3ATBEPOXEHO

Haka3 [(010BHOI0 ynpaBniHHA
AMNC y loHeubKiin 06nacTi
Big JTY. C>6.€i0OJ1/  Ne

[MoN0XeHHA NPO LEeHTP 06CyrosyBaHHA MaaTHUKIB
JNliBobepexxHot A1 MonoBHOro ynpasniHHA
AMNC y doHeubKi obnacTi
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|I. 3arasbHi NONOXXeHHA

Lle NonoXeHHs BM3HAYaE €AUHI OpraHizauiHi NpUHUMNK Po6OTK NpauiBHMUKIB,
AKi 3any4aloTbCA 40 Po60TM Y LEeHTPi 06CcNyroByBaHHs nnaTHUKIB (gani - LLOM).

LLOM cTtBopeHo npu JliBoGepexHinn ANl T[onoBHoro ynpaBniHHa ANC vy
[oHeubkin o6nacTi (mani - JliBo6epexxHa ANl Ty AM0C, A€Ml) 3 wMeTow
3abe3neyeHHs 3pyYHUX Ta [OCTYMHWUX YMOB A1 OTPUMaHHA NOCAYr i CepsiciB
rpomagsaHaMmun, camo3aHATUMU Ta KPUANYHUMU ocobamu, MOMINWEHHS IMigXY
opraHis AMNC, nigBuweHHA ePEeKTUBHOCTI Ta ONTUMI3aLil ymoB po6oTu.

PiweHHa wopo yTteBopeHHA LLOM npuiimaeTbcqd HavanbHukom Y ANMC, Ta
HaAcuIaeTbea Ao JenaptaMeHTy eneKTpoHHUX cepsicis ANNC.

PiweHHa wopgo nikeigayii LLOM npuitmaeTbca HayanbHukom Y AMNC 3a
NorogXeHHam 3 [lenaptaMeHTOM efleKTPOHHUX cepsicis AMC.

LLOM - nocTinHo gitounii poboumnii opraH 'Y AMNC, B AKOMY HajakwTbcA
nocnyru nocagosumm  ocobamu ry AncC, signosiganbHUMu 3rifHO 3
(PYHKUiOHaNbHUMK  060B’A3KaMM 3@  HafaHHA  aAMIHICTpaTUBHUX  MOCAYT,
KOHCYNbTaui, NPUAHATTA  3BITHOCTI,  KOpecnoHAeHuil  WOAO0  OTPMMaHHA
aAMIHICTpPaTUBHUX NOCNYr, IHWWUX [OKYMEHTIB (3BEpHeHb rpoMajsaH, 3anuTiB Ha
OTpPUMaHHA Ny61iYHOT iIHQOpMaL,iT, TOLLO).

MpauiBHMKN 3any4daroTbcsa [0 po6oTn B LLOIN Ha nigcrtasi rpadika pobotu
npayisHukis 'y AMNC y LLOIMM, 3atBepgKeHoro Hakasom 'y AlC.

OcHoBHUMU 3aBaaHHamu LOI €:

HafaHHS aAMIiHICTPaTUBHMX MOCAYT Ta KOHCY/NbTaLili y HaiKOPOTLWWIA CTPOK Ta
3a MiHIMa/IbHOT Ki/IbKOCTI BifBifyBaHb CYy6’EKTIB 3BEPHEHb;

npUiiMaHHA NOAAaTKOBOT Ta iHWOT 3BITHOCTI;

IHOpPMYBaHHS CY06’eKTIiB 3BEpPHEHb NPO NOPAAOK HafaHHA aAMiHICTPaTUBHUX
nocnyr, BNpoBag)XeHi eneKTpoHHi cepsicu AIC.

Mig yac cTBOpeHHA Ta (yHKUioHyBaHHA LLOIM mae 6yTn 3ab6e3neyeHO 3axucCT
iH(hopmau,iT BiANOBIAHO 4O BUMOT YAHHOIO 3aKOHO4aBCTBa Y KpaiHu.

HagaHHSA agmiHicTpatTnBHMX nocnyr y LLOM 3a6e3neyyeTbCa WAAXOM B3aeMOAil
MK CTPYKTYpHUMKU nigposginamu 'Y AMNC, aki BigNoBIiAHO A0 (hYHKLiIOHaNbHUX
060B’A3KIB € BiANOBiIAaNbHUMW 3a HaJaHHA TaKNUX Mocnyr.

I1. OcHOBHI BUMOTK A0 opraHisayii po6otu LIOT
2.1.KepiHuyteo LLOT Ta ix NOBHOBaXXeHHSA

3aranbHe KepiBHMUTBO LIOT 3A4iliCHIOE 3acTYNHMUK HayanbHuka 'Y AMC, skui
KOOpAWHYE po6OTY ynpaBniHHA €leKTPOHHUX CepBiciB, BIANOBIAHO A0 PO3NOAiNy
060B’a3KiB (gani - koopgmHatop LLOIM).

KoopauHatop LLOI 3abe3nevye:

KOHTPO/Ib 3a OpraHisayieto po6oTu Ta gisnoHictio LOTT;

3aTBEPKEHHS OpraHi3ayiinHOo-po3nopsaauYMX AOKYMEHTIB LWOAO AiANbHOCTI
Lort,

3abe3rneyeHHs 3aTBepPAXKeHHA rpadikis pob6oTn (axiByis, AKi NpayoBaTUMYTb Y
LLOIM, Ta y pa3i He0b6XiAHOCTI 3MiH [0 HUX;

B3aemogito LIOT i3 cTpykTypHUMK nigposginamu 'Y AMNC, kBaniikoBaHUM



Hagasayem EAMIAQA AMNC;

onepaTWBHEe pearyBaHHA Ha Npo6/ieMHI MWTAHHA, WO BUMHUKAKTbL Nif 4ac
po6otn LLOIM, Ta BXMBae 3ax0fiB LOA40 IX BUPILLIEHHS;

opraHisauito Ta NpoBefeHHS HaBYaHHS NpayiBHUKIB, 3afisHMX y poboTi LLOMM;

BM3HAUYEHHA BigMNOBIfAaNbHMUX 32 AOTPUMAHHSA MPOTUMOXEXHMUX HOPM Ta TEXHIKY
besneku.

KepisHukom LIOMM, yTtBopeHoro npu AHI, € HavyanbHUK JliBo6epexHoT AMMI
(mani - kepisHuk LLOIM), y pasi TMM4acoBOi BifiCYTHOCTI 060B'A3KN KepiBHUKA LIOTT
BMKOHYE 3aCTYMHUK HavanbHUKa JliBobepexkxHoi [ LL.

KepisHuk LLOMM:

po3pobnse Ta 3abe3neyye 3artBepAKeHHA Hakasom 'Y LAMNC NoNoXeHHs Ta
pernameHT LLOT1 (32 NOrof>XeHHsAM 3 ynpaBniHHAM efleKTPOHHUX cepsicie 'Y AMC);

OpraHi3oBye Ta KOOpAMHYE po60Ty npayiBHUKIB, 3a1yy4eHnX 4o po6oTu y LLOIT;

3abe3neyye HafaHHA YNpaBfiHHIO €NEeKTPOHHUX CepBiciB Mpono3uuin Ao
rpadikis po6otn npayisHukie y LLOTIT;

3abe3neyye onepaTuBHe pearyBaHHA Ha MPO6AEMHI NUTAHHA, WO BMHUKAKOTb
nig yac po6otn LLOI, BXMBae 3axofiB LWOAO IX BUPILLEHHSA, Ta iHPOPMYBaHHA NpPO
HUX KoopauHatopa LLOIT,;

Hagae koopaunHatopy LLOM npono3uyii woao 3anyyeHHs, y pasi HeobXigHOCTI,
[10AaTKOBOT KifIbKOCTI npauiBHUKIB Ans po6otn y LIOIT;

3abesneyye BefeHHS XypHany 06/iky pob6oyoro yacy npayisHukis y LLOT Ta
Bi3yBaHHA Tabens 06MiKy BMKOPWUCTaHHA Po60YOro 4acy CTPYKTYpPHUX nigpo3ginis
'y AMNC, npauyiBHUKN AKUX 3anyyeHi go poéotn y LLOTT;

3abe3neyye NigroToBKYy NPOMNO3nLii LWOAO ODOPMIEHHS MOKAXKYUKIB HanNpsaMKy
pyxy, Tab/IMYOK, CTEHAIB Ta IX PO3MIlLeHHS;

3abe3nevye po3milleHHs iHpopmauiiy LLOM, 30Kkpema Ha cTeHAax;

3abe3neyye NigrotoBKy BMMOI O MEHIO aBTOMAaTM30BaHOI CUCTEMM KepyBaHHS
4yeprow Tay pasi HeobOXiAHOCTI BHECEHHS 3MiH [0 HbOrO.

Mogepatopom LLOM € npayiBHMK JliBob6epexHoi All, Ha AKOro Hakasom
HavanbHuKa 'Y AOMNC noknageHo BignoBigHI 060B’A3KN.

Mogepatopu BignosigaloTe 3a cutyauito B LOTI, HagaHHA gonomoru
BiABigyBayam 6e3nocepenHbo y LLOTI.

MogepaTop 3a6e3neuye:

KOHTPOsb cutyauii B LLOT (KepyBaHHSA 4eproro, BXUTTA 3aX0AiB 3anobiraHHA T1a
NikBigauii KOH(NIKTHMX CUTyaliil, 34iACHEHHS KOHTpont 3a nopsagkom y LLOTM
TOLL0);

HafjaHHA cy6’eKTaM 3BepHeHb iH(opmauii WoA0 HafaHHA afMIHICTPATUBHUX
nocnyr, po6oTu enekKTpoHHMX cepsicis AMNC ta LLOT 3aranowm;

HagaHHA [ONOMOry BifABifyBayam y KOPUCTYBaHHI MicUAMM AN NNATHUKIB 3
[JOCTYNOM [0 Mepexi IHTepHeT, eneKTpoHHUMHK cepsicamu ATC;

onepatvBHe IHPOPMYBaHHA KepiBHUKa YMpasiiHHA eNeKTPOHHUX CepBICiB Ta
KoopauHaTtopa LLOM npo noTo4Hy cutyauyito B LLOIM.
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2.2. CTpYKTYpHI nigpo3ainu, siki 3any4vatoTbea 4o pobotmn y LIOM

[o po6oTtn y LLOM npu AMI Ha NOCTiNHIA OCHOBI 3anyvalTbCA MNpaLiBHUKK
AN, Tay pa3si HeobxigHOCTI, 3a pilWeHHAM KepiBHUKa 'Y AMNC MOXyTb 3any4yaTuch
npayisHuku I'y ArcC, a came:

- opraHisauiiHo-po3nopsAAY0ro ynpaBiHHS;

-ynpaBniHHA 3 NUTaHb BUSIBNEHHA Ta ONpaLoBaHHA NOAATKOBUX PU3MKIB;

-ynpas/iiHHA MOLATKOBOro agMiHICTPYyBaHHA (I3UUYHMX OCIb;

- ynpas/iHHA No poboTi 3 NoAaTKOBUM 60OpProm;

- ynpaBniHHA KOHTPO/IIO 3a NijaKLuM3HUMN TOBapamu;

- ynpasniHHA eNeKTPOHHUX CEePBICIB.

JocTtyn go iHopmauiiHux pecypcis y LLIOIM HagaeTbCcs BignNnoBiAHO 4O Hakasy
AMNC Big 15.05.2020 Ne 216 «[lMpo 3atBepaXeHHA MopsagKy AocTyny A0 iHGopmauii B
iHhopMaUiHMX, TeNeKOMYHIKauiiHMX Ta  iH(popMaLiiHO-TeNeKOMYHIKalinHUX
cuctemax [lepxaBHOT MofaTKoBOT cny>k6u YKpaiHu» Ta Hakasy AMNC YkpaiHu Bij
02.07.2020 Ne316 «[lMpo 3aTBepAXEHHS NOPAAKIB NPU3HAYEHHA poneit ans poboTn B
iHhopMaLiiHO-TeNneKoMYHiKalinHux cuctemax AMCo.

Joctyn po [epXaBHOro peecTpy QisM4yHMX o0Ci6 - nnaTHWKIB NOAATKIB
3abe3nedyeTbCcqd BignoBigHO A0 Tlopagky 06pO6KM nepcoHanbHUX faHuX Yy 6asi
nepcoHanbHUX AaHux - [epxaBHOMY peecTpi isyHMX 0cib6 - naaTHWKIB NOAATKIB,
3aTBEpPAKEHOro HakasoM MiHicTepcTBa (hiHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHOro y MiHictepcTBi tocTtuyii YkpaiHm 12.03.2015 3a Ne 278/26723,
Hakady AIMC Big 30.12.2020 Ne 776 «[po 3a6e3neyeHHss Bumor Mopsaky o6pobKku
nepcoHanbHUX faHuUX Yy 6a3i nepcoHanbHMX AaHux OAP®O» Ta Hakasy 'Y AMNC Big
19.01.2021 Nel117 «[po 3ab6e3nevyeHHs BuUMOr [MopsaKy 06pPO6KM MNEpCOHanbHUX
faHuX y 6a3i NepcoHanbHUX gaHnx APPOx».

2.3.ALOMIHICTpPaTMBHI MOCNYTY, 38 OTPUMAHHAM AKUX MJIATHUKU MOXYTb
3BepHyTUCL o LIOTI

1. Bnpgaya KapTky niaTHMKa nofjaTkiB, BHECEHHA O nacnoprta rpoMafgsHuHa
YKpaim (y hopMi KHMXeUKM) AaHMX Npo peecTpauiiiHnii Homep 06M1iKOBOI KapTKu
nnaTHMKa nofgaTkis 3 [lep>XaBHOro peecTpy (isyHMX 0Cib - NNaTHUKIB NOAATKIB.

2. BHeceHHA g0 nacnopTa rpomafsaHuHa YKpaiHu (y (hopMi KHUXXEUKN) BIAMITKK
Npo HasABHICTb npaBa 3AIMCHIOBATM OyAb-AKi nnaTtexi 3a Cepield Ta HOMepoMm
nacrnopra.

3. Bupgauya BigomocTel 3 [ep>XaBHOro peecTpy ¢ismyHux ocib - nnaTHUKIB
noAaTKiB Npo cymu/gxepena BunaavyeHnX LOXOAIB Ta YyTPUMaAHUX NOAATKIB.

4. PeecTpalis peecTpaTopa po3paxyHKOBUX onepawii.

5. PeecTpauist KHUT 06/1iKy po3paxyHKOBUX orepaLii.

6. PeecTpaulia po3paxyHKOBUX KHUXOK.

7. Bupgaya poBigky nNpo nojaHy fAeknapayito npo MarWHOBMIA CTaH i JOXOAM
(nofgatkoBy feknapauito).

8. Bugava poBigku npo cnnaTy nojgaTtkoBux 3000B’A3aHb NNATHUKOM NofaTky-
Pe3NAEHTOM, AKUIA BUDKAXKAE 3a KOPAOH Ha MOCTiliHE Micle MNPOXWBaHHA, Ta Mpo
BiIICYTHICTb NOAATKOBMX 3060B’A3aHb.



9. Bugava fOBiAKM NPO LOXOAM.

10. Bupgaya AoBigKM Npo cnnavyeHUit Hepe3MAeHTOM B YKpaiHi nojaTok Ha
npuoéyTokK (goxoam).

11. TiaTBEpPAXKEHHA cTaTyCy NOAAaTKOBOIro pe3njeHTa YKpaiHu.

12. PeecTpaLif nnaTtHMKa eANHOr0 Mojarky.

13. HafiaHHA BUTArY 3 PeeCTpy NNATHUKIB €4UHOT0 NOAATKY.

14. BKNOYEHHA HenpubyTKOBOro mnignpuemMcTBa (yCcTaHOBW, opradisauii) fo
PeecTpy HenpubyTKOBMX YCTAHOB Ta OpraHi3auiii.

15. BHeCeHHs 3MiH [0 BifOMOCTeN, WO MICTATbCSA y PeecTpi HENnpuMbYTKOBMX
YyCTaHOB Ta opraHisauyii.

16. HagaHHs BUTArYy 3 PeecTpy HeNpMOYTKOBMX YCTaHOB Ta OpraHisauii.

17. Bugaya foBigKM Npo BifACYTHICTb 3a60proBaHoCTi 3 niaTexiB, KOHTPO/b 3a
CNpaBfIStHHAM AKUX NOKMafeHO Ha KOHTPOJIOKOYi OpraHu.

18. BHeceHHs Micua 36epiraHHA ankoroibHUX HanoiB Ta THOTHOHOBUX BUPO6IB
[0 E4NHOTO AepXKaBHOr0 PeeCTPy MicLb 36epiraHHS.

19. Bupgaya niueH3ii Ha npaBo po3apibHOT TOPriBNi ankoroibHUMM HaNoOAMM.

20. Bngaya niyeHsii Ha npaBo po3gpi6Hol TopriBni cugpom Ta neppi (6e3
0OAAHHA CNUPTY).

21. Bugaya niyeHsii Ha npaBo po3api6HOT TOpriBni THOTIOHOBUMK BUpPOGaMu.

22. Bugaya niueHs3ii Ha npaBo po3gpi6bHol  ToOpriBni  pignHamu, WO
BMKOPUCTOBYHOTbCS B €/IEKTPOHHUX CUrapeTax.

23. Bupgaya niyeH3sii Ha NpaBo po3Api6HOT TOPriBai NasbHUM.

24. Bnpgaya niueHsii Ha npaBo 36epiraHHsA NanbHOrO.

25. Bupgaya niueHsil Ha npaBo ONTOBOI TOPriBAI CAMPTOM €TU/IOBUM, CMUPTOM
eTU/I0BUM PEKTU(IKOBAHUM BWHOTPagHUM, CNUMPTOM ETUI0BUM PeKTU(IKOBaHUM
nJ040BUM.

26. Bupaya niueHsii Ha npaBo ONTOBOI TOPriBAl a/IKOFO/IbHUMWU HaNoOAMU, Kpim
cuapy Ta neppi (6e3 gogaHHa cnupTy).

27. Bmnpaya niueHsii Ha npaBo ONTOBOI TOpriBni cnagpom Ta neppi (6e3 gogaHHA
cnupTy).

28. Bugaya BMpo6HMKaM nuea 3 06¢cArom BupobHuuTea Ao 3000 rekToniTpis Ha
piK niyeH3ii Ha NpaBo ONTOBOT TOPriB/i BUKIOYHO NMUBOM.

29. Bupgaya niueHsii Ha npaBo ONTOBOT TOPriBAi THOTHOHOBMMU BUpPOGamMu.

30. Bugaya niueH3ii Ha npaBo  OMNTOBOI  TOpriBni  piguHamu, WO
BMKOPUCTOBYHOTbLCA B €/IEKTPOHHUX CUraperax.

31. Bugaua niueH3ii Ha npaBo ONTOBOT TOPTiBAi NafbHUM.

32. Bupaya py6nikara niueHsil Ha npaso po3gpibHOT TOPriBAi afKOrofbHUMM
HanosiMu.

33. Bunpaua pyb6nikara niyeHsii Ha npaBo po34pi6HOT Toprisai cuapomM Ta neppi
(6e3 gopaHHA cnupTy).

34. Bnpgava py6bnikata niyeHsii Ha npaBo po3apibHOT Toprisai THTHHOBUMMU
BMpoGamu.

35. Bngaua pyb6nikata niyeH3il  Ha npaBo po3api6bHOT  pignHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

36. Bupgaua fy6nikata niyeHsii Ha npaBo po34pi6HOT TOPriBai NasbHUM.
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37. Bupava pyb6nikata niyeHsii Ha npaBo 36epiraHHA nanbHOrO.

38. Bupava fy6nikara fniueHsii Ha npaBo OMNTOBOI TOPriB/Ai CIUPTOM ETWU/IOBUM,
CNMPTOM  €TUNOBUM  PeKTU(IKOBAaHWM  BMHOTpPagHWMm, CAUPTOM  €TWUI0BUM
PEKTUDIKOBAHMM MNIOLOBUM.

39. Bngava py6nikata niyeHsil Ha npaBo ONTOBOI TOPriBAi anKoro/sibHUMMU
Hanosmm, Kpim cuapy Ta neppi (6e3 gogaHHA cnupTy).

40. Bnpaya gybnikarta niueH3ii Ha npaBo ONTOBOT TOprieni cuagpom Ta neppi (6e3
[O04AHHA CNNPTY).

41. Bupaya gy6nikata niyeH3sii Ha npaBo ONTOBOT TOPriB/i BUK/IKOYHO NMUBOM.

42. Bupgaya pyb6nikata niyeHsil Ha npaBo ONTOBOI TOPriBAi THOTHOHOBUMU
BMpoGamu.

43. Bupaya pgy6nikata niueHsii Ha npaBo ONTOBOI TOPriBAi piguHamu, WO
BMKOPUCTOBYHOTbCA B €1EKTPOHHUX CcUrapeTax.

44. Bnpayva gy6nikarta niyeHsii Ha npaBo ONTOBOT TOPriBAi NasbHUM.

45. TlepeothopMneHHA NilUeH3iT Ha NpaBo pPo3apibHOT TOPriBni ankoronbHUMK
Hanosamu.

46. MepeoopM/ieHHA NilLeH3iT Ha NpaBo po3api6HOT TopriBnai cnapom Ta neppi
(6e3 gogaHHA cnupTy).

47. MepeoopMneHHs nileH3iT Ha npaBo po3apibHOT TOpriBni THOTHOHOBUMU
BMpo6Gamu.

48. lMepeoopMneHHA NiLeH3iT HA npaBo Po3Api6HOT TOPriBai pignHamu, LWoO
BMKOPUCTOBYHOTLCS B €/IEKTPOHHUX CUrapeTax.

49. MNepeothopM/ieHHA NiLeH3iT Ha NpaBo po3apPiOHOT TOPriB/i NanbHUM.

50. MepeogopmneHHS NiLeH3iT Ha NpaBo 36epiraHHA NasbHOrO.

51. MNepeohopmMneHHA NiLeH3ii Ha NpaBo ONTOBOT TOPriBaAi CMIUPTOM ETUNOBUM,
CNMPTOM  €TWIOBUM  PeKTU(iIKOBAaHUM  BUHOrpagHWm,  CNUPTOM  €TWU/IOBUM
peKTUikoBaHUM NI0L0BUM.

52. lNepeohopMNeHHA NiLeH3iT Ha npaBoO OMNTOBOT TOPTiBAI afKOrofIbHUMM
HanosiMu, Kpim cugpy Ta neppi (6e3 fogaHHA cnnpTy).

53. lNMepeoopmMieHHA NiLeH3iT Ha NpaBo ONTOBOIT TOPriB/i cuapom Ta neppi (6e3
AOAAaHHA CNPTY).

54. MNMepeodopmneHHS NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/i BUKIHOYHO MUBOM.

55. MNepeoopMneHHA /iLeH3iT Ha npaBO OMNTOBOT TOPriBAi  THTHHOBUMMU
BMpob6amu.

56. NepeothopMieHHA fiUeH3iT Ha npaBo ONTOBOI TOPriBAi piguHamu, WO
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

57. MepeoopMNeHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/i NaNbHUM.

58. AHy/NOBaHHSA NniueHsii Ha npaBo po3api6bHOT TOpriBAi anKoroNbHUMMN
Hanoamu.

59. AHyNOBaHHA NiLeH3iT Ha NpaBo po3apibHOT Toprisni cugpom Ta neppi (6e3
AO0AAHHA CIUPTY).

60. AHY/IIOBaHHS niueHsii Ha npaBo po3Api6bHOT TOPriBAi  THOTIOHOBUMU
BUpoGamu.

61. AHy/nOBaHHA NiueHs3ii Ha npaBo po3Api6bHOT TopriBAai piguHamu, WO
BMKOPUCTOBYHOTHCA B €/IeKTPOHHUX cUraperax.
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62. AHY/IOBaHHA NiLEH3IT Ha NpaBo Po34PiGHOT TOPTiBAI NaNbHUM.

63. AHYNOBaHHA NiLeH3iT Ha NpaBo 36epiraHHA NanbHOrO.

64. AHynOBaHHA NiUeH3iT Ha nNpaBO ONTOBOI TOPriBAi CAUPTOM ETWU/IOBUM,
CNUPTOM  eTUIOBUM  PEKTU(IKOBAHMM  BUHOTpagHUM, CNUPTOM  ETWUJIOBUM
PEKTU(DIKOBAHMUM MI0LOBUM.

65. AHY/NOBaHHA NiUeH3iT Ha NpaBo OMNTOBOT TOPriBAi a/IKOrONILHUMW HaMNosMu,
Kpim cuapy Ta neppi (6e3 gogaHHsA cnupTy).

66. AHynOBaHHA fMiLeH3iT Ha nNpaBo ONTOBOT Toprisni cugpom Ta neppi (6es
[OAAHHA CNNPTY).

67. AHYNOBaHHA NilLeH3iT Ha NpaBo ONTOBOT TOPriB/i BUKIHOYHO MUBOM.

68. AHY/t0OBaHHSA NiLEeH3iT Ha NpaBo ONTOBOT TOPriBNi THOTHOHOBUMM BUpOGamu.

69. AHyNOBaHHA NiueH3iT Ha npaBO ONTOBOI TOPriBAi  piguHaMmu, WO
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX cUraperax.

70. AHY/Nt0OBaHHA NiLEeH3iT Ha NpaBo ONTOBOT TOPTiBAI NaNbHUM.

71. Bupgaya pofgaTka A0 NilLeH3iT Ha npaBo OMTOBOT TOPFiBAI anKOro/fibHUMMU
Hanosamu, KpiMm cugpy Ta neppi (6e3 gogaHHA cnupTy).

72. Bupgaya gopaTka [0 NiueH3il Ha npaBo OMNTOBOI TOPriBAi cuagpom Ta neppi
(6e3 gogaHHA cnupTy).

73. Bupava fogatka fo NMiyeHsii Ha npaBo ONTOBOT TOPriBAi BUKIOYHO NMUBOM.

74. Bugaya pofaTka A0 MiueH3ii Ha npaBo OMTOBOI TOPriBAi THOTHOHOBUMMU
BMpoGamu.

75. Bugaya pgopaTka A0 NilUeH3iT Ha npaBo ONTOBOI TOPriBAi piguHaMu, WO
BMKOPUCTOBYHOTbCS B €/IEKTPOHHUX CUrapetax.

2.4. IHWIi nocnyru Ta cepsicu

1. MpuitMaHHA KOPecnOHAEHUIT LWO4O0 OTPUMAHHA aAMiHICTPaTUBHUX MOCAYT.

2. MpuiiMaHHA NOAATKOBOT Ta iHLWOT 3BITHOCTEN.

3. O6niK NnaTHWKIB:

3.1. B34TTA Ha 06NiK niaTHUKIB NOAATKIB, MMATHUKIB €AUHOI0 BHECKY, 06’EKTIB
onofaTKyBaHHA Ta 006’€KTIB, MOB’A3aHMX 3 ONOAATKYBaHHAM;

3.2. HaflaHHA BUTATIB 3 PEECTPY NNATHUKIB NOAATKY Ha AOA4aHY BapTiCTb;

3.3. HaaHHA BUTArIB 3 PeecTpy MNAaTHMKIB akUWM3HOro nofatky 3 peanisauii
nasbHOro abo cnupTy eTWI0BOrO;

3.4. BMava [OBiAKM Npo 3MiHY peecTpayinHoro Homepa 06MIKOBOT KapTKu
naaTHMKa NOAATKIB.

4. MpoBefieHHA 3BIPKM 32 NMCbMOBOK 3afBOK MNATHUKIB MOAATKY Ha ManlHO 3
(i3nyHux ocié (nogatky Ha HepyxoMmMe MaliHO, BigMiHHe Bif 3eMenbHOT AINSHKMW,
TPAHCNOPTHOrO NoaTKy Ta naaTu 3a 3eM/to (Y T. Y. 3asBa A1 3aCTOCYBaHHSA NiNbrn).

5. MorofgKeHHA [OBiAOK-pPO3paxyHKIB Ta MignucaHHA AO0BIJOK Npo Buaadvy
KOWTIB AN15 BUNAaTK 3apobiTHOT nnatn 6e3 nepeBipKM Cym cniatu €ANUHON0 BHECKY.

6. HagaHHs nnaTHMKaM 6e3KOWTOBHOrNO nNporpamMHoro 3abesnevyeHHA ANns
(hopMyBaHHA Ta MofaHHA NoAaTKoBOI, (hiHaHCOBOT Ta IHWOT 3BITHOCTEN NMIaTHMKIB B
eNeKTPOHHOMY BUTNALI.

7. HaflaHHS KOHCY/NbTauii 3 NUTaHb:

7.1.eNeKTPOHHMX CepBiCiB;
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7.2. noLaTKoOBOro 3aKOHOAABCTBA, 3aKOHOaBCTBA 3 NWUTaHb CNaatv €ANHOrO
BHECKY Ha 3arasbHO000B’A3KOBE [ep)XKaBHe couiasibHe CTpaxyBaHHA Ta IHLWOrO
3aKOHO/[aBCTBa, KOHTPO/b 3a JOTPUMAHHAM AKOro noknageHo Ha opraHu AMC.

8. MpuiimMaHHA 3BepHeHb TrpoMafsH Ta 3anuTiB Ha OTPUMAHHA nNyO6nivHOT
IHpopmMauii B mexxax 3akoHiB YKpaiHu Big 02 Xo0BTHA 1996 poky Ne 393/96-BP «[I1po
3BepPHeHHA rpomagaH» (3i 3miHamu) Ta Big 13 ciuyHA 2011 poky Ne 2939-VI «[1po
A0CTYnN A0 ny6niyHOT iHpopmayii» (3i 3MiHaMn).

2.5. CynyTHi nocnyru

Y nNpuMilleHHAX, B AKUX po3miweHo LLOM, MOXyTb HagaBaTuca CynyTHI
nocnyrn (BUroTOBAEHHA KOMili LOKYMEHTIB, NlaMiHyBaHHSA, MPOAaX KaHLEeNnspcbKux
TOBapiB, HafaHHA 6aHKIBCbKMX MOCAYr TOWoO), Yy TOMY YMCAi CTOPOHHIMU
opraHisayisgmu.

3a60pOHAETHCA BIJHOCUTM [0 CYNYTHIX NOCAYr HafaHHA KOHCY/bTauid Ta
iHpopmaLii, MoB’A3aHUX 3 HafaHHAM aAMIHICTPaTUBHUX MNOCAYr, Mpojax O6naHKiB
3a9B Ta IHWWX [OKYMEHTIB, HeOoOXigHMX [N 3BEepPHEHHA LWO0A0 HafjaHHA
aAMIHICTPAaTMBHUX MNOCAYr, a TakK0oX HajaHHA [JomoMOorM B TX 3anOBHEHHI,
(hopMyBaHHI NakeTa JOKYMEHTIB.

HafgaHHA nnaTHUX cynyTHIX nocnyr opraHoMm AMNC 3a60poHAETLCA.

3. Bumoru o npauiBHUKIB, 3any4vyeHux go pototn B LLOTI

MpauiBHMKK, AKi 3any4yaldTbcs A0 po6oTn y LLOMM, y cBOiin po60oTi KepyrTbCs
KOHCTUTYUIE Ta 3aKOHaMM YKpaiHu, yKaszamu Npe3ngeHTa YKpaiHK, nocTaHOBaMm
BepxoBHOT Pagun YKpaiHW, NpuiAHATUMK BignoBigHO A0 KOHCTUTYUIT Ta 3aKOHIB
YKpaiHu, aktamu KabiHeTy MiHIicTpiB YKpaiHW, Hakazamu MiH(iHY 3 nuTaHb, WO
HanexaTb A0 kKomneteHuii AMNMC, Hakazamu (po3nopsamxkeHHamu) AMNC ta 'Y AMNC,
UM MOJIOXKEHHAM, NONOXKEHHAM MPO MiAp034in, NOCaf0BOK IHCTPYKUIELD.

MpayiBHMKK, 3anyyeHi fo po6otn y LLOIM, NOBWHHI AOTpUMYBaATUCL AiN0BOrO
CTW/O B 03I Ta HOCUTK Genax.

MpayiBHWKN, 3anyJdeHi Ao poboTtu y Lorn, NOBUHHI oyTH
BUCOKOKBaNihikoBaHUMK cneuianictaMn, KOMYHiKabenbHUMU, [O6PO3UYIUBUMM,
TONEPaHTHUMW, NPUHLUNOBUMM Ta AUCLMUNNIHOBaAHMMW Yy po6OTi, BMITM npaytoBatu
B KOMaHpAi, 4OTPUMYBaTUCb MPaBu fiIoBOr0 €TUKETY.

4. HaB4YaHHSA npauiBHUKIB, 3any4yeHuxX Ao po6otun B LJOTI

HaBuaHHS npayiBHUKIB, 3anyyeHux po pobotm B LOM, npoBoguThbeA
BiANOBIiAHUMM nigpo3fdinamy OAMH pa3 Ha NiBpoKy abo y 3B’A3KY 3i 3MiHaMW y
nopsaky HagaHHs nocnyr (y TOMY 4ucni 3i 3MiHamu y 3aKOHOAAaBCTBI) y (hopmi
cemiHapiB (y T.4. BigeocemiHapiB) 3a yu4acTi npayiBHukis 'Y AMNC Ta 3a
AVUCTaHUIiHOK abo AWCTaHLiHO-04YHOK (KOMOiIHOBaHOW) (hopMamMy HaBYaHHA 3a
yyacTi axisyis AlNC.

Y pa3i BcTaHOBNeHHA y LLOI aBTOMaTW30BaHOI CUCTEMM KepyBaHHA 4eprowo
npayiBHMKM opradHie AMNC pgonyckaloTbCa [0 Ppo6OTM Yy HbOMY fuwe nicns
O3HaMOMJIEHHA 3 [IHCTPYKUIEW KOpUCTyBaya CUCTEMU, TMPOBELEHHA 3 HUMM



NMPaKTUYHOTO 3aHATTA WOA4O Ti BUKOPUCTAHHA Ta AEMOHCTpauil HAMU KepiBHUKY abo
mopaepaTtopy LLOTT BMiIHHA KOPUCTYBATUCA CUCTEMOLO.

5. BignosifanbHicTb

3a HecBOeyacHe Ta HeHanexXxHe HagaHHa nocnyry LLOM kKepiBHMKK Nigpo3ginis,
BiANOBigaNbHMX 3a TX HafjaHHA, KepiBHUMK LIOT i koopguHatop LIOM y mexax
NMOBHOBaXXeHb HECYTb BifMOBifaNbHICTb, NepefbayeHy 3aKOHO4aBCTBOM.
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HauanbHuk JliBo6epexkHoi AL MapuHa CEPAIHOK



