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MpauyiBHMKN, 3any4eHi Jilo) pobotm 'y LIOM, MOBUHHI oyTI
BMCOKOKBasihikoBaHUMM  criewianictaMy, KOMYHiKabefbHUMU, [L06PO3UYIMBUMMU,
TONepaHTHUMU, MPUHLUNOBUMMK Ta AUCLMUMAIHOBAHMMK Y po6OTi, BMITU npauroBaTu
B KOMaHAI, 4OTPMMYBATUCh NMPaBu/ LiSIOBOT0O €TUKETY.

4. HaBYaHHS .npayiBHUNKIB,3a/1y4eHNX A0 pob6oTn B LJOM

HaBuyaHHA npayiBHMKIB, 3anyyeHux fo pob6otm B LIOIM, npoBoanTbCS
Bi4MOBIAHUMM Nigpo34inaMy O4WMH pa3 Ha MiBPOKY abo y 3B’A3KY 3i 3MiHamMu y
nopaaky HagaHHs nocnyr (y TomMy 4ucni 3i 3MiHaMmK y 3aKOHOZABCTBI) Yy opmi
cemiHapie (y T.4. BigeoceMiHapiB) 3a Yyu4acTi npayisHukis Y A€ Tta 3a
AVCTaHUinHOK abo AMCTaHUiNHO-04HOK (KOMGIHOBaHOW) (hopMaMiM HaBYaHHA 3a
yyacTi axisuis AriC.

Y pasi BcTaHOBNeHHA y LLOINM aBTOMaTu30BaHOI CUCTEMW KepyBaHHA 4Yeproro
npauiBHMkn opradis ArIC pgonyckawTbCAd [0 Po60TM Yy HbOMY /fiMwe nicns
O3HaMOM/IEHHSA: 3 [HCTPYKLi€l0 KOpuCTyBaya CUCTEMM, TPOBEAEHHSA 3 HUMM
MPakTUYHOIro 3aHATTA LOAO Ti BUKOPUCTAHHA Ta LEMOHCTpaLii HAMU KepiBHUKY abo
mogepatopy LLOIM BMIHHA KOPUCTYBATUCH CUCTEMOHO.

5. BignoBiganbHicTb

3a HecBO€YacHe Ta HeHasleXxxHe HagaHHA nocnyr y LIOI KepiBHMKKW Nigpo3ginis,
BiANOBiganbHMX 3a X HafaHHA, KepisHuK LLOII i koopgmHatop LLOM y mexax
MOBHOBaXeHb HecyTb BinoBifanbHiCTb, nepefbayeHy 3aKOHOA4ABCTBOM.

HayanbHuk Kpamatopcbkoi AHI XaHHa MEPMAKOBA



3ATBEPOXEHO

Haka3 '0/10BHOr0 ynpasiHH#A
ANC y AoHeubKih 06nacTi
Big JIL Nceri Ne A

[MoN0XeHHA NPo UeHTP 06CyroByBaHHSA NiaTHUKIB
KpamaTopcbkoi L MonoBHOro ynpaBaiHHA
AMNC y [loHeubKin obnacTi



2

. 3aranbHi NOMIOXKEHHSA

Lle No/ioXeHHsA BM3HAYAE EAMHI OpraHizauiiHi npuHUMNM po60TU NpayiBHUKIB,
AKI 3a1y4atoTbCA 40 po60TH Y LLeHTpI 06cnyroByBaHHA naaTHUKIB (gani - LLOM).

LLOM ctBopeHo npu Kpamatopcbkin ANl FonosHoro ynpaeniHHs AMNC y
[oHeubkin obnacti (gani - Kpamatopcbka ANl 'Y AMNC, AMl) 3 wmeTowo
3abe3neyeHHs 3py4YHUX Ta AOCTYMHUX YMOB [ANA OTPUMAHHA MOCAYyr i CcepBiciB
rpomMagsiHamMun, camo3aHATUMKU Ta PUAUYHUMK ocobamun, NONIMWEHHS IMIAKY
opraHis AMNC, nigBuLLeHHA e()eKTUBHOCTI Ta ONTUMI3aLii yMOB poboTu.

PiweHHsa wopgo ytBopeHHa LIOM npuitmaeTbcs HavanbHukom Y AMNC, T1a
HafCcuNaeTbCcs A0 [lenapTamMeHTy eneKTPoHHUX cepsicis ATNC.

PiweHHs wopo nikeigayii LLOM npuiimaeTbca HavanbHukom Y AMNC 3a
NnorogkeHHsM 3 [lenaptameHTOM efieKTPOHHMX cepsicis AIMC.

LLOM - nocTiinHOo pAitounid poboumin opraH 'Y AFIC, B sSiKOMy HagalTbCA
nocnyru nocagosumu ocobamm 'Y AMNC Ta nocagosBumm ocob6ammn KBanigikoBaHOro
HaflaBaya efleKTPOHHMX AoBipyYnx nocnyr IHhopmMauiiHO-40BiAKOBOr0 AenapTaMeHTy
ANC (pani - kBanigikoBaHnin Hagasay EAM 144 AMC), BignoBiganbHUMKU 3rigHO 3
(ObYHKUiOHanbHMMKU  060B’A3KaMW  3a  HafaHHA  aAMIHICTPAaTUBHUX  MOCAYT,
KOHCyNbTali, MNPUAHATTA  3BITHOCTI,  KOpecrnoHAeHuil  WOAO  OTPUMaHHS
aAMIHICTPATUBHUX MOCAYr, IHWMWUX [AOKYMEHTIB (3BEpHEeHb rpoMajsdH, 3anuTiB Ha
OTPUMaHHS Ny6niYyHOT iHGOopMauii, Touwlo), Ta HagaHHA €eNeKTPOHHUX [AOBipUMX
nocnyr.

MpauiBHUKK 3any4yaroTbcd 0 po6oTm B LLOM Ha nigctasi rpadika poboTu
npayisHukis 'Y AMNC y 14001, 3aTBepaxeHoro Hakasom 'Y ArC.

OcHoBHMMMK 3aBAaHHAMK LIOTT €:

HaZlaHHA aAMiHICTPaTUBHUX MOCNYT Ta KOHCY/NbTaLid Y HAWKOPOTLIMIA CTPOK Ta
3a MiHIManbHOT KifIbKOCTI BifBiAyBaHb CYy0’€EKTIB 3BEPHEHb;

NpPUIMaHHS NoAaTKOBOI Ta iHLWOT 3BITHOCTI;

HaZlaHHA eIeKTPOHHUX JOBIpYMX MOCNYT;

IHPOpMYBaHHA CY6’eKTIB 3BEPHEHb MPO MOPALOK HafaHHA agMIHICTPaTUBHUX
nocnyr, BNpoBamXeHi enekKTpoHHi cepsicu ArC.

Mig vac cTBOpeHHA Ta (yHKUiOHYBaHHA LLOI mae 6yTn 3abe3neyvyeHo 3axucT
IHhopmauiT BignoBigHO A0 BUMOT YNHHOIO 3aKOHOAABCTBA YKpalHMW.

HapgaHHA agMiHicTpatuBHux nocnyr y LLOM 3abe3neyyeTbecsa LUASAXOM B3aEMOAIT
MIXX CTPYKTYpHUMM nigpo3ginamu 'Y AMNC, aki BignoBIigHO A0 (YHKLIOHANbHUX
060B’A3KIB € BiANOBifa/IbHUMUW 3a HafidHHA TaKNUX MOCANYT.

HagaHHA efneKTpPOHHMX [OBipYMX MOCAYr MpauiBHUKaMW KBaniikoBaHOro
HagaBaya EAM 144 ANC  3giiicHlOeTbea  BigNoBiAHO A0 PernameHTty
KBani(hikoBaHOro HafaBaya eNIeKTPOHHUX fAoBipuMx nocnyr IHpopmalinHo-
[0BiKOBOro genaptameHty ANNC.
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I1. OCHOBHI BUMOIru o opraHi3zauii po6oTtn LLOTI
2.1.KepiBHuytBo LLOI Ta iX NOBHOBaXXeHHS

3aranbHe KepiBHMUTBO LLOT 34ilACHIOE 3aCTYNHUK HavanbHuUKa 'Y AMC, Akui
KOOPAMHYE POo60TY YynpaBniHHSA €NeKTPOHHUX cepBiciB, BiANOBIAHO A0 po3noainy
060B’A3KiB (pgani - koopguHatop LLOM).

KoopaunHatop LIOT 3a6e3neyye:

KOHTPO/b 3a opraHisauieto po6oTn Ta giansHictio LLOIT;

3aTBEPKEHHS OpraHisaliliHO-po3nopsgYMx [AOKYMEHTIB WOAO0 AifNbHOCTI
LLOrT;

3abe3neyvyeHHs 3aTBepAXKeHHA rpadikie pob6oTn haxiBuiB, SKi npayoBaTUMYTb Y
LLOMM, Ta y pasi Heo6XigHOCTI 3MiH A0 HUX;

B3aemogito LOTM i3 cTpyktypHumn nigposginamu 'Y AMC, keanigikoBaHUM
Hagasayem EAMIAA AMNC;

onepaTUBHe pearyBaHHA Ha NpobGNeMHi MNUTaHHA, WO BWHUKAKTbL Nig 4ac
po6oTtu LJOMM, Ta BXMBaE 3ax0AiB LWOAO X BUPILLEHHS;

opraHisauito Ta NpoBeAEeHHA HaBYaHHA MpaLiBHUKIB, 3afisHMX y po6oTi LJOIT;

BM3HAYEHHA BiANOBifaNbHUX 32 LOTPUMAHHA NPOTUNOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LLOI, ytBOpeHoro npu AL, € HavyanbHUk Kpamatopcbkoi A1
(mani - kepiBHuk LLOIMMT), y pasi TMM4acoBOT BiICYTHOCTI 060B'A3KM KepiBHUKa LIOT1
BUKOHYE 3aCTYNHUK HavyanbHuUKa Kpamatopcobkoi Ar1l.

KepisHuk LLOIT:

po3pobnsde Ta 3abesneyye 3aTBepmKeHHSA Hakaszom 'Y LAMNC nonoxeHHs Ta
pernameHT LLOTIT (3a NOrog>XeHHAM 3 yrpaBniHHAM efleKTpOHHUX cepsicis 'Y AMNC);

OpraHi3oBye Ta KOOpPAMHYE pob0Ty npauiBHUKIB, 3anyyvyeHnx o pobotn y LLOIT;

3abe3nevyye HafaHHA YNpaBniHHIO €NeKTPOHHMX CepBiciB Nponosuuin fo
rpagikis po6oTn npauisHukis y LIOMT;

3abesneyye onepatuBHe pearyBaHHA Ha MPOO6MEMHI MUTaHHA, WO BUHUKAKOTb
nig yac po6otu LIOM, BXuMBae 3ax0ofiB WOAO iX BUPILEHHA, Ta IHHOPMYBaHHA MNpo
HUX KoopAunHatopa LLOI1;

Hagae KoopamHaTtopy LLOM npono3uyii Wwoao 3anyyeHHs, y pasi Heo6XigHOCTI,
[0AAaTKOBOT Ki/IbKOCTI npauiBHUKIB 4na po6oTtun y LLOMT;

3abe3neyvye BefeHHA XYypHany o067iky pobo4yoro yacy npauiBHukis y LIOI Ta
Bi3yBaHHA Tabensa 06/1iKy BMKOPUCTAHHA pob604YOro 4yacy CTPYKTYPHUX Nigpo3ginis
'y OMNC, npayiBHUKK AKMX 3any4yeHi o po6otn y LIOTT;

3abe3neyvye NigroToBKYy Npono3nuiin Woao oopMIEHHS MOKaXUYMKIB HaMpAMKY
PyXxy, TabNIMYOK, CTEH/IB Ta IX PO3MILLEHHS;

3abe3neyye po3miweHHs iHpopmauiiy LLOIM, 30kpema Ha cTeHAax;

3abe3neyye NiAroToBKy BMMOI A0 MEHIO aBTOMaTW30BaHOT CUCTEMW KepyBaHHS
Yyeproto Tay pasi Heo6XigHOCTi BHECEHHS 3MiH [0 HbOTO.

Mogepatopom LIOTM € npayiBHuk KpamaTtopcbkoi AlMl, Ha AKOro Haka3om
HayanbHuka 'Y AMC noknageHo BignoBigHi 060B’A3KM.

MogepaTopn BignosigalTe 3a cuTyauito B LIOIM, HagaHHA gonomoru
BigBigyBavam 6e3nocepeHbo y LIOTI.



MogepaTop 3a6e3neuvye:

KOHTpONb cuTyauii B LLOTM (KepyBaHHA 4eproto, BXUTTA 3axofiB 3anobiraHHs Ta
NnikBigayil KOHMNIKTHUX CUTyaLiid, 34INCHEHHA KOHTpoNt 3a nopsgkom y LIOM
TOLL0);

HafjaHHA cy6’ekTam 3BepHeHb iH(opMauil WoA0 HajaHHA agMIHICTPAaTUBHUX
nocnyr, pobotu enekTpoHHux cepsicis AMC Ta LLOT 3aranom;

HaZaHHA [LOMOMOru BifBiAyBayaM Yy KOPUCTYBaHHI MicUAMU 415 MNATHUKIB 3
[JOCTYNOM [0 Mepexi IHTepHeT, efleKTpoHHMMK cepsicamu ATC;

onepaTuBHe IHMOPMYBAHHA KepiBHMKA YMNpaBfiHHA E€NeKTPOHHMX CepBiciB Ta
koopanHatopa LLOI npo notoyHy cutyauyito 8 LLOTI.

2.2. CTPYKTYpPHI Nigpo3ainn, Aki 3anydaroTsca 4o poboTtu y LIOTI

o po6otn y LLOM npu ANl Ha NOCTiAHIA OCHOBI 3any4yardTbCA NpawliBHUKK
A0, Ta'y pa3i Heo6XigHOCTI, 3a piweHHsAM KepiBHUKa 'Y OIMC MOXYTb 3a1yyaTucb
npayisHukn 'Y ANMNC, a came:

- opraHisayinHo-po3nopaA40oro ynpasiHHS;

- ynpaBniHHA 3 NMUTaHb BUAB/IEHHA Ta ONpaLtoBaHHA NOAATKOBUX PU3MKIB;

-ynpaBniHHA NO4aTKOBOro afMiHiCTPyBaHHS (i3n4HNX OCIb;

-ynpasfiHHA M0 po60Ti 3 MOAATKOBUM BOProm;

- yNpaBniHHA KOHTPO/IO 3a NifaKun3HMMM TOBapamu,

- YNpaB/liHHA eNIeKTPOHHUX CepBiCIB;

- KBanipikosaHoro Hagaeava EAM 144 AC.

[ocTyn po iHpopmauinHux pecypcis y LLOM HagaeTbca BiANOBIAHO A0 Hakasy
ANC Big 15.05.2020 Ne 216 «[Npo 3aTBeppxeHHa MopagKy 4ocTyny L0 iHopmauil B
iHpopMaLiAHUX,  TeNeKOMYHIKauiiHUX Ta  iHpopMaLiiHO-TeNeKOMYHIKaLinHNX
cuctemax Jlep>kaBHOT MOAaTKOBOT CNy)X6u YKpaiHu» Ta Hakasy OMNC YkpaiHu Bij
02.07.2020 Ne316 «[Mpo 3aTBepXeHHA NOPSALKIB NPU3HAYEHHA ponein ana po6otu B
iHpopMmaLiiHO-TeNeKoOMYHiKaLiiHuX cuctemax AMC».

[doctyn po [epXaBHOro peectpy ¢i3MyHMX 0CI6 - niaTHUKIB MOLATKIB
3abe3neyvyetbcAa BignoBigHO [0 [lMopsagky 06po6KM MepcoHanbHUX fAaHux y 6asi
MepcoHanbHUX faHuX - [lep>kaBHOMY peecTpi (PisYHUX 0Cib - naaTHUKIB NOAATKIB,
3aTBEpP)KeHOro Hakasom MiHicTepcTBa (PiHaHCiB YKpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTepcTBi tocTuUii YKpaiHm 12.03.2015 3a Ne 278/26723,
Haka3y AIMC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs BuMor Mopagky o06po6Ku
nepcoHanbHMX AaHux y 6a3i nepcoHanbHUX gaHux AP®O» Ta Hakasy 'Y AMC Big
19.01.2021 Nell7 «[lMpo 3ab6e3neyeHHs Bumor [lopsaaky 06pPO6KM MepcoHanbHUX
AaHuX y 6a3i nepcoHanbHUX gaHux PP Ox».

2.3.AOMIHICTpPaTUBHI NOCNYTY, 32 OTPUMAHHAM AKUX MNNATHUKN MOXYTb
3BepHyTUCb fo LOTII
1 Bupaya kapTku nnaTHUMKa NoAaTkiB, BHECEHHA [LO nacrnopTa rpomMajaHuHa
YKpaiHn (y (opmi KHMKEYKM) AaHWX MPO peecTpayinHuii Homep 06/1iKOBOI KapTKK
niaTHMUKa nojaTkis 3 [lepXXaBHOro peecTpy isnyHUX ocib - NNaTHUKIB NOAATKIB.



5

2. BHeceHHA [0 nacnopTa rpoMagsaHnHa YKpaiHu (Y (hOpMi KHXKEUYKKM) BigMITKK
NPo HasABHICTb npaBa 3AiMCHIOBATM OyAb-aKi nnaTtexi 3a Cepicld Ta HOMepoMm
nacnopra.

3. Bupgava BigomocTelt 3 [lep>aBHOro peecTpy (isv4HMX ocCib6 - nnaTHUKIB
nofartkiB nNpo cymu/m>xepena BUnaavyeHnX LOXOAIB Ta YTPUMAHUX MOAATKIB.

4. PeecTpauia peecTtpaTtopa po3paxyHKOBMX onepaLii.

5. PeecTpanis KHUT 06/1iKy po3paxyHKOBMX onepawii.

6. PeecTpauisi po3paxyHKOBUX KHUKOK.

7. Bugaya [oBigKM Npo nofjaHy Aeknapauito Npo MalHOBWI CTaH i [OX0A4W
(nogatkoBy feknapauito).

8. Bupaya foBigKu npo cnjaty nofatkoBuMx 30060B’A3aHb MIaTHUKOM MOAaTKy-
Pe3NAEHTOM, AKUIA BUDKAXKAE 3a KOPAOH Ha NOCTiAHE MicLe MNPOXWBAHHA, Ta Npo
BIICYTHICTb MO4AaTKOBUX 3060B’A3aHb.

9. Bugaya foBigKM NPo AOX0O4M.

10. Bupgava AoBiAKM NpPO CnfavyeHUin Hepe3nMAaeHTOM B YKpaiHi MoaaToK Ha
npuobyToK (goxoan).

11. TigTBEpAXKEHHS CTaTyCy NOAATKOBOro pe3nfeHTa YKpaiHu.

12. PeecTpauis nnaTHMKa €AUHOr0 Nnojatky.

13. HaflaHHs BUTATY 3 PEeCTPY NNATHUKIB EAUHOTO NOAATKY.

14. BKNOYEHHA HenpubyTKOBOro nignpuemcrtea (ycTaHOBM, oOpraHisauii) o
PeecTpy HeNpUOYTKOBMX YCTaHOB Ta opraHisauii.

15. BHeCeHHs 3MiH [0 BigOMOCTEN, WO MicTATbCS Yy PeecTpi HenpubyTKOBUX
YyCTaHOB Ta opraHisauii.

16. HagaHHs BUTArY 3 PeecTpy HENPMOYTKOBUX YCTAHOB Ta OpraHisadii.

17. Bupaya fOBIigKM NPO BIACYTHICTb 3a60pProBaHOCTI 3 MniaTeXxiB, KOHTPO/b 3a
CNpPaB/IAHHAM AKMX MOKIaLeHO Ha KOHTPOJIOHYI OpraHu.

18. BHeceHHA Micusa 36epiraHHs anKorofibHMX HanoiB Ta THOTHOHOBUX BUPOGIB
[0 EAVHOTO AepXXaBHOro PeecTpy Micub 36epiraHHS.

19. Bupgada niueH3ii Ha npaBo po3Api6HOT TOPriBni ankoro/ibHUMKN HanosMU.

20. Bugaya niyeHsii Ha npaBo po3api6bHOT TopriBni cugpom Ta neppi (6e3
[OJaHHS cnupTy).

21. Bupgaya niyeHsii Ha npaBo po34piO6HOT TOPriB/i THOTHOHOBUMMU BMpoGamu.

22. Bnpgaya niueH3ii Ha npaBo po3gpibHOT  TOpriBnipiguHamu, WO
BMKOPUCTOBYIOTbCA B €/1IEKTPOHHUX CUrapeTax.

23. Bupaya niueHsii Ha npaso po3api6bHOT TopriBni NanbHUM.

24. Bupgaya niueHsii Ha npaBo 36epiraHHA NanbHOro.

25. Bupgaya niyeHsii Ha npaBo ONTOBOT TOPriB/Al CNMPTOM €TUI0BUM, CNUPTOM
eTUN0BUM PEKTUPIKOBAHUM BWHOTpPafHUM, CNUPTOM ETUI0BUM PeKTUPIKOBAHUM
MJ040BUM.

26. Bupaya niyeHsii Ha nNpaBo ONTOBOI TOPriBAi al1KOTO/IbHUMW HaMoAMU, KpPiMm
cuapy Ta neppi (6e3 gofaHHs CnvpTy).

27. Bnpgaya niueHsii Ha npaBo ONTOBOT TOPriBni cuapom Ta neppi (6e3 gofaHHA
CnumpTy).

28. Bupgaya BupobHMKam nuea 3 obcarom smpobHuytea 4o 3000 rekToniTpis Ha
PiK NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i BUK/IHOYHO NUBOM.
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29. Bupgaya nivueHsii Ha npaBo ONTOBOI TOPriB/i THOTHOHOBUMYU BMpOBaMK.

30. Bugaya  niueHsil Ha npaBo  ONTOBOI  TOPriBAi  piguHamu, L0
BMKOPUCTOBYIOTbLCA B €/IEKTPOHHUX CUrapeTax.

31 Bupaya niueHsii Ha npaBo ONTOBOT TOPTiBAI NaNbHUM.

32. Bupgaua pgy6nikata niueH3ii Ha npaBo pPo3ApibHOT TOPriBai asikKoro/sibHUMU
Hanosmu.

33. Bupgava gyb6nikara niyeHsii Ha npaBo po3gpibHOT TOpriBni cugpom Ta rieppi
(6e3 mofaHHs cnupty).

34. Bupgava pyb6nikata niueHsii Ha npaBo po3gpibHOT TOPriBai THOTHOHOBUMMU
BMpobamu.

35. Bugaya pyb6nikata fiueHsii  Ha npaBo  po3ApibHOT  pignHamu, WO
BMKOPUCTOBYIOTHCSA B €/IEKTPOHHUX CUrapeTax.

36. Bugaya gyb6nikata niueH3ii Ha npaBo po34pi6HOT TOPriBni NasbHUM.

37. Bnpaua gy6nikarta niueH3ii Ha npaBo 36epiraHHs NanbHOro.

38. Bupgaua gyb6nikarta niueH3ii Ha npaBo ONTOBOT TOPriBAi CNMPTOM ETWU/IOBUM,
CNUPTOM  eTUNOBMM  PeKTU(iKOBAHUM  BUHOrpagHWUM,  CNUPTOM  eTUI0BUM
PeKTU(IKOBAHUM MIOLOBUM.

39. Bugaya pyb6nikata niyeH3ii Ha npaBo OMNTOBOT TOPriBAi anKoronbHUMU
HanosAMu, Kpim cuapy Ta neppi (6e3 fogaHHs cnmpTy).

40. Bupava gy6nikata niyeH3sii Ha npaBo ONTOBOI TOPriBai cnapom Ta neppi (6e3
[AO4aHHS CnupTy).

41. Bupaya ay6nikata niueHsii Ha npaBo ONTOBOI TOPriB/i BUK/IHOYHO NMUBOM.

42. Bupgavya pyb6nikata niueH3ii Ha npaBO OMNTOBOI TOPriBAi THOTHOHOBUMU
BMpOGaMU.

43. Bupaua pay6nikata niueH3il Ha npaBo ONTOBOI TOPriBai piguHamu, WO
BMKOPUCTOBYIOTbCA B €/1EKTPOHHUX Curaperax.

44. Bupgava gybnikaTa niueHsii Ha npaBo ONTOBOT TOPriBAi NaNbHUM.

45. TepeothopMneHHsA NiueH3il Ha npaBo po3apibHOT TOPriBai ankKorofbHUMMK
HanosMu.

46. MepeoopM/ieHHA NiUeH3iT Ha NpaBo Po34pi6HOT TOPriBai cMapom Ta neppi
(6e3 gogaHHs cnupTy).

47. MNepeoopMneHHA nNiueH3iT Ha npaBo Po3ApPIO6HOT TOpriBai THOTHOHOBUMM
BMpobamu.

48. MepeodopmneHHA NiLeH3iT Ha NpaBo Po3A4pi6HOT TOpriBni pignHaMu, Lo
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTax.

49. MepeoopmneHHS NileH3il Ha NpaBo po3api6HOT TOPriB/i NanbHUM.

50. MepeodopmneHHs niLeHsil Ha NpaBo 36epiraHHA NasbHOro.

51. MepeodopmneHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/Ai CANPTOM €TUNOBUM,
CNMPTOM  e€TUI0BUM  PEKTU(MIKOBAHWM  BUHOrpagHWM,  CAUPTOM  €TWUI0BUM
PeKTU(iKOBaHUM MNI0LOBUM.

52. MNMepeogopmneHHs niyeH3ii Ha npaBo ONTOBOT TOPriBAi anKOroNbHUMM
Hanoamu, Kpim cugapy Ta neppi (6e3 fogaHHA cnvpTy).

53. MepeoopmieHHA niLeH3ii Ha NpaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
LOJaHHA CnupTy).

54. MepeodopMneHHS NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/I BUK/IKOYHO MUBOM.
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55. MNepeodopmneHHs niyeH3ii Ha npaBo ONTOBOI TOPriBAi  THOTHHOBUMMU
BMpO6GaMU.

56. MNMepeodopmneHHs niueH3iT Ha npaBO ONTOBOI TOPriBAi pignHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUTapeTax.

57. MepeodopMneHHs NiLeH3il Ha NpaBo ONTOBOT TOPTiB/i NaNbHUM.

58. AHYNOBaHHA niueHsii Ha npaBo po3apibHOT TOoprisni anKoronbHMMMN
HanosmMu.

59. AHynNoBaHHA NiLeH3il Ha nNpaBo po3apibHOT Toprieni cuapom Ta neppi (6e3
[OLaHHS cnupTy).

60. AHYNOBaHHA niueHsii Ha npaBo po3apibHOT TOPriBAiI TIOTHOHOBUMMU
BMpOGamMm.

61. AHYNOBaHHA niueHsii Ha NpaBo po3apibHOT TopriBni pignHamm, WO
BMKOPUCTOBYIOTbLCA B €/IEKTPOHHUX CUrapeTtax.

62. AHYNOBaHHA NiLEeH3iT Ha NpaBo Po3ApPi6HOT TOPriBAI NaNbHUM.

63. AHY/It0OBaHHSA NiLeH3iT Ha NpaBo 36epiraHHs NanbHOrO.

64. AHynOBaHHA NiUeH3IT Ha MpaBO OMNTOBOI TOPTiB/AI CNUPTOM ETUIOBUM,
CNUPTOM  €TUNOBUM  PEKTU(IKOBAaHUM  BMHOrpPagHWM,  CNMPTOM  €TWUI0BUM
PeKTU(iKoBaHMM MI0LOBUM.

65. AHY/IHOBAHHA NiLeH3IT Ha NpaBo ONTOBOT TOPriB/i afKOro/IbHUMU HanosAMu,
KpiM cugpy Ta neppi (6e3 fofaHHA cnupry).

66. AHYNIOBaHHA NiUeH3ii Ha npaBo ONTOBOT TOpriBni cugpom Ta neppi (6e3
[OAaHHS cnupTy).

67. AHYNIOBaHHA NiLEH3IT Ha NPaBo OMTOBOT TOPFiB/i BUK/IKOYHO MUBOM.

68. AHy/nOBaHHA NiLEH3IT Ha NpaBo ONTOBOI TOPriBNi THOTHOHOBUMW BUPOGaMU.

69. AHYNt0OBaHHA NileH3iT Ha npaBo ONTOBOT TOPriBni  pignHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHynOBaHHA NileH3iT Ha NpaBo ONTOBOT TOPriBAI NanbHUM.

71. Bupaya pofjaTka [0 NiueH3iT Ha npaBO ONTOBOI TOPriBAi anKOronbHUMM
HanosiMu, Kpim cuapy Ta neppi (6e3 gogaHHA cnupTy).

72. Bupaya pgofjaTka Ao niueH3ii Ha npaBo ONTOBOT TOPriBAi CUApPOM Ta neppi
(6e3 gogaHHs cnupTy).

73. Bugaya gopatka 40 NiyeH3sii Ha npaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.

74. Bugaya fofatka A0 NileH3ii Ha npaBo OMNTOBOI TOPriB/i THOTHOHOBUMMU
BMpOGaMu.

75. Bngaya pofaTka [0 NiueH3il Ha npaBo OMTOBOI TOPriBni piguHamu, Lo
BMKOPUCTOBYIOTLCA B €1IEKTPOHHUX CurapeTax.

2.4. IHWIi nocnyrn Ta ceps.icu

1. MpuiAMaHHs KOpecnoHAeHUIT WoA0 OTPUMAHHA afMiHICTPATUBHUX NOCAYT.

2. MpuiiMaHHA NOAaTKOBOT Ta iHLOT 3BITHOCTEN.

3. O6NiK NMaTHUKIB:

3.1. B3aTTA Ha 06MiK NAaTHUKIB NoAaTKiB, NNaTHUKIB €4MHOI0 BHECKY, 00’EKTIB
onofatKyBaHHA Ta 06°€KTiB, MOB’A3aHMUX 3 OMOJATKYBAHHAM;

3.2. HaflaHHA BUTATIB 3 PEECTPY NNATHMKIB NOJATKY Ha AofaHy BapTiCTb;
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3.3. HaflaHHA BUTAriB 3 PEECTPY NAaTHUKIB aKUM3HOro nofatky 3 peanizayil
nasibHOro abo cnupTy eTUI0BOrO;

3.4. Buaaya [OBiAKM Npo 3MiHY peecTpauiiHOro Homepa 06M1IKOBOI KapTKu
nnaTHMKa nojarkis.

4. MpoBefeHHs 3BIpKM 3a MUCbMOBOK 3asABOK MJIATHWKIB MOAATKYy Ha ManHO 3
(his3nyHMX oci6 (mogaTKy Ha Hepyxome MalHO, BigMiHHe Bif 3eMeNbHOT AINAHKM,
TPaHCMOPTHOrO MogarTKy Ta nnaatu 3a 3emnto (y T. Y. 3asaBa 414 3aCTOCYBaHHSA Mifibru).

5. MMorogXeHHA [0BILOK-PO3paxyHKiB Ta MigNWcaHHA [OBILOK NpPO BuAady
KOWWITIB A48 BMNaTK 3ap0o6IiTHOT niaTtn 6e3 nepeBipKu Cym CniaTu €AUHONO BHECKY.

6. HagaHHAa nnaTHMKaM 6e3KOWTOBHOrO nNporpamHoro 3abesnevyeHHs And
(hopmMyBaHHs Ta NofaHHA NMOAATKOBOI, (hiHAHCOBOI Ta iHLWOT 3BITHOCTEN NNATHUKIB B
eNeKTPOHHOMY BUTNIALI.

7. HaflaHHA KOHCY/NbTauiin 3 NUTaHb:

7.1. eNeKTPOHHUX CepBICiB;

7.2. NOAATKOBOrO 3aKOHOAAaBCTBa, 3aKOHOLABCTBA 3 MNUTaHb CMJaTM €AUHOIO
BHECKY Ha 3arasibHO000B’A3KOBe [ep)KaBHe CcoLianbHe CTpaxyBaHHA Ta iHLIOrO
3aKOHOZaBCTBa, KOHTPO/b 38 LOTPMMAHHAM SKOro MOKnajeHo Ha opraHu ArC.

8. HafaHHA eleKTPOHHUX AOBIpYMX MOCHYT.

9. MpuiiMaHHsA 3BEpPHEHb TFpPOMAaAAH Ta 3anuTiB Ha OTPUMMaHHA Ny6aivyHOT
iHpopMmauii B Mexxax 3akoHiB YKpainu Big 02 »0BTHA 1996 poky Ne 393/96-BP «[1po
3BEPHEHHA rpoMagsaH» (31 3miHamu) Ta Bif 13 ciyHa 2011 poky Ne 2939-¥Y1 «[1po
[OCTYN A0 ny6nivHoTl iHpopmauii» (3i 3MiHamun).

2.5. CynyTHi nocnyru

Y npuMmilleHHsX, B AKux posmiweHo LIOM, moXyTb HagaBaTtucs CynyTHI
nocnyrn (BMroTOBNEHHA KOMIN [LOKYMEHTIB, NaMiHYBaHHA, NPOAaX KaHLUensapCbKux
TOBapiB, HaAaHHA 6GaHKIBCbKMX MOCAYr TOW0), Yy TOMY YWUCAI CTOPOHHIMM
opraHisayiamu.

3a60pOHSETLCSA BIAHOCUTM [0 CYNYTHIX NOCAYr HajaHHS KOHCynbTauii Ta
IHpopMaLii, MOB’A3aHMUX 3 HafaHHAM aAMIHICTPaTUBHUX MOCNYr, Npojax 61aHKiB
3a98 Ta IHWWX [AOKYMEHTIB, HeoOXiAHWUX [ANA 3BEPHEHHA W00 HajaHHA
aAMIHICTPaTUBHUX MOCNYr, a TaKoX HajaHHA [OMOMOrM B 1X 3aMOBHEHHI,
(hopmyBaHHI nakeTa JOKYMEHTIB.

HafaHHA nnaTHUX cynyTHIX nocnyr opraHom AIMC 3a60poHAETLCA.

3. Bumorun fo npayiBHUKIB, 3anyvyeHux o pob6otn B LLOTM

MpauiBHMKK, AKi 3anydaloTbca fo pobotn y LLOM, y cBOIil pobOTi KepytTbCs
KoHCTUTYUi€E Ta 3aKOHaMW YKpaiHu, yKaszamu lpe3ngeHTa YKpaiHu, nNocTaHOBaMu
BepxoBHOT Pagu YkKpaiHu, NPpUAHATUMMK BigNoBIiAHO A0 KOHCTUTYUIl Ta 3aKOHIB
YkpaiHu, aktamu KabiHeTy MiHicTpiB YKpaiHu, Hakaszamy MiHQiHY 3 nuTaHb, WO
Hanexartb 40 KomneTeHuil AMNC, Hakasamu (po3nopamxkeHHamu) AMNC ta 'y AMNC,
LUM MOMIOXKEHHAM, MOJIOXKEHHAM MpPo MiApPo34in, NOCafoBOK IHCTPYKLIEHD.

MpayiBHMKK, 3any4deHi go po6otn y LLOIM, NOBUHHI AOTpUMYBaATUCb [AifIOBOr0
CTUNIO B 0AA3I Ta HOCUTK BeraX.



