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Haka3 ["010BHOr0 ynpasfiHHSA
ANC y OoHeubKin obnacTi
Bif 06, Ne Y/Y

[MoN0XKEHHSA NMPOo LEeHTP 06CcNyroByBaHHA MaTHUKIB
Mapuincbkoi A1 MonoBHOro ynpasiHHS
AMNC y [loHeubKin o6nacTi
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. 3aranbHi NOMOXEHHS

Lle monoXXeHHS BU3HAYa€ €AMHI opraHizauiliHi npuHUMNM po6oTM NpauiBHUKIB,
AKI 3a/1y4aroTbCa 40 po6OTU y LUEHTPI 06CnyroByBaHHs nnaTHUKIB (gani - LLOIM).

LLOM cTtBOpeHo npu Map’iHebkin ANl TonoBHoro ynpaeniHHg AMNC 'y
[oHeubKin obnacTi (gani - Map”iHceka AN 'Y OAMNC, AMI) 3 meToto 3a6e3neyeHHs
3pYUYHUX Ta [OCTYMHUX YMOB [ANA OTPMMAHHA MOCNYyr i CepBicCiB rpomMagsaHamu,
CaMO3aHATUXMW Ta HPUANYHMMMK ocobamu, NoNinWweHHa imigKy opraHis ANMC,
NigBULLEHHSA e)eKTUBHOCTI Ta ONTMMI3aLii yMOB poboTu.

PiweHHA wopo yTBopeHHs LIOM npuiimaetbcs HavanbHukom Y AMNC, T1a
HafcunaeTbCca Ao JenaptaMeHTy eneKTpoHHuUX cepsicis AMC.

PiweHHa wopo nikeigayii LLOM npuidimaeTbca HayanbHukom Y AMNC 3a
norog)XeHHAM 3 [lenaptaMeHTOM eneKTpoHHuX cepsicis ATC.

LLOM - nocTintHo pAitounii poboumini opraH 'Y AMNC, B AKOMYy HagalTbCA

nocnyrm nocagosumu ocobamu ry AncC, signosiganbHUMKU 3rigHO 3
(hyHKUIiOHaNbHMMKM  060B’A3KaMW 3@  HaflaHHA  aAMIHICTPaTUBHUX  MOCAYT,
KOHCYyNbTali, MNPUAHATTA  3BITHOCTI,  KOpecnoHAeHuil  WoAO  OTPUMaHHS

aAMIHICTPATUBHUX MOCAYT, IHWMUX [OKYMEHTIB (3BepHeHb rpomMafsH, 3anuTiB Ha
OTPMMaHHA ny6nivyHOT iHopmaLii, ToLwo).

MpayiBHMKK 3anydyaroTbca Ao pob6otn B LIOM Ha nigcrtasi rpadika po6oTu
npauisHukis 'Y AMNC y LLOMM, 3aTBepaeHoro Hakasom 'Y ArMC.

OcHoBHUMMK 3aBAaHHAMYK LIOIMM €:

HaflaHHA afMiHICTPaTMBHMX NOCNYT Ta KOHCYNbTaLiil Y HAaNKOPOTLWMIA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BiABiAyBaHb CYy6’EKTIB 3BEPHEHb;

NpUMaHHA NoaaTKoBOIT Ta IHLWOT 3BITHOCTI;

iHOpMYyBaHHA CYO6’EKTIB 3BEPHEHb MPO MOPAAOK HafaHHA aAMiHICTPaTUBHUX
nocnyr, BNpOBafXeHi eneKTpoHHI cepsicu AIC.

Mig yac cTBOpeHHs Ta (YHKUiOHYyBaHHA LIOIM mae 6yTtn 3abesneyeHO 3axucT
iHhopmauii BigNoBigHO 40 BMMOI YNHHOIO 3aKOHOaBCTBa YKpaiHu.

HagaHHA agmiHicTpaTuBHuX nocnyr y LLOMM 3a6e3nevyeTbca WNAXOM B3aEMOSiT
MK CTPYKTYpHUMM nigpo3sginamu 'Y AMC, aki BigMOBIGHO A0 (DYHKLIOHANbHUX
060B’A3KIB € Bi4NOBIiAaNbHMMM 3a HaflaHHA TakKnxX MOCnyr.

Il. OcHoBHI BMMOTK [0 opraHisayii po6oTtn LLOMM
2.1.KepisHnytBo LLOT Ta iX NOBHOBAXXEHHS

3aranbHe KepiBHMUTBO LLOI 34iiCHIOE 3aCTYMHMK HavyanbHuka 'Y AMNC, akwuii
KOOPAWHYE POOOTY YynpasBfiHHA eNeKTPOHHMUX CepBiciB, BIANOBIAHO A0 PO3NoAiNy
060B’A3KiB (gani - koopaunHatop LIOM).

KoopauHatop LLOT 3a6e3neyye:

KOHTPO/b 3a OpraHisayieto pobotu Ta giansHictio LLOIT;

3aTBEP)KEHHS OpraHisayiinHo-po3nopaauYnx [OKYMEHTIB LWO0A0 AiNIbHOCTI
LIOTT;

3abe3neyeHHA 3aTBep)KeHHA rpadikis poboTn haxiBuis, AKi NpauoBaTUMYTh Y
LLOT1, Ta y pa3si He06XigHOCTI 3MiH [0 HUX;



3

B3aemogito LLOIM i3 cTpyKTypHUMK nigposginammn 'Y AMNC, kBanigikoBaHUM
Hagasayem EAM 144 AMNC;

onepaTUBHe pearyBaHHsi Ha NPOOG/IEMHI NUTaHHA, WO BWHUKAKTbL Nif u4ac
po6oTtu LJOI, Ta BXMBae 3ax0AiB WOA0 X BUPILLIEHHS;

opraHisaiito Ta NpoBeAeHHS HaBYaHHSA NpaLiBHMKIB, 3adigHMX y poboTi LLOM;

BM3HaYeHHA BiAMOBifaNbHUX 32 LOTPUMAHHA NMPOTUMNOXEXHUX HOPM Ta TEXHIKY
be3nekxu.

KepisHukom LLOI, ytBopeHoro npu Al, € HayanbHMK Map’iHcbkol A1 (gani
- KepiBHuk LIOM), y pasi TumyacoBol BIiACYTHOCTI 060B'A3KM KepiBHMKa LIOTM
BUKOHYE 3aCTYNHUK HavyanbHNUKa Map’iHcbkoT A LL.

KepisHuk LLOIT:

po3pobnde Ta 3abesneyye 3aTBepaKeHHA Hakasom 'Y [AlNC nofoXeHHA Ta
pernameHT LLOTT (3a norog)XeHHAM 3 nigpo3ainom enekKTpoHHUx cepsicis 'y ANC);

OpraHi3oBye Ta KOOpPAMHYE pob0Ty npauiBHUKIB, 3an1y4vyeHnx go po6otun y LLOTIT;

3abe3neyye HagaHHA Nigpo3finy enekKTPOHHMX CepBiciB  npono3uuin ao
rpagikis po6oTu npauisHukis y LIOIM;

3abe3neyye onepaTUBHE pearyBaHHs Ha MPO6/EeMHI MUTaHHSA, WO BUHUKAKOTH
nig yac po6otn LIOM, BXMBae 3ax0fiB LLOLO X BUPILWEHHS, Ta IHPOPMYBaHHA Npo
HUX KoopAuHatopa LLOM;

Hagae koopauHatopy LLOM npono3unuii Woho 3any4vyeHHs, y pasi HeobXifHOCTI,
[0AAaTKOBOT KiNbKOCTI npayiBHUKIB gnd pobotn y LLOMMT;

3abe3neyvye BefeHHA XypHany 06/iKy poboyoro yacy npauiBHukis y LLOI Ta
Bi3yBaHHA Tabens 0061iKy BMKOPWUCTAHHA PO60YOro 4acy CTPYKTYPHUX MiApO34iNis
'y ANC, npauiBHMKK AKUX 3any4eHi fo poéotu y LLOTT;

3abe3neyye NigroToBKY NPOMNO3uLiiA LWOA0 OPOPMNEHHS MOKaXUMKIB HaMpAMKY
pyxy, TabNIMYOK, CTEHAIB Ta TX PO3MILLEHHS;

3abe3neyvye po3miweHHs iHpopmayily LIOMM, 30kpema Ha cTeHfax;

3abe3neyye MigrotoBKy BMMOI O MEHKO aBTOMAaTW30BAHOI CUCTEMMW KepyBaHHS
yeproto Tay pasi Heob6XiAHOCTI BHECEHHS 3MiH [0 HbOTO.

Mogepatopom LIOM € npauiBHUK Map’iHcbkoi A€, Ha SKOro Hakasom
HayanbHuka 'Y AIMNC noknageHo BignoBigHi 0608 A3KMN.

MogepaTopy BignoBigalTy 3a cuTyauito B LIOIMN, HagaHHs gonomoru
BigBigyBayam 6e3nocepefHbo y LIOMT.

MogepaTop 3abe3neuvye:

KOHTpO/b cutyauil B LLOIM (KepyBaHHS 4eproto, BXUTTA 3ax0fiB 3anobiraHHA Ta
nikBigayil KOH(QNIKTHUX CUTYyaliil, 3AiiCHEHHA KOHTPOA 3a nopsagkom y LLOTM
TOLWO);

HafjaHHA cy6’eKTam 3BepHeHb iH(opMauil WoA0 HafgaHHA agMiHICTPaTUBHUX
nocnyr, po6otn enekTpoHHux cepeicie AMNC ta LLOI 3aranom;

HaflaHHA fOoMoMOrn BigBigyBayaM Yy KOPWUCTYBaHHI MicUuAMW And NAaTHUKIB 3
[OCTYNOM [0 Mepexi IHTepHeT, eNeKTPoHHMMM cepsicamun AMNC;

onepatnBHe IHPOPMYBaHHA KepiBHMKA YMpaBAiHHA €NeKTPOHHUX CepBiCiB Ta
KoopauHatopa LLOT npo notouHy cutyauito B LLOIT.
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2.2. CTPYKTYpHI nigpo3ginu, aki 3any4datoTbcsa o pobotn y LIOTI

[o po6otn y LLOM npu AMNI Ha NOCTiHIA OCHOBI 3any4at0TbCsi NpaLiBHUKK
AL, Tay pa3i HeobXifgHOCTI, 3a pileHHAM KepiBHUKa 'Y OTMC MOXYTb 3a1yyaTtucb
npayisHukn 'Y ArC, a came:

- OpraHi3ayiiHo-po3nopsALYOro yrnpaBniHHS;

-ynpaBniHHA 3 NUTaHb BUAB/NEHHS Ta ONpaLoBaHHA NOAATKOBUX PU3UKIB;

-ynpaBniHHA NOAATKOBOr0O afMiHICTpyBaHHA i3NYHMX OCIb;

-ynpasfiHHA NO po6oTi 3 NOAaTKOBNUM GOProm;

- yNpasniHHA KOHTPO/IIO 3a MiAaKLU3HUMW TOBapaMu;

-ynpaBniHHA e/leKTPOHHUX CepBiciB.

[ocTtyn go iHhopmauiiHux pecypcis y LLOIM HagaeTbca BiANOBIAHO A0 HaKasy
AMNC Big 15.05.2020 Ne 216 «[po 3atBepAXeHHA MopAaKy f4ocTyny Ao iHpopmayii B
iHhopMmaLinHMX, TeNeKOMYHiKauiiHMX Ta  iH(popMaLilnHO-TeNeKOMYHIiKaLinHNX
cuctemax [ep>kaBHOT MOLATKOBOT CNyXOuM YKpaiHu» Ta Hakasy AMNC YkpaiHu Bij
02.07.2020 Ne316 «[lMpo 3aTBepAXXEHHS NOPSAAKIB MPU3HAYEHHS ponelt ans poboTu B
iHhopMaLiiHO-TeNeKOMYHiKaLinHux cuctemax AMNCx».

Joctyn po [epXaBHOro peecTpy ®isMyHMx ocib - nnaTHUKIB nodaTkis
3abe3neyvyetbcA BignosigHO A0 [Mopsagky 06pO6KM MepcoHanibHUX faHuX Yy 6asi
nepcoHasnbHUX faHuX - [epXaBHOMY peecTpi (i3nyHMX 0Ci6 - naaTHUKIB NoAaTKi.,
3aTBep)keHOro Hakasom MiHicTepcTBa (hiHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeectpoBaHoro y MiHicTepcTsi tocTuyii YkpaiHm 12.03.2015 3a Ne 278/26723,
Haka3y AMC Big 30.12.2020 Ne 776 «[po 3abe3nevyeHHs BuMor Mopsaaky o6po6Ku
nepcoHanbHUX AaHWUX Yy 6a3i nepcoHanbHUX gaHmx OAP®O» Ta Hakasy 'Y AMNC Big
19.01.2021 Nell7 «[lMpo 3ab6e3nevyeHHs BuMMOr [MopsigKy 06pPO6GKM MNepCoHanbHUX
faHuX y 6a3i nepcoHanbHUX gaHux PP Ox».

2.3.ALMiHICTpPaTMBHI MOCNYTYX, 328 OTPUMAHHAM AKUX NMNATHUKU MOXYTb
3BepHyTuUCh go LOM

1 Bupaya KapTKuM nnaTHWKa NOAaTKiB, BHECEHHS [0 nacrnopTa rpomMajsHvHa
YKpaiHu (y (opMi KHMXKXEYKU) faHWX MPOo peecTpayiiHnii HoMep 06/1iKOBOT KapTKu
niaTHUKa nogaTkis 3 [lepXXaBHOro peecTpy isnyHUX ocib - NnaTHUKIB NOAATKIB.

2. BHeceHHs go nacnopTa rpoMagaHuHa YKpaiHu (Y (hopMi KHUXKEUYKN) BiAMITKM
Mpo HaABHICTb npaBa 3filcHIOBAaTU Oyfb-AKi nnatexi 3a cepielo Ta HOMEpPOM
nacropTa.

3. Bupgauva BigomocTelii 3 [lep>XaBHOro peecTtpy ®i3sMyHMX OCi6 - NnaTHUKIB
nofartkiB nNpo cymu/mxepena BUniavyeHnX AOX0A4IB Ta yTpUMaHUX NogaTtkis.

4. PeecTpaLia peecTpaTopa po3paxyHKOBMX onepawiii.

5. PeecTpauis KHAT 06MiKy po3paxyHKOBMX onepawii.

6. PeecTpauis po3paxyHKOBUX KHUKOK.

7. Bupava foBigkym npo nofaHy fAeknapayito npo MaHOBWI CTaH i JOXOA4W
(nogatkoBy Aeknapauito).

8. Bupaua poBigky npo cnnaty nojaTkoBuX 3060B’A3aHb MJATHUKOM MOLATKY-
Pe3nNLEeHTOM, AKUIA BUDKAKAE 3a KOPAOH Ha MOCTilHE Micue NPOXWBaHHA, Ta Npo
BiJCYTHICTb MOAAaTKOBMX 3060B’A3aHb.



9. Bugaya 4OBigKN NpO JOXOAW.

10. Bupgaya [oBigKum npo cniayeHUin HepesMAeHTOM B YKpaiHi nofjatok Ha
npubyToK (Loxoan).

11. MigTBEpPAXKEHHA CcTaTyCy MOAATKOBOrO pe3njeHTa YKpaiHu.

12. PeecTpauist nnaTtHMKa eANUHOr0 NoaaTky.

13. HaflaHHsA BUTATY 3 peeCcTPy NNaTHUKIB €4MHOI0 MOAATKY.

14. BK/OYEHHA HenpubyTKOBOro nignpuemcrtsa (yCcTaHOBM, oOpraHisauii) go
PeecTpy HenpunbyTKOBMX YCTAHOB Ta OpraHisauiii.

15. BHeCeHHS 3MiH 40 BiOMOCTEW, WO MICTATbCA Yy PeecTpi HenpubyTKOBUX
yCTaHOB Ta opraHisauii.

16. HagaHHsA BUTAry 3 PeecTpy HENPUOYTKOBMX YCTAHOB Ta opraHisauiid.

17. Bngada [0BiAKM NpO BiACYTHICTb 3a00proBaHOCTi 3 MaTexiB, KOHTPO/b 3a
CNpaB/IAHHAM AKMUX MOK/MafeHO Ha KOHTPOJIOYI OpraHu.

18. BHeceHHA Micusa 36epiraHHsA afKOrofibHUX HanoiB Ta THOTHOHOBUX BUPOGIB
[0 EAVHOTO AepXXaBHOro PeecTpy MicLb 36epiraHHs.

19. Bugaya niueHsii Ha npaBo po3Api6HOT TOPriBi alKOro/ibHUMK HanosMMU.

20. Bnpgaya niueH3ii Ha npaBo po3api6bHOT TopriBni cuapom Ta neppi (6e3
AO4aHHA CnupTy).

21. Bupgaya niyeH3sii Ha npaBo po3api6bHOT TopriBni THOTHOHOBMMWU BUpoGaMu.

22. Bnpgaya niyeHsii  Ha npaBo po3Api6bHOT  TOpriBni  piguHamu, WO
BMKOPUCTOBYIOTbCA B €1EKTPOHHUX CUrapeTax.

23. Bupgaya niueHsii Ha npaBo po3apibHOT TOPriBAi NanbHUM.

24. Bupayva niueHsii Ha npaso 36epiraHHsA nanbHOroO.

25. Bupgaya niyeHsii Ha npaBo OMTOBOT TOPriB/Ai CMUPTOM E€TUI0BMM, CMMPTOM
eTUN0BUM PEKTU(MIKOBAHUM BWHOTPagHUM, CNUPTOM ETWUIOBUM PEKTU(IKOBAHUM
NA0LOBUM.

26. Bupaya niueHsii Ha NpaBo ONTOBOI TOPriBAI a/IKOTONbLHUMU HaMoAMU, KPiM
cuapy Ta neppi (6e3 gogaHHS cnupTy).

27. Bnpgaya niueH3ii Ha npaBo ONTOBOT TOPriBni cuapom Ta neppi (6e3 gofaHHS
cnupTy).

28. Bupgava BupobHMKam nmea 3 06carom Bupo6HuuTea Ao 3000 rektoniTpie Ha
PiK NiLeH3ii Ha NpaBo ONTOBOT TOPTiB/i BUK/IHOYHO MUBOM.

29. Bupaya niueHsii Ha npaBo ONTOBOI TOPTiB/I THOTIOHOBUMY BMpoBaMu.

30. Bugaya  niueHsii  Ha npaBO  ONTOBOI  TOPriBAi  piguHamu, Lo
BUKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUTrapeTax.

31 Bupgaya niyeH3ii Ha NpaBo ONTOBOI TOPriBAi MaJibHUM.

32. Bupgauya pyb6nikata niueHsii Ha npaso Po3ApiOGHOT TOPriBfi ankKoronbHUMHM
HanosMu.

33. Bupgaua gyb6nikata niyeH3sii Ha npaBo po3apibHOT TOpriBai cuapom Ta neppi
(6e3 popgaHHsA cnupTy).

34. Bnpgaya pyb6nikata niyeHsil Ha npaBo po3Api6HOT TOPriBAi THOTHOHOBUMU
BMpO6GaMu.

35. Bugaya pyb6nikata niueHsii  Ha npaBo  po3apibHOT  pignHamn, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTtax.

36. Bupaua gybnikata niyeH3ii Ha npaBo po34pi6HOT TOPriBNi NasibHUM.
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37. Bnpaya gy6nikarta niyeH3sii Ha npaBo 36epiraHHs NanbHOrO.

38. Bupgaua gyb6nikarta niyeH3sii Ha npaBo ONTOBOT TOPriBaAi CAINPTOM €TUN0BUM,
CNMPTOM  eTUNIOBMM  PEKTU(MIKOBAHWM  BUHOrpagHWMm,  CAUPTOM  €TWUI0BUM
PeKTUiKOBaHUM MI040BUM.

39. Bnpgaya py6nikata niyeH3ii Ha npaBO ONTOBOI TOPriBAi afKOro/fibHUMU
HanosamMu, KpiMm cuapy Ta neppi (6e3 gogaHHs cnupTy).

40. Bupaya gy6nikata niyeH3ii Ha npaBo oNToBOI TOpriBai cuapom Ta neppi (6e3
[OLaHHA CnupTy).

41. Bupaya ay6nikaTa niueHsii Ha npaBo ONTOBOT TOPriBAi BUK/IKOUYHO MUBOM.

42. Bupaya pyb6nikata niueH3ii Ha npaBO OMNTOBOI TOPriBAi THOTHHOBUMU
BMpoOGaMu.

43. Bupava py6nikata fiueHsil Ha npaBo ONTOBOI TOPriBai piguHamu, WO
BMKOPUCTOBYIOTHLCA B €/IEKTPOHHUX curapeTax.

44. Bupadva gybnikaTa niueHsii Ha npaBo ONTOBOT TOPriBAi NanbHUM.

45. TlepeothopMneHHA NiueH3il Ha npaBo po3apiObHOT TOPriBAi anKoOrofbHUMU
HanosiMu.

46. MepeothopmneHHA NiueH3iT Ha NpaBo po3api6bHOT TopriBni cuapom Ta neppi
(6e3 gogaHHs cnupTy).

47. NepeoopM/IeHHA MiUeH3IT Ha npaBo Po3A4pi6HOT TOpriBai THOTHOHOBUMU
BMpobamu.

48. lMepeodopMneHHsA niueH3iT Ha nNpaBo pPo3gpibHOT TopriBai pignHamu, WO
BMKOPUCTOBYIOTHCA B €1IEKTPOHHUX cuUrapeTax.

49. MepeoopMNeHHA NiLeH3iT Ha NpaBo Po34pPiI6HOT TOPriBAi NanNbHUM.

50. MepeogopmneHHs NiLeH3iT Ha NpaBo 36epiraHHA NanbHOrO.

51. MepeodopmneHHsA NiLeH3iT Ha NpaBo OMTOBOI TOPriBAi CANPTOM €TUNOBUM,
CMMPTOM  €TUNOBUM  PEKTU(MIKOBAHUM  BUHOTpagHWM,  CNUPTOM  €TU0BUM
PeKTU(IKOBAHUM MIOLOBUM.

52. MepeoopmaeHHs niyeH3ii Ha npaBO OMNTOBOIT TOPriBAI  anKOrofbHUMMU
HanoaAMu, KpiM cuapy Ta neppi (6e3 gofaHHA cnvupTy).

53. MNepeodopmsieHHA NiLeH3ii Ha NpaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
[JOLaHHA cnupTy).

54. MepeodopmMieHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiBAi BUK/HOYHO MUBOM.

55. MepeogopmMneHHA NiueH3iT Ha nNpaBO OMNTOBOT TOPriBAi  THOTHOHOBUMM
BMpOGamu.

56. MepeoopmMaeHHs NiUeH3iT Ha npaBo ONTOBOT TOPriBAi pignHamu, WO
BUKOPUCTOBYIOTbCA B €1IEKTPOHHUX CuUrapeTax.

57. MNepeodopmaeHHs NiLeH3iT Ha NpaBo ONTOBOT TOPriB/Al NabHUM.

58. AHynOBaHHA  JiUeH3iT Ha npaso po34pi6HOT TOPriBni  ankorofibHUMM
HanosMu.

59. AHyNHBaHHS NiLeH3il Ha NpaBo po3apibHOT TopriBni cnapom Ta neppi (6e3
[JOLaHHA CnupTy).

60. AHyNOBaHHA  NiUeH3iT HanpaBo  po3apibHOT TOpriBni  THOTHOHOBUMMU
BMpObGaMu.

61. AHyNnOBaHHA  NiUeH3iT HanpaBo  po3apibHOT TopriBni  pignHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUTrapeTax.
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62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po3ApPi6HOT TOPriBNi NafbHUM.

63. AHYNOBaHHA NiLEeH3IT Ha NpaBo 36epiraHHs nasbHOro.

64. AHYNOBaHHA NiUeH3iT Ha npaBo OMTOBOI TOPriBAI CNMPTOM ETWU/IOBUM,
CNMPTOM  eTUI0BMM  PeKTU(MIKOBAHUM  BUHOrpagHUM,  CNUPTOM  eTUI0BUM
PEKTUMIKOBAHUM MIOLOBMM.

65. AHY/NOBaHHA NiLEH3IT HA NpaBO ONTOBOT TOPriB/i a/KOTObHUMMK HaMoOAMMU,
KpiM cuapy Ta neppi (6e3 gogaHHsa cnupTy).

66. AHYNOBaHHS NilUeH3iT Ha NpaBO ONTOBOT ToOpriBni cuapom Ta neppi (6e3
[JOLaHHS cnupTy).

67. AHyNOBaHHA NiLeH3IT Ha NpaBo ONTOBOT TOPriBAI BUK/IKOYHO MUBOM.

68. AHYNOBaHHS MiLeH3iT Ha NpaBo ONTOBOI TOPriBNi THOTHOHOBMMM BUPOGaMH.

69. AHynOBaHHA NiLeH3iT Ha npaBo ONTOBOI TOPriBAi  pignHamu, WO
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

70. AHYNIOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPFiB/i NasibHUM.

71. Bupaya pgopatka A0 NiueH3il Ha npaBo ONTOBOT TOPriBAi ankorofbHUMMU
Hanoamu, KpiM cuapy Ta neppi (6e3 gofaHHsa cnvpry).

72. Bupava pofaTka A0 NiyeH3ii Ha npaBo ONTOBOT TOPriBai cugpom Ta neppi
(6e3 mofaHHs cnupTy).

73. Bupgaya gopartka 4o NiueH3iT Ha npaBo ONTOBOT TOPriB/i BUK/IHOYHO MUBOM.

74. Bngavya popatka [0 NiueH3il Ha npaBo OMTOBOI TOPriBfAi THOTHOHOBUMMU
BUpobamu.

75. Bugaya pofatka Ao niueHsii Ha npaBo ONTOBOI TOPriBAi pignHamu, LWo
BUKOPUCTOBYIOTLCA B €1IEKTPOHHUX CUrapeTax.

2.4. lHWi nocnyru ra cepsicu

1. MpuiiMaHHs KOpeCcnoHAEeHUIT WOAO0 OTPUMAHHA afMiHICTPaTUBHUX NOCAYT.

2. MpuiiMaHHs NOAaTKOBOI Ta iHLWOT 3BITHOCTEN.

3. O6niK nNnaTHWKIB:

3.1. B34TTA Ha 06NiK NNaTHWKIB NOAATKIB, NNATHUKIB €4UHOr0 BHECKY, 006’€KTIB
onofaTtKyBaHHA Ta 06°eKTIB, MOB’A3aHMUX 3 ONOAATKYBaHHAM;

3.2. HaflaHHA BUTATIB 3 PEECTPY NNATHUKIB NOAATKY Ha A04AHY BapTiCTh;

3.3. HaflaHHA BUTATIB 3 PEECTpPy MJAaTHUKIB aKLW3HOro nofatky 3 peaniszayil
nasibHoro abo cnupTy eTUI0BOrO;

3.4. BMjaya [OBigKM NpO 3MiHY peecTpauiiHOro Homepa 06/1iKOBOI KapTKu
niaTHMKa NoLaTkis.

4. MNMpoBefeHHs 3BIPKM 3a NMUCbMOBOK 3asBOK NJATHUKIB NOAATKY Ha MaiHO 3
(his3nyHMX oci6 (NogaTKy Ha HepyxoMe MaiHO, BiAMiHHE Bif 3eMeNbHOT AINAHKWK,
TPaHCNOPTHOrO Nofartky Ta naatu 3a 3emnto (y T. 4. 3as8Ba 419 3aCTOCYBaHHA MiNnbru).

5. MoromxeHHA [0BILOK-pPO3paxyHKIB Ta MignucaHHA [O0BILOK NpPo Buaady
KOWTIB AN14 BUNIaTK 3apo6iTHOT niaTtn 6e3 nepeBipku Cym cniaTu €AUHONO BHECKY.

6. HagaHHA nnaTHMKaM 6e3KOLTOBHOTO MporpamHOro 3abesneyeHHs [Ans
(hopmMyBaHHA Ta NOJaHHA NOLATKOBOI, PIHAHCOBOI Ta iHWOT 3BITHOCTEM NNATHUKIB B
eNeKTPOHHOMY BUTNAAI.

7. HagaHHA KOHCyNnbTaLili 3 NUTaHb:

7.1.eNeKTPOHHMX CepBiCiB;



7.2. NMoJaTKOBOr0 3aKOHOLaBCTBA, 3aKOHOAABCTBAa 3 MWUTaHb CNiatv €AUHOrO
BHECKY Ha 3ara/JlbHO060B’A3KOBe [epXaBHe colia/ibHe CTpaxyBaHHA Ta IHLWOro
3aKOHOAAaBCTBa, KOHTPO/b 3a JOTPMMAHHAM AKOro noknageHo Ha opraHu ANC.

8. MpuiiMaHHA 3BepHeHb TrpoMajAH Ta 3anuTiB Ha OTPUMAHHA Ny6NiYHOI
iHpopMauii B Mexax 3akoHiB YKpaiHu Bif 02 »xoBTHA 1996 poky Ne 393/96-BP «[po
3BEPHEHHS rpomagaH» (31 3miHamu) Ta Big 13 ciyHa 2011 poky Ne 2939-Y1 «[1po
AocTyn Ao ny6niyHoi iHhopmauii» (3i 3MiHaMn).

2.5. CynyTHi nocnyru

Y npumileHHax, B AKUX po3miweHo LOM, MoXyTb HajgaBaTUCA CYMNyTHI
nocnyru (BUroTOBNEHHS KON [OKYMEHTIB, NlaMiHyBaHHA, MPOAaX KaHUensipcbKux
TOBapiB, HagaHHA 6aHKIBCbKMX MOCAyr Towo), Yy TOMY UYWUCAi CTOPOHHIMU
opraHisayiamu.

3a60pOHAETLCA BIAHOCUTM A0 CYMNYTHIX MNOCNYr HafaHHA KOHCYy/bTauin Ta
iHpopMaLii, NoB’A3aHMX 3 HafaHHAM aAgMIHICTPATUBHUX MOCAYr, NPoAaX O6/aHKiB
3a8B Ta IHWMX [OKYMEHTIB, HeobXigHMX [N 3BEpHEHHA WOAO0 HafaHHS
aAMIHICTPaTUBHMUX MOCNYr, a TaKOXX HajaHHA [LOMOMOrM B 11X 3aMOBHEHHI,
(hopMyBaHHI nakeTta AOKYMEHTIB.

HagaHHA nnaTHUX cynyTHIX nocnyr opraHom AIMC 3a60poHAETLCA.

3. Bumoru go npayiBHuUKIB, 3any4yeHunx o pobotun B LLOTI

MpauiBHMKK, AKi 3any4vatoTbea Ao pobotm y LIOM, y cBOIin po6OTi KepytoTbca
KOoHCTUTYLiE0 Ta 3aKOHamu YKpaiHu, ykKasamu lMNpesnfjeHTa YKpaiHu, nocTtaHoBaMu
BepxoBHOT Pagn YKpaiHW, NpUAHATAMK BignoBigHO A0 KOHCTUTYUIT Ta 3aKOHIB
YKpaiHn, aktamy KabiHeTy MiHicTpiB YKpaiHW, Hakazamu MIiH(iHY 3 NUTaHb, LWO
HanexaTb L0 KomneTteHuii AMNC, Hakasamu (posnopsagxeHHamun) AMNC ta 'y AnMNC,
LUUM MOJIOXKEHHSM, NOJIOXXEHHAM NPO NiAPO034in, NOCaf0BO IHCTPYKLUIELD.

MpauiBHMKKN, 3any4deHi go po6otn y LIOM, NOBWHHI LOTPMMYBATWUCL [AiN0BOr0
CTU/IO B OAA3I Ta HOCUTU BergX.

MpayiBHUKM, 3any4eHi Jilo po6oTK y Lorn, MOBUWHHI oyTn
BMCOKOKBani(hikoBaHUMK cnewianictaMn, KOMYHiKabelbHUMKU, [06PO3NUYNMBUMU,
TONEPAHTHUMM, MPUHLMNOBUMU Ta AUCUUNIIHOBAHUMUK Yy po6OTI, BMITK npaytoBaTu
B KOMaHfi, LOTPUMYBATUCb NpPaBua AiN0BOr0 €TUKETY.

4. HaByaHHA npauiBHUKIB, 3anyyeHux go pob6otu B LLOTI

HaBuyaHHA npauiBHMKIB, 3any4dyeHux po pob6otm B LOM, npoBoauTbCA
BiANOBIAHMMM nigpo3fdinaMn OAWH pa3 Ha MIiBPOKY abo Yy 3B’A3KY 3i 3MiHaMu y
nopaaky HafgaHHa nocnyr (y ToMy 4uchi 3i 3MiHamu y 3aKOHOAaBCTBI) Yy (hopmi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a ydacTi npayisHukis 'Y AlNC Ta 3a
ANCTaHLIAHOK ab0 AMCTaHUiMHO-0YHOK (KOMOGIHOBaHOK) (opMamMu HaBYaHHA 3a
yyacTi axisyis AlC.

Y pasi BcTaHoBfeHHA y LLOI aBTOMaTtn30BaHOI CUCTEMU KepyBaHHS Yeprowo
npauiBHuUkn opradis ArIC pgonyckatoTbcs [0 po60TM Yy HbOMY /uwe nicns
O3HaMOM/IEHHA 3 IHCTPYKUIEH KOpUCTyBaya CUCTEMWU, TMPOBEAEHHA 3 HUMMU



NPaKTUYHOTO 3aHATTA LWOAO0 Ti BUKOPUCTAHHA Ta JeMOoHcTpauil HUMK KepiBHUKY abo
mogepatopy Ol BMiHHS KOpUCTYBATUCA CUCTEMOIO.

5. BignoBiganbHicTb

3a HecBoeYacCHe Ta HeHaneXxHe HagaHHa nocnyr y LLOM kepiBHUKK nigpo3ginis,
BignoBiganbHUX 3a TX HagaHHA, KepiBHMK LOM i koopauHatop LOM y mexax
NOBHOBaX€eHb HECYTb BigMNOBiganbHICTb, NepefbavyeHy 3aKOHOA4ABCTBOM.

HavyanbHuk Map’iHcbkoi AHI Bagum MEJIbHUK



