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|. 3aranbHi NOMOXKEHHA

Lle nonoxeHHs BM3HAYaE €AMHI OpraHisauinHi NnpuHUMnM poboTu npawiBHUKIB,
AKI 3a1y4aroTbCs A0 PO6OTU Y LEHTPI 06CNyroByBaHHA niaTtHukiB (gani - LIOM).

LLOM ctBopeHo npwu Topeubkin A T FonosHoro ynpasniHHa AMNC y [oHeubKil
o6nacTi (gani - Topeupka ATl IY AMC, ALL) 3 mMeTolo 3a6e3neyeHHs 3pyYHux Ta
AOCTYMHUX YMOB A1 OTPUMaHHS MOC/YT | CepBiCiB rpoMaisHamm, camo3anHATAMU
Ta HPUANYHUMKM ocobamu, MONiMWeHHa iMigpKy opradis AMC, nigBULLEHHS
e)eKTMBHOCTI Ta oNTUMi3aLii yMOB po6OoTN.

PilweHHa wopao yteBopeHHsi LIOM npuiimaetbest HavanbHukoM Y ANC, Ta
Hafcunaetbcs Ao denaptaMeHTy enekTpoHHuX cepsicis AI1C.

PilweHHs wopo nikeigayii LLOM npuiiMaeTbcs HavanbHukom 'Y AMNC 3a
NnoroapkeHHsaMm 3 [lenaptTaMeHTOM eNeKTPOHHMX cepsicis AI1C.

LLOM - nocTinHO pAitounini poboumin opraH 'Y AMNC, B AKOMY HajatoTbCH
nocnyru nocagosumm ocobamu 'y ArC ta nocagosMmm ocobamu KeasighikoBaHOro
HajaBaya eNneKTPOHHUX A0BipUMX nocnyr IHpopmauiiHO-40BIAKOBOro AenapTaMeHTy
ANC (pani - keanicikoBaHuii Hagasay EAM 144 AMNC), BignoBigasbHUMK 3rigHo 3
(yHKUiOHaNbHUMKM ~ 060B’A3KaMM 33  HajaHHA  aAMIHICTPaTMBHMX  MOCHYT,
KOHCY/NbTaliin,  MPUAHATTA  3BITHOCTI,  KOPECMOHAEHUIT  WOoAO  OTPUMaHHS
afMiHICTPaTUBHUX MOCNYr, IHWWX [JOKYMEHTIB (3BEPHEHb rpoOMafsH, 3anuTiB Ha
OTPUMaHHA Ny6/iYHOT iHhopMauil, TOW), Ta HafaHHA eNeKTPOHHUX [0BIpYMX
Mocnyr.

MpauiBHMKKN 3anydatoTbea Ao pobotn B LIOM Ha nigctasi rpadika pobotu
npayisHukie 'Y AMNC y LLOM, 3aTteBepmkeHoro Hakasom 'Y ANC.

OcHoBHUMM 3aBfaHHAMU LIOIT €:

HafaHHs aAMIiHICTPaTMBHMUX NOCAYT Ta KOHCY/bTaliil Yy HANKOPOTLINIA CTPOK Ta
3a MiHIManbHOT KiNIbKOCTI BifBilyBaHb CY6’EKTIB 3BEPHEHD;

NpUnMaHHSA NoAATKOBOT Ta IHLLOT 3BITHOCTI;

HafaHHA eNeKTPOHHUX LOBIPYMX MOCAYT;

iHpopMyBaHHS CY6’eKTIB 3BEpHEHb MPO MOPAAOK HadaHHSA aAMiHICTPaTUBHUX
rocnyr, BNpoBaXeHi enekTpoHHi cepsicu AI1C.

Mig yac CTBOPEHHst Ta (hyHKUioHyBaHHA LIOIM mae 6yTn 3abe3nevyeHo 3axucT
IHopMaLii BiANOBIAHO 40 BMMOI YAHHOIO 3aKOHOAABCTBA YKpaiHW.

HagaHHsA agmiHicTpatmBHux nocnyr y LIOIM 3a6e3neyyeTbcs LWASXOM B3aEMOAIT
MDK CTPYKTYpHUMK nigposginamun 'Y AMNC, aki BigNOBIAHO 40 (PYHKLIOHAbHUX
000B’A3KIB € Bi4NOBIAa/IbBHUMW 32 HaJaHHA TaKMUX MOCAYT.

HafaHHA eneKTPOHHMX [OBIpYMX MOCAYr MpayiBHMKaMy KBasli(iKoBaHOro
Hagasaya EAM 144 AMNC  340iAcHIOETLCS  BIiAMoOBigHO A0  PernameHTy
KBaNi(PiKoBaHOr0 HafaBaya €MeKTPOHHUX  [A0BipuMx nocnyr  IHgopmauiiHo-
AoBigkosoro genaprameHty ArC.

I1. OcHOBHI BUMOru o opradisauii po6otu LLOI
2.1.KepiBHnyTBO LIOI Ta iXx NOBHOBaXKEHHSA

3aranbHe kepiBHUUTBO LIOMM 3aiicHIOE 3aCTYNHUK HavanbHuKa 'Y AMNC, skuit
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KOOPAMHYE PO6OTY YMpas/iHHA eNeKTPOHHMX CepBicCiB, BiAMOBILHO A0 po3noginy
000B’A3KiB (gani - koopauHatop LIOM).

KoopanHatop LLOIM 3a6e3neuyye:

KOHTPO/Ib 3a OpraHisauieto pobotu Ta fisnsHicTio LLOIT;

3aTBEPMPKEHHA  OpraHisaliinHO-po3nopsaYMx AOKYMEHTIB  WOAO0  AisNIbHOCTI
LIOM;

3abe3rneyeHHs 3aTBepKeHHS rpadikiB poboTun ¢axisuis, AKi npauoBaTUMyTb Y
LLOMM, Ta 'y pasi HeobXigHOCTI 3MiH O HUX;

B3aemogito LIOM i3 cTpykTypHumu nigposginammn 'Y AMNC, keaniikoBaHM
Hagasadyem EAMIAA AMNC;

onepaTvBHe pearyBaHHs Ha MPO6GMEMHI MUTaHHSA, WO BMHUKAKTL Mif u4ac
po6oTn LLOI, Ta BXMBa€e 3ax0/iB LWOAO TX BUPILLEHHS;

opraHisauito Ta NPOBeAEHHS HaBYaHHSA NpauiBHUKIB, 3afigHKUX Yy po6oTi LIOIT;

BW3HAYEeHHA BIAMOBIfASIbHUX 32 OTPMMAHHA NPOTUMOXEXHNX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LIOMM, yTBopeHoro npu AIA, € HavanbHuK Topeubkoi AT (gani -
KepiBHMK LIOIT), y pa3i TMMYacoBOT BiACYTHOCTI 060B'A3KM KepiBHMKa LLOIN BUKOHYE
3aCTYNHUK HavyanbHMKa Topelbkoi Ar13.

KepiBHuK LIOTT:

po3pobnsie Ta 3abe3nedvye 3aTBepMKeHHA Hakazom Y [AMNC nonoxkeHHs Ta
pernameHT LJOIT (3a NOromkeHHAM 3 ynpasniHHAM efleKTPoHHMX cepsicis 'Y ANC);

OpraHi3oBye Ta KOOpPAMHYE poboTy npauiBHUKIB, 3a/ly4yeHnx 1o pobotn y LIOIMT;

3abe3neyvye HafaHHS YNpaBMiHHIO eNeKTPOHHUX CepBiciB Mpono3uuii o
rpadikis po6oTtu npauyisHukis y LIOIT;

3abe3srneyye onepatvBHe pearyBaHHA Ha MpPo6neMHI MUTaHHS, WO BUHWKaKOTb
nig yac po6otn LJOI, BXMBaE 3ax0fiB LLOAO TX BMPILLEHHS, Ta iHPOPMYBaHHSA MPo
HNX KoopauHatopa LIOIT;

Hagae koopamHatopy LLOIM nponosuuil woao 3aiy4veHHs, y pasi HeobXiAHOCTI,
A0AAaTKOBOT KifIbKOCTI MpauiBHMKIB ans poboTtn y LIOIT;

3abe3neyvye BefleHHA XXypHany 006niky poboyoro yacy npauiBHukie y LLOIM Ta
Bi3yBaHHSA Tabens 061iKy BMKOPUCTaHHA po604YOro yacy CTPYKTYPHUX Migpo3Ainis
'Y ANC, npauiBHMKN AKKX 3anydeHi o pobotn y LIOIT,;

3abe3neyye NiAroToBKy NPOMNO3nLiA WOLO OPOPMIEHHSA MOKKUMKIB HaNpsMKY
pyXy, TabnM4yoK, CTEHAIB Ta TX PO3MILLEHHS;

3abe3neyvye po3milleHHs iHpopmauiiy LIOI, 30kpema Ha CTeHaax;

3abe3neyye MigroToBKy BMMOI 40 MEHHO aBTOMATU30BaHOI CUCTEMU KepyBaHHSA
4eprowo Tay pasi Heob6XiAHOCTI BHECEHHS 3MiH 40 HbOIO.

Mogepatopom LIOIM € npauiBHMK Topeupkoi [1J1, Ha $KOro Hakasom
HavanbHMKa 'Y AOMNC noknageHo BignoBiaHI 060B’A3KN.

Mogepatopn BignosigaoTb 3a cutyadito B LIOIM, HagaHHA [40OMOMOrK
BiaBigyBayam 6e3nocepeHso y LIOI.

MogepaTop 3abesneuye:

KOHTPOsb cuTyauii B LIOI (KepyBaHHS Yeproto, BXUTTA 3aX0AiB 3anobiraHHs Ta
NiKBiJauit KOH(MNIKTHUX CUTyauil, 34IACHEHHA KOHTpont 3a nopsagkom y LIOIM
TOLLD);
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HaflaHHs Cy6’eKTam 3BepHeHb [H(opMauil WoA0 HagaHHSA agMiHICTpaTUBHUX
nocnyr, po6oTtu enekTpoHHMx cepsicis AMNC Ta LLOM 3aranom;

HaflaHHA JomnoMory BifBigyBayam Yy KOPUCTYBaHHI MiCUAMW A9 NAATHUKIB 3
AOCTYNOM A0 MepeXi IHTepHET, eneKTpoHHUMK cepsicamu AC;

orepaTtvBHe IH(POPMYBaHHA KepiBHWKA YMpaBiiHHA eNeKTPOHHUX CepBICiB Ta
KoopanHatopa LIOIM npo notouHy cutyadito 8 LIOM.

2.2. CTPYKTYpHI Nigpo3ainn, ki 3any4daotbea 4o pobotu y LIOT

[o po6otn y LLOM npu ANl Ha NOCTilAHIA OCHOBI 3a/y4aloTbCs NpaLiBHUKK
NI/, Ta y pasi HeobXiAgHOCTi, 3a pilleHHsM KepiBHUKa 'Y AMNC MOXyTb 3a/1yuaTnch
npauisHukn 'Y AMNcC, a came:

- OpraHisaLiiHo-po3nopAAY0ro ynpas/iHHS;

- YNpaB/iHHA 3 MUTaHb BUAB/IEHHSA Ta OMNpautoBaHHA MOLATKOBUX PU3KKIB;

-yrnpas/iHHA NOAATKOBOro aAMiHiCTpyBaHHSA (Pi3NUYHNX OCIb;

- ynpasiHHA 1Mo po60oTi 3 NO4ATKOBUM 60prom;

- YNpaBiHHSA KOHTPO/IO 3a NiJakUM3HUMI TOBapamu;

- yNpaB/iHHA e/IEKTPOHHNX CEPBICIB;

- KBaJlipikoBaHoro Hagasaya EAMI1 A4 AMC.

[ocTtyn go iHgopmauinHnx pecypcis y LIOM HagaeTbcs BIANOBIAHO A0 Hakasy
AMNC Big 15.05.2020 Ne 216 «[Mpo 3aTBepkeHHsA NopagKy A4oCTyny 40 iHopmauii B
iHhopMaL|iiHMX,  TeNeKOMYHiKauiiHuX Ta  iH(hopMauiiHO-TeNeKOMYHiKaLinHMX
cuctemax [lepkaBHOT MOLATKOBOT CNy6u YKpaiHu» Ta Hakasy AMNC Ykpaiuu Bif
02.07.2020 Ne316 «[po 3aTBEpKEHHSA NOPAAKIB NMPU3HAYEHHA poseit Ang poboTn B
iH(hopMaLiiHO-TeNneKoMyHiKauiiHux cuctemax ArCx.

[octyn [0 [epXaBHOro peecTpy ®@i3nMyHMX 0OCi6 - nnaTHUKIB nopaaTtkiB
3abe3neyyeTbcs BignNoBiAHO A0 [Mopsaky 06pO6KM MNepCcoHaNIbHUX [daHuX Yy 6a3i
NnepcoHasibHMX AaHuX - [epXkaBHOMY peecTpi (i3nyHMX 0Cib - NMaTHUKIB NOAATKIB,
3aTBepPMKeHOro HakasoMm MiHicTepcTBa (piHaHCiB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTtepcTsi tocTuuii YkpaiHm 12.03.2015 3a No 278/26723,
Hakasy OINC Big 30.12.2020 Ne 776 «[po 3abe3neyveHHss BMMOr Mopsaky 06po6Ku
nepcoHanbHMX JaHux y 6asi nepcoHanbHUX gaHux APPO» Ta Hakasy 'Y ArNC Big
19.01.2021 Neoll7 «[lMpo 3abe3neyeHHs BUMOr [lopsaKy 06pPOOKM MepCoHaNbHUX
AaHNX y 6a3i nepcoHanbHUX gaHnx APPO».

AAMIHICTpPYBaHHA poboYMx CTaHUiA MpauiBHUKIB, SKi HadalTb €NeKTPOHHI
[0BIpYi MOCNyru, 3[IACHIOETLCS  BUKNKOYHO  IH(hOpMaLiiHO-[40BIAKOBUM
fenaptameHTom ArC.

2.3.AAMIHICTpaTUBHI NOCNYrK, 3a OTPUMAHHAM AKUX MNNATHUKN MOXYTb
3BepHyTUCL A0 LLOTI1
1 Bupgaya KapTKu nnaTHMKa NogaTtkiB, BHECEHHS A0 MacropTta rpomagsHuHa
YKpaiHn (y (hopmi KHUXKEUKM) AaHMX MPO PeecTpauiiHMii HoMep 06/1iKOBOI KapTKu
nnaTHWKa nogatkis 3 [lep>XaBHOro peectpy isyHMX ocib - nnaTHUKIB NOAATKIB.
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2. BHeceHHs [0 nacnopTa rpomafsHuHa YKpaiHu (Y (hopMi KHKEYKN) BiAMITKA
MPO HasBHICTb npaBa 3AiMCHIOBaTN OyAb-AKi MnaTeXi 3a Cepierd Ta HOMepPOM
rnacropra.

3. Bupgaua BigomocTein 3 [epXaBHOro peectpy (isnyHMX 0Ci6 - nnaTHWKIB
NoJaTKiB NMPo cymu/mxepena BUNIayeHnX AOX0AIB Ta YTPUMaHuX NOJaTKIB.

4. PeecTpallis peectpaTopa po3paxyHKOBKX onepauii.

5. PeecTpauist KHAT 0671iKy po3paxyHKOBUX ornepaLii.

6. PeecTpauis po3paxyHKOBMX KHUXKOK.

7. Bupaya [OBifKM Mpo nojaHy feknapauito Mpo MaiHOBMA CTaH i [OX04u
(nogaTkoBy Aeknapawito).

8. Bupgaya fOBIgKM MPO CnjaTy MofaTKoBMX 3060B’A3aHb MIaTHUKOM MOAATKY-
Pe3NAEHTOM, KA BUDKIKAE 3a KOPAOH Ha MOCTiiHE MicCLUe MPOXXUBaHHA, Ta Npo
BIZICYTHICTb MOAATKOBMX 3000B’A3aHb.

9. Buaaya f0BiKM NPO [0X0A4M.

10. Bmaaya [O0BigKM MPO ChNavyeHWin HepesMaeHTOM B YKpaiHi nogaTok Ha
npnbyToK (moxoan).

11. TligTBEPAPKEHHA CTaTyCy NOAATKOBOIO pe3naeHTa YKpaiHu.

12. PeecTpauia nnaTHNUKa eAMHOr0 rnoaaTky.

13. HafilaHHS BUTATY 3 PeecTpy NIATHWUKIB EAUHOIO MoJaTky.

14. BkNHOYEeHHS HenpubyTKoBOro nignpuemcrea (ycTtaHOBM, opraHisauii) o
PeecTpy HENPMOYTKOBUX YCTaHOB Ta OpraHisauii.

15. BHeceHHsi 3MiH [0 BiAOMOCTEN, WO MICTATbCA Y PeecTpi HENPMOYTKOBMX
YCTaHOB Ta OpraHisauii.

16. HagaHHs BUTArYy 3 PeecTpy HenprobyTKOBMX YCTaHOB Ta OpraHisauii.

17. Buaaya [0BiAKWN NPO BIACYTHICTb 3a60ProBaHOCTI 3 MiaTeXiB, KOHTPO/b 3a
CMPaB/IAHHAM AKMX MOKMNaLeHO HA KOHTPO/IOKOYI OpraHu.

18. BHeceHHS micusa 36epiraHHs afkorosibHUX HaroiB Ta THOTHOHOBUX BUPOGIB
[0 €0MHOI0 Aep>KaBHOr0 PeECTPy MicCLb 36epiraHHs.

19. Bupgaya niueHsii Ha npaBo po3api6HOT TOPriB/i ankoro/ibHUMKU HarosiMu.

20. Bugaya niueHsii Ha npaBo po3dpibHOl TopriBni cugpom Ta neppi (6e3
AO0AAaHHSA CrmpTy).

21. Bupgaya niueHsii Ha npaBo po3apibHOT Toprisni THOTHOHOBUMK BMPOGaAMMU.

22. Bngaya niueHsii Ha npaBo  po3dpi6HOi  TOpriBai - piguHamu, WO
BUKOPWUCTOBYIOTLCA B €1EKTPOHHUX CUrapeTax.

23. Bupgaya niyeH3ii Ha npaBo po3apibHOT TOPriBni NasibHUM.

24. Bunpgaya niyeHsil Ha npaso 36epiraHHsA nasbHoro.

25. Bupaya niueHsii Ha npaso OMTOBOI TOPriB/i CNUPTOM €TWU/I0BUM, CMPTOM
eTUNOBMM PEKTU(IKOBAHUM BUHOrPaAHUM, CMUPTOM ETUIOBUM PEKTUMIKOBAHUM
NI0L0BUM.

26. Bupgaya niueHsii Ha npaBo OMTOBOT TOPFiBAI aIKOFOIbHUMW HaMosAMU, KpiMm
cnapy Ta neppi (6e3 fogaHHSA crnivpTy).

27. Bupaya niueHsii Ha npaBo oNTOBOI Toprisni cuapom Ta neppi (6e3 goaaHHS
cnmpTy).

28. Bmnpaaya BMpo6HUKaM nmea 3 obcsirom BUpobHMUTBa A0 3000 rekToNiTpiB Ha
PiK NiLeH3IT Ha NpaBo OMTOBOT TOPriB/i BUKIKOYHO MUBOM.



29. Bupgaya niyeH3ii Ha NpaBo ONTOBOI TOPriB/i THOTHOHOBMMUK BUpPO6Gamu.

30. Bugaua  niyeHsii Ha npaBoO  ONTOBOI  TOPriBAi  pignHamu, L0
BUKOPWCTOBYHOTLCS B E/IEKTPOHHUX CUrapeTax.

31 Bupaya niueHsii Ha npaBo ONTOBOT TOPriBAi NabHAM.

32. Bupaya py6nikata niyeH3ii Ha npaBo po3api6HOT TOPriBAi aKOro/ibHUMU
Hanosimu.

33. Bupgaua gybnikata niyeH3ii Ha NpaBo po3api6HOT TOpriBni cuapoM Ta neppi
(6e3 gogaHHA cnvpTy).

34. Bupava pybnikarta niueHsii Ha npaBo po34pi6HOI TOPriBai THOTHOHOBUMM
BMpobamu.

35. Bupgaya py6nikata niueHsii Ha npaBo po3gpibHOT  pigvHamn, WO
BUKOPVCTOBYIOTLCA B E/IEKTPOHHUX CUTrapeTax.

36. Bupgaya gybnikara niueHsii Ha npaBo po3apibHOT TOPriBAi NabHAM.

37. Bupgava gy6nikara niueHsii Ha npaBo 36epiraHHs NasbHOro.

38. Bupgaya gybnikara niyeH3ii Ha npaBo ONTOBOT TOPriB/i CIMPTOM €TWUNOBUM,
CNUPTOM  €TWIOBUM  PEKTU(IKOBaHUM  BUHOTPafHUM,  CMUPTOM  ETU/IOBUM
PEKTUIKOBaHMM NI0A0BUM.

39. Bupaya py6nikata niuyeH3ii Ha npaBO OMNTOBOI TOPriBAi  anKoronbHUMM
Hanosmu, KpiMm cuapy Ta neppi (6e3 fLofLaHHA cnupTy).

40. Bupaya gy6nikaTa niLeH3ii Ha NpaBo ONTOBOI TOPrisni cuapom Ta neppi (6e3
[04aHHSA CnvpTY).

41. Bupaya gy6nikata niueHsil Ha npaBo OMTOBOT TOPriB/i BUKIHOYHO NBOM.

42. Bupgaya py6nikata niueHsii Ha npaBo ONTOBOI TOPriBAi  THOTHOHOBUMMU
BUpoGamu.

43. Bupava pybnikata niyeH3ii Ha npaBo ONTOBOI TOPriBAi pignMHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CuUrapetax.

44. Bupgaya gy6nikarta nileHsii Ha NpaBo ONToBOI TOPriBAi NaNbHAM.

45. TMepeohopmeHHA NilUeH3iT Ha NpaBo po3ApiGHOT TOPriBAi a/KOro/IbHUMU
Hanosmu.

46. MepeodopMneHHs niLeH3iT Ha NpaBo Po3ApPi6HOT TopriBni cnuapom Ta neppi
(6e3 gofaHHs crnvpry).

47. MepeodopMneHHs niLeH3IT Ha npaBo PO3ApPi6HOT TOprieni THOTHOHOBUMU
BUpoGamu.

48. MepeoopmeHHA NilUeH3iT Ha NpaBo Po3ApibHOT TopriBni pignHamu, WO
BUKOPWCTOBYHOTLCS B €/IEKTPOHHMX CuUrapetax.

49. MepeodopMneHHA NiLeH3iT Ha NpaBo Po3ApPi6HOT TOPriBAi NabHAM.

50. MepeoopmieHHS NiLeH3IT Ha NpaBo 36epiraHHsA NasbHOro.

51. MNepeoopmieHHs MiLeH3iT Ha NpaBo ONTOBOI TOPFiB/I CIMPTOM €TUNOBUM,
CNUPTOM  €TWIOBMM  PEKTU(IKOBAHUM  BMHOTPagHWM,  CNUPTOM  E€TUIOBUM
PEKTU(IKOBAHUM M/I0L0BUM.

52. MepeohopmieHHs filUeHs3iT Ha mnpaBo OMNTOBOI TOPriBAI  &/TKOroNIbHUMU
Hanosmn, KpiM cuapy Ta neppi (6e3 fofaHHA cnupTy).

53. MepeoopmneHHs NiLeH3iT Ha NpaBo ONTOBOI TOPriBAi cugpom Ta neppi (6e3
A0AaHHS CnnpTY).

54. MNMepeoopmieHHS MiLEeH3IT Ha NPaBo ONTOBOI TOPTiBNi BUK/IKOYHO MMBOM.
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55. MepeoopMneHHa fileH3ii Ha npaBo OMTOBOI TOPriBAi  THOTHOHOBUMU
BUpoGamMu.

56. NMepeoopmneHHa niLeH3IT Ha npaBO OMNTOBOI TOPriBAI piguHamu, L0
BUKOPWCTOBYIOTLCH B €/1EKTPOHHMX CUrapeTax.

57. MNepeoopmieHHs NiLeH3IT Ha NpPaBo ONTOBOT TOPTiB/i Na/IbHUM.

58. AHyMOBaHHA  NiUEH3IT Ha NpaBo PO34pi6HOT TOPriBAl  aNKOro/lbHUMU
Hanosimu.

59. AHyntoBaHHA NiLeH3iT Ha NpaBo po3apibHOT Toprieni cuapom Ta neppi (6e3
AO0AAHHSA CrvpTY).

60. AHYNOBaHHA  NiLEH3IT Ha NpaBo PO3Api6HOT TOpriBni  THOTHOHOBMMMU
BUpo6Gamu.

61. AHY/OBaHHA  NiUeH3iT Ha NpaBo po3ApibHOT Toprieai  pigvHamu, Lo
BUKOPWCTOBYHOTLCS B €/IEKTPOHHMX CuUrapeTax.

62. AHYNOBaHHA NiLeH3iT Ha NpaBo Po34pPIGHOT TOPriB/I NaSIbLHUM.

63. AHY/OBaHHA NiLeH3IT Ha NpaBo 36epiraHHsA NasbHOro.

64. AHynOBaHHA NiUEH3iT Ha MpaBO OMTOBOI TOPFiBAi CMPTOM €TWU/I0BUM,
CNMPTOM  €TWIOBUM  PEKTU(IKOBaHUM  BMHOTPagHWM,  CNUPTOM  ETUIOBUM
PEKTUIKOBAHMM MN/I0A0BUM.

65. AHyNtOBaHHA NiLeH3iT Ha NpaBo OMTOBOI TOPTiB/i &/IKOrO/IbHUMW HAMoOsAMU,
KpiM cugpy Ta neppi (6e3 gogaHHsA cnupty).

66. AHyNOBaHHA NiLeH3IT Ha NpaBo OMNTOBOI TOPriBfi cuapom Ta neppi (6e3
[OAaHHSA CnnpTy).

67. AHyNOBaHHA NiLleH3iT Ha NpPaBo ONTOBOT TOPTiB/i BUK/IKOYHO MUBOM.

68. AHyNtOBaHHA NiLleH3iT Ha NpPaBo ONTOBOI TOPriB/i THOTHOHOBMMM BMpoGamu.

69. AHynOBaHHA fliLeH3ii Ha npaBO ONTOBOI TOpriBAi  pignHamu, WO
BUKOPWCTOBYIOTLCS B €MIEKTPOHHMX CUrapeTax.

70. AHy/OBaHHA MiLeH3iT Ha NPaBo ONTOBOI TOPTiB/I Na/IbHUM.

71. Bupaya gogaTka O JiLeH3iT Ha npaBo OMNTOBOI TOPriB/i anKOroibHUMM
HanosMu, KpiM cugpy Ta neppi (6e3 gogaHHA cnvpTy).

72. Bupada gofartka [0 NiueHsil Ha npaBo OMTOBOT TOPriBAi CMAPOM Ta neppi
(6e3 fopaHHA cnupTy).

73. Bngaya fogartka Ao niueHsii Ha npaso ONTOBOT TOPriB/i BUK/KOYHO MYBOM.

74. Bugaya pogatka 4O NiUeH3iT Ha npaBo OMTOBOI TOPriBAi THOTHOHOBMMM
BUpoGamu.

75. Bugaya fofatka Ao JiueHsiT Ha npaBo OMTOBOI TOPriBAI pignMHamMu, Lo
BUKOPWCTOBYHOTLCS B E/IEKTPOHHMX CUrapeTax.

76. PeecTpauis nnaTHMKa nofdaTky Ha fofdaHy BapTiCTb.

77. HagaHHA BUTATY 3 PEECTPY NNaTHUKIB NOAATKY Ha A04aHy BapTiCTb.

2.4. IHWIi nocnyruv Ta cepsicu

1. MpuiiMaHHS KOPeCnoHAEHUIT WOAO0 OTPUMAHHA afMiHICTPATUBHNX MOCAYT.
2. MpuritmaHHA No4aTKOBOT Ta IHLLIOT 3BITHOCTEN.
3. O6NniK NNaTHWKIB:

3.1. B3ATTA Ha 00NIK NJATHUKIB MOAATKIB, NJATHUKIB €4MHOIO BHECKY, 00’EKTIB

onogaTtKyBaHHA Ta 006’eKTiB, NOB’A3aHNX 3 onoaaTtKyBaHHAM,
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3.2. HaflaHHA BUTArIB 3 PEECTPY NMATHUKIB aKUM3HOro nofaTky 3 peanisauil
NasbHOro abo CNupTy €TUI0BOrO;

3.3. BMAaya [AOBiAKM NpO 3MiHY peecTpauiinHoro Homepa 061iKOBOT KapTKu
nnaTHUKa nogaTkis.

4. MpoBeAeHHs 3BipKM 3a MUCbMOBOKD 3asBOK0 MNMIATHWKIB MOAATKY Ha MaiHO 3
(hisnyHMX oci6 (nogaTky Ha Hepyxome MaliHO, BigMiHHE Bif 3eMeNbHOI AINSAHKW,
TPaHCMOPTHOro NoAaTky Ta nnatu 3a 3eMmo (Y T. Y. 3as9Ba A4/19 3aCTOCYBaHHA Nifibrn).

5. MorofXeHHA [O0BIfOK-pPO3paxyHKIB Ta MignucaHHA [OBILOK Mpo Bugayy
KOLWTIB ANa BUNaTn 3apobiTHOI nnaTn 6e3 nepeBipKu CyM Cniath €AUHONO BHECKY.

6. HagaHHA nnatHUKam 6Ge3KOLITOBHOrO MpPOrpaMHOro 3abesnevyeHHs A/
(hopmMyBaHHS Ta NOAaHHS NOAATKOBOI, (PiIHAHCOBOT Ta IHLLOT 3BITHOCTEN NMATHUKIB B
e/IEKTPOHHOMY BUTNIALI.

7. HagaHHA KOHCYNbTaLiil 3 NUTaHb:

7.1. eNleKTPOHHUX CepBICiB;

7.2. NOJATKOBOr0 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWUTaHb CNIaTU €AMHOINO
BHECKY Ha 3ara/ibHOOO0B’A3KOBE [epXaBHEe COUia/ibHe CTpaxyBaHHA Ta IHLUOMO
3aKOHOJAaBCTBa, KOHTPO/Ib 3a OTPUMAHHAM AKOro noknageHo Ha opraHun Ar1C.

8. MNpuiimaHHA 3BEpPHEHb TpoOMafAAH Ta 3anuTiB Ha OTPUMaHHSA My6iYHOI
IH(hopmaLiT B mexxax 3akoHiB YkpaiHu Bif 02 oBTHA 1996 poky Ne 393/96-BP «[po
3BEPHEHHS rpomagsaH» (31 3miHamu) Ta Bif 13 ciuHs 2011 poky Ne 2939-VI «[lpo
AOCTYN A0 Ny6aivHOT iHpopMmawii» (3i 3miHamm).

2.5. CynyTHi nocnyru

Y nNpuMIlLeHHAX, B AKUX po3miweHo LOIM, MoXyTb HagasBaTuCA CymnyTHI
nocnyrn (BUroTOBMEHHS KOMi AOKYMEHTIB, NaMiHyBaHHS, NPoAaXK KaHLENApCbKMX
TOBapiB, HafaHHA 6aHKIBCbKMX MOCAYr TOWO), Yy TOMY 4YWUCNi CTOPOHHIMU
opraHisauisamu.

3a60pOHAETLCA BIAHOCMTU [0 CYNYTHIX MOCAYr HajaHHA KOHCyMbTauii Ta
IH(popmMaLii, NOB’A3aHUX 3 HaAaHHAM afMIHICTPATMBHUX MOCAYr, MPOoAaX OnaHKIB
3af9B Ta IHWWUX [OKYMEHTIB, HeOOXiAHMX A1 3BEPHEHHS LWOAO0 HadaHHA
aAMIHICTPAaTMBHUX MOCAYr, a TakoX HafjaHHA [OorMoMorn B X  3arOBHEHHI,
(hopMyBaHHI nakeTta JOKYMEHTIB.

HagaHHa nnaTHMUX cynyTHix nocnyr opraHom ANC 3a60poHAETLCS.

3. Bumoru go npauiBHUKIB, 3anyyeHnx o pobotn B LIOTT

MpauiBHMKK, SKi 3any4atoTbest 40 pobotn y LIOM, y cBOIn po6oTi KepyroTbCs
KoHCTuTyLiEl0 Ta 3aKOHaMK YKpaiHW, ykasamu Npe3naeHTa YKpaiHui, noctaHoBamMu
BepxoBHOI Pagn YKpaiHW, NpUAHATMMM BIgnoBigHO A0 KOHCTMTYUIT Ta 3aKOHiB
YKpaiHn, akTamn KabiHeTy MIiHIiCTpiB YKpaiHu, HakazamMu MiH(iHy 3 nuTaHb, LWO
Hanexatb Ao komneteHuii AMNC, Hakasamn (po3nopsmpkeHHamu) AMNC ta 'Y ArC,
LM TMOJIOXKEHHAM, NOMNOXEHHAM NPO NiAP034in, NOCaA0BO IHCTPYKLUIELD.

MpauiBHMKK, 3any4veHi o po6otu y LIOM, NoBUHHI AOTpMMYyBaTUCL Ai/IOBOrO
CTWUNIO B 0fA31 Ta HOCUTU BENIXK.

MpauiBHMKK,  3anydyeHi go  pobotm y  LIOM,  NOBMHHI  6yTH
BUCOKOKBaslihikoBaHUMKN  cnewianicTamn, KOMYHiKabenbHUMK, [06po3nynnBumu,
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TOoNepaHTHUMHU, NPUHLUMNNOBUMU Ta AvcumMnaiHoBaHUMM Yy p060Ti, BMITK npautoeat
B KOMaHpj, AOTPUMYBATUCL NpaBun [iNoBOro E€TUKETY.

4. HaBYaHH#A npayiBHUKIB, 3a1y4yeHnx go poéotn 8 JOH

HaBuaHHA npayiBHUKIB, 3a/ydyeHUX fJo pob6otn B LIOM, npoBogutbCs
BIAMOBIAHUMM NiApO34iNaMn OLMH pa3 Ha NiBpoKy abo y 3B’A3KY 3i 3MiHaMu y
nopaaky HagaHHs nocnyr (y TOMy u4mcni 3i 3MiHaMW Yy 3aKOHOZAABCTBI) Y (hopMi
cemiHapis (y T.4. BigeoceMmiHapiB) 3a yu4acTi npauisHukis 'Y AMNC Ta 3a
AMCTaHUiHOK ab0 AMCTaHLUiNHO-04HOK (KOMOGIHOBAHOK) (hopmMamMy HaBYaHHS 3a
yyacTi axisyis AIN1C.

Y pasi BcTaHoBfeHHA Yy LIOIN aBTOMaTM30BaHOI CUCTEMU KepyBaHHSA 4Yeproro
npauiBHUKK opradis AMNC pgonyckawTbCs [0 pobOTU Yy HbOMY JiMlie Nicns
O3HaOM/IEHHA 3 IHCTPYKLiE KOopucTyBaya CUCTEMW, TMNPOBEAEHHA 3  HUMU
NPaKTUYHOTO 3aHATTA WOA40 T BUKOPUCTAHHA Ta AeMOHCTpaLil HUMKN KepiBHUKY abo
mogepatopy LLOI BMiHHS KOPUCTYBaTUCA CUCTEMOHO.

5. BignosifanbHicTb

3a HecBoeYacHe Ta HeHaneXHe HafaHHa nocnyr y LLOMM KepiBHUKK Nigpo3gainis,
BIAMOBIJANIbHUX 3a 1X HajaHHA, KepiBHWK LIOM i koopguHatop LOM y mexax
MOBHOBA&XXEHb HECYTb BiAMNOBifaNbHICTb, NepefbdayeHy 3aKOHOLABCTBOM.

HauyanbHuk Topeubkoi AHI OneHa YEINPAKOBA



