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. 3aranbHi NONOXEHHA

Lle nonoXXeHHs BM3HA4yae €AMHI opraHisauiHi npuHuMnuM po6oTn npawliBHUKIB,
AKi 3any4yaroTbcsa 40 po60TU Yy LeHTPi 06¢cnyrosyBaHHA nnaTtHuKIB (gani - LLOM).

LLOM cTteBopeHo npu Kanbmiycekin ANl TonosHoro ynpaeniHHa AMNC vy
[oHeubKin obnacti (gani - Kanbmiycbka AN TY AMNC, A1) 3 meToto 3a6e3neyeHHs
3pYyYHMX Ta [LAOCTYMHUX YMOB ANA OTPMMaHHA MNOCAYyr i CepBiciB rpomagaHamu,
camo3aHATMW Ta KPUANYHUMMK ocobaMu, MONINWeHHA iMigky opraHis AMNC,
NiABULEHHS e(heKTMBHOCTI Ta onTuUMi3aLii ymMoB po60oTu.

PiweHHA wopo ytBopeHHs LIOM npuiimaeTbcd HayanbHuMkom Y AMNC, Ta
HafcunaeTbCa A0 JenapTtaMeHTy enekKTpoHHuUX cepsicis ATC.

PiweHHs wopo nikeigauii LLOM npuitmaetbcs HavanbHukom 'Y AMNC 3a
NOroMXKeHHAM 3 [lenapTaMeHTOM efleKTpoHHUX cepsicis ATC.

LLOM - nocTiliHO pAitounin pobounii opraH 'Y AMNC, B AKOMY HafjalTbCA
nocnyru nocagosumu oco6amun 'y AMNC Ta nocagoBumu ocobamu KBanihikoBaHOro
HaZlaBaya efleKTPOHHUX AO0BipYMX nocnyr IHpopmMaLiiHO-40BiAKOBOI0 AenapTamMeHTy
AMNC (mani - kBaniikoBaHMin Hagasay EAM 144 AMC), BignoBiganbHUMK 3rigHO 3
(MYHKUiOHanbHUMW  060B’A3KaMM  3a  HafaHHA  agMIiHICTPAaTUBHUX  MNOCAYT,
KOHCYNbTaui, NPUAHATTA  3BITHOCTI,  KOPecnoHAeHuil WoA0  OTPUMaHHA
aAMIHICTPaTUBHUX MOCAYr, IHWWX AOKYMEHTIB (3BEPHEHb rpomafsH, 3anuTiB Ha
OTPUMaHHA ny6nivyHOT iH(OpMaLil, TOWO), Ta HaJaHHA ENeKTPOHHUX [OBipUYNX
nocnyr.

MpayiBHMKK 3anyvatoTbcs Ao pobotn B LLOM Ha nigcTtasi rpagika po6otu
npauisHukis 'Y AMNC y LLOM, 3aTBepaXeHoro Hakasom 'Y ANC.

OcHoBHUMM 3aBAaHHAMKN LLOTT €:

HafaHHA afMIHICTPAaTMBHUX MOCAYr Ta KOHCYNbTaL il y HAaNKOPOTW WA CTPOK Ta
3a MiHIManbHOT KiNbKOCTI BiABigyBaHb Cy6’eKTIB 3BEPHEHD;

npuUiMaHHS NO4aTKOBOT Ta iHWOT 3BITHOCTI;

HafaHHA eNeKTPOHHMUX JOBIPYMX NOCAYT;

iHPOpMyBaHHA CY6’€KTIB 3BepHeHb MPO MOPAAOK HafaHHA agMIiHICTPATUBHUX
nocnyr, BNpoBafXeHi eneKTpoHHi cepsicu ANC.

Mig yac CTBOpPeHHA Ta (PyHKUIOHYyBaHHA LLOI mae 6yTu 3abe3neyeHo 3axucT
iHpopmauii BiANOBIAHO A0 BUMOT YAHHOIO 3aKOHOAABCTBa Y KpaiHu.

HagaHHa agmiHicTpaTuBHux nocnyr y LLOM 3a6e3neyyeTbcs WASAXOM B3aeMOfil
MDK CTPYKTYpHMMU nigposginamun 'Y ATC, aki BiANOBIAHO [0 (YHKLiOHaNbHUX
060B’A3KIB € BiANOBiLaNbHUMW 32 HAAHHA TaKUX NOCNYT.

HafaHHA enekKTPOHHMUX [OBipYMX NOCNYr npauiBHUKamMu KsanigikoBaHOro
HagaBaya EAM 144 ANC  34ilicHiOETbCA  BiANOBIAHO A0  PernameHTy
KBanihikoBaHOro HafjaBaya e€eKTPOHHUX AoBipuYMX nocnyr IH(opmauiiHo-
posigkoBoro genaptameHTy AMC.
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Il. OcHOBHIi BUMOru fo opraHisauii poéotn LLOM
2.1.KepiBHnutBo LLOTT Ta IX NOBHOBaXeHHA

3aranbHe kepiBHuytBo LLOMM 3pgiiicH0€ 3acTynHUK HavanbHuka 'y AMC, skwnii
KOOpAWHYE PO6OTY ynpaBniHHA eNeKTPOHHUX cepBiciB, BiANOBIAHO 4O PO3MOAiny
060B’A3KiB (fani - koopguHatop LLOM).

KoopauHatop LLOT 3abe3neyye:

KOHTPO/b 3a opraHi3auieto pobotn Ta gianbHictio LLOMT;

3aTBEPAXXEHHA oOpraHisayinHo-po3nopaguYnx AOKYMEHTIB LWOAO AisSbHOCTI
LOm;

3abe3neyeHHs 3aTBepA KeHHA rpadikiB poboTu axiByis, AKi npayBaTUMyTb Y
LLOMM, Ta y pa3i Heob6XigHOCTI 3MIiH 40 HUX;

B3aemogito LLOT i3 cTpykTypHumn nigposginamu 'Y AMNC, kBaniikoBaHUM
Hagasavyem EAMN 144 AMNC,

onepatuBHe pearyBaHHs Ha nNpo6/sieMHi MUTaHHA, WO BWHUKaKTbL Nig 4vac
pob6oTun LLOI, Ta BXMBa€ 3aX04iB LWOA0 iX BUPILLIEHHS;

opraHisayito Ta NpOBeAEeHHA HaBYaHHA MpavyiBHUKIB, 3afigHMUX y po6oTi LJOT;

BM3HAYEHHA BigMNOBifaNbHUX 38 JOTPUMAHHA NMPOTUNOXEXKHUX HOPM Ta TEXHIKY
6esneku.

KepisHukom LLOT, ytBopeHoro npu Al/1, € HayanbHuk Kanbmiycbkol AN
(mani - kepiBHuk LLOIMT), y pasi TMM4acoBOT BigCyTHOCTI 060B'A3KM KepiBHUkKa LLOT
BMKOHYE 3aCTYNMHUK HavanbHuUKa Kanbmiycokoi ATI.

KepisHuk LOIT:

po3po6nse Ta 3abe3neyye 3aTBepAKeHHA Hakasom 'Y [AMNC nonoxeHHa Ta
pernameHT LLOT (3a norogXeHHAM 3 ynpasniHHAM eNneKTpOHHUX cepsicis 'Y AIC);

opraHi3oBye Ta KOOPAWHYE po60TY NpaLiBHUKIB, 3anyyeHux fo pobotun y LLOMT;

3abe3neyye HafjaHHS YNpaBNiHHIO e/IeKTPOHHUX CepBiciB  npono3uuii [o
rpagikis po6otn npauisHukis y LLOMT;

3abe3neyye onepaTMBHE pearyBaHHA Ha MPO6G/EMHI NUTaHHA, WO BUHUKAKOTb
nig yac po6otn LJOM, BXMBae 3ax0f4iB WOA0 iX BUPIWEHHS, Ta iIHOOPMYBaHHA Npo
HUX KoopanHaTtopa LOIMT;

Hagae koopgmHatopy LLOM npono3uyii Wwofo 3anyyvyeHHs, y pasi Heob6xigHOCTI,
[,0[aTKOBOT KifIbKOCTI npawiBHUKIB Ans pobotu y LLOM;

3abe3neyye BefeHHA XypHany o6niky pob6oyoro yvacy npayiBHukis y LLOTI Ta
Bi3yBaHHA Tabens 061Ky BMKOPUCTaHHA pPob0oYoro yacy CTPYKTYPHUX NiAPO3Ainis
'y AMNC, npauiBHUKN AKUX 3anyyeHi 4o pobotun y LLOTM;

3abe3neyye NigroToBKy Npono3nuini Wwoa0 0hOpMAEHHA NMOKAXKYUKIB HaNpPsAMKY
pyXxy, Tab/IMUYOK, CTEH/AIB Ta X PO3MIlLEHHS;

3abe3neyye po3milleHHA iHpopmauiiy LLOIM, 30kpema Ha cTeHfax;

3abe3neyye NiAroToBKY BMMOI A0 MEHK aBTOMAaTW30BaHOI CUCTEMW KepyBaHHA
4yeproto Ta 'y pasi HeOO6XiAHOCTI BHECEHHA 3MiH 40 HbOTO.

Mogepatopom LIOM € npauiBHuk Kanbmiycbkoi AN, Ha AKOro Hakasom
HavyanbHuKa 'Y AMNC noknageHo BiANOBiAHI 060B’A3KN.

Mogepatopu BignosigatoTe 3a cuTyauito B LIOIN, HagaHHA Jgonomoru
BigBigyBavyam 6esnocepegHbo y LIOTI.



MogepaTop 3a6e3neyye:

KOHTpo/b cuTyaLii B LLOM (kepyBaHHS 4eprot, BXMUTTA 3axX04iB 3anobiraHHA Ta
nikeigayii KOHMNIKTHUX CcUTyaLiin, 34iACHEHHS KOHTpPoN 3a nopagkom y LIOTM
TOLWoO);

HafaHHA cy6’eKTaM 3BepHeHb IiHGopMayil WOoA0 HafaHHA aAMIHICTPAaTUBHUX
nocnyr, po6oTun enekTpoHHux cepsicie AMNC ta LLOM 3aranom;

HaflaHHA JOonOMOru BiABigyBavyaM Y KOPWUCTYBaHHI MicuamMu Ana nAaTHUKIB 3
LOCTYNOM [0 MepeXxi IHTepHeT, efleKTpPOHHUMK cepsicamu ATC;

onepaTtuBHe IH(MOPMYBaHHA KepiBHUKA YMpaBniHHA eNeKTPOHHUX CepBiciB Ta
KoopauHatopa LLOM npo noToyHy cutyauito B LLOTT.

2.2. CTpYKTYpHI nigpo3ginu, aKi 3anyyatTbca 4o podotn y LLOT

[o po6otn y LOM npu AMI Ha NOCTilHIA OCHOBI 3any4aldTbCsA NpauiBHUKK
AN, Tay pasi Heo6xigHOCTI, 3a pilweHHAM KepiBHUKa 'Y AMC mMoXyTb 3any4daTucb
npauisHukn 'Y AlC, a came:

- OpraHi3auiinHo-po3nopsaAYOoro ynpaeiHHS;

-ynpas/iiHHA 3 NUTaHb BUABJMIEHHA Ta ONpaLoBaHHA NOLATKOBUX PU3UKIB;

-ynpaBniHHA NOJATKOBOro afgMiHICTpyBaHHA Pi3YHUX OCIb;

-ynpasniHHA No poboTi 3 NoJaTKoBUM 60prom;

-ynpaBniHHA KOHTPOJIKO 3a Nigakynu3Humy ToBapamu;

-ynpaBniHHA eNeKTPOHHUX CepBICiB;

- KBaniikoBaHoro Hagasaya EAMIAA AMNC.

JocTtyn go iHopmauiiHux pecypcis y LLOM HagaeTbca BigMOBIAHO A0 HaKasy
AMNC Big 15.05.2020 Ne 216 «[Mpo 3aTBepAXeHHA MMopaaKy Aoctyny Ao iHpopmauii B
iHhopMaUinHNX, TeNeKOMYHiKauinHnux Ta  iHopMaLiinHO-TeNeKOMYHIiKaLinHNX
cuctemax [ep)xaBHOT NoAaTKOBOT CNy»x6u YkKpaiHuM» Ta Hakasy AMNC YkpaiHu Bij
02.07.2020 Ne316 «[lMpo 3aTBepPAXEHHSA MOPAAKIB NPU3HAYEHHA posieil Ana poboTu B
iHopMaLinHO-TeneKoOMYyHiKayinHux cuctemax AMCx».

Joctyn po [depXaBHOro peectpy ®isMyHuUX o0cCi6 - nnatHWKIB nNojaTkis
3abe3nevyetbca BignoBigHO A0 TlopsgKy 06po6KM nepcoHanbHUX fpaHux y 6asi
NMepcoHanbHUX faHnx - [epxaBHOMY peecTpi isuyHUX 0Cib - NNaTHUKIB NOAATKIB,
3aTBepAXeHoro Hakasom MiHicTepcTBa (piHaHciB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTepcTBi tocTuyii YkpaiHun 12.03.2015 3a Ne 278/26723,
Hakasy OMC Big 30.12.2020 Ne 776 «[Mpo 3abe3neyeHHs Bumor Mopsagky o6po6bku
nepcoHanbHUX AaHnx y 6a3i nepcoHanbHUX gaHux APPO» Ta Hakasy 'Y AMNC Big
19.01.2021 Nell17 «[lpo 3abe3nevyeHHs BumMmoOr llopsagky 06p0o6KM MepcoHanbHUX
faHuX y 6a3i nepcoHanbHUX fgaHnx PP Ox».

2.3. AOMIHICTpaTMBHI NOCNYTrK, 32 OTPUMAHHAM AKUX NNATHUKU MOXYTb
3BepHyTUCHL Ao LLOT
L Bupgaya KapTKuM nnatHWKa NoAaTtkiB, BHECEHHSA [0 nacnopTta rpomMagsHuHa
YKpaiHn (y hopMi KHUMXKEYKMW) AaHUX MNpo peecTpauiiHnii HoMep 06MiKOBOT KapTKu
nnaTHMKa NojaTKiB 3 [lep>XaBHOro peecTpy (isvYHMX OCib - NNaTHUKIB NogaTKiB.
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2. BHeceHHA fo nacnopTta rpoMagaHuHa YKpaiHu (y (opMi KHMXKEYKN) BigMITKK
Npo HasABHICTb npaBa 34iMicHIOBaTU OyAb-AKi nNnatexi 3a cepield Ta HOMEPOM
nacrnopra.

3. Bupgaua BigomocTeli 3 [lep)XaBHOro peectpy ®isMYyHUX 0Ci6 - NNaTHUKIB
nofaTkiB Npo Cymu/gXxepena BunaayeHnxX LOXOALIB Ta YTPUMAHUX NOJATKIB.

4. PeecTpauis peecTpatopa po3paxyHKOBUX onepawii.

5. PeecTpauif KHUT 06/1iKy po3paxyHKOBUX onepawii.

6. PeecTpaLia po3paxyHKOBUX KHUXOK.

7. Bupgaya goBigkuM npo nofaHy Aeknapauito npo MalHOBWMIA cTaH i AoXo4u
(nogaTkoBy geknapauito).

8. Bugaya foBigKuM npo cnaaTy NojatkoBux 3060B’A3aHb NAaTHUKOM NOAATKY-
pe3naeHTOM, KU BUIXKLXKAE 328 KOPLOH Ha MOCTilHe Micle MPOXMWBAHHA, Ta Mpo
BIZICYTHICTb NOAAaTKOBMX 3060B’A3aHb.

9. Bugaya fOBifKN NPO LOXOAW.

10. Bupgava [JOBigKM MNP0 CNNavyeHWin Hepe3MAeHTOM B YKpaiHi MoAaToK Ha
npnoyToK (goxoan).

11. MigTBEPAXEHHA CTaTyCcy NOAATKOBOro pe3njeHTa YKpaiHu.

12. PeecTpauis nfaTHUKA €AUHOTO NOAATKY.

13. HagiaHHA BUTATY 3 peeCTpy NAATHUKIB €AUHOTO MOAATKY.

14. BkNtO4YeHHS HenpubyTKOBOro nignpuemcrtsa (ycTaHOBM, opraHisayii) fo
PeecTpy HeNpMOYTKOBUX YCTAHOB Ta OpraHisauin.

15. BHeceHHA 3MiH [0 BifOMOCTeN, WO MicTATbCA Yy PeecTpi HenpubyTKOBUX
yCTaHOB Ta opraHisayii.

16. HagaHHA BUTAry 3 PeecTpy HenpubOYTKOBMX YCTaHOB Ta OpraHisauyii.

17. Bugaya AOBiAKM Npo BigCYTHICTb 3a60proBaHOCTI 3 nnaTexiB, KOHTPO/b 3a
CMpaB/ISHHAM AKUX MOK/MaLeHO Ha KOHTPOJIKOOYI OpraHu.

18. BHeceHHs Micua 36epiraHHA afKOrofibHUX HanoiB Ta THTHOHOBUX BUPOOIB
[0 EAMHOIO fep>XXaBHOM0 PeecTpy Micub 36epiraHHs.

19. Bupgava niyeH3sii Ha npaBo po34pi6HOT TOPTiBAi aNKOTONbHUMW HAMOSAMM.

20. Bugaya niueH3ii Ha npaBo po3apibHOT TopriBni cupgpom Ta neppi (6es3
LOJaHHA CNUpPTY).

21. Bupgaya niyeH3sii Ha NpaBo po3api6HOT TOPriBNi THTIOHOBUMMW BMpPO6GamMu.

22. Bupgaya niyeHsii Ha npaBo  po34pibHOT TOprisni piguHamn, WO
BMKOPUCTOBYHOTHCA B €NIEKTPOHHUX Curapeta?<.

23. Bupgaya niyeHsii Ha npaBo po3apibHOT TOPriBAi NanbHUM.

24. Bnpaya niyeHsii Ha npaBo 36epiraHHa NanbHOro.

25. Bupaya niueHsii Ha npaBo ONTOBOT TOPriBAi CNMPTOM E€TUNOBUM, CMUPTOM
eTUNO0BMM pPeKTU(iKoBaHMM BWHOrpagHWM, CAUPTOM ETUNOBUM PEKTU(PIKOBAHUM
NAOLOBUM.

26. Bupaya niyeH3ii Ha npaBo ONTOBOT TOPTriB/Ai aNKOrONbHUMW HaNnoAMMW, KpPiMm
cuapy Ta neppi (6e3 gogaHHA cnupTy).

27. Bunpgaya niyeHsii Ha npaBo ONTOBOT TOPriBAi cugpom Ta neppi (6e3 gopaHHA
cnupTy).

28. Bupgaya Bupo6HuKam nusa 3 o6carom supobHuyTea o 3000 rekToniTpis Ha
PiK NiyeH3ii Ha NpaBo ONTOBOT TOPTiB/i BUK/IKOYHO MUBOM.
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29. Bupgaya niueH3ii Ha npaBo ONTOBOT TOPriB/i THOTHOHOBUMMW BUPOGaMM.

30. Bugaya niueHsii  Ha npaBO  ONTOBOT  TOpriBni  piguHamu,  wWo
BMKOPUCTOBYHOTHCA B €NIEKTPOHHUX CUTrapeTax.

31 Bupaya niueHsii Ha npaBo ONTOBOT TOPriBAi NafbHUM.

32. Bupavya gy6nikata niyeH3ii Ha npaBo po3A4pibHOT TOPrisai ankoroibHUMM
HanosAMMu.

33. Bupgaua gybnikata niueHsii Ha npaBo po3gpi6bHOT TOpriBni cnapom Ta neppi
(6e3 gopgaHHA cnupTy).

34. Bupgaya pyb6nikata niyeHsii Ha npaBo po3api6bHOT TOpriBni THOTHOHOBUMU
BMpob6amu.

35. Bugaya py6nikata fiyeHs3ii Ha npaso po3gpibHOT  piguHamu, Wwo
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX curapeTax.

36. Bupgaya gyb6nikata niueH3ii Ha npaBo po3api6HOT TOPriBAi NanbHUM.

37. Bunpgaya gy6nikata niueH3ii Ha npaBo 36epiraHHs NanbHOrO.

38. Bupaya gybnikarta niLeHsii Ha NpaBo ONTOBOT TOPriBAi CNUPTOM ETU/IOBUM,
CNUPTOM  eTUNIOBUM  PEeKTU(iKOBaHUM  BUHOrpagHMM, CMUPTOM  €TU/I0BUM
PeKTU(iKOBaHUM NIOLOBUM.

39. Bugauya pay6nikata niyeH3ii Ha npaBO ONTOBOI TOPriBAi anKOrofbHUMM
HanosMu, Kpim cugpy Ta neppi (6e3 gofaHHa cnupry).

40. Bupgava gybnikata nileHsii Ha npaBo oNTOBOT TOPriBNi cnapom Ta neppi (6es
0OJaHHA CnupTy).

41. Bupgaya gy6nikata niueH3sii Ha npaBo ONTOBOT TOPTiB/i BUKIKOYHO NMUBOM.

42. Bupgava pyb6nikata fniyeHsii Ha npaBo OMTOBOT TOPriBAi THOTHOHOBUMU
BMpob6amu.

43. Bupava pyb6nikata niyeHsii Ha npaBo ONTOBOIT TOPriBni pignHamu, WO
BMKOPUCTOBYIOTHCA B €/IEKTPOHHUX CUrapeTax.

44, Bupaya gyb6nikarta niyeHsii Ha npaBo ONTOBOT TOPTiB/i NanbHUM.

45. lMepeodopMneHHa NiueH3ii Ha NpaBo PoO34ApPIOGHOT TOPriBni ankorofibHUMM
HanosMu.

46. MepeoopMneHHsA NiLeH3iT Ha NpaBo po3api6HOT TOPriBAi cuApom Ta neppi
(6e3 gopaHHA cnupTy).

47. MepeodopMneHHs niyeH3ilT Ha npaBo po3fpi6bHOT TOpriBni THOTHHOBUMMU
BUpo6Gamu.

48. lMepeogopMneHHSA NiueH3ii Ha NpaBo po34pi6HOT TOpriBni piguHamu, wWo
BUKOPUCTOBYIOTLCA B €IEKTPOHHUX curapeTax.

49. MepeoopMNeHHS NiLeH3iT Ha NpaBo Po34pPIOHOT TOPTiBNI NaNbHUM.

50. MepeodopMneHHA NiLeH3iT Ha NpaBo 36epiraHHA naabHOrO.

51. MepeodopMneHHS NiyeH3iT Ha NpaBo ONTOBOT TOPriBAI CAMPTOM €TWU/IOBUM,
CNUPTOM  eTUNIOBUM  PeKTU(iKoBaHUM  BUHOrpagHWM,  CNUPTOM  €TWU/I0BUM
PeKTUiKOBaHUM MOL40BUM.

52. MepeoopmieHHA NilLeH3iT Ha npaBo OMTOBOI TOPriBAI anKOronbHUMU
HanosMun, Kpim cnapy Ta neppi (6e3 fogaHHA cnnpTy).

53. MNepeodopmneHHa NiLeH3iT Ha NpaBo ONTOBOT TOPriBni cugpom Ta neppi (6e3
LOLAHHSA CNUPTY).

54. MepeodopMneHHA NiueH3ii Ha NpaBo ONTOBOT TOPTiB/i BUK/IHOYHO MUBOM.
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55. NMepeoopmaeHHA /NiUeH3iT Ha npaBo ONTOBOI TOPriBAi  THOTHHOBUMMU
BUpo6Gamu.

56. MepeodopmneHHs niueH3iT Ha npaBo ONTOBOT TOPriBAI pignHamMu, WO
BMKOPUCTOBYHOTbCA B €NEKTPOHHUX CUTrapeTax.

57. MepeodopMneHHS NiyeH3iT Ha NpaBo ONTOBOT TOPriBAiI NaNbHUM.

58. AHY/NHOBaHH#A niyeH3ii Ha npaBo pPo3ApPIGHOT TOPriBAi  aNKOrO/IbHUMMN
HanosAMMm.

59. AHynt0BaHHA NiyeH3ii Ha nNpaBo po3Api6bHOT Toprieai cugpom Ta neppi (6e3
LOJaHHA CnupTy).

60. AHY/IOBaHHA niyeH3ii Ha npaBo po3api6bHOT TOpriBAi TIOTHOHOBUMM
BUpo6Gamm.

61. AHY/NOBaHHA niyeHs3iT Ha npaBo po3gpibHOT TOPriBAI  piguHamu, WO
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po34PIGHOT TOPriBAi NafbHUM.

63. AHYNIOBaHHA NiLeH3iT Ha NpaBo 36epiraHHA NasbHOrO.

64. AHyNOBaHHA NiueH3iT Ha MpaBo OMTOBOI TOPriBAi CNMPTOM E€TUJIOBUM,
CNMPTOM  eTWU/IOBUM  PeKTU(IKOBAHMM  BUHOrpagHWM,  CNUPTOM  eTWU/IOBUM
PeEKTU(iKOBaAaHUM MNNOL0BUM.

65. AHYNOBaHHA NiLeH3iT Ha NpaBo OMTOBOT TOPFiBAI aNKOroNbHUMU HaNoOAMM,
KpiM cugpy Ta neppi (6e3 fofaHHA cnupTy).

66. AHynOBaHHA NiUeH3iT Ha NpaBo ONTOBOT TOpPriBni cugpom Ta neppi (6e3
AOAAHHA CNUPTY).

67. AHY/NIOBaHHSA NiLEeH3iT Ha NpPaBo OMTOBOT TOPTiB/i BUK/KOYHO NUBOM.

68. AHYyNtOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/i TIOTIOHOBUMYU BMpoGaMMK.

69. AHynOBaHHA niyeH3iT Ha npaBo ONTOBOT TOPriBAi  piguHaMu, WO
BMKOPUCTOBYIOTHCA B €NIEKTPOHHUX CUrapeTax.

70. AHyNOBaHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriB/i MNaNbHUM.

71. Bupgaya pogaTtka A0 NiueHsii Ha npaBo ONTOBOI TOPriBAi anKOroNbHUMMU
HanoAmu, KpiMm cuapy Ta neppi (6e3 gofaHHA cnupTy).

72. Bupgaya gopaTtka A0 NniueHsim Ha nNpaBo ONTOBOI TOPriBAi CUAPOM Ta neppi
(6e3 gofaHHA cnupTy).

73. Bnpgava gogatka 40 NniyeH3ii Ha npaBo ONTOBOT TOPriB/i BUKIHOYHO MUBOM.

74. Bugaya popjatka O fiLeH3il Ha npaBo OMNTOBOI TOPriBAi THOTHHOBUMMU
BMpOGamu.

75. Bngavya popaTtka o NiyeH3iT Ha npaBo ONTOBOT TOPriBAi piguHamu, WO
BUKOPUCTOBYHTHCA B €NNIEKTPOHHUX CUTapeTax.

2.4. lHWi nocnyrun ta cepsicu

1 MpuiAiMaHHA KOPeCcnoHAEeHLIT WoA0 OTPUMAHHA afMiHICTPAaTUBHUX MOCAYT.

2. MpniimaHHS NOAaTKOBOT Ta IHLWOT 3BITHOCTEN.

3. O6niK nnaTHUKIB:

3.1. B3ATTA Ha 06/1iK NNaTHWKIB NoAaTKiB, NNaTHUKIB €AMHOIN0 BHECKY, 006’€KTIB
onofaTKyBaHHA Ta 00°eKTiB, NOB’A3aHMUX 3 ONOAATKYBAHHAM;

3.2. HaflaHHA BUTATIB 3 PEECTPY NNATHUKIB NOAATKY Ha AOAAHY BapTIiCTb;
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3.3. HaflaHHA BUTArIB 3 pPeecTpy NNATHUKIB akUM3HOro nofaTtky 3 peanisauyii
nanbHOro abo cnupTy eTUn0BOrO;

3.4. Bupgaya [OBIAKM NpPO 3MiHY peecTpaliiHOro Homepa 06/iKOBOT KapTKu
nnaTHMKa NoAaTtkis.

4. MNMpoBefeHHA 3BIPKM 3a MUCbMOBOK 3asfBOK NNAaTHUKIB NOAATKY Ha MalHO 3
(isnyHUX oci6 (nogaTKy Ha HepyxomMe MailHO, BiAMiHHE BiJ 3eMeNbHOI [iNAHKH,
TPaHCNOPTHOrO NOAATKY Ta naaTty 3a 3eMto (y T. Y. 3ad9Ba A1 3aCTOCYBaHHA Nifbrn).

5. MorogeHHA [0BifOK-pO3paxXyHKiB Ta MignucaHHA [AOBILOK Npo Bugadvy
KOWTIB A5 BMMAAaTK 3apo6iTHOT niaTn 6e3 nepesipkyu CyM Cnaatv €AUHOTO BHECKY.

6. HagaHHAa nnaTHUMKam 6e3KOLWTOBHOrO0 nMporpaMHoOro 3abesneyvyeHHs And
(bopMyBaHHS Ta NofjaHHSA NOAATKOBOT, (hiHAHCOBOT Ta IHLWOT 3BITHOCTEN NNAaTHUKIB B
eNeKTPOHHOMY BUTNALI.

7. HagaHHA KOHCYbTali 3 NUTaHb:

7.1. eNeKTPOHHMUX CepBiciB;

7.2. NOfaTKOBOrO 3aKOHOaBCTBa, 3aKOHOAaBCTBA 3 MNWUTaHb CnNaatu €AMHOrO
BHECKY Ha 3aranbHO060B’A3KOBe [epXXaBHe coliafbHe CTpaxyBaHHS Ta IHLWOIO
3aKOHO/aBCTBa, KOHTPO/b 38 AOTPUMaHHAM AKOro noknageHo Ha opraHun ArMC.

8. HaflaHHA eNeKTPOHHUX LOBIpYUX MOCAYT.

9. MpuiiMaHHA 3BepHEeHb TrpoMafsH Ta 3anuTiB Ha OTPUMaHHA nNy6nivyHOT
iHpopmauiTl B mexax 3akoHiB YKpaiHu Bif 02 oBTHA 1996 poky Ne 393/96-BP «[lMpo
3BEpHeHHA rpomagaH» (3i 3miHamn) Ta Big 13 ciyHa 2011 poky Ne 2939-VI «[l1po
JOCTYN A0 Ny6niyHOT iHpopMauii» (3i 3MiHaMK).

2.5. CynyTHi nocnyrun

Y npumilweHHAX, B AKux posmiweHo LIOM, MOoXxyTb HajaBaTUCA CYynyTHI
nocnyru (BUroTOBMIEHHA KOMIA [OKYMEHTIB, NamiHyBaHHA, MpofaX KaHUensapcbKux
TOBapiB, HajaHHA OaHKIBCbKUX MNOCAYr TOWO), Yy TOMY 4YMUCAi CTOPOHHIMM
opraHiszayigamu.

3a00pOHAETLCA BIAHOCMTM [0 CYNYTHIX MNOCAYr HafaHHA KOHCy/nbTauih Ta
iHbopmaLii, NoB’A3aHMX 3 HafaHHAM aAMIiHICTPaTUBHUX MNOCNYr, Npofax O6/aHKiB
3a9B Ta IHWMWUX [OKYMEHTIB, He0o6XiAHUX [ANA 3BEPHEHHS LWOAO0 HaAaHHA
aAMIHICTPaTUBHUX MOCNYr, a TaKOoX HafjaHHA JonomMorum B X 3anNOBHEHHI,
(hopMyBaHHI nakeTa JOKYMEHTIB.

HagaHHS nnaTHUX cynyTHIX nocnyr opraHom AN C 3a60poHA€ETbCA.

3. Bumoru go npayiBHUKIB, 3anydyeHux go pobotu 8 4O

MpauiBHUKK, AKi 3anydatoTbcs 4o pobotm y LLOM, y cBOili po60Ti KepyrTbCs
KoHCTUTYUiel0 Ta 3aKOHaMu YKpaiHu, ykazamu lMpe3njeHta YKpaiHu, noctaHoBamu
BepxoBHOT Pagn YkpaiHn, npuidHaTUMKM BignoBigHo A0 KOHCTUTYUWIT Ta 3aKOHIB
YKpaiHn, aktamum KabiHeTy MiHicTpiB YKpaiHu, Hakazamu MiHGIHY 3 NuTaHb, LWO
HanexaTtb fo komneTeHyii AMNC, Hakasamu (po3nopsagxeHuamu) AMC T1a 'y AnMC,
LUM NONOXKEHHAM, NOMOXKEHHAM NP0 MiAPO34in, NOCaLOBOK HCTPYKLUIEHD.

MpayiBHUKK, 3anyyeHi go pobotn y LLOT, NOBUHHI AOTpMMYBATUCL AiNOBOrO
CTUNIO B 0A153i Ta HOCUTK Benax.



9

MpauiBHWMKK,  3anyyveHi go  po6botm y  LIOTM, MOBUHHI oyTn
BMCOKOKBaNi(hikoBaHNUMK  cneyianictamm» KOMYHiKabenbHUMK,  [06PO3NUINBUMU»
TONlePaHTHUMU, NPUHLUMOBUMMK Ta AUCUUNIIHOBAHUMM Y po6OTi, BMITU NpawoBaTy
B KOMaHji, JOTPUMYBATUCb NPaBLUi AifI0BOr0 ETUKETY.

4. HaByaHHS npayiBHUKIB, 3a1y4yeHUX o pobotun B LLOT

HaBuyaHHA npauiBHWKIB, 3anyyeHux pfo pobotn B LIOIM, npoBoAnTLCA:
BIANOBIAHMMM nNigpo3ginamn OAMH pa3 Ha NiBpoKy abo y 3B’A3KY 3i 3MiHaMu Yy
nopaaKy HagaHHA nocnyr (y TOMy 4ucni 3i 3MiHaMy y 3aKOHOAaBCTBI) Yy chopmi'
cemiHapiB. (y T,4. BigeocemiHapiB) 3a yu4acTi npauisHukis 'Y ANC T1a 3a
ANCTaHLiHOK ab0 AWCTaHLiNHO-04YHOK (KOMOGIHOBaHOK) (hopMamMin HaBYaHHS 3a
yyacTi axisyis 4C.

Y pasi BcTaHoBMeHHs y LIOIM aBTOMAaTM30BaHOT CUCTEMM KepyBaHHS 4eproro
npauisHukn opradis AMNC pgonyckawTbCqd O Po6OTM Yy HbOMY /e Micns
O3HaOM/IEHHA 3 [HCTPYKLIED KOpUCTyBaya CUCTEMMU, TNPOBEAEHHA 3 HUMMU
MPaKTUYHOIO 3aHATTA LOA4O0 T BUKOPUCTAHHA Ta AEeMOHCTpaLil HUMKN KepiBHUKY abo
mogepartopy LLOT1 BMiIHHSA KOPUCTYBATUCA CUCTEMOHO.

5, BignosifanbHicTb

3a HecBOeYacHe, Ta HeHaneXHe HagaHHs nocnyr y LIOIl KepiBHUKM Nigpo3ainis,
BifNoBifaNbHMUX 3a X HajaHHA, KepiBHUK LIOM i koopguHatop LIOM y mexax
NMOBHOBaXeHb HeCcyTb BigNoBifanbHICTb, NepefbayeHy 3aKOHO4ABCTBOM..

HayanbHuk Kanbmiycbkoi OHI €BreH-EBTYLLEHKO



