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|. 3arasibHi NONOXXEHHS

Lle NnonoXeHHs BM3HAYaE €AMHI opraHisauiinHi NpuHLMNM poboTn NpauiBHUKIB,
AKi 3a/ly4at0TbCA [0 PO60TM Y LeHTPI 06CNyroByBaHHA NiaTHUKIB (gani - LIOIT).

LLOM cTtBopeHo npu KocTaHTMHIBCLKIN LTT1 TonoBHoro ynpaeniHHa AMNC y
[loHelpKili 06nacTi (mani - KocTauTuhiscbka AIA TY AMC, AIN) 3 meTowo
3abe3MneyveHHs 3pyYHUX Ta AOCTYNMHUX YMOB A/ OTPMMAaHHA MOCNyr i ceps.iciB
rpomMagsaHaMu, CamMO3aHATMK Ta HOPUANYHUMKU 0cOo6aMu, MNONIMLIEHHSA iMiLKY
opraHiB AMNC, nigBuLLeHHA eheKTUBHOCTI Ta ONTMMI3aLii yMOB poboTu.

PileHHa wopo yTtBopeHHs LIOIM npuiimaeTbcs HavanbHukom Y AMNC, Ta
HagcunaeTbes Ao denaptaMeHTy enekTpoHHMX cepsicis AlC.

PilweHHa wopo nikeigauii LLOM npuiimaeTbCs HavanbHukom Y AMNC 3a
MOropKeHHAM 3 [lenapTameHTOM eneKTpoHHMX cepsicis AMNC.

LLOM - nocTiitHO pAitoumin pobounii opraH 'Y AMNC, B sSKOMy HagatoTbCs
nocnyru nocagosumm ocobamu 'Y AMC ta nocagosummn ocobamm KBanihikoBaHOro
HajaBaya eNekKTPOHHUX A0BipYMX nocnyr IHgopmauiiHo-A0BiAKOBOro genapTaMeHTy
AMNC (gani - keanighikoBaHui Hagasay EAM 144 AMNC), BignoBiganbHUMK 3rigHO 3
(YHKUiOHaNbHUMK  000B’A3KaMM 32 HafJaHHA  agMIHICTPaTMBHUX  MOCAYT,
KOHCY/NbTalin,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEHUiT  LWOoA0  OTPMMaHHS
aAMIHICTPaTUBHUX MOCNYr, IHWMKX [LOKYMEHTIB (3BepHEHb rpPoMafsH, 3anuTiB Ha
OoTpUMaHHA ny6nivyHOT iHopMaLii, TOWO), Ta HafaHHA E€NeKTPOHHMX [A0BIpPYMX
MOCNyr.

MpauiBHMKKN 3anyyaroTbea A0 po6otn B LLOIM Ha niactasBi rpadgika po6oTu
npauisHukie 'Y ArC y LJOI, 3aTBepakeHoro Hakasom 'Y ArC.

OcHoBHMMU 3aBAaHHAMK LIOT €:

HafaHHA agMIHICTPaTUBHUX MOCNYT Ta KOHCY/bTaliin y HalKopOTLWWIA CTPOK Ta
3a MiHIMa/IbHOT KiNIbKOCTI BifBiAYyBaHb CY6’EKTIB 3BEPHEHD;

NMPUIMaHHS NOAATKOBOI Ta iHLLOT 3BITHOCTI;

HafaHHSA eNeKTPOHHMX LOBIPYMX MOCHYT;

IHPOPMYBaHHSI Cy6’eKTiB 3BEPHEHb MPO MOPALOK HafaHHA afMiHICTPaTMBHMX
rMocnyr, BNpoBaKeHi enekTpoHHi cepsicu ANC.

Mig yac cTBopeHHA Ta (MYHKUiOHYBaHHS LIOI mae 6yTy 3abe3neyeHo 3axucT
IHpopmaLiT BiANOBIAHO 40 BMMOT YAHHOIO 3aKOHOAABCTBa Y KpaiHW.

HagaHHA agmiHicTpatmeHux nocnyr y LIOT 3a6e3neyyeTbes LWASXOM B3aEMOAIT
MDK CTPYKTYpHUMK nigposginamun 'Y AMNC, aki BigNOBIAHO 40 (PYHKLUIOHAIbHMX
0060B’A3KIB € BIAMNOBIJANIbHUMMW 38 HAaHHA TaKMUX MOCAYT.

HafaHHSA eneKTPoHHUX [OBipYMX MOCNYr npauiBHUKaMK KBaliikoBaHOro
Hagasaya EAM 144 AMNC  34iAcHOETbCS  BIAMOBIAHO A0  PernameHTy
KBaNi(PiKOBAHOr0  HajiaBaya enekKTPOHHUX  [oBipuMx nocnyr  IHdopmauiiHo-
[0BiKOBOro genaptameHty ArC.

I1. OcHOBHI BUMOru o opraHisauii po6otu LLOI
2.1.KepiBHnyTtBO LIOT Ta iX NOBHOBaXEHHSA

3aranbHe kepiBHMUTBO LIOIT 3aiiicHIOE 3aCTYMHMK HavanbHuKa 'Y AMNC, skui
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KOOpPANHYE POo60TY YynpaBiHHA eNeKTPOHHMX CepBiciB, BIAMOBIAHO A0 PO3MoAiny
0008B’a3KiB (gani - koopauHatop LIOM).

KoopanHatop LIOIM 3a6e3neuyye:

KOHTPO/Ib 3a OpraHisauieto poboTu Ta gisnoHicTio LLOMT;

3aTBEPPKEHHS opraHi3auiiHO-po3nopsaaUMX AOKYMEHTIB WOAO AisNIbHOCTI
LIOm;

3abe3rneyeHHs 3aTBepKeHHA rpadikiB poboTn (axisuis, AKi NpauoBaTUMyTh Y
LIOIT, Ta y pasi Heo6XiAHOCTI 3MiH A0 HUX;

B3aemogito LIOMM i3 cTtpyktypHumn nigposginamu 'Y AMNC, kBaniikoBaHUM
Hagasayem EAMIAA ANC,

onepaTvBHe pearyBaHHsi Ha MPOO6/MEMHI MWUTAHHA, WO BMHUKAKOTL Mif 4ac
po6oTn LLOIT, Ta BXMBAE 3ax0fiB WOAO TX BUPILLEHHS;

opraHisauito Ta NPOBefeHHs HaBYaHHS NpauiBHUKIB, 3afigHKX Y poboTi LJOMT;

BW3HAYEHHS BiNOBILa/IbHUX 38 LOTPUMAHHSA MPOTUMOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LIOT1, ytBopeHoro npu AL, € HavyanbHUK KocTaHTuHIBCLKOT A1
(pani - kepisHuk LIOMM), y pasi TMmM4yacoBol BigCyTHOCTI 060B'A3KM KepiBHMKa LLOIT
BUKOHYE 3aCTYMNHUK HavasibH1MKa KOCTAHTUHIBCLKOT [LLI.

KepisHuk LIOTIT:

po3pobnse Ta 3abe3neuye 3aTBepikKeHHA Hakasom Y LAMNC nonoxeHHa Ta
pernameHT LIOIT (3a norogyXeHHAM 3 yrpasiiHHAM eNleKTpOHHKX cepsicie 'Y ANMC);

OpraHi3oBye Ta KOOpAWHYE pob0oTy npauiBHUKIB, 3a1y4yeHnx o pobotun y LIOIT;

3abe3neyvye HaflaHHS YMNpaBMiHHIO eIeKTPOHHUX CepBiciB Mpono3vuii Ao
rpagikis po6oTtun npayisHukie y LIOTT;

3abesrneyye ornepaTtvBHe pearyBaHHA Ha NPOGJIEMHI MUTaHHSA, WO BMHUKAKOTb
nig yac po6otn LIOI, BXMBaE 3ax0fiB LWOAO X BMPILLIEHHS, Ta iHPOPMYBaHHA NPO
HUX KoopanHaTopa LIOIT;

Hagae koopgmHatopy LJOIM npono3uuii Wwoao 3aiyyveHHs, y pasi Heob6XigHOCTI,
[0AATKOBOT KifIbKOCTI npauiBHUKIB Ana poboTtun y LIOIT;

3abesrneyye BeAeHHS XXypHany 00niky pobo4yoro yacy npauisHukis y LIOIM Ta
Bi3yBaHHA Tabens 06/iKy BMKOPWUCTaHHA po604YOro yacy CTPYKTYPHUX Migpo3ainis
'Y OMNC, npauiBHUKK SKNX 3a/y4veHi o pobotun y LIOIT;

3abesrneyvye NiAroToBKY MPOMNO3NLIA LWOo40 OOPMIEHHS MOKaXKUMKIB HaNpsMKY
PyXy, TabNIMYOK, CTEHAIB Ta IX PO3MILLEHHS;

3a6esrneyvye po3milleHHs iHpopmauiiy LIOI, 30kpeMa Ha CTeHaax;

3abe3neyye MigrotoBKy BMMOT [0 MEHHO aBTOMAaTM30BaHO! CUCTEMU KepyBaHHS
4eprow Tay pasi HeobXiAHOCTiI BHECEHHS 3MiH [0 HbOTO.

Mogepatopom LIOI € npauiBHMK KoCTAHTMHIBCLKOI A1J1, Ha AKOro Hakasom
HavanbHuKa 'Y AMNC noknafeHo BignoBiAHI 060B’A3KN.

Mogepatopn BignoBigaroTb 3a cutyauito B LIOIN, HagaHHA gonomoru
BiABiAyBayaMm 6e3nocepeHbo y LIOMM.

Mogepatop 3abe3neuye:

KOHTpOAb cuTyauii B LIOI (KepyBaHHA Yeproto, BXUTTA 3aX0fiB 3anobiraHHs Ta
NIKBIJALIT KOH(MIKTHUX CcuUTyauiid, 34IMCHEHHA KOHTPOM 3a nopsgakom y LIOTM
TOLWO);
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HafaHHsA Cy6’eKTaM 3BepHeHb IH(OopMauil WOoA0 HajaHHA aAMiHICTPaTUBHUX
nocnyr, po6oTtun enekTpoHHMX ceps.icis AMNC Ta LLOI 3arasnowm;

HaflaHHs JOoMoMOru BiABigyBayam Yy KOPUCTYBaHHI MicUAMU AN NIATHUKIB 3
[OCTYMNOM A0 Mepexi IHTepHeT, eneKTpoHHMMM cepsicamn AIC;

orepatuBHe IH(OPMYBaHHSA KepiBHWMKA YNpPaB/iHHA eNeKTPOHHWX CepBiCiB Ta
KoopauHatopa LIOIN npo notoyHy cutyauito B LLOT.

2.2. CTPYKTYpHI Nigpo3ainu, aKi 3anydaTbea o pobotn y LIOT

Lo po6otn y LIOM npu All1 Ha NOCTIiMHIA OCHOBI 3any4at0oTbCs MpaLiBHUKK
[HI, Ta 'y pasi HeobxigHOCTI, 3a pileHHAM KepiBHUKa 'Y AMNC MoXyTb 3a/1y4aTunch
npayisHuku I'Y ArC, a came:

- OpraHi3sauiiHo-po3nopa4YOro yrnpaeniHHS;

- yNpas/iHHA 3 NUTaHb BUAB/EHHA Ta OnpaLoBaHHA NMOAATKOBUX PU3NKIB,;

- ynpas/fiHHA MOAATKOBOr0 aAMiHICTpyBaHHA (hi3YHUX OCIO;

- ynpasniHHA Mo po6oTi 3 No4aTKOBUM 60prom;

- ynpaBfiHHA KOHTPO/O 3a Nigakunu3HMMM TOBapamu;

- YNpas/iHHA e/IEKTPOHHNX CEePBICIB;

- KBaniikoBaHoro Hagasava EAMIAA AMNC.

JocTtyn go iHhopmauiitHux pecypcis y LLOIM HagaeTbest BigNoBigHO [0 Hakasy
ANC Big 15.05.2020 Ne 216 «[po 3aTBepKeHHA Mopagky focTyny A0 iHopmaLil B
iHhopMaLiiHMX,  TeNeKOMYHiKauilHUX Ta  iH(hopMauiiHO-TeIeKOMYHiKaLinHWX
cuctemax [epxaBHOT MOAATKOBOI CNY»X6M YKpaiHu» Ta Hakasly AMNC YkpaiHu Bif
02.07.2020 Ne316 «[I1po 3aTBepKEeHHS NOPSAAKIB NPU3HAYeHHS posiein Ans poboTn B
iH(hopMaL,iiHO-TeNeKOMyHiKauiiHux cuctemax ArMC».

Joctyn po [lep>XaBHOro peecTpy (i3MUHMX 0cCi6 - nNMaTHMKIB NOAATKIB
3a6e3rneyyeTbca BiANOBIAHO A0 [Mopsaky 06pO6KM MNepcoHasbHUX [daHuX Yy 6asi
MepcoHasIbHUX faHux - [depxxaBHOMY peecTpi (isnyHMX 0Cib - niaTHWKIB NOAATKIB,
3aTBepkeHoro Hakasom MiHicTepcTBa (iHaHciB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepctsi toctuuii YkpaiH 12.03.2015 3a Ne 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs BMMOT opsaakKy 06po6Ku
nepcoHasibHMX JaHuX Yy 6asi nepcoHabHMX gaHux APPO» Ta Hakasy 'Y AIC Big
19.01.2021 Nell7 «[po 3abe3neyeHHs BUMOr [lopsaKy 06POOKM MepCOHaNbHUX
AaHnX y 6asi nepcoHanbHuX gaHux AP®O».

AAMIHICTpYBaHHSA PO60OYMX CTaHUin MpauiBHUKIB, fKi HafaloTb €NEeKTPOHHI
[0BIpYi nocnyru, 3[INCHIOETHCS BUK/IKOUYHO IH(hopMaL|iiHO-[0BIAKOBUM
AenaptameHTom ArC.

2.3.A4MiHICTpPaTMUBHI NOCNYIY, 32 OTPUMAHHAM SKUX NJIATHUKU MOXYTb
3BepHyTUCbL Ao LLOTI
1 Bupgaya KapTKu nnaTHUKA NOAATKiB, BHECEHHS O Mnacroprta rpomagsaHuHa
YKpaiHy (y (hopMi KHVXeUKUN) JaHUX Npo peecTpauiinHuii Homep 06/1iKOBOT KapTKu
nnaTHMKa NoAaTKiB 3 Jep>kaBHOro peectpy MisnyHMX 0cib - NJaTHUKIB NMOJATKIB.
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2. BHeceHHs [0 nacnopTa rpoMagsHmHa YKpaiHu (Y (hopMi KHVKEYUKN) BIAMITKA
MPO HasBHICTb npaBa 3AiCHIOBaTN OyAb-AKi NnaTeXi 3a cepield Ta HOMepPoM
rnacropra.

3. Bupava BigomocTteir 3 [epxaBHOro peectpy (isvyHMX OCib - NnaTHUKIB
noAaTKiB Npo cymu/mxkepena BUnIavyeHnX AOX0A4IB Ta yTPUMaHMX NoJaTKiB.

4. PeecTpallis peecTpaTopa po3paxyHKOBMUX onepaLii.

5. PeecTpauist KHAT 06/1iKy po3paxyHKOBUX orepaLiii.

6. PeecTpavis po3paxyHKOBMX KHUXOK.

7. Bugaya [oBiAKM Npo nogaHy Aeknapauitd Npo MalHOBMI CTaH i A0X0o4u
(nopaTkoBy Aeknapadito).

8. Bmpaaya foBigKM Mpo cnjaTty MoJaTKoBMX 3060B°A3aHb MIaTHUKOM MOAATKY-
PE3NJEHTOM, KU BUDKIKAE 3a KOPAOH Ha MOCTiiHE MicLe NPOXXUBaHHA, Ta Mpo
BIZICYTHICTb MOJATKOBMX 3000B’A3aHb.

9. Bugaya f0BigKV NPO AOXOAN.

10. Bupaya A0BigKM MpO ChNaveHWin Hepe3MaeHTOM B YKpaiHi NogaTok Ha
npubyTOK (JoX0A4N).

11. MigTBEPAXKEHHSA CTATYCYy MOAATKOBOIO pe3njeHTa YKpaiHu.

12. PeecTpauia niaTHUKa eAMHONO NoAarky.

13. HafilaHHs BUTArY 3 peECTPY NMIATHUKIB E4VUHOIO MOAATKY.

14. BK/HOYeHHSA HenpubyTKoBOro nignpuemcrsa (YCTaHOBW, Opradisauir) o
PeecTpy HENpMOYTKOBUX YCTAaHOB Ta OpraHisaLiii.

15. BHeceHHs 3MiH [0 BIOMOCTElW, WO MIiCTATbCS Y PeecTpi HenpmbyTKOBUX
yCTaHOB Ta opraHisauii.

16. HapgaHHs BUTAry 3 PeecTpy HeNpuOyTKOBMX YCTaHOB Ta OpraHisauii.

17. Bugaya AoBiAKM NPO BiACYTHICTb 3a60ProBaHOCTI 3 NiaTexiB, KOHTPO/b 3a
CMPaB/AHHAM AKUX MOKMaLEHO HA KOHTPOHOKOYI OpraHu.

18. BHeceHHs Micus 36epiraHHa ankoronbHMX HaroiB Ta THOTHOHOBUX BMPOOIB
[0 E4MHOr0 AepXXaBHOro PeecTpy MicLb 36epiraHHs.

19. Bugaya niueHsii Ha npaBo po3api6HOT TOPriB/i aIKOro/IbHUMU HANOAMU.

20. Bugaya niueHsii Ha npaBo po3dpi6Hol Toprieni cuagpom Ta neppi (6e3
AO0AaHHA CnupTy).

21. Bupgaya niyeHsii Ha npaBo po3A4pi6HOT TOPriB/i THOTHOHOBUMY BUpobamu.

22. Bupgaya nigeHsii  Ha  npaBO  po3ApibHOI  TopriBnipigMHamu, WO
BUKOPWCTOBYIOTLCS B €/IEKTPOHHMX CUrapeTax.

23. Bupgaya niyeHsii Ha npaBo po34pibHOT TOPriB/i Na/lbHAM.

24. Bupgaya niyeHsii Ha npaBo 36epiraHHs NasibHOroO.

25. Bupgaya niueHsii Ha npaBo ONTOBOI TOPriBAi CNUPTOM E€TW/I0OBUM, CMMPTOM
eTUNOBUM PEKTUMIKOBAHUM BUHOrpPagHMM, CMMPTOM ETUNIOBUM PEKTU(IKOBAHUM
NAOA0BUM.

26. Brpaya niueHsii Ha npaso OMNTOBOI TOPriBAi a1KOro/IbHUMIN HamMosMMU, Kpim
cuapy Ta neppi (6e3 gofaHHs cnupTy).

27. Bnpaya niueHsii Ha npaBo ONTOBOI TOpriBni cuapom Ta neppi (6e3 gogaHHA
cnupTy).

28. Bnpaaya BMpO6HUKaM nuBa 3 06¢Arom BnpobHuLTBa A0 3000 rekToniTpis Ha
PiK NiLeH3IT Ha NpaBo ONTOBOT TOPriB/i BUK/IKOYHO MMUBOM.
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29. Bupaaua niLeHsi’ Ha npaso ONTOBOT TOPriB/i TIOTHOHOBUMW BUPOGaMMU.

30. Bugaya niyeHsii  Ha npaBo  OMTOBOI  TOpriBAi  pigvHamu, WO
BUKOPWUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

31 Bupaya niueHsii Ha Npaso ONTOBOT TOPTiB/I NMa/IbHUM.

32. Bupgaya gy6nikata niueH3ii Ha npaBo po3ApiOHOT TOPriB/i anKoro/ibHUMU
HanosiMu.

33. Bupaya gy6nikaTa niyeHsii Ha npaso po3apibHOT Toprisai cuapom Ta neppi
(6e3 popaHHA cnupTy).

34. Bngaya fyb6nikarta niueHsii Ha npaBo po3ApiObHOI TOPriBfi THOTHOHOBMMM
BUpoBGamu.

35. Bugaya pyb6nikata fiyeHsii  Ha npaBo  po3dpibHOT  pigvHamu, WO
BUKOPWCTOBYIOTLCS B €/IEKTPOHHMX CUrapeTax.

36. Bupgaya gybnikara nileHsii Ha npaBo po3apibHOT Toprisi NaibHUM.

37. Bupgaya gybnikara niyeHsii Ha npaBo 36epiraHHs nasibHOro.

38. Bupaua gy6nikata niyeH3ii Ha NpaBo OMNTOBOT TOPriB/i CIMPTOM ETUIOBUM,
CMVPTOM  eTWIOBMM  PeKTU(MIKOBAHUM  BMHOTpagHWM,  CNUPTOM  ETUIOBUM
PEKTU(IKOBAHNM NI0A0BUM.

39. Bugaya py6nikarta fiueHsii Ha npaBO OMNTOBOI TOPriBAI  a1KOrobHUMM
Hanosmu, KpiM cuapy Ta neppi (6e3 fofaHHsa cnupTy).

40. Bupgaya gy6nikata niyeHsil Ha npaBo ONTOBOI TOPriBfi cugpom Ta neppi (6e3
[04aHHSA CnupTy).

41. Bupaaya gy6nikarta niueHsii Ha npaBo ONTOBOI TOPriB/i BUK/IHOYHO MUBOM.

42. Bugaya py6nikata niueHsii Ha npaBo OMTOBOI TOPriBAi  THOTHOHOBUMM
BUpobamu.

43. Bupava gybnikata niueHsil Ha npaBo OMTOBOI TOPriBAI pignMHamu, Lo
BUKOPUCTOBYOTLCS B €/IEKTPOHHMX CUrapeTax.

44. Bupaaya ny6nikarta fileHsii Ha npaBo ONTOBOI TOPriBAi NalbHUM.

45. TepeoopmneHHsa NilUeH3iT Ha nNpaBo PO34pPi6HOT TOPriB/I aIKOrofIbHUMM
Hanosimu.

46. NepeodhopMneHHs NileH3iT Ha NpaBo PO34pPI6HOT TopriBai cMAPOM Ta neppi
(6e3 fofaHHs cnupTy).

47. MepeohopMneHHs NileH3ii Ha npaBo PO34PIGHOT TOPriBai THOTHOHOBUMM
BMpobGamu.

48. TepeoopmieHHA NilUeH3IT Ha nNpaBo Po3A4pi6HOT TopriBni pignHamu, Lo
BUKOPUCTOBYIOTLCA B E/IEKTPOHHMX CUrapeTtax.

49. MNepeothopMeHHS NiLeHsiT Ha NpaBo Po3aPiOHOT TOPriB/I NaslbHUM.

50. MepeoopmieHHA NiLeH3iT Ha NpaBo 36epiraHHsA NasbHOro.

51. MNepeothopmieHHS NiLEH3IT Ha NPaBO OMNTOBOI TOPTiBAI CMUPTOM €TWUN0BUM,
CMVMPTOM  eTWIOBMM  PEKTU(MIKOBAHUM  BMHOTpagHWM,  CMUPTOM  ETWIOBUM
PEKTU®IKOBAHMM M0A0BUM.

52. MNepeoopmieHHA MiUeH3iT Ha nNpaBo ONTOBOI TOPriBMAi  aNKOroNbHUMM
HarnosMu, KpiM cuapy Ta neppi (6e3 gogaHHa cnvpry).

53. MNMepeodopmneHHs niLeH3iT Ha NpaBo OMNTOBOT TOPTiB/I CMAPOM Ta neppi (6e3
[O4aHHSA CnnpTy).

54. MNMepeoopmieHHS NiLEeH3IT Ha NPaBo ONTOBOT TOPriB/i BUK/TKOYHO MUBOM.
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55. MNepeothopmieHHA  MiLEH3IT Ha MpaBO ONTOBOI TOPriB/AI  THOTHOHOBUMM
BUpobamu.

56. MNMepeoopmsieHHA NiLeH3IT Ha nNpaBo OMTOBOI TOPriBAi  pignHaMu, WO
BUKOPWUCTOBYHOTLCS B €MIEKTPOHHMX CUrapeTax.

57. MNMepeothopmneHHs NiueH3ii Ha NpPaBo ONTOBOT TOPTiB/I Na/IbHUM.

58. AHyntoBaHHA  NiUeH3ii Ha NpaBo pPo34pi6HOT  TOPriBai  aIKOrONbHUMU
Hanosmu.

59. AHyntoBaHHA fiLeH3iT Ha npaBo po3apibHoT Toprieni cugpom Ta neppi (6e3
AOAaHHSA CrimpTy).

60. AHynOBaHHA  NiUeHsii Ha NpaBo pPo34pi6HOT  TopriB/ii  THOTHOHOBUMU
BUpobamu.

61. AHynOBaHHA  JliLeH3iT Ha MpaBo pPo34pibHOT TOpriBai  pigvHamu, Lo
BUKOPWUCTOBYIOTLCS B €/IEKTPOHHMX CUrapeTax.

62. AHYy/HOBaHHA NiLeH3iT Ha NpaBo PO34PiOHOT TOPriBAI NATbHNM.

63. AHY/HOBaHHA NiLEH3IT Ha NpaBo 36epiraHHs NasibHoOro.

64. AHYNIOBaHHA NiUeH3iT Ha NpaBo OMTOBOI TOPFiBAi CNUPTOM ETU/IOBUM,
CMVPTOM  eTWIOBMM  PEKTU(IKOBAHUM  BMHOTPagHWM,  CNMUPTOM  ETUIOBUM
PEKTU®MIKOBaHVM MN/I0L0BUM.

65. AHY/OBaHHA NiLEH3IT Ha NpaBo ONTOBOI TOPriB/I a1KOTO/IbHUMK HanosMu,
Kpim cuapy Ta neppi (6e3 gogaHHA cnupty).

66. AHyNIOBaHHA fiLeH3IT Ha npaBo OMTOBOI TOpPriefi cugpom Ta neppi (6e3
LO4aHHSA CnvpTy).

67. AHYNOBaHHSA NiLEeH3IT Ha NpPaBo ONTOBOT TOPTriBNi BUK/KOYHO MUBOM.

68. AHy/OBaHHA NiLEH3IT Ha NpaBo ONTOBOI TOPriB/i THOTHOHOBMMM BUPOGaMK.

69. AHynOBaHHA NiLEeH3iT Ha MpaBO ONTOBOI TOPriBAi  pigvHamMK, Lo
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

70. AHynOBaHHSA NiLeH3iT Ha MPaBo ONTOBOT TOPriBAI NasIbHUM.

71. Bupaya gopaTtka 4o JiLeH3iT Ha npaBo OMTOBOI TOPTiBAi ankorobHUMM
Hanosmu, KpiMm cuapy Ta neppi (6e3 fLofaHHSA CcnupTy).

72. Bugaya gogartka 40 NiUeH3ii Ha npaBo OMTOBOI TOPriB/Al CMAPOM Ta neppi
(6e3 popaHHs cnupTy).

73. Bupaya gogaTka o niueHsii Ha npaBo ONTOBOT TOPTiB/Ii BUK/IKOYHO MUBOM.

74. Bugaya gogaTtka [0 NiUEH3iT Ha npaBo OMTOBOI TOPriBAi THOTHOHOBUMMU
BYpoGamu.

75. Bugaya fgofartka Ao NiueHsil Ha npaBO OMTOBOI TOPriBAi pignMHamu, Lo
BUKOPVCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

76. PeecTpauis nnaTtHMKa nofgaTtky Ha fofaHy BapTiCTb.

77. HafilaHHs BUTATY 3 PEECTPY NIATHUKIB NOAATKY Ha A04aHY BapTiCTb.

2.4. IHWIi nocnyrn Ta ceps.icun

1 MpuiAMaHHs KOPeCnOHAEHLIT WOAO OTPUMaHHSA afMiHICTPATUBHUX MOCAYT.
2. MpuitmaHHA NoAaTKOBOT Ta IHLLIOT 3BITHOCTEN.
3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 06/iK NIAaTHUKIB MOAATKIB, NJATHUKIB €4UHOIO BHECKY, 00 EKTIB

onoaaTtKyBaHHA Ta 00’eKTiB, NOB’A3aHNX 3 onoAaTtKyBaHHAM,
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3.2. HafaHHA BUTArIB 3 PEECTPY MNATHUKIB akUM3HOrO Mogatky 3 peanisauii
NasibHOro abo CnupTy eTUNOBOTO;

3.3. BMgaya A0BiAKM NpPO 3MiHY peecTpauiinHoro Homepa 006MiKOBOI KapTKu
nnaTHUKa NojaTKiB.

4. TpoBefeHHS 3BIPKN 3a MUCbMOBOK 3afBOK0 MATHUKIB MOAATKY Ha MalHoO 3
(isnyHMX oci6 (nogatky Ha Hepyxome MairHO, BiAMiHHE Bif 3eMenbHOI AiNAHKK,
TPaHCMOPTHOro NoJaTtKy Ta nnatu 3a 3eMnto (Y T. Y. 3as9Ba AN15 3aCTOCYBaHHA MNifibrn).

5. MorofkeHHs [OBILOK-PO3paxyHKIiB Ta MignucaHHA [OBIJOK MpPO Bugayy
KOLUTIB AN14 BUNIaTK 3apo6iTHOT NiaTy 6e3 NepeBipKn Cym CniaTu €4UHONO BHECKY.

6. HagaHHA nnatHuMkam Ge3KOLITOBHOrO MpOrpaMHOro 3abesneveHHs A/
(hopmyBaHHSI Ta NOAaHHS NOAATKOBOI, (DiHAHCOBOT Ta IHLLOT 3BITHOCTEN NNaTHMKIB B
€/IEKTPOHHOMY BUTIA4I.

7. HagaHHA KOHCYNbTaLil 3 MUTaHb:

7.1. eNeKTPOHHUX CepBICiB;

7.2. NOJATKOBOr0 3aKOHO4ABCTBA, 3aKOHOA4ABCTBA 3 MWUTaHb ChaaTv €AMHONO
BHECKY Ha 3arasibHOO0O0B’A3KOBe [ep)KaBHe Colia/lbHe CTpaxXyBaHHA Ta IHLWOro
3aKOHOZAaBCTBa, KOHTPO/b 38 OTPUMAHHAM AKOro noknageHo Ha opradu Ar1C.

8. MpuiiMaHHs 3BepHEHb TpPOMagsaH Ta 3anuTiB Ha OTPUMaHHS Ny6nivHOI
IHpopmaLil B mexxax 3akoHiB YkpaiHu Bif 02 XoBTHA 1996 poky Ne 393/96-BP «[po
3BEpPHEHHA rpomagaH» (31 3miHamu) Ta Big 13 ciyHa 2011 poky Ne 2939-¥1 «[lpo
AOCTYN A0 Ny6nivHOT iHpopmaui™ (3i 3miHamm).

2.5. CynyTHi nocnyru

Y NpUMILLEHHAX, B SAKMX po3MilleHo LIOIM, MoXyTb Hajasatucs CyMyTHI
nocnyrn (BUroTOBMEHHSA KOMiA AOKYMEHTIB, flaMiHyBaHHS, NPOA4aX KaHUENspPCbKUX
TOBapiB, HajaHHA O6aHKIBCbKMX MOCAYyr TOWO), Yy TOMY YWCNi  CTOPOHHIMU
opraHizayisgmu.

3a60pPOHSAETLCA BIAHOCUTW [0 CYNYTHIX MOCAYr HafaHHSA KOHCyMbTauil Ta
IHpopmMaLii, NOB’A3aHMX 3 HafaHHAM afMIHICTPATMBHUX MOCAYr, MPOoAaX O6/1aHKiB
3a9B Ta IHWMX [OKYMEHTIB, HeobXigHMX A/ 3BEPHEHHS LWWOAO HafaHHA
aAMIHICTpaTMBHUX MOCNYr, a TaKoX HajaHHA [OMOMOrM B X  3aroBHEHHI,
(hopMyBaHHI nakeTa AOKYMEHTIB.

HagaHHSA nnaTHUX cynyTHIX nocnyr opraHoMm ANC 3a60poHAETHLCS.

3. Bumorun go npauiBHUKIB, 3any4yeHux ao po6otu B LLOI

MpauiBHUKK, SKi 3any4datoTbest o pobotn y LIOM, y cBOT po6oTi KepyroTbes
KoHcTuTyLi€e0 Ta 3aKOHaMy YKpaiHu, ykKaszamu lNpesngeHTa YKpaiHu, noctaHoBamu
BepxoBHOi Pagn YKpaiHW, MPUAHATAMKU BigMoBigHO A0 KOHCTUTYUIT Ta 3aKOHIB
YKpaiHu, aktamy KabiHeTy MiHicTpiB YKpaiHn, HakazamMu MiHgiHY 3 NnUTaHb, LWO
Hanexatb o KomneteHuii AMNC, Hakasamu (posnopsgpkeHHamu) OMNC ta 'y AnC,
LM NONOXKEHHAM, MOMOXEHHAM NPO MiAP034i, NOCaL0BOK IHCTPYKLUIEHD.

MpauiBHUKK, 3anydeHi o po6otn y LIOM, NOBMHHI JOTPUMYBATUCL AiNOBOIO
CTW/IO B OAA3I Ta HOCUTK BelK.

MpayiBHWKK,  3anydyeHi go  pobotm y  LIOIM,  MOBMHHI  6yTK
BUCOKOKBa/Ti(DIKOBaHUMM ~ crieyiafictTamn, KOMYHiKabeslbHUMK,  J06PO3NYNINBUMMU,
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TONEPAHTHUMM, NPUHUMMOBMMM Ta AMCLMUNNIHOBAHMMMK Yy po6OTi, BMIiTW npautoBaTy
B KOMaHAi, LOTPUMYBaTUChL MPaBUN AiN0OBOr0 eTUKETY.

4. HaBYyaHHSA npawuiBHUKIB, 3any4yeHux go po6otn B LLOM

HaBuyaHHA npauiBHMKIB, 3any4vyeHux Ao po6otm B LIOM, npoBoauTbCS
BIANOBIAHMMM Migpo3ginamn OAMH pa3 Ha MiBpOKy abo y 3B’A3KY 3i 3MiHamu Yy
NoOpsAAKY HagaHHAa nocnyr (y TOMY 4ucni 3i 3MiHaMmu y 3aKOHOAABCTBI) y opmi
ceMmiHapiB (y T. 4. BifgeocemiHapiB) 3a yu4acTi npayisHukis 'Y AMNC Ta 3a
ANCTaHUiNHO ab0 AUCTaHLiRHO-04HOK (KOMOIHOBaHOK) (opmMaMu HaBYaHHA 3a
yyacTi (paxisuis AMC.

Y pasi BcTaHOBNeHHA y 11,01 aBTOMaTM30BaHOT CUCTEMM KepyBaHHA 4eproto
npauiBHukn opraHis AMNC ponyckaloTbCAd A0 po60TM Yy HbOMY /uvwe nicns
03HaWOM/IEHHA 3 [HCTPYKLi€l0 KOpWUCTyBaya CUCTEMMW, TMPOBELEHHA 3 HUMM
NPaKTUYHOr0 3aHATTA LWOAO T BUKOPUCTAHHSA Ta AeMOHCTpPaLWil HAMWU KepiBHUKY abo
mogepartopy LIOIM BMiHHA KOpUCTyBaTUCH CUCTEMOIO.

5. BignoBifanbHicTb

3a HecBOeYacHe Ta HeHanexHe HagaHHa nocnyr 'y LIOT kepiBHUKM nigpo3ginis,
BiAnoBifanbHMX 3a TX HafjaHHA, KepiBHUK LIOM i koopguHatop LOIM y Mexax
MOBHOBAaXEHb HECYTb BiAMNOBIAANbHICTL, NepefbavyeHy 3aKOHOAABCTBOM.

HauyanbHuk KocTaHTuHIBCbKOT 1A



