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|. 3aranbHi NOMI0XKEHHA

Lle NonoXeHHs1 BU3HAYaE €AMHI opraHisauiiHi NpuHUMNM poboTu NpauiBHMKIB,
AKi 3a/1y4atoTbCa [0 po60TU Yy LeHTPI 06CNyroByBaHHA nNnaTHUKIB (gani - LIOIM).

LIOM cteopeHo npu Kanbmiycekii A1 FonosHoro ynpasniHns AMNC y
[loHeLKiii o6nacTi (gani - Kanbmiycska A1 TY AMNC, A1) 3 meToto 3a6e3neyeHHs
3pYYHUX Ta LOCTYMHMX YMOB A/ OTPMMaHHSA MOCAyr 1 CepsiciB rpomMagsaHamu,
camo3aiHATUMM Ta PUANYHUMK 0cobamu, MNoAinweHHs iMipKy opraHis ANMC,
NiABULLEHHSA e()eKTUBHOCTI Ta ONTUMI3aLii yMOB poboTy.

PilweHHs wopao yTtBopeHHs LIOM npuiiMaetbea HadvanbHukom Y AMNC, Ta
Hafcunaetbcs Ao [lenaptaMeHTy enekTpoHHuX cepsicis AI1C.

PilweHHs wopo nikeigauii LLOM npuiiMaeTbcs HavanbHukom Y AMNC 3a
MOrofpkeHHAM 3 [lemapTaMeHTOM eNneKTPoHHUX cepsicis AI1C.

LLOM - nocTitHO pAitounin pobounii opraH 'Y AMNC, B sikoMy HafgaroTbCs
nocnyru nocagosmmu ocobamu 'Y ArC T1a nocagosmmm ocobamu KBaniikoBaHOro
HafaBaya eNeKTPOHHUX A0BipUMX nocnyr IHhopMaLiniHO-0BiAKOBOr0 AenapTaMeHTy
AMNC (gani - kBaniikoBaHwii Hagasad EAM 144 AMNC), BianosiganbHUMK 3rigHO 3
(OYHKUiIOHa/lbHUMK  000B’A3KaMW 332 HafaHHS  agMIHICTPaTMBHUX  MOCHYT,
KOHCYNbTauiin,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEHUiT LWoA0  OTPUMaHHS
aAMIHICTPaTUBHUX MOCNYr, IHWWX [OOKYMEHTIB (3BepHEHb rpoMajsH, 3anuTiB Ha
oTpUMaHHA ny6nivyHOT iH(opMaLii, TOWO), Ta HafaHHA eNeKTPOHHMX [AOBipYMX
MoC/nyr.

MpayiBHUKKN 3anyyaroTbCd A0 pobotn B LLOIM Ha nigctasi rpadika po6oTu
npayisHukie 'Y AMNC y LLOIM, 3ateBepmkeHoro Hakasom 'Y ArC.

OcHoBHUMM 3aBAaHHAMK LIOIT €:

HafaHHA aAMIHICTPaTUBHUX MOCAYT Ta KOHCY/bTalil Y HaKOPOTLUWIA CTPOK Ta
3a MiHIMa/bHOT KiNIbKOCTI BifBiAYyBaHb CY6’€KTIB 3BEPHEHD;

NPUMaHHSA NoAaTKOBOT Ta IHLLOT 3BITHOCTI;

HaJaHHA eNeKTPOHHUX [0BIPYMX NOCAYT;

iHpopMyBaHHSA CY6’eKTIB 3BEPHEHb MPO MOPAAOK HafaHHA afMiHICTPaTUBHUX
nocnyr, BNpoBa/kKeHi eneKTPoHHI cepsicn AI1C.

Mig yYac cTBOpeHHs Ta (hyHKUioHyBaHHA LIOIM mae 6yTn 3a6e3nevyeHo 3axucT
IHbopmaLiT BiANOBIAHO A0 BMMOI YMHHOIO 3aKOHOAABCTBA Y KpaiHW.

HagaHHs agmiHicTpatuBHux nocnyr y LIOM 3a6e3neyyeTbCs LASXOM B3aEMOAIT
MK CTPYKTYpHUMK nigposginamun 'Y AMC, aki BignoBigHO A0 (YHKLUIOHANbHUX
000B’A3KiB € Bi4NO0BiAaNbHUMM 32 HaaHHA TaKnUX Moc/yr.

HagaHHS eneKTPOHHMX [OBIpYMX MOCNYr npauiBHUKaMy KBasi(hikoBaHOro
Hagasaya EAM 144 AMNC  34ilicH0ETbCA  BIANOBIAHO A0  PernameHTy
KBaNi(hikoBaHOTO0  HajaBaya €NEeKTPOHHUX A0BipYMX nocnyr  IHgopmaliinHo-
posigkosoro genaptameHty ArC.

I1. OcHOBHI BUMOru fo opratisayii po6oTtu LLOTT
2.1.KepiBHnytBo LJOI Ta iX NOBHOBaXeHHSA

3aranbHe kepiBHMLTBO LIOIT 34iiCHIOE 3aCTYNHUK HavanbHKKa 'Y ANC, skuit
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KOOPANHYE po60TY YnpaBiHHA efIeKTPOHHUX CepBicCiB, BIAMOBIAHO A0 po3noginy
o6os’askiB (gani - koopamHatop LLOIT).

KoopanHatop LLOI 3a6e3neuyye:

KOHTPO/1b 3a OpraHisayieto pobotu Ta fisneHicTio LLOIT;

3aTBEPPKEHHS  OpraHi3auiiHO-po3nopsaYMx [AOKYMEHTIB WOA0  AisNbHOCTI

ort;
. 3a6e3reyeHHs 3aTBeppKeHHS rpaikiB poboTun ¢axisuis, AKi npauoBaTUMyTh Y
LIOI, Ta 'y pasi Heo6Xi4HOCTI 3MiH A0 HUX;

B3aemogito LIOI i3 cTpykTypHumu nigpo3ginamu 'Y ArC, kBanidikoBaHWUM
Hagasayem EAMIAA OMNC,;

onepaTvBHe pearyBaHHs Ha MPOGMEeMHI MWUTaHHA, WO BMHUKAKOTL Mif 4ac
po6oTn LLOI, Ta BXXM1BA€E 3aX0/iB L0AO X BUPILLEHHS;

opraHi3sauito Ta NPOBefeHHS HaBYaHHA MpaLiBHUKIB, 3adiaHNX y poboTi LIOr;

BU3HAYeHHA BIAMNOBILA/IBHUX 38 LOTPUMAHHSA MPOTUMOXEXXHUX HOPM Ta TEXHIKY
be3neku.

KepisHukom LIOIM, yTtBopeHoro npu ALU, € HavanbHUK Kanbmiycbkoi Arl
(mani - kepisHuk LIOIM), y pa3i TMM4acoBoTl BifCYTHOCTI 060B'A3kM KepiBHMKa LIOIM
BUKOHYE 3aCTYMNHNK HavabHMKa Kanbmiycbkoi Arl.

KepiBHuK LIOIT:

po3pobnse Ta 3abe3neyye 3aTBepiKeHHA Hakasom Y [AMNC nonoxkeHHsa Ta
pernameHT LJOIT (3a NOrofmkeHHsM 3 yrpaBniHHAM efleKTPoHHKUX cepsicis 'Y ArC);

OpraHi3oBye Ta KOOpAUHYE pob0Ty NpauiBHUKIB, 3a1ydeHnx o pobotun y LIOIMT;

3abe3neyvye HafaHHS YMNpaBfiHHIO eNeKTPOHHUX CcepBiciB npono3uuii Ao
rpacikis po6oTu npauisHukiB y LIOMM;

3abe3neyvye onepaTtuBHe pearyBaHHA Ha MPOGSEMHI MUTAHHA, WO BUHMKAKOTH
nig vyac po6otn LIOM, BXMBae 3axofiB LOLO TX BUPILLEHHSA, Ta IHPOPMYBaHHA NPo
HUX KoopauHatopa LIOIT;

Hagae koopaunHaTopy LLOMM nponosuuil woao 3any4veHHs, y pasi HeobXigHOCTI,
[0AAaTKOBOT KifIbKOCTi MpauiBHMKIB Ans pobotun y LIOTT;

3abe3neyvye BefeHHS XypHany 06/iKy poboyoro yacy npauisHukis y LJOIN Ta
Bi3yBaHHA Tabens 061iKy BMKOPMUCTAHHA PO60YOro yacy CTPYKTYPHWUX Migpo3Ainis
'Y AMNC, npauiBHUKN AKNX 3a1yyeHi fo poboTtn y LIOIT;

3abe3neyvye NiAroToBKYy NPOMoO3vLin WOAO OPOPMIIEHHA MOKAKUYNKIB HaMpPAMKY
pyXy, TabNM4yoK, CTEHAIB Ta TX PO3MILLEHHS;

3abe3neyvye po3miLeHHs iHpopmauii y LIOM, 30Kpema Ha cTeHAax;

3abe3neyvye NigroToBKY BMMOI 40 MEHHO aBTOMAaTM30BaHOI CUCTEMU KepyBaHHS
4eprowo Ta 'y pasi HeobXiAHOCTI BHECEHHS 3MiH 10 HbOrO.

Mopgepatopom LIOIM € npauisHnk Kanbmiycbkoi All, Ha AKOro Hakasom
HayanbHMKa 'Y AMNC noknageHo BianoBiaHI 060B’A3KMN.

Mogepatopu Bignosigawots 3a cutyauito B LIOIM, HagaHHA gonomoru
BifBifyBayam 6e3nocepesHb0o y LIOT.

Mogepatop 3abe3nevye:

KOHTponb cuTyauii B LLOM (KepyBaHHS Yeproto, BXWUTTA 3ax0fiB 3arnobiraHHs Ta
NiKBigaui’T KOH(NIKTHUX cuUTyauild, 3[4iACHEHHA KOHTpoM 3a nopsgkom y LIOM
TOLO);
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HafjaHHs Cy6’eKTam 3BepHeHb iH(opmauil WoA0 HagaHHA agMiHICTpaTUBHUX
nocnyr, poboTtn enekTpoHHUX cepsicis A4MNC Ta LLOI 3aranom;

HafaHHsA JoMOMOry BiABifyBayaM Yy KOPUCTYBaHHI MicuAMW ONs NNaTHUKIB 3
AOCTYMNOM 10 MepeXi IHTepHeT, eneKTpoHHUMU cepBicamu AI1C;

ornepaTtvBHe IH(OPMYBaHHA KepiBHMKA YMNpaB/iHHSA €NeKTPOHHUX CepBiciB Ta
koopauHatopa LIOIM npo notoyHy cutyauito B LJOM.

2.2. CTPYKTYpPHI nigpo3ainm, ki 3any4varTbes 4o pobotn y LLOMM

[lo po6otn y LIOM npu AIA Ha nocTiliHili 0CHOBI 3anyyaloTbCs MpawiBHUKM
AN, Tay pasi HeobXxiAHOCTI, 3a pilleHHAM KepiBHMKa 'Y AMNC MOXYTb 3a/yyaTucb
npauisHukn 'Y AMNC, a came:

- OpraHi3sauiiHo-po3nopAAY0ro ynpasiHHS;

- yrpaBfiHHA 3 NTaHb BUAB/IEHHS Ta ONpaLoBaHHA NOAATKOBUX PUSUKIB,;

- yNpae/iHHA MOAATKOBOr0 agMiHICTpyBaHHA (hi3YHUX OCIO;

- yrpas/iHHA 1Mo po60Ti 3 N04aTKOBUM 60prom;

- yrpasiHHA KOHTPOO 3a NifakLuM3HMMKN ToBapamu;

- YNpaB/iHHA eNeKTPOHHUX CEPBICIB;

- KBaflipikoBaHoro Hagasava EAMI A4 AMNC.

[ocTtyn go iHgopmauinHnx pecypcis y LLOIM HagaeTbest BigNoOBigHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Npo 3aTBepmpkeHHs MopsaaKy focTyny A0 iHpopmaLii B
IHopMaLiiHMX,  TeneKOMyHiKauiiHUX Ta  iH(opMaLiiHO-TeNeKOMYHiKaLinHUX
cuctemax [lepxxaBHOT MOLATKOBOT Cnyx6u YKpaiHu» Ta Hakasy AMNC Ykpainu Bij
02.07.2020 Ne316 «[po 3aTBepKEHHS NOPSAAKIB NPU3HAYEHHA ponelt ans poboTu B
iH(hopMaLiiHO-TeNleKOMYHiKaLintH1X cuctemax ArMCx.

[octyn [o [epXaBHOro peectpy isMUHMX 0OCI6 - nNNaTHMKIB NOAATKIB
3abe3neyyeTbCca BIANOBIAHO A0 [Mopaaky 06pPO6KM MNepcoHasibHUX fdaHux Yy 6asi
NepcoHaNbHUX AaHunX - [lep>XXaBHOMY pPeecTpi (isnyHMX 0OCib - NIaTHUKIB NOAATKIB,
3aTBepKeHoro HakasoMm MiHicTepcTBa (piHaHCIB Ykpainu Big 24.02.2015 Ne 210,
3apeectpoBaHoro y MiHictepcTsi tocTuuii Ykpainm 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[po 3abe3neyveHHss BuMor Mopsagky 06pobku
NnepcoHaNbHUX AaHuX y 6a3i nepcoHanbHMX faHmx AP®PO» Ta Hakasy 'Y ArC Big
19.01.2021 Neol117 «[lpo 3abe3neyeHHs BumOr [lopsaky 06p0O6KM MepCoHaNbHUX
AaHNX Yy 6a3i nepcoHanbHMX gaHux APPO».

AAMIHICTpyBaHHS PO60YMX CTaHLiA npauiBHMKIB, SKi HaatoTb €NEeKTPOHHI
AOBipyi nocnyru,  34IANCHIOETLCS  BUK/IHOYHO IHopmaLiiHO-A0BIAKOBUM
paenaptameHtom Ar1C.

2.3.AAMIHICTPATUBHI NOCNYrK, 32 OTPUMAHHAM AKUX NJATHUKN MOXYTb
3BepHyTUCbL Ao LIOTI

1 Bupgaya KapTKvM nnaTHMKa MofaTkiB, BHECEHHA [0 nacrnopta rpomMaisHuHa
YKpaiHn (y (hopmi KHVXKeYKM) AaHWX Npo peecTpauiiiHnuii Homep 061iKOBOT KapTKu
M1aTHUKa NoAaTKiB 3 [lep>kaBHOro peectpy (isnyHMX 0Cib - MNaTHUKIB NOAATKIB.

2. BHeceHHs [0 nacnopTa rpomafaHuHa YKpaiHu (y (hopMi KHVKEYKN) BIAMITKA
MPo HasBHICTb NpaBa 3AiMCHIOBATU OyAb-AKi NnaTeXxi 3a Ccepield Ta HOMepPOM
rnacropra.
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3. Bupaua BigomocTeii 3 [ep>XaBHOro peectpy (isvuHUX 0Ci6 - nnaTHUKIB
nopaTKiB Mpo cymu/mpKepena BUNIa4eHnX A0X04iB Ta yTpMMaHMX Noaatkis.

4. PeecTpallis peectpaTopa po3paxyHKOBUX onepaLii.

5. PeecTpauis KHUT 0671iKy po3paxyHKOBMX onepaviil.

6. PeecTpauisi po3paxyHKOBMX KHKOK.

7. Bugaya AoBiAKM nNpo nogaHy Aeknapauitd npo MaiHOBWIA CTaH i [0X04u
(nopatkoBy Aeknapauito).

8. Bupgaya foBigku npo cnnaty nogaTtkoBuMx 3060B’A3aHb MIaTHUKOM MoAaTKy-
PE3NAEHTOM, SKUA BUDKIKAE 3a KOPAOH Ha MOCTiliHE Micue MPOXKUBaHHSA, Ta Mpo
BIZICYTHICTb MOAATKOBMX 3060B’A3aHb.

9. Buaaya f0BIAKN NPO [OXOAN.

10. Bupaaya [0BiAKM MPO CMMavYeHUin HepesuaeHTOM B YKpaiHi NnogaTok Ha
npnbyTok (moxoan).

11. TTigTBEPAXKEHHSA CTATyCy NOAATKOBOr0 pe3njeHTa YKpaiHu.

12. PeecTpauia niaTHUKa eAMHONO MOAATKy.

13. HaflaHHs BUTArY 3 peecTpy NAaTHWUKIB €4MHOr0 Nnoaarky.

14. BK/HOYEHHA HenpubyTKOBOro mnignpuemctea (ycTaHOBW, opraHisauii) o
PeecTpy HENPMOYTKOBMX YCTaHOB Ta OpraHisaLlii.

15. BHeceHHs 3MiH [0 BiAOMOCTEN, WO MICTATLCA Y PeecTpi HENpMOYTKOBMX
yCTaHOB Ta OpraHisaLi.

16. HagaHHs BUTArY 3 PeecTpy HenpubyTKOBMX YCTaHOB Ta OpraHisauliii.

17. Buaaya AOBIAKM NPOo BIACYTHICTb 3a60ProBaHOCTI 3 MuaTexiB, KOHTPO/Ib 3a
CMNpaBNAHHAM AKUX MOKMNa4eHO Ha KOHTPO/IHOHOUI OpraHu.

18. BHeceHHsA Micud 36epiraHHA ankoro/ibHUX HaroiB Ta THOTHOHOBUX BMPO6GIB
[0 E4MHOr0 Aep>KaBHOr0 PeeCTPy MicCLb 36epiraHHs.

19. Bugaya niyeH3ii Ha npaso po3api6HOT TOPriB/i a/IKOro/IbHUMMN HaMoAMU.

20. Bugaya niyeH3ii Ha npaBo po3api6bHOi Toprieni cugpom Ta neppi (6e3
L04aHHSA CnnpTy).

21. Bupgaya niyeHsii Ha npaso po3apibHOT TOPriBi THOTHOHOBUMK BMpoGamu.

22. Bugaya niueHsii Ha npaBo po3gpibHOT  TOpriBAi - pigMHamu, WO
BUKOPUCTOBYIOTLCS B €/IEKTPOHHUX CUrapeTax.

23. Bupgaya niyeHsii Ha npaso po3apibHOT TOprisi NaibHUM.

24. Bugaya niyeHsii Ha npaBo 36epiraHHsA NaibHOro.

25. Bupaya niyeHsii Ha npaBo ONTOBOI TOPriB/i CNUPTOM E€TW/IOBUM, CMMPTOM
eTUNOBUM PEKTU(MPIKOBAHUM BUHOTPagHUM, CMMPTOM ETUNIOBUM PEKTU(IKOBAHUM
M1040BUM.

26. Bupgaya niueHsii Ha npaBo ONTOBOI TOPriB/AI a1KOTO/IbHUMWN HaMosiMK, KpPim
cnapy Ta neppi (6e3 gogaHHA cnvpTy).

27. Bupgaya niueHsii Ha npaBo ONTOBOI TOPriBAI cuApom Ta neppi (6e3 foaaHHA
cnmpTy).

28. Bunpaaya BMpo6HMKaM nuea 3 obcsarom supobHmytea Ao 3000 rekToniTpiB Ha
PiK NiUeHsiT Ha NpaBo ONTOBOI TOPTiB/Ni BUK/TKOYHO MUBOM.

29. Bupaya niyeHsii Ha npaso ONTOBOI TOPriB/i THOTHOHOBUMY BUpO6Gamu.

30. Bugaya niyeHsii  Ha npaBo  OMTOBOI  TOPriBAi  pigvHamu, WO
BUKOPWCTOBYHOTLCS B €/IEKTPOHHMX CUrapeTax.
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31. Bugaya niyeHsii Ha npaBo OMNTOBOI TOPriB/i Na/IbHUM.

32. Bupada pybnikaTta niueHsii Ha npaBo pPo34piOHOT TOPriBai ankorosbHUMM
Hanosmu.

33. Bupgaua gy6nikata niyeH3ii Ha npaBo po3apibHOT Toprieni cuapoM Ta neppi
(6e3 mopaHHsA cnvpTy).

34. Bupaya ay6nikata niueHsii Ha npaBo po3apibHOi Toprieni THOTHOHOBUMU
BUpoGamm.

35. Bugaya pay6nikata fiyeH3iT Ha MpaBo po3dpi6HOI  pigvHamu, Lo
BUKOPUCTOBYHOTHCA B €IEKTPOHHNX CUrapeTax.

36. Bupaaya gybnikaTa niueHsii Ha npaso po3apioHOT TOPriB/i NasbHAM.

37. Bupgaua gy6nikara niueHsii Ha npaBo 36epiraHHs NasibHOro.

38. Bupaya gybnikara niyeHsii Ha npaBo OMTOBOT TOPriBAi CIUPTOM €TUNOBUM,
CNYPTOM  eTWIOBMM  PeKTU(MIKOBAHUM  BMHOTPagHWM,  CNUPTOM  €TUIOBUM
PeKTU(IKOBaHUM MNOLOBUM.

39. Bugaua payb6nikata niueH3ii Ha npaBO OMTOBOI TOPriBMI alIKOrofIbHUMM
HanosMun, KpiM cuapy Ta neppi (6e3 gofaHHsA cnupTy).

40. Bnpgaya gybnikara niyeH3sii Ha npaBo ONTOBOI TOPriB/i cnapom Ta neppi (6e3
AOAAaHHA CInpPTY).

41. Bunpgaya gybnikata niueHsii Ha npaBo ONTOBOT TOPTiB/i BUKIKOYHO MUBOM.

42. Bupgaya Aay6nikata niueH3ii Ha npaBO OMTOBOI TOPriBAi  THOTHOHOBUMMU
BUpoGamu.

43. Bupava gybnikata fiueH3ii Ha npaBo OMTOBOI TOPriBAi pigvHamu, Lo
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

44. Bnpada gy6nikara niueHsil Ha npaBo ONTOBOT TOPriBAi NaibHUM.

45. TMepeoopmeHHA NileH3iT Ha NpaBo PO3APIGHOT TOPriBAI anNKOrobHUMM
HarnosMu.

46. MepeodhopMneHHs NileH3iT Ha NpaBo Po3api6HOT TopriBai cuApPoM Ta neppi
(6e3 fopaHHsA cnupTy).

47. MepeothopMneHHs NileH3iT Ha npaBo po3api6bHOT TopriBni THOTHOHOBUMMMU
BUpoGamm.

48. MepeoopmMneHHa NiueH3iT Ha npaBo Po34pi6HOT Toprisfi pigvHamu, Lo
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

49. MNepeodopMneHHs NileHsii Ha NpaBo Po34pPi6HOT TOPTiB/iI Na/lbHUM.

50. MepeothopmeHHA NiLeH3IT Ha NpaBo 36epiraHHs nasbHOro.

51. MNepeothopmieHHA MiLeH3IT Ha MpaBO ONTOBOI TOPriB/I CIUPTOM €TUIOBUM,
CNUPTOM  €TWIOBUM  PEKTU(IKOBAHMM  BMHOTPafHMM,  CMMPTOM  ETWU/I0BUM
PEKTU(IKOBAHMUM M1040BUM.

52. MepeohopmeHHs MiLUeH3iT Ha npaBo ONTOBOI TOPriBAI  &/IKOrONbHUMU
Hanosmu, KpiMm cuapy Ta neppi (6e3 fofaHHA cCnupTy).

53. MNepeoopmneHHs NiLeH3IT Ha NpPaBo ONTOBOI TOPriBAi cugpom Ta neppi (6e3
A0AaHHA CrinpTy).

54. TNepeoopmieHHA NiLEH3IT Ha NPaBo ONTOBOI TOPTiB/i BUKIHOUYHO MUBOM.

55. MNMepeothopMneHHsA niueH3iT Ha npaBo ONTOBOI TOPriBAI  THOTHOHOBUMU
BUpo6Gamu.
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56. MNepeoopMneHHs niueHs3iT Ha MpaBo OMTOBOI TOPriBni pigvHaMu, Lo
BUKOPUCTOBYHOTLCA B €/IEKTPOHHUX CUrapeTax.

57. INMepeodhopmieHHS NiueH3iT Ha NpPaBo ONTOBOT TOPTiB/I Na/IbHUM.

58. AHYNOBaHHA NiUEH3IT Ha MpaBo PO3APIOGHOI TOPriBAi - ankoro/bHUMK
HarnosmMu.

59. AHyNHBaHHS NiLeH3iT Ha NpaBo Po3api6HOT Toprieni cuapom Ta neppi (6e3
[OAAHHSA CrvpTy).

60. AHyNOBaHHA NiUeHs3iT Ha npaBo po3apibHOT  TopriBai  THOTHOHOBUMMU
BUpoGamu.

61. AHyNOBaHHA fliLeHsiT Ha MpaBo po3gpibHOT TopriBni  piguHamu, Lo
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po3ApPi6HOT ToprisNi NanbHUM.

63. AHYNt0BaHHA NiLeHsiT Ha NpaBo 36epiraHHA NaabHOro.

64. AHynOBaHHA NiUEH3iT Ha MpaBO OMNTOBOI TOPriBAi CNUPTOM ETUIOBUM,
CNUPTOM  eTWNOBUM  PEKTU(IKOBAHMM  BUHOrPagHUM,  CNUPTOM  ETWIOBUM
PEKTUIKOBaHMM N/I0A0BUM.

65. AHY/OBaHHSA NiUeH3IT Ha NpaBo ONTOBOT TOPriBAI a/IKOrO/IbHUMK HAaMoAMN,
KpiM cuapy Ta neppi (6e3 gogaHHa cnvpTy).

66. AHyYNtOBaHHA NiLeH3iT Ha NpaBo ONTOBOI TOPriBAi cuapom Ta neppi (6e3
[0[aHHA cnupTy).

67. AHyNOBaHHA JiLeH3iT Ha MPaBo ONTOBOI TOPriB/i BUK/IKOYHO MMBOM.

68. AHy/Nt0BaHHA NiLeH3iT Ha NpPaBo ONTOBOT TOPriB/i THOTHOHOBUMY BUPOGaMM.

69. AHyNOBaHHA fliLeH3iT Ha npaBo OMTOBOI TOPriBAl  piguHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHyHOBaHHA fliLeH3iT Ha NpaBo ONTOBOI TOPFiB/I NaSIbHUM.

71. Bupaya gofatka 4O NiUeH3iT Ha MmpaBO ONTOBOI TOPriB/AI anKOro/bHUMM
HanosMu, KpiM cuapy Ta neppi (6e3 fogaHHA cnvpTy).

72. Bnpgaya gogarka o niueHsii Ha npaBo ONTOBOT TOPriBaAi CMAPOM Ta neppi
(6e3 gogaHHsA cnupTy).

73. Bugaya gofaTka 4o MiueHsii Ha npaBo ONTOBOT TOPTiB/i BUK/HOYHO MBOM.

74. Bufaya pogatka A0 NiueHsii Ha npaBo OMTOBOI TOPriBAi THOTHOHOBMMM
BUpobamu.

75. Bugaya fgopjatka Ao fiueH3iT Ha npaBo OMNTOBOI TOPriBAi pignHamu, WO
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

76. PeecTpauia nnaTHUKa NogaTky Ha fofaHy BapTiCTb.

77. HagaHHA BUTATY 3 PEECTpy MIaTHWUKIB NOAATKY Ha AOAaHy BapTiCTb.

2.4. IHWIi nocnyrn Ta ceps.icn

1 MNpwuiiMaHHS KOPeCNOHAEHLT WOAO OTPMMAHHS aAMiHICTPaTUBHMX MOCAYT.

2. MpuitmaHHsA NoAATKOBOT Ta IHLLIOT 3BiTHOCTEA.

3. O6niK NIaTHWKIB:

3.1. B3ATTS Ha 06/iK NNaTHWKIB NoAaTkis, NJaTHUKIB €4MHOIO BHECKY, 06’EKTIB
ornofaTKyBaHHsA Ta 06’°€KTiB, MOB’A3aHNX 3 ONOAATKYBaHHSAM,;

3.2. HajaHHA BUTAMIB 3 PEECTPY MMATHMKIB aKUM3HOIO Mojatky 3 peanisauil
NasbHOro abo cnMpPTy eTUNOBOTO;
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3.3. BuJaya AOBiAKM MNP0 3MiHY PeecTpaliinHOro Homepa O061IKOBOI KapTKu
naaTHMKa No4aTKiB.

4. MpoBefeHHs 3BipKM 3a MMUCbMOBOKD 3asBOK0 MNMIATHMKIB MOAATKY Ha MaiHO 3
(i3nyHMX oci6 (nogaTky Ha Hepyxome MaliHO, BigMiHHe Bif 3eMeNbHOI AiNSAHKMN,
TPaHCMOPTHOrO MOAATKy Ta njaTtu 3a 3emto (y T. Y. 3asBa A4/19 3aCTOCYBaHHA NiSibrn).

5. MorompkeHHs  [0BifOK-pO3paxXyHKIiB Ta NiAnuMcaHHA AOBIAOK Mpo Buaady
KOLUTIB A4/19 BUNaTK 3apobiTHOT niaTy 6e3 nepeBipKn CyM CNiaTh €AMHOIO BHECKY.

6. HagaHHA nnatHMKam Ge3KOLITOBHOrO MpPOrpaMHOro 3abesnevyeHHs  [A/1s
(hopmyBaHHS Ta NOAaHHS NOAATKOBOI, PiHAHCOBOT Ta iHLUIOI 3BITHOCTEN NNATHUKIB B
eIeKTPOHHOMY BUTISIA].

7. HagaHHSA KOHCYbTauiil 3 NUTaHb:

7.1. eNeKTPOHHMX CepBICiB;

7.2. NOAATKOBOr0 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MUTAHb CM/aTU €4UHOTO
BHECKY Ha 3ara/ibHOOOO0B’A3KOBe [epXKaBHe COliaibHe CTpaxyBaHHS Ta IHLIOrO
3aKOHOZABCTBa, KOHTPO/b 3a LOTPUMAaHHAM AKOro noknafgeHo Ha opraHun ArC.

8. HagaHHA eneKTPOHHNX AOBIPYMX MOCAYT.

9. MpuilmaHHSA 3BepHEHb TPOMajsAH Ta 3anuTiB Ha OTPUMaHHA MNy6/iYHOT
IH(popmaLiT B Mexxax 3akoHiB YKpaiHu Bif 02 »koBTHA 1996 poky Ne 393/96-BP «[1po
3BEPHEHHSA rpomMagsaH» (31 3MiHamm) Ta Big 13 ciuHs 2011 poky Ne 2939-VI «[po
AOCTYN A0 Ny6nivyHOT iHpopmawii» (3i 3MiHaMK).

2.5. CynyTHI nocnyru

Y nNpuMIlLEHHsX, B SKUX po3miwleHo LIOM, MoXyTb HagaBaTUCA CYMyTHI
nocnyrn (BUroTOB/IEHHA KOMi [OKYMEHTIB, NaMiHyBaHHS, NPOAaXK KaHLENAPCbKMX
TOBapiB, HafaHHA 6aHKIBCbKMX MOCMYr TOWO), Y TOMY YWCNi CTOPOHHIMK
opraHizauisgmu.

3a60pOHSETLCS BIAHOCUTM [0 CYMYTHIX NOCAYr HafaHHA KOHCyfbTauid Ta
iHbopmaLii, NOB’A3aHUX 3 HafaHHAM aAMIHICTPaTMBHUX MOCAYr, NPoAaX O6/1aHKIiB
3a9B Ta IHWMX [OKYMEHTIB, HeobXigHMX [ANA 3BEPHEHHS LWOA0 HalaHHS
aAMIHICTpaTMBHUX MOCNYr, a TaKoX HajaHHA AO0MoOMOrM B X 3arOBHEHHI,
(hopMyBaHHI MakeTa JOKYMEHTIB.

HagaHHA nnaTHUX CynyTHIX nocnyr opraHom AINC 3a60pOHSAETLCS.

3. Bumoru go npauisHuUKIB, 3a/1y4yeHux go pobotu B LLOT

MpauiBHUKK, SiKi 3any4vatoTbesd 4o pobotn y LIOMM, y cBOill po60Ti KepyroTbCs
KoHCTUTyLI€EO Ta 3aKOHaMy YKpaiHu, ykaszamu lNpesngeHTa YKpaiHu, nocTtaHOBaMu
BepxoBHOi Pagn YKpaiHu, NpUAHATAMKM BIigNoBigHO A0 KOHCTUTYLIT Ta 3aKOHIB
YKpaiHy, aktamy KabiHeTy MiHICTpIiB YKpaiHu, Hakazamu MiHgiHY 3 nuTaHb, LWO
Hanexatb A0 KomneteHuii AMNC, Hakasamu (po3nopsagpkeHHamn) AMNC ta 'y ArC,
LM MOJIOXKEHHSAM, NMOMIOXKEHHAM NPO NiAPO34ia, N0Caf0BOK IHCTPYKLUIEH.

MpayiBHMKN, 3a1y4deHi o po6otn y LIOM, NoBUHHI AOTpMMYBaTUCL Ai/10BOrO
CTW/O B 03I Ta HOCUTK BenaX.

MpauiBHWKK,  3anydyeHi o pobotm y  LOM,  noBUHHI  6yTK
BMCOKOKBa/Ti(PIKOBaHMMM  CrewiasiicTamn, KOMYHiKabenbHUMK,  406pOo3NYInBUMN,
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TONePaHTHMUMM, MPUHLUNOBUMW Ta AMCUMNAIHOBaHUMW Yy PO60TI, BMITK MpawtoBaTu
B KOMaHzi, 40TPMMYBaTUCb NpaBun [4iI0BOr0 ETUKETY.

4. HaBYaHHA npauyiBHKUKIB, 3a7y4yeHuX 4o poboTtu B LIOTI

HaByaHHA npayiBHMKIB, 3anyyeHuUX Ao pob6otm B LIOIM, npoBoanTbLCA
BIAMOBIAHMMK NiApPO34inaMy OAUH pa3 Ha NIBPOKY abo y 3B’A3KY 3i 3MiHaMu Y
nopsaKy HagaHHa nocnyr (y TOMy ymuchi 3i 3MiHaMM Y 3aKOHOAABCTBI) Y hopmi
cemiHapiB (y T.4. BigeocemiHapiB) 3a YydyacTi npauiBHukis Y AMNC T1a 3a
ANCTaHUiNHOK abo AUCTaHLinHO-04YHOK (KOMOGIHOBaHOK) (opmamy HaBYaHHSA 3a
ydacTi ¢haxisuis AMC.

Y pasi BcTaHOB/eHHS Yy LIOI aBTOMaTM30BaHOI CUCTEMU KepyBaHHS Yeproro
npauiBHMKn opradis AMNC gonyckaloTbCa [0 Po6OTM Yy HLOMY JfivLle Mic/s
O3HaMOMJIEHHA 3 IHCTPYKUIED KOpUCTyBaya CWUCTEMW, TMPOBEAEHHA 3  HUMMU
MPaKTUYHOr0 3aHATTA LWOAO 1T BUKOPUCTaHHA Ta AEMOHCTPALIT HAMWN KepiBHUKY abo
mogepatopy LLOIN BMiHHA KOPUCTYBATUCA CUCTEMOLO.

5. BignoBiganbHICTb

3a HecBOeYacHe Ta HeHanieXxHe HagaHHA nocnyr y LIOM KepiBHWUKM Nigpo3ainis,
BiAMOBIJaNbHUX 3a X HafdaHHs, KepiBHUK LIOM i koopgunHatop LIOM y Mexax
MOBHOBaXXeHb HeCYTb BifNoBifanbHICTb, NepenbdayeHy 3aKOHO4ABCTBOM.

HauvanbHunk Kanbmiycbkoi A1 €sred EBTYLWEHKO



