOPriB/Ai a/KOrO/IbHUMMK HaNoAMM,
Kpim cugpy Ta neppi (6e3 gogaHHA cnupTy).

66. AHyntOBaHHA NilLeH3iT Ha npaBo ONTOBOI TopriBni cuapom Ta neppi (6e3
LOLAHHA CnupTy).

67. AHYNOBaHHA NiLEeH3IT HA NpaBo OMTOBOIT TOPTiB/AI BUK/THOYHO MUBOM.

68. AHyYNOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i THOTHHOBUMU BUPOGaMK.

69. AHyNnOBaHHA NiLeH3iT Ha npaBo ONTOBOI TOPriBAI  piguHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHYntOBaHHA NiyeH3iT Ha NpaBo ONTOBOT TOPTiB/iI NalbHUM.

71. Bupaya pgopfatka A0 NiueH3ii Ha npaBo ONTOBOI TOPTriBAiI anKOrofibHUMMN
HanosMu, Kpim cnapy Ta neppi (6e3 gogaHHa cnupTy).

72. Bupada gopaTtka Ao niueHsii Ha npaBo ONTOBOT TOPriBai cMApoOM Ta neppi
(6e3 gogaHHs cnupTy).

73. Bnpava gogartka 4o nileH3ii Ha NpaBo ONTOBOT TOPTiB/i BUKOUYHO MUBOM.

74. Bupgava pfgogatka [0 NiLeH3iT Ha npaBo ONTOBOT TOPriBAi THTHOHOBUMU
BUpoO6GamMu.

75. Bugaya pofatka o NiUeH3iT Ha npaBo ONTOBOT TOPriBAi piguHamu, LWo
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

2.4. lHWIi nocnyru Ta cepsicun

1 MpuiAiMaHHA KOpecnoHAeHLIT WoA0 OTPUMAHHSA aAMiHICTPaTUBHUX NOCAYT.

2. MprnitmaHHA NOAATKOBOT Ta IHLWOT 3BITHOCTEN.

3. O6niK NnaTHUKIB:

3.1. B3ATTA Ha 06/1iK NNaTHUKIB NOAATKIB, MNATHUKIB EAUHON0 BHECKY, 06’EKTIB
onojaTtKyBaHHA Ta 06°€KTiB, MOB’A3aHMX 3 ONOAATKYBAHHAM;

3.2. HaflaHHA BUTATIB 3 PEECTPY NMNATHUKIB NOAATKY Ha fofaHYy BapTICThb;

3.3. HaflaHHA BUTATIB 3 PeECTPy MAATHUKIB aKUM3HOro nogartky 3 peanisauii
nanbHoro abo cnupTy eTUI0BOrO;

3.4. Bufa4ya [OBIAKM Npo 3MiHY peecTpayiiHOro Homepa 061IKOBOT KapTKu
nnaTHUKa NojaTKis.

4. TlpoBefeHHA 3BipKM 3a NMUCbMOBOI 3afBOK NMAaTHUKIB MofaTKy Ha ManiHO 3
(isnyHnx oci6 (nmogaTky Ha Hepyxome MalHO, BiAMiHHe Bif 3eMeNbHOT [iNAHKN,
TPaHCNOPTHOrO NOAATKY Ta Mnaty 3a 3eMnto (y T. Y. 3aABa AN5 3aCTOCYBAHHA MiNbrn).

5. MoropXeHHA [0BIfOK-pO3paxyHKIB Ta nNignucaHHA [OBILOK Npo BuAady
KOWTIB AN BMNiaTy 3apobiTHOT nnatn 6e3 nepeBipkn Cym cnnaTu €4UHOI0 BHECKY.

6. HagaHHA nnaTtHMKaMm 6e3KOLWTOBHOrO nNporpamMHoOro 3abesneyvyeHHs And
(hopmMyBaHHS Ta NofjaHHS MNOAATKOBOI, (hiHAaHCOBOI Ta iIHWOT 3BITHOCTEN MAaTHUKIB B
eNeKTPOHHOMY BUTNIALI.

7. HaflaHHSA KOHCY/NbTaLiin 3 NUTaHb:

7.1.eNeKTPOHHUX CEepPBICiB;
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7.2. NMOLAaTKOBOr0 3aKOHOAAaBCTBa, 3aKOHOLABCTBA 3 MUTAHb CNNATU ELUHOIO
BHECKY Ha 3aranbHO060B’A3KOBe [JepXXaBHe coUiasbHe CTpaxyBaHHA Ta IHLWOrO
3aKOHOAAaBCTBA, KOHTPO/b 38 LOTPMMAHHAM AKOro noknaageHo Ha opraHu ANMC.

8. MpuiAMaHHSA 3BepHeHb TrpoMajAaH Ta 3anuTiB Ha OTPUMAHHA NyO6niYHOI
iHhopMmauil B mexax 3akoHiB YkpaiHu Big 02 »koBTHA 1996 poky Ne 393/96-BP «[I1po
3BEpHEHHA rpomagaH» (3i 3miHamn) Ta Big 13 ciuHa 2011 poky Ne 2939-¥Y1 «[po
AoCTyn f0 ny6nivyHoi iHpopmawii» (3i 3miHamn).

2.5. CynyTHi nocnyru

Y npuMmilleHHAX, B AKUX po3miweHo 140M, MOXyTb HajaBaTUCA CYNyTHI
nocnyru (BMroTOBMIEHHA KOMi [OKYMEHTIB, NamiHyBaHHSA, MPofaX KaHLUensapcbKux
TOBapiB, HafaHHA 6aHKIBCbKMX MOCAYr TOWO), Yy TOMY 4uCAi CTOPOHHIMU
opraHisayiamm.

3a60pOHAETLCA BILHOCUTU [0 CYNYTHIX MNOCNYr HafaHHA KOHCYyfbTauin Ta
iHpopMaLii, MOB’A3aHMX 3 HafaHHAM aAMIHICTPAaTUBHUX MOCNYT npojax 6naHKIB
3a%B Ta IHWWX [OKYMEHTIB, HeOoOXigHWX [And  3BepHeHHA LWOoA0 HafaHHS
aAMIHICTPATUBHMX MOCAYr, a TaKoX HajaHHA [onoMornm B iX 3anOBHEHHI,
(hopMyBaHHI nakeTa JOKYMEHTIB.

HafaHHA nnaTHUX cynyTHiIX nocnyr opraHoMm AIMC 3a60poHAETbLCA.

3. Bumoru o npauiBHuUKIB, 3any4yeHux go po6otun s LLOII

MpauiBHMKKN, SIKi 3any4valoTbca Ao po6otm y LLOM, y cBOiil poboTi KepytoTbea
KOHCTUTYUie0 Ta 3aKOHaMu YKpaiHu, ykasamu lNpe3ngeHTa YKpaiHu, noctaHoBaMu
BepxoBHOT Pagn YKpaiHu, NPUAHATMMM BignoBigHO A0 KOHCTUTYUiT Ta 3aKoHIB
YKpaiHu, aktamy KabiHeTy MIiHICTpiB YKpaiHM, HakazamMu MIiH(MIHY 3 NuTaHb, WO
HanexaTb A0 KomneTeHuil AMC, Hakaszamu (posnopagxeHHamun) AMNC ta 'y ANC,
LUM NOJSIOXKEHHAM, MONOXEHHAM NPO MigPO3AiIn, NOCAJ0BOK IHCTPYKLIED.

MpauiBHUKKN, 3anyyeHi fo pobotn y LLOT, NoOBUHHI JOTpUMyBaTUCb AiNOBOro
CTWU/II0 B O4A31 Ta HOCUTKN BENX.

MpayiBHUKN, 3a/yyeHi Jife} po6oTun y Lonm, MOBWUHHI oyTn
BUCOKOKBaNi(hikoBaHMUMM cneyianictamu, KOMYHikabenbHUMU, [06PO3MUINBUMM,
TO/IePaHTHUMMW, NMPUHUMNOBAMKU Ta gUCUUNIiHOBAHUMUK Yy po6OTI, BMITK npaytoBaTu
B KOMaHfi, LOTPUMYBATUCb NPaBu/ AiN0BOT0 eTUKETY.

4. HaBYaHH#A npayiBHUKIB, 3a/ly4eHUX o pob6otu B LLOTI

HaBuaHHA npauiBHWKIB, 3anydyeHux p[o po6otm B LOIM, nposBoguThbeA
BiANOBIAHMMMW nigpo3dinaMn OAWH pa3 Ha NiBpoKy abo y 3B’A3KYy 3i 3MiHaMun Yy
nopaaKy HagaHHa nocnyr (y TOMY 4ucni 3i 3MiHamMu y 3aKOHOAaBCTBi) y (hopMmi
cemiHapie (y T.u4. BigeocemiHapiB) 3a yuyacTi npauisHukie 'Y AMNC T1a 3a
AUCTaHUiliHO abo AucTaHLinHO-04HOK (KOMOiIHOBaHOK) (opmMamMu HaBYaHHA 3a
yyacTi ¢paxisuis AMNC.

Y pasi BcTaHOBMeHHA y LLOIN aBTOMaTnM30BaHOI CUCTEMMW KepyBaHHA 4Yeproto
npauyiBHMKn opradise AMNC pgonyckawTbCqd [0 po6OTUM Yy HbLOMY /fuwe nicnd
O3HaMOMJIEHHA 3 IHCTPYKLi€0 KopucTyBaya CUCTEMW, TMNPOBEAEHHA 3 HUMMU
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NPakTUYHOrO 3aHATTA WOAO0 Ti BUKOPUCTAHHA Ta AeMOHCTpayil HUMUK KepiBHUKY abo
mogepatopy LLOIM BMiHHA KOPUCTYyBaTUCSA CUCTEMOLO.

5. BignoBiganbHIiCTb

3a HecBO€YacHe Ta HeHaneXxHe HagaHHsA nocnyr y LLOIM kepiBHMKK nigpo3ainis,
BignoBifganbHUX 3a X HagaHHA, KepiBHuk LLOM i koopauHatop LLOM y mexax
MOBHOBaXXEHb HECYTb BiANOBIAaNbHICTb, NepefbavyeHy 3aKOHOAABCTBOM.

HavanbHuK Byrnepapcbkoi Al Hatania IBAHNLUbKA



