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|. 3arasibHi NOSIOXKEHHSA

Lle nonoxxeHHs BU3HAYae €AMHI opraHisauinHi NpUHLMNM poboTy NpawiBHUKIB,
AKi 3a/1y4atoTbCA [0 PO60TH Y LeHTPI 06C1yroByBaHHS NnaTHUKIB (gani - LIOMT).

LIOM ctBopeHo npu Kpamatopcbkiin OTT1 [onosHoro ynpasniHHA AMNC vy
[oHeubKiin obnacti (gani - Kpamatopcbka A1 'Y AMNC, AHI) 3 meToto
3a0€e3MeYeHHs 3pyYHMX Ta [AOCTYMHMX YMOB A5 OTPUMaHHA MOCNyr i cepeicis
rpomMagsHamu, Camo3alHATMM Ta PUANYHUMK 0cO6aMK, MNONIMLIEHHS iMimpKy
opraHis ArC, niauLleHHs ed)eKTUBHOCTI Ta ONTUMI3aLiT yMOB po6oTHu.

PiweHHs wopo yteopeHHA LIOM npuidmaetbca HadaibHUkoMm Y ANC, Ta
HagcunaetTbes Ao denaprameHTy enekTpoHHuX cepsicis ArC.

PilweHHs wopo nikeigauii LWOM npuiiMaeTbea HadanbHukoMm Y AMNC 3a
NMoroKeHHAM 3 [JenaptameHTOM efleKTPOHHMX cepsicis AlC.

LIOM - nocTiiHo pAitounid pobounin opraH 'Y AMNC, B SKOMY HajatOTbCH
nocnyrn nocagosumm ocobammn 'Y ArC ta nocagosmmm ocobammn KeanighikoBaHOro
Ha/laBaya efIeKTPOHHUX A0BipYMX Nocayr IHphopmMaLiiHO-A0BIAKOBOIO AenapTaMeHTy
AMNC (pani - keanigpikosaHu Hagasad EAM 144 AMC), signosigasbHAMKU 3rifHO 3
(OYHKUIOHa/IbHUMM ~ 060B’A3KaMM 38 HaflaHHA  aAMiHICTPaTUBHMX  MOCHYT,
KOHCY/MbTaliid,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEHUiT  LWOA0  OTPUMaHHA
afMIHICTPaTMBHUX MOCNYT, I[HLWIMX OOKYMEHTIB (3BEpPHEeHb rpoMajsH, 3anuTiB Ha
OTPUMaHHA Ny6/1iYHOT iHpopMaLlT, TOLLO), Ta HafgaHHS ENeKTPOHHUX [AO0BipYMX
MOC/yT.

MpauiBHMKK 3any4yaroTbes A0 po6oTtn B LIOM Ha nigcTasi rpadika po6oTu
npauisHukis 'Y AMNC y LIOI, 3aTBeppkeHoro Hakasom 'y AriC.

OcHoBHUMWM 3aBaaHHAMM LIOIT €:

HaZaHHA afMIHICTPATUBHMX MOCNYT Ta KOHCY/bTaliil Yy HANKOPOTLUMIA CTPOK Ta
3a MiHIManbHOT KiNlbKOCTI BifBifyBaHb CY6’EKTIB 3BEPHEHb;

NpUAMaHHA NOAATKOBOI Ta IHLLIOT 3BITHOCTI;

HalaHHA eNIEKTPOHHWNX JOBIPYMX NOCAYT;

IHDOPMYBaHHS CY06’eEKTIB 3BEPHEHb MPO MOPSAAOK HafaHHA aAMiHICTPaTUBHMX
Mocnyr, BNPOBayKeHi enekTpoHHi cepsicu AN1C.

Mig yac cTBOpPeHHs Ta (yHKUioHYBaHHS LLOIM mae 6yTn 3a6e3neyeHo 3axucT
IH(hopmaLliT BIAMOBIAHO 10 BUMOT YNHHOIO 3aKOHOAABCTBA YKpaiHW.

HapaHHs agmiHicTpaTuBHmx nocnyr y LIOI 3a6e3neyvyeTbes LLASAXOM B3aEMOT
MDK CTPYKTYpHUMK nigposginamu 'Y ANC, aki BiagnoBigHO A0 (hyHKLIOHA/IbHMX
0060B’A3KIB € BiAMNOBIAA/IbHUMW 3@ Ha@HHSA TaKuX MOC/yT.

HagaHHA eneKTpOHHMX [OBipuMX NOCAyr npauiBHMKaMU KBali(dikoBaHOro
Hagasaya EAM 144 AMNC  34iicHIOETbCA  BIANOBIAHO A0 PernaveHTy
KBanihikoBaHOr0  HaflaBaya €fIeKTPOHHUX  [0BipuMX nocnyr  IHgopmaLiiHo-
foBifkoBoro genaptameHty ArC.

I1. OcHOBHI BUMOru o opraHisauii po6otu LLOTT
2.1.KepiBHnytBO LIOIT Ta iX NOBHOBaXXEHHS

3arasibHe KepiBHMUTBO LIOI 34ilACHIOE 3aCTYMNHUK HauaibHUKa 'Y AMNC, akuii
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KOOPAVHYE PO6O0TY YnpaBniHHA EefIEKTPOHHWX CepBiciB, BIAMOBIAHO [0 PO3MOAiny
060B’A3KiB (fani - KoopauHatop LIOM).

KoopguHatop LIOIM 3a6e3neuvye:

KOHTPO/Ib 3@ OpraHisatieto pobotu Ta gisnbHicTio LIOTT;

3aTBEPMKEHHSA  OpraHizaliiHo-po3nopsaaUMX AOKYMEHTIB W00  AisNbHOCTI
LIOrT;

3abe3neyveHHs 3aTBepMKeHHA rpadikiB poboTy (haxiBuis, AKi NpauoBaTUMyTh Y
LLOIM, Ta y pasi HeobXiAHOCTI 3MiH [0 HUX;

B3aemogito LIOIT i3 cTpyKTypHUMK nigposginamm 'Y ANC, KsaniikoBaHUM
Hapasayem EAMI A4 AOMNC;

onepatuBHE pearyBaHHA Ha MPOGMEMHI MUTaHHA, WO BUHMKAOTL Mif 4ac
po60Tu LIOMT, Ta BXMBAE 3aX0AiB LLOAO X BUPILLEHHS;

opraHisauito Ta NpoBeeHHA HaBYaHHSA NpawiBHYKIB, 3a4igHMX y poboTi LIOTT;

BM3HAYEHHSA BIAMOBILAbHUX 32 JOTPMMAaHHSA MPOTUMNOXEXHMX HOPM Ta TEXHIKY
Ge3neku.

KepisHukom LIOMM, yTtBOpeHoro npu ALL, € HavyanbHUK  Kpamartopebkoi Af
(pani - kepiBHuK LIOIM), y pasi TMM4YacoBOi BiACYTHOCTI 060B'A3KMN KepiBHMKa LIOTT
BUKOHYE 3aCTYMNHUK HadasibHMKa Kpamatopcbkor AHI.

KepisHuk LIOIM:

po3pobnse Ta 3abe3neyye 3aTBepMpKeHHA HakazoMm Y AMNC nonoxeHHA Ta
pernameHT LIOIT (3a NorogpkeHHAM 3 ynpas/iHHAM eneKTpoHHMX cepsicis 'Y ANMC);

OpraHi3oBye Ta KOOpPAUHYE poboTy npauiBHYUKIB, 3a1yyeHux Ao pobotun y LIOTT;

3abe3neyye HafaHHA YNpaB/iHHIO €NeKTPOHHMX CepBICiB  MPOMNo3vLii  Jo
rpadikis poboTu npayisHKkiB y LIOTT,

3abe3rneyye onepatvMBHe pearyBaHHA Ha MPOOMEMHI MWUTaHHA, WO BUHUKAKOTb
nig yac po6otn LIOM, BXMBae 3ax04iB LLIOAO X BUPILLEHHSA, Ta IHPOPMYBaHHA Mpo
HUX KoopamHaTopa LOrT;

Hagae koopauHatopy LIOIM nponosuuii Woao 3aiyyeHHs, Yy pasi HeobXigHOCTI,
[0AaTKOBOI Ki/fIbKOCTI npauiBHUKIB ang pobotn y LIOTT;

3a6e3reyvye BefleHHs XXypHany 006/iky poboyoro yacy npauisHukis y LIOI Ta
Bi3yBaHHA Tabens 06/iKy BWKOPUCTAHHA POO0YOro Yacy CTPYKTYPHUX MiLpO34iniB
'Y AMNC, npauiBHUKN SKKX 3autyyeHi go pobotun y LIOIT;

3abe3neyye nigroToBKY NPOMO3vLii WOAO OOPMIEHHA NOKKUYMKIB HANPSMKY
PyXy, Tab/IMYOK, CTEHAIB Ta TX PO3MILLEHHS;

3a6e3rneyye po3MilLieHHs iHdopMmauiiy LIOI, 30kpema Ha CTeHAax;

3abe3rneyvye NiAroToBKY BUMOr [0 MEHIO aBTOMAaTu30BaHOI CUCTEMM KepyBaHHA
4eproto Ta 'y pasi Heob6XigHOCTI BHECEHHS 3MIH [0 HbOTO.

Mogepatopom LIOIM € npauisHuk Kpamatopcbkoi AL, Ha fKOro Hakasom
HauanbHKKa 'Y ANC noknageHo BiANoBigHI 060B’A3KM.

Mogepatopn BignosigatoTb 3a cutyauito B LIOIM, HagaHHA aonomoru
BiABigyBayam 6e3nocepeaHbo y LIOMT.

Mogepatop 3abe3neuye:

KOHTPO/b cuTyauil B LIOIT (KepyBaHHS Yeproto, BXUTTA 3aX0AiB 3anobiraHHs Ta
NiKBiJaLiT KOHMAIKTHUX CUTyaUiid, 34INCHEHHA KOHTPOMO 3a nopsgkom y LIOMM
TOLLID);
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HafaHHA Cy6’eKTam 3BepHeHb IH(opmMauii WOA0 HagaHHA aAMIHICTPaTUBHUX
nocnyr, poboTun enekTpoHHKX ceps.icis AMNC Ta LLOM 3aranom;

HaflaHHs [0nomory BidgifyBadam Yy KOPWUCTYBaHHI MICUAMW AN MMIATHUKIB 3
AOCTYIMOM A0 Mepexi IHTepHeT, enekTpoHHUMK cepsicamun AIC;

oriepatmBHe iH(OPMYBaHHS KepiBHMKA YMNPaB/iHHA e/IeKTPOHHUX CepBICIB Ta
KoopawmHatopa LLOIN npo notouHy cutyauito 8 LIOT.

2.2. CTPYKTYpPHI Nigpo3ainm, ki 3any4darntbea 4o pobotu y LIOM

[o po6otn y LIOM npn OIT1 Ha NOCTiiHIA OCHOBI 3a/y4at0TbCA NpaLjiBHUKM
AnNI, Ta'y pasi HeobXigHOCTI, 3a piLleHHAM KepiBHUKa 'Y AMNC MoXyTb 3a/1yqaTuchb
npavisHykn 'Y AMNC, a came:

- OpraHisauiiHO-po3nopaa4oro ynpas/iHHS;

- yNpaBniHHA 3 NTaHb BUABNIEHHSA Ta OMNpaLloBaHHA NOLATKOBMX PU3KIKIB,

-yNpaBniHHA MOAATKOBOIO aAMiHICTPYyBaHHSA (i3NYHMX OCIb;

- yNpaBs/iHHA NO Po60TI 3 NOAATKOBUM 6OpProm;

- YNpasiHHA KOHTPO/IHO 3a NiJaKumM3HUMK ToBapamu;

- YNPaBiHHA eIEKTPOHHUX CEePBICIB;

- KBanlipikoBaHoro Hagasada EAMIAA AMC.

[octyn o iHopmauiiHmx pecypcis y LIOM HagaeTbea BiAMoBiAHO [0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[po 3aTBepykeHHs MopsaaKy AOCTyny Ao iHpopmaLii B
iHhopMaLiiHMX,  TeNeKOMYHIKaliiHuX Ta  iHopMaLiiHO-TeNEKOMYHIKaLiiHUX
cuctemax [ep>kaBHOI NMOJATKOBOI Cyou YkpaiHu» Ta Hakasy AMNC YkpaiHu Bif,
02.07.2020 Ne316 «[Mpo 3aTBEpIYKEHHS MOPSAAKIB NPU3HAYEHHSA poseit ans poboTun B
IH(popmaL|iiHO-TeNeKOMyHiKaLiiH1X cuctemax AMCo.

Joctyn po [lep>kaBHOro peectpy «isvyHMX ocib6 - naaTHMKIB NOAATKIB
3abe3neyyeTbcs BignoBigHO A0 [Mopsaky 06pPO6KM MepcoHaslbHUX AaHuX Yy 6asi
MepcoHasIbHUX AaHuX - [ep>XaBHOMY PeecTpi (Di3YHNX OCI6 - MMaTHUKIB NOMATKIB,
3aTBepKeHoro HakasoMm MiHicTepcTBa (piHaHCIB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTsi tocTuuii YkpaiHn 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[Npo 3abe3neyeHHs BUMOr opsaaky 06pobku
MepcoHasibHUX AaHuX y 6a3i nepcoHanbHMX gaHnx APPO» Ta Hakasy 'Y ArC Big
19.01.2021 Nell7 «[po 3abe3rneyveHHs BuMOr [opsaKy 0OPOOKWM MepcoOHasTbHUX
JaHnX y 6a3i nepcoHasIbHUX faHux APPO».

AOMIHICTpYBaHHS pob0OYMX CTaHUi MpauiBHUKIB, AKi HafalTb eNeKTPOHHI
A0BipYi  nocnyry,  3AINCHIOETbCA  BUKMOYHO  IHChopMmaLiiHO-10BiAKOBUM
AenaptameHTom A1C.

2.3.AQMiHICTPaTUBHI NOCNYrK, 3a OTPUMAHHAM AKUX NIATHUKN MOXYTb
3BepHyTUCHL fo LOI

1 Bupaya KapTKW MiaTHUMKa NOAATKIB, BHECEHHS A0 nacropTa rpomagsHuHa
YkpaiHn (y (hopMi KHKEUKM) AaHUX NP0 peecTpauiiHuii Homep 061iKOBOT KapTKu
MnaaTHWKa NoAaTkis 3 [lepXkaBHOro peectpy isvyHUX OCIb - MIaTHWKIB NOAATKIB.

2. BHeceHHs oo nacnopTa rpomMagsHuHa YKpaiHu (Y (hopMi KHUXKEUKN) BIAMITKM
NpO HasiBHICTb nMpaBa 3AilicHIOBaTM OyAb-AKi MnaTexi 3a Cepieto Ta HOMEPOM
rnacriopra.
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3. Bupgaya BigomocTeid 3 [ep)aBHOro peectpy (isMYHMX OcCib - nNnaTHWKIB
noJaTkis Npo Cymu/mxepena BUNIa4eHnX A0X0AIB Ta yTPUMaHNX NnoaaTkis.

4. PeecTpallisi peecTpaTopa po3paxyHKOBUX onepaLlii.

5. PeecTpauist KHUr 061iKy po3paxyHKOBMX OnepaLlii.

6. PeecTpaLis po3paxyHKOBMX KHVKOK.

7. Bypaya [oBigKM npo nofaHy [feknapauito npo MaviHOBWMIA CTaH i [J0Xoau
(nopaTtkoBy Aeknapadito).

8. Bvpaya JOBIAKM MPO cniaty MoAaTKoBMX 3000B’A3aHb MIATHUKOM MogaTKy-
Pe3nEHTOM, KU1 BUDKIKAE 3a KOPAOH Ha MOCTilHE Micue MpOoXuBaHHS, Ta Mnpo
BIZICYTHICTb NMOAATKOBMX 3000B’A3aHb.

9. Bnpgaya goBigKm npo Aoxoam.

10. Bupaya AoBiAKM NPO CrifavyeHnini HepesnaeHTOM B YKpaiHi NofaTok Ha
NpuneyToK (moxoawn).

11. TiagTBEpYKEHHA CTATyCy NOAATKOBOr0 pesunaeHTa YKpaiHu.

12. PeecTpauis nnaTHMKa eQMHOrO Mogarky.

13. HafaHHA BUTArY 3 peecTpy MIaTHUKIB EAMHOIO MOJATKY.

14. BKMHOYEHHA HenpuOyTKOBOro nignpuemcTsa (yCTaHOBM, OpraHisauil) Ao
PeecTpy HeNPMOYTKOBUX YCTaHOB Ta opraHisauiii.

15. BHeCeHHst 3MiH A0 BigOMOCTER, WO MICTATbCA Y PeecTpi HenpubyTKoBMX
YCTaHOB Ta OpraHisavin.

16. HagaHHs BUTAry 3 PeecTpy HenpuoOyTKOBMX YCTaHOB Ta OpraHi3aLii.

17. Bugaya foBifKy Npo BiACYTHICTb 3a00proBaHOCTI 3 M/aTexiB, KOHTPO/b 3a
CMpaBMIAHHAM AKUX NOKNaLEHO Ha KOHTPO/HOKYI OpraHu.

18. BHeceHHs Mmicusa 36epiraHHa ankoro/bHUX HanoiB Ta THOTHOHOBUX BUPOOIB
[10 €INHOrOo epXXaBHOr0 PEECTPY MiCLlb 36epiraHHs.

19. Bmpaaya niueHsii Ha npaBo po3apibHOT TOPriB/i aKOro/IbHUMI HamnosiMu.

20. Bupaya niueHsii Ha npaBo po3api6HOil Toprieni cuapom Ta neppi (6e3
[OAaHHA CnnpTy).

21. Bupaaya niueHsil Ha npaBo  po3apibHOT TOPriB/i THOTHOHOBUMU  BUPOGaMMK.

22. Bugaya niueHsii  Ha  npaBo  po3ApibHOI  TopriBnipignHaMu, WO
BMKOPUCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

23. Bugaya niyeHsii Ha npaBo  po34pibHOI TOPriBAi Na/lbHUM.

24. Bupaaya niueHsit Ha npaBo  36epiraHHs NasibHOro.

25. Bugava niueHsi’ Ha NpaBo OMTOBOI TOPriB/i CAMPTOM ETWU/IOBMM, CMIVPTOM
eTUNOBUM PEKTU(IKOBAHUM BWHOTPaAHUM, CMUPTOM eTWI0OBUM PEeKTU(IKOBAHM
M100BMM.

26. Brigaya niueHsii Ha npaBo OMTOBOI TOPriB/i &/IKOTO/IbHAMW Harosimu, Kpim

cuapy Ta neppi (6e3 gogaHHA cnvpTy).
27. Bupaya niueH3i Ha npaBo ONTOBOI TOPriBNi cuapom Ta neppi (6e3 goaaHHs

cnvpTy).

28. Bypgaya BupobHMKam nvea 3 06¢cArom snpobHuuTea Ao 3000 rekToniTpis Ha
PIK MliLeH3IT Ha NpaBo OMTOBOI TOPTiB/Ii BUK/KOUYHO MBOM.

29. Buaaya niLgHsii Ha npaBo OMTOBOT TOPriB/i THOTKOHOBUMYK BUPOGaMM.

30. Bugaya niueHsiT Ha npaBo  ONTOBOI  TOPriBai  pigvHamu,  LWO
BYKOPWCTOBYHOTLCA B EIEKTPOHHMX CUrapeTax.



6

31 Bupgaya niyeHsii Ha npaBo ONTOBOI TOPTiB/I MabHUM.

32. Bupgava gy6nikarta niueHsil Ha npaBo Po3ApiOHOI TOPriBi aKoro/IbHUMIN
HarnosmMu.

33. Bupgaya gy6nikata niyeH3ii Ha NpaBo Po3api6HOT TOPriBai CMAPOM Ta neppi
(6e3 fogaHHA cnvpTy).

34. Bupaya pybnikata niueHsii Ha npaBo po3api6HOI TOPriBfi THOTHOHOBUMU
B/poGamMu.

35. Bugaya Aay6nikata fiueH3ii Ha MpaBo  po3dpibHoi  piguHamn, Lo
BMKOPWCTOBYHOTLCA B €/TEKTPOHHMX CUrapeTax.

36. Bupaaya ay6nikarta niueH3iT Ha npaBo po3apibHOIT TOPriBi NaslbHUM.

37. Bupgaya gybnikara niueHsii Ha npaeo 36epiraHHA nasibHOro.

38. Bupgaua gybnikata niueH3iT Ha NpaBo OMTOBOI TOPriB/i CUPTOM ETU/MOBUM,
CMUPTOM  eTW/IOBUM  PEKTU(IKOBAHMM  BMHOTPagHWM,  CMMPTOM  ETWIOBUM
PeKTUiKoBaHUM M/I0A0BUM.

39. Bupgaya py6nikata niueHsii Ha npaBo OMTOBOI TOPFiBAI  a1KOro/ibHUMM
HarnoamMu, KpiMm cugpy Ta neppi (6es LogaHHA cnvpry).

40. Bmnpgaya gy6nikarta niueHsii Ha npaBo ONTOBOI TOPriBai cuapom Ta neppi (6e3
[OAaHHSA CNnpPTY).

41. Bugaya gyonikara fiLeHsii Ha NpaBo ONTOBOI TOPriB/i BUKIHOYHO MUBOM.

42. Bugaya paybnikata fiueHsil Ha npaBo OMTOBOI TOPriBAi  THOTHOHOBUMM
B/pOGamMu.

43. Bupaya py6nikata fileH3ii Ha npaBo OMTOBOI TOPriBAi pigvHamMu, WO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

44. Bupava gybnikara fiLeHsi’ Ha npaso ONTOBOT TOPriBAi NalbHUM.

45. TMepeodhopmieHHA MiLeHsiT Ha NpaBo PO3A4pIOGHOT TOPriBAI a/IKOrONIbHUMU
HarosMu.

46. MNepeoopMieHHS NiLEH3IT Ha NpaBo Po3A4pPIGHOT TOPriBAi CUAPOM Ta neppi
(6e3 fofaHHA cnnpTy).

47. TNepeoopM/IEHHA NiLEeH3IT Ha npaBo po34pi6HOI TopriBni THOTHOHOBMMMU
BpoGamu.

48. TepeodopmieHHs NiLEH3IT Ha NpaBo PO34PIGHOI TOPriBAil piaMHamu, LLIO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHMX CUrapeTax.

49. TepeoopMIeHHs NiLeHsiT Ha NpaBo Po34piOHOI TOPriBAI Na/IbHAM.

50. MepeodopmneHHs NiLeHsiT Ha NpaBo 36epiraHHs MasibHoOro.

51. MepeodopmeHHs NiLeH3IT Ha NpaBo OMTOBOI TOPFiB/I CINPTOM ETUIOBUM,
CMUPTOM  E€TWU/IOBMM  PEKTU(DIKOBAHUM  BUHOTPafgHWM,  CMIUPTOM  ETWU/I0BUM
PEKTUDIKOBaHUM M/1040BUM.

52. MepeodopmneHHa NiueH3iT Ha MpaBO OMNTOBOI TOPFiBAI  &1KOro/IbHUMM
HarnoamMu, KpiM cugpy Ta neppi (6e3 fLogaHHsA cnvpTy).

53. MNepeoopmneHHs niueHsii Ha NpaBo ONTOBOI TOPriB/i cuapom Ta neppi (6e3
[OAaHHSA CnnpTYy).

54. TepeodopmeHHs NiLeH3iT Ha MpaBo OMTOBOI TOPriB/I BUK/IKOYHO MBOM.

55. MepeodopmieHHA  NiUeH3ii Ha npaBo ONTOBOI TOPriBAl  THOTHOHOBUMU
B/pOGamMu.
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56. MNepeodopMneHHa NiUeH3iT Ha npaBo OMTOBOI TOPriBAi  piavHamu, WO
BYKOPWCTOBYHOTLCS B €/IEKTPOHHMX CUrapeTax.

57. MepeodhopmsieHHS NiLEH3iT Ha NPaBo OMTOBOT TOPTiBAI Na/IbHUM.

58. AHy/NOBaHHA MiLEeH3iT Ha MpaBO PO3APIGHOT TOPriBAi  anKOrobHUMK
HarnosMu.

59. AHynt0BaHHA NiLeHsIT Ha NpaBo Po3apioHOIT Toprisi cuapom Ta neppi (6e3
L0LaHHA CNnpTY).

60. AHy/MOBaHHA NiLeH3IT Ha npaBo PO3ApiGHOT  TOprieni  THOTHOHOBMMU
BYpoGamu.

61. AHYNIOBaHHA iLEeH3ii Ha npaBo PO3ApPIGHOI TOpriBfai  piAMHamu, WO
BYKOPWCTOBYHOTLCA B €/IEKTPOHHNX CUrapeTax.

62. AHYMOBaHHA MiLEeH3IT Ha NPaBo PO34PiOHOT TOPriB/I NaILHUM.

63. AHY/HOBaHHS NiLeH3iT Ha NpaBo 36epiraHHA NasbHOro.

64. AHYNIOBaHHA JiLEeH3IT Ha MpaBO ONTOBOI TOPriBAI CMMPTOM ETU/IOBUM,
CMUPTOM  ETW/IOBUM  PEKTU(IKOBAHUM  BUHOTPagHUM,  CNUPTOM  E€TUIOBUM
PEKTU(DIKOBaHMM M10L0BUM.

65. AHy/OBaHHSA NiLeH3IT Ha NpaBo OMTOBOT TOPriB/I aN1KOro/lbHAMKN HaMosAMu,
Kpim cugpy Ta neppi (6e3 fgofaHHs cnvpry).

66. AHyntOBaHHA NiLEeH3IT Ha NpaBo OMTOBOI TOPriBAI CUAPOM Ta neppi (6e3
[0LaHHA CnnpTy).

67. AHY/MOBaHHA NiLEeH3IT Ha NpaBo ONTOBOT TOPFiB/I BUKIKOYHO MUBOM.

68. AHy/IKOBaHHSA NiLEH3iT Ha NpaBo ONTOBOT TOPriBAi THOTHOHOBMMU BUPOGaMW.

69. AHYNIOBaHHA NiUEH3ii Ha npaBO OMNTOBOI TOPriBAl  piguHaMu, Lo
BYKOPWCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHYNtOBaHHSA NiLEH3ii Ha NPaBo OMTOBOI TOPriB/i Ma/lbHUM.

71. Bupaya fogatka [0 NiueHsiT Ha npaBO OMTOBOI TOPriBAi a/KOrOfbHUMM
HarmosiMu, KpiM cuapy Ta neppi (6e3 gofaHHs cnvpry).

72. Bupaya popartka Ao MiueHsii Ha npaBo OMTOBOI TOPriBAI CUAPOM Ta neppi
(6e3 pogaHHsA cnnpTy).

73. Bugaya gofatka Ao niueHsii Ha npaBo OnTOBOT TOPTiB/i BUK/KOYHO MUBOM.

74. Bugaya fopatka [0 NiLeHsil Ha npaBo ONTOBOI TOPriBai THOTHOHOBUMM
BUpOGaMW.

75. Bugaya pojatka [0 MiueH3il Ha npaBO OMTOBOI TOPriBMAi pigvHamu, LLIO
BUKOPWCTOBYHOTLCA B E/IEKTPOHHUX CUrapeTax.

76. PeecTpaujis nnaTHMKa Nogatky Ha AogaHy BapTiCTb.

77. HafaHHA BUTArY 3 PeecTpy MNaTHUKIB NOAATKY Ha A0AaHy BapTiCTb.

2.4. IHWIi nocnyrn Ta cepsicu

1 TpuinMaHHA KOPeCcrnoHAeHUIT LWOAO OTPUMAHHS afMIHICTPATUBHWNX MOCAYT.

2. MpuiAMaHHA NoAaTKOBOT Ta IHLLIOT 3BITHOCTEN.

3. 06K NNaTHUKIB:

3.1. B3ATTA Ha 06/iK NNaTHUKIB NOAATKIB, NIaTHUKIB €4NHOTO BHECKY, 06’EKTIB
ONOAAaTKyBaHHA Ta 06’EKTIB, MOB’A3aHMX 3 ONOAATKYBaHHAM;

3.2. HafaHHA BUTArIB 3 PEECTPY MMAaTHUKIB akUM3HOro Moaatky 3 peanisauii
nasibHoro abo CnupTy eTWU0BOTO;
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3.3. Bugaya [0BigKM MPO 3MiHY PeecTpauiiHoro Homepa O6/IKOBOI KapTKu
MiaTHUKa NoAaTKis.

4. NpoBefeHHs 3BIPKM 3a MUCbMOBOKD 3aBOKO M/IATHMKIB NOAATKY Ha MailHO 3
(hisnyHnX ocib (nofatky Ha HepyxoMe MaiHO, BifMiHHe Bif 3eMenbHOI AiNAHKW,
TPaHCMOPTHOrO NoAaTKy Ta nnartu 3a 3emto (Y T. Y. 3as8a A/19 3aCTOCYBaHHA Mifbru).

5. MMorogpkeHHA [OBIJOK-PO3paxyHKIiB Ta MignvcaHHA [OBILOK Mpo Buady
KOLLITIB A1 BUMNaTK 3apobiTHOT NnaTk 6e3 NepeBipku Cym CniaTv €AUHOIO BHECKY.

6. HagaHHA nnaTHMKam  Ge3KOLUTOBHOrO MporpamMHOro  3abesneyveHHs  Ans
(hopMyBaHHA Ta MoJaHHs NMoAaTKOBOI, (PiIHAHCOBOT Ta IHLLIOT 3BITHOCTEN NNaTHUKIB B
e/IeKTPOHHOMY BUTNISIAI.

7. HagaHHst KOHCYbTaLliil 3 NUTaHb:

7.1. eNeKTPOHHUX CepBICIB;

7.2. NOJATKOBOIO 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWTaHb CMiaTM E€AMHOIO
BHECKY Ha 3ara/lbHO000B’A3KOBE [epXKaBHe CoLjia/ibHe CTpaxyBaHHA Ta IHLIOro
3aKOHO/AABCTBa, KOHTPO/1b 32 AOTPUMaHHSAM AKOro noknageHo Ha opraHn Ar1C.

8. HailaHHsA eneKTpOHHUX LOBIPYMX MOCAYT.

9. MpuiAMaHHA 3BEpPHEHb TPOMadsH Ta 3anuTiB Ha OTPUMAHHSA My6/iuHOI
IH(hopmaLii B Mexkax 3akoHiB YKpaiHu Bif 02 »koBTHA 1996 poky Ne 393/96-BP «[po
3BepHeHHs1 rpomagsH» (31 3MmiHamu) Ta Bifg 13 ciuHa 2011 poky Ne 2939-VI «[po
[OCTYN Ao ny6nivyHoi iHgopmauii» (31 3MiHamw).

2.5. CynyTHi nocnyru

Y NpUMILLEHHAX, B AKUX po3miwieHo LIOM, MOXyTb HagaBaTucs CymnyTHI
nocnyru (BUroTOB/IEHHA KONiM JOKYMEHTIB, NlaMiHyBaHHSA, NPOAAX KaHLENAPCbKMX
TOBapiB, HafaHHA OGaHKIBCbKMX MOCMYr TOWO), Y TOMY YWCAI CTOPOHHIMM
opraHizayismm.

3a60pPOHAETLCA BiHOCUTM [0 CYNYTHIX MOCAYr HafaHHA KOHCYNbTauil Ta
IH(hopMaLlii, NOB’A3aHMX 3 HafgaHHAM afgMiHICTPaTMBHMX MOCNYr, NPoAaX 6/1aHKiB
3a9B Ta IHWWX [OKYMEHTIB, HeoOXigHMX [ANA 3BEePHEHHS LWOA0 HafdaHHS
afIMIHICTPaTUBHMX MOCMYr, a TaKOX HaJaHHA [AOMoMOrM B iX  3anOBHEHHI,
(hopMyBaHHi MakeTa AOKYMEHTIB.

HagaHHs nnatHuX cynyTHiX nocnyr opraHom AMNC 3a60poHSAETLCS.

3. Bumoru fo npauiBHUKIB, 3an1yyeHux 4o pob6otu B LJOTI

MpauiBHMKK, 5K 3any4atoTbes A0 po6oTn y LIOM, y cBOiil poboTi KepyroTbCs
KoHcTuTyLieto Ta 3akoHamMm YKpailHu, yKaszamu [Mpe3vaeHTa YKpaiHu, noctaHoBamu
BepxoBHoi Paan YKpaiHu, NPUAHSTAMK BignoBiAHO A0 KOHCTMTYLIT Ta 3aKOHiB
YkpaiHu, aktamy KabiHeTy MIiHICTpiB YKpaiHW, HakasamMu MiH®DiHY 3 nuTaHb, L0
Hanexartb Ao KomneteHuii AMNC, Hakasamn (posnopsmkeHHsamin) AMNC ta 'Y AMC,
LM NOOXEHHAM, MOJIOXKEHHSAM MPO NiAPO034iS, NOCaL0BO IHCTPYKLIED.

MpauiBHWKK, 3any4eHi go pobotw y LIOM, NOBUHHI LOTPUMYBATUCL Ai/I0BOrO
CTU/IO B 04531 Ta HOCUTN BENIDK.

MpayiBHWKK,  3anydeHi go  pobotm y  LOM,  MOBUHHI  6yTH
BMCOKOKBa/Ti(DiKOBaHNUMM ~ crieLianictamu, KOMyHiKabeflbHUMK,  A06PO3NUIMBUMN,
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TONEPAHTHUMM, NPUHLMNOBAMMK Ta AUCUUNNIHOBAHUMU Yy po6OTI, BMIiTK MpautoBaTu
B KOMaHAi, AOTPMMYBaTWUCb NPaBWUA LiN0OBOr0 €TUKETY.

4. HaBYyaHHA npauiBHUKIB, 3anyyeHnx fo pobotu B LLOM

HaByaHHA npauiBHUKIB, 3anydyeHux fgo pob6otm B LOM. npoBognutbes
BIAMOBIAHMMW MiApoO34inaMyM OfAWMH pa3 Ha MiBPOKYy abo y 3B'A3KY 3i 3MiHaMu Yy
nopaaKy HagaHHa nocnayr (y TOMy u4ucni 3i 3MiHaMW y 3aKOHOZLAaBCTBI) y opmi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a yu4acTi npauiBHukis Y AMNC T1a 3a
AWUCTaHLUiHOW abo AMCTaHLUinHO-04HOl (KOMOiIHOBaHOW) (hopmMaMy HaBYaHHS 3a
yuacTi axisuis AMNC.

Y pasi BcTaHOBNeHHA y LIOIM aBTOMaTM30BaHOT CUCTEMW KepyBaHHA 4eproto
npayisBHukn opradis AMNC pgonyckawTbCad [0 po60TM Yy HbOMY nuwe nicng
O3HaliOM/IEHHA 3 IHCTPYKLIEW KOpUCTyBaya CUCTEMU, TMPOBEAEHHA 3  HUMM
NPaKTUYHOIO 3aHATTS WO0A0 1T BUKOPUCTAHHS Ta AeMOHCTpauil HUMKU KepiBHUKY abo
mogepatopy LJOI'l BMiHHS KOPUCTYBaTUCA CUCTEMOLO.

5. BignoBifanbHicTb

3a HecBOeyacHe Ta HeHanexHe HafgaHHa nocnyry LLOIM kepiBHUKKW nigpos3ainis,
Bif4MoBifanbHUX 3a iX HajaHHA, KepiBHMK LOIM i koopguHatop LOM y mexax
MOBHOBAXEHb HECYTb BifMNOBifaNbHICTb, NepeabavyeHy 3aKOHOAABCTBOM.

HauanbHuk Kpamatopcbkoi Alll XXaHHa NMEPMAKOBA



