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|. 3arasibHi NONOXXEHHS

Lle nonoXKeHHA BM3HA4aEe eAMHI OpraHizauiinHi NpuHUMNN poboTU NpaLiBHUKIB,
AKI 3a/1yyaloTbCs 40 poboTH Y LLeHTpi 06CnyroByBaHHA naatHuKiB (gani - LLOIMT).

LLOM cTBOpeHo npu [Apyxkiscbkin AHI TonosHoro ynpaeniHHa AMNC vy
[oHeubkin o6nacti (gani - Apyxkkiecbka AT FY AMNC, AT 3 MmeTow
3abe3neyeHHs 3pyYHUX Ta [OCTYMHUX YMOB A1 OTPMMaHHA MOCAyr i CcepsiciB
rpomagsiHamu, caMO3alHATUMW Ta KPUANYHMMKW 0C0obaMu, MONIMNWEHHA IMIIKY
opraHie AC, nigBuLweHHS ePeKTUBHOCTI Ta ONTUMI3aLii yMOB poboTu.

PileHHs wopo yTtBopeHHs LIOM npuitmaeTbcs HavanbHukom 'Y AMNC, Ta
HagcunaeTbes 4o enapTamMeHTy efleKTPOHHUX cepsicis AI1C.

PiweHHa wopo nikeigauii LLOM npuitMaetbcs HavanbHukom 'Y AMNC 3a
NnorofkeHHAM 3 [lenapTameHTOM efleKTPpOHHMX cepsicis AI1C.

LLOM - nocTiiHO Aitounii poboumii opraH 'Y AMNC, B AKOMy HagarTbCA
nocnyru nocagosmmm ocobamn 'y ArMNC ta nocagoBumu ocobamm KBanipikoBaHOro
HafaBaya efeKTPOHHUX AoBipYMx nocnyr IHpopmauiinHO-40BIAKOBOr0 AenapTaMeHTy
ANC (pani - kBanigpikoBaHnin Hagasay EAM 144 AMNC), BignosiganbHUMKM 3rigHoO 3
()YHKUIOHaNbHMMKN  000B’A3KamMn 332  HafaHHA  aAMIHICTPAaTMBHUX  MOCAYT,
KOHCYNbTalin, NPUAHATTA  3BITHOCTI,  KOPECnoHAeHuii  WOoAO0  OTPMMAaHHS
aAMIHICTpPaTUBHUX MOCAYr, IHWWUX [LOKYMEHTIB (3BEPHEHb rpoMajsaH, 3anuTiB Ha
OTPMMaHHA nyo6/i4yHOT iH(OpMaLii, Towo), Ta HafaHHA EeNeKTPOHHWUX [O0BIPYNX
MoC/nyr.

MpayiBHMKK 3any4datoTbca Ao pobotn B LLOIM Ha nigcTaBi rpagika pobotu
npauisHukis 'Y AMNC y LLOT, 3aTBepakeHoro Hakasom 'Y ArC.

OcHoBHMMM 3aBAaHHAMYK LLOIT €:

HafaHHA aAMIiHICTPaTMBHMX NOCAYT Ta KOHCYNbTaliil Y HaKOPOTLLWIA CTPOK Ta
3a MiHIManbHOT KiNIbKOCTi BifBifyBaHb Cy0’EKTIB 3BEPHEHD;

NpUiAMaHHA NoAaTKOBOI Ta iHLLIOT 3BITHOCTI;

HaflaHHA efIeKTPOHHUX JOBIPYMX NOCAYT;

iHhopMyBaHHA CY0’eKTIB 3BEPHEHb MPO MOPSAAOK HafjaHHA agMiHICTpPaTUBHUX
nocnyr, BNpoBapKeHi eNleKTPoHHI cepsicu AC.

Mig 4yac cTBOpeHHs Ta (YHKUioHyBaHHA LLOIM mae 6yTn 3abe3neyeHO 3axucT
iH(popmau,ii BIiANOBIAHO 40 BUMOI YNHHOIO 3aKOHOAABCTBA YKpaiHu.

HapaHHA agmiHicTpatnsHux nocnyr y LIOMM 3a6e3neyvyeTbca WAAXOM B3aEMOAIT
MIXK CTPYKTYpHUMKU nigpo3ginamu 'Y ANC, Aki BignoBigHO A0 (YHKLiOHa/IbHUX
0060B’A3KIB € BignoBifaslbHUMW 3a HaflaHHS TaKNUX MOCAYT.

HagaHHA eneKTPOHHUX [OBIpYMX MOCAYr npayiBHUKaMu KBani(hikoBaHOro
Hagasaya EAM 144 AMNC  34ilicHOETbCs  BIANOBIAHO A0 PernameHTy
KBanipikoBaHOro Hafaeavya efIeKTPOHHMX AoBipuMx nocnyr IHgopmauiiHo-
foBigkoBoro genaptameHty ANNC.

I1. OcHOBHI BMMOI¥M 0 opraHisauii po6otu LLOIM
2.1.KepiBHMyTBO LIOIT Ta iX NOBHOBaXXEHHS

3aranibHe KepiBHMUTBO LIOMM 3ailicCHIOE 3aCTYNHMK HavanbHMKa 'Y OMNC, aKuii
KOOpPAMHYE pO60TY ynpasniHHA efleKTPOHHUX CepBiciB, BiANOBIAHO 4O po3noginy



060B’A3KiB (gani - koopauHatop LIOM).

KoopauHaTtop LLOIM 3a6e3neuye:

KOHTPONb 3a opraHisauieto pobotu Ta gisnsHictio LLOMM;

3aTBEPMPKEHHA opraHisauiinHo-po3nopagunx [AOKYMEHTIB LWOAO AiSbHOCTI
LOrT;

3abe3rneyveHHs 3aTBepKeHHA rpagikie poboTu gaxiBuis, AKi NpayoBaTUMyTh Y
LLOMM, Ta y pasi Heob6XiAHOCTI 3MiH [0 HUX;

B3aemofito LOMM i3 cTpyktypHummn nigposginamu 'Y AMC, ksanigpikoBaHUM
Hagasayem EAMIAA AMNC;

ornepaTuBHe pearyBaHHsi Ha NPO6/MEMHI MUTAHHSA, WO BUHMKAKOTbL Mif u4ac
po6oTu LLOT, Ta BXK1Bae 3aX04iB LLOAO iX BUPILLEHHS;

opraHisauito Ta NpoBeAeHHs HaBYaHHS MpauiBHUKIB, 3afigHMX y poboTi LIOIT;

BM3HAYeHHS BiANOBiJasibHUX 3@ LOTPUMAHHA MPOTUMOXEXHUX HOPM Ta TEXHIKY
6e3neku.

KepisHukom LLOI, yTBOpeHOro npu IEI,II7I, € HayanbHUK [py>XXKiBCbKOT I£I,Il7|
(pani - kepiBHuk LIOM), y pasi TMM4YacoBoOT BiACYTHOCTI 060B'A3KM KepiBHMKa LIOT
BMKOHYE 3aCTYNHWUK HavanbHMKa Apyxkiscbkol Ar11.

KepiBHuk LLOIM:

po3pobnse Ta 3abesneuye 3aTBepkKeHHA HakazoMm Y AMNC nonoxeHHs Ta
pernameHT LLOT1 (3a NOrogkeHHAM 3 yrnpaBniHHAM eneKTpoHHUX cepsicis 'Y ArC);

OpraHi3oBye Ta KOOPAMHYE PO6GOTY NpaLiBHUKIB, 3any4eHnx Ao pobotun y LIOMT;

3abe3neyye HafjaHHA YMpaBiiHHIO efieKTPOHHUX CepBiciB  Mponosuuin Ao
rpadikie po6oTu npayisHukis y LLOIT;

3abe3neyye ornepaTuUBHE pearyBaHHA Ha MPOGAEMHI MUTAHHSA, WO BUHWUKAKTb
nig vyac poéotu LIOIM, BXMBae 3axoAiB WOA0 TX BMPILLEHHSA, Ta IHPOPMYBaHHA Npo
HMX KoopAauHaTopa LLOrIT;

Hagae KoopaunHatopy LLOM npono3uuii woao 3anyyeHHs, y pasi Heo6XiAHOCTI,
[0AaTKOBOT Ki/IbKOCTI npayiBHUKIB Ana pobotn y LLOIT;

3abe3neyvye BefEHHS XYpHany 06MiKy po6oyoro yacy npauisHukis y LLOIM Ta
Bi3yBaHHA Tabens 0061iKy BUKOPUCTAHHA Pobo4Yoro 4vacy CTPYKTYPHUX Migpo3ainis
'Y AMNC, npayiBHMKKN SKKUX 3anyyeHi Ao poéotun y LIOMM;

3abe3neyvye NiAroToBKY Nponosvuyii Woh0 oPOpMAEHHS NOKaXXUYNKIB HanpsMKy
Pyxy, Tab/INYOK, CTEHAIB Ta IX PO3MILLEHHS;

3abe3neyye po3mileHHs iHopmayily LLOMM, 30kpema Ha CTeHfax;

3abe3rneyye NiAroTOBKY BMMOT [0 MEHK aBTOMaTU30BaHOI CUCTEMW KepyBaHHSA
4eproro Ta 'y pasi HeobXifHOCTI BHECEHHSA 3MiH [0 HbOrO.

Mogepatopom LIOM € npauisHuk [pyxkiscbkoi [IA, Ha AKOro Hakasom
HavanbHuKa 'Y AMNC noknageHo BignoBigHI 060B’A3KMN.

MogepaTtopu BignosigatoTb 3a cutyauito B LOIM, HagaHHA [ONOMOIM
BiABigyBayam 6esnocepefHbo y LLOIT.

Mopgepatop 3abe3neyye:

KOHTpONb cutyauii B LLOI (KepyBaHHSI YeProko, BXUTTA 3aX0AiB 3anobiraHHs Ta
NikBigauii KOHMAIKTHUX CcuUTyalil, 3QINCHEHHA KOHTPOA 3a nopsgkom y LIOM
TOLW,0);



HafjaHHA Cy6’eKTaM 3BepHeHb iHopMauil LWOoA0 HagaHHA afAMiHICTPaTUBHUX
nocnyr, po6oTn eneKTpoHHUX cepeicis AMNC Ta LLOIM 3aranom;

HaZlaHHA [OoMoMory BiABigyBayam Yy KOPWUCTYBaHHI MiCUAMMW 418 MAATHUKIB 3
[JOCTYNOM A0 Mepexi IHTepHeT, eneKTpoHHUMK cepsicamu ANC, aBTOMaTn30BaHO
CUCTEMOIO KEPYBaHHS Yeproto, iHhomaTamu (3a HeobXigHOCTI);

onepaTtuBHe IH(OPMYBaHHA KepiBHMKA YyNpaB/liHHA efNleKTPOHHMX CepBiciB Ta
KoopaunHaTopa LIOM npo notoyHy cutyayito B LLOIT.

2.2. CTPYKTYpPHI Nigpo3ainuy, aKi 3anyydaTbes 4o poboTtu y LLOTM

o po6oTtn y LLOM npu AIA Ha NOCTiliHill OCHOBI 3any4atoTbCA MpaLiBHUKM
[HI, Ta'y pasi HeobxigHOCTI, 3a pilweHHAM KepiBHMKa 'Y AINMC MOXYTb 3an1y4aTuUCh
npauisHukn 'Y AOrC, a came:

- OpraHisayiiHo-po3nopsaAY0ro ynpas/iHHS;

- yNpasniHHA 3 NUTaHb BUABNEHHA Ta ONpaLoBaHHA NOLATKOBUX PU3MKIB;

-ynpasniHHA MOLATKOBOro agMiHICTPyBaHHA (Di3NYHMX OCib;

- ynpasfiHHA No po60Ti 3 NOAATKOBMM GOProm;

- yNpasniHHA KOHTPO/IO 3a NiJaKUM3HUMY TOBapamu;

- YNpaBiHHA eIeKTPOHHUX CEPBICIB;

- KBanigpikoBaHoro Hagasava EAMIAA AMNC.

Joctyn go iHhopmayinHux pecypcis y LLOM HagaeTbcs BiANOBIAHO A0 Hakasy
ANC Big 15.05.2020 Ne 216 «[Mpo 3aTBEpAKeHHS MopALKY AoCTyny A0 iHpopMauii B
iHpopMaLiiHUX,  TeNeKOMYHIiKaliinHMX Ta  iH(hopMaLintHO-TeNeKOMYHIiKalinHNX
cuctemax [epxaBHOT NOLATKOBOT CNyXOu YKpaiHu» Ta Hakasy AMNC YkpaiHu Bij
02.07.2020 Ne316 «IMpo 3aTBepAKEeHHS NOPSAAKIB NPU3HAYeHHs poneit Ans poboTu B
iH(popMmaLinHO-TeNeKOMYHiKaLintHuX cuctemax AMC».

[octyn po [epxaBHOro peectpy (isnyHux ocib - nnatHWKIB NOAATKIB
3abe3neyyeTbca BignNoBiAHO A0 [lopsaaky 00poOKM MepcoHanbHUX AaHux y 6asi
nepcoHaNbHUX AaHUX - [lepXXaBHOMY peecTpi (i3UYHUX 0Cib - MNaTHUKIB NOAATKIB,
3aTBepAKeHOro HakasoM MiHicTepcTBa (PiHaHCiB YKpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHicTepcTBi tocTuuil YkpaiHy 12.03.2015 3a Ne 278/26723,
Haka3y AMC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs Bumor Mopsagky o6po6ku
nepcoHasibHUX AaHuX y 6a3i nepcoHasbHUX gaHux AP®O» Ta Hakasy 'Y AMNC Big
19.01.2021 Nel1l17 «[po 3abe3neyeHHA BuMOr llopaaky 06po6KM nepcoHanbHUX
faHuX y 6a3i nepcoHanbHUX gaHnx PP O».

AAMiHICTpyBaHHA pob0YMX CTaHUii MpauiBHUKIB, AKi HafalTb €NeKTPOHHI
[0Bipyi nocnyru, 30iNCHIOETLCS BMK/IFOYHO IH(hopMaLiiHO-A0BIAKOBUM
fenaptameHTom ANC.

2.3.AAMIHICTPaTUBHI NOCNYrK, 3a OTPUMAHHAM AKUX NNATHUKN MOXYTb
3BepHyTUCb Ao LIOT1
1 Bugaua kapTkuM nnatHMKa MopjaTtkis, BHECEHHA [0 nacrnopra rpomMajsHuHa
YKpainn (y (hopMi KHWXKeYKWN) faHMX Mpo peecTpauinHnii Homep 061iKOBOT KapTKu
nnaTHUKa nogaTkie 3 [epXaBHOro peecTpy isnyHUX 0Cib - NNaTHUKIB NOAATKIB.
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2. BHeceHHs 0 nacnopTa rpoMagsaHmnHa YKpaiHu (y opmi KHVKEUKM) BiAMITKM
MPO HasBHICTb MpaBa 3AilicHOBaTU Oyab-AKi Niatexi 3a cepield Ta HOMEPOM
nacrnopra.

3. Bupgava BigomocTeil 3 [lepXaBHOro peectpy (isMyHUX 0cib - nnaTHWKIB
noAatkis Npo cymMmu/mxepena BUNIavYeHMUX JOXOLIB Ta YTPUMAHMUX NOAATKIB.

4. PeecTpalis peecTpaTtopa po3paxyHKOBUX onepawii.

5. PeecTpauis KHUT 06/1iKy po3paxyHKOBMX onepaw,iii.

6. PeecTpauif po3paxyHKOBUX KHUXOK.

7. Bugaya poBifku nNpo nojaHy feknapauito Npo ManHOBWUWA CTaH i JOXOA4M
(nopaTkoBy Aeknapauito).

8. Bugaya [oBigKy nNpo cnjaty noaTkoBuX 30060B°A3aHb NMIaTHUKOM MOAATKY-
Pe3NEeHTOM, SKUIN BUDKKAE 3a KOPAOH Ha NOCTiiHe Micue NPOXMBaHHSA, Ta Mpo
BIACYTHICTb MOAATKOBMUX 30060B’A3aHb.

9. Bupaya foBifKM Npo LoX0oAM.

10. Bupgava [OBigKW MPO ChlavyeHUd HepesnAeHTOM B YKpaiHi NofjaTok Ha
NpuoyTOK (fOX0A4MN).

11. NigTBEpAXKEHHA CTATYCY NOAATKOBOrO pe3njeHTa YKpaiHu.

12. PeecTpauis nnaTHUKa €4MHOr0 NOAATKY.

13. HaflaHHA BUTATY 3 PeeCTpy NIaTHUKIB EAUHOTO MOAATKY.

14. BKNOYeHHA HenpubyTKOBOro nignpuemcrasa (yCTaHOBM, opradisauil) Ao
PeecTpy HenpMOYTKOBMX YCTAHOB Ta OpraHi3aLi.

15. BHeceHHA 3MiH [0 BiJOMOCTEN, W0 MiCcTATbCA Yy PeecTpi HenpubyTKOBMX
YCTaHOB Ta OpraHisauif.

16. HagaHHA BUTATY 3 PeecTpy HeMpUOYTKOBMX YCTaHOB Ta OpraHisauii.

17. Bugaya foBigKy npo BiACYTHICTb 3a60proBaHOCTI 3 MAaTeXxiB, KOHTPO/b 3a
CNpaB/IAHHAM SKUX MOK/MaLeHO Ha KOHTPOJIOKYI OpraHu.

18. BHeceHHs Mmicusa 36epiraHHs ankorosibHUX HanoiB Ta THOTHOHOBMX BMPOGIB
[0 E4MHOI0 AepXXaBHOro PeecTpy MicLb 36epiraHHs.

19. Bupgaya niyeHsii Ha npaBo po3apibHOT TOPriB/i aIKOroNIbHUMUK HanosiMu.

20. Bugaya niueH3il Ha npaBo po3apibHoT Toprieni cuapom Ta neppi (6e3
[OJaHHA CnupTy).

21. Bupgaya niueH3sii Ha npaBo po3api6HOT Toprisni THOTOHOBMMUK BUPOGaMMU.

22. Bnpjaya niueHsii Ha npaBo po3ApibHOT TOpriBai - piguHamu, WO
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUrapeTax.

23. Bupayua niueHsii Ha npaBo po3apibHOT TOPriBAi NasibHUM.

24. Brupaya niueHsii Ha npaBo 36epiraHHA NasbHOrO.

25. Bupgaya niueHsii Ha npaBo ONTOBOT TOPriBAi CNUPTOM ETWUIOBUM, CMUPTOM
eTUI0BUM PEKTU(IKOBAaHUM BUHOTPafHWM, CNUPTOM eTUI0BUM PeKTU(iKOBaHUM
MNNOLOBUM.

26. Bmpgaya niueHsii Ha nNpaBo OMTOBOT TOPFiB/I aNKOro/IbHUMU HaMosMn, Kpim
cuapy Ta neppi (6e3 gofaHHA cnvpry).

27. Bupgaya niueHsii Ha NnpaBo ONTOBOI TOPriefi cuapom Ta neppi (6e3 AoaaHHs
CnmpTy).

28. Bngaya BUpo6bHMKaM nuBa 3 06¢csirom BupobHuuTea Ao 3000 rekToniTpis Ha
PiK NiLeH3IT Ha NpaBo OMNTOBOI TOPriB/i BUK/IKOYHO MUBOM.
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29. Bupgaya niueH3sii Ha NnpaBo onToBOT TOPriBNi THOTHOHOBUMYK BUPOGaMMK.

30. Bupgaya niueH3ii  Ha npaBO  OMNTOBOI  TOpriBni  pigvHamu, Lo
BUKOPUCTOBYIOTHLCS B €/IEKTPOHHUX CUTrapeTax.

31 Bupaya niueHsii Ha npaBo OMTOBOT TOPriB/i NalbHUM.

32. Bupaya pyb6nikarta niyeHsii Ha npaBo po34pibHOT TOPriBAi ankoronbHUMM
Harnosmu.

33. Bupgaya gyb6nikarta niyeHsii Ha npaBo po3apibHOT Toprieni cuapom Ta neppi
(6e3 gofaHHA cnupTy).

34. Bupgaya pgy6nikata niueHsii Ha npaBo po3gpibHOT TOprisni THOTHOHOBUMM
BUpobGamu.

35. Bugavya pgy6nikata niueHsil Ha npaBo  po3ApibHOT  pigvHamu, Lo
BMKOPUCTOBYIOTbLCA B €N1EKTPOHHUX curapeTtax.

36. Bupaya fy6nikata niyeHsii Ha npaBo po34pi6HOT TOPriB/i NaibHUM.,

37. Bupaya gybnikarta niueHsii Ha npaBo 36epiraHHA NasbHOro.

38. Bupgaya gybnikara niyeHsii Ha npaBo ONTOBOT TOPriBAi CNUPTOM €TUI0BUM,
CMUPTOM  eTUIOBUM  PEKTU(IKOBAHMM  BUHOTPagHUM,  CNMPTOM  E€TU/I0BUM
peKTU(iKoBaHUM MI040BUM.

39. Bupgaua pay6nikata niyeHsii Ha npaBo OMTOBOI TOPriBNi  afIKOrONbHUMN
Harnosmu, KpiMm cugpy Ta neppi (6e3 gogaHHs cnupry).

40. Bnpaya gy6nikaTa niyeHsii Ha npaBo 0NTOBOI TOPriBni cuapom Ta neppi (6e3
[OfjaHHA CnunpTy).

41. Bupaya gybnikata niueHsii Ha npaBo ONTOBOT TOPTiB/i BUKIOYHO NUBOM.

42. Bupgaya pay6bnikata niueH3il Ha npaBo ONTOBOT TOPriB/Ai THOTHHOBMMMU
BUpoGamu.

43. Bupauya pyb6nikaTa niueH3ii Ha npaBoO ONTOBOI TOPriBAi pigvHamu, WO
BMKOPUCTOBYIOTLCA B €1IEKTPOHHUX CUrapeTax.

44. Bunpaya gy6nikata niueH3ii Ha npaBo 0ONTOBOI TOPriBAi NanbHUM.

45. TepeothopMeHHA NiUeH3iT Ha NpaBo Po3ApPi6HOT TOPriBAi anKoronbHUMM
Harnosamu.

46. MMepeodopmieHHA niLeH3iT Ha NpaBo Po34pibHOT TopriBni cMApPoM Ta neppi
(6e3 fopaHHA cnupTy).

47. MepeodopmneHHA niueH3iT Ha npaBo pPo3ApiOGHOT TOpriBni THOTHOHOBMMU
BUMpOGamMu.

48. TMepeodhopMieHHA NiUEH3IT Ha NpaBo Po3ApibHOT TopriBai pignHamMu, Lo
BMKOPUCTOBYIOTLCA B €1EKTPOHHMX CurapeTax.

49. MNMepeoopmneHHs NiLeH3iT Ha NpaBo Po3ApPI6HOT TOPriBAi NaNbHUM.

50. MepeothopMeHHA NiLEeH3IT Ha NpaBo 36epiraHHsA NasbHOro.

51. MepeodopMeHHA NiLeH3iT Ha NpaBo ONTOBOI TOPriBAI CIUPTOM ETUNOBUM,
CNUPTOM  eTU/IOBUM  PEKTU(IKOBAHUM  BWHOrPagHuUM,  CAUPTOM  ETW/I0BUM
PEKTU(IKOBAHUM NNOLOBUM.

52. MepeodhopMmieHHA NiUeH3iT Ha npaBo OMNTOBOI TOPriBAI  aNKOrobHUMN
HanosMu, KpiMm cnapy Ta neppi (6e3 gogaHHa cnupry).

53. MNepeohopMeHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriBAl cMApPoM Ta neppi (6e3
[OJaHHA CrvpTy).

54. MNepeodopMieHHS NiLeH3iT Ha NpaBo OMTOBOT TOPTiB/i BUK/IKOYHO MUBOM.
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55. NepeodopMieHHA NiUeH3IT Ha MpaBO ONTOBOI TOPriBAl  THOTHOHOBMMMU
BUpobGamu.

56. MNepeoopMieHHs NiLeH3iT Ha npaBo ONTOBOI TOPriBAl pignuHamMu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUX curapeTax.

57. MNepeodopMieHHS NiLeH3iT Ha NpaBo OMTOBOT TOPTiBAI Ma/IbHUM.

58. AHYNOBaHHA  NiueH3ii Ha NpaBo po34pi6HOT TOPriBAi  anKoro/ibHUMK
Hanosamu.

59. AHy/OBaHHA MileH3iT Ha NpaBo po3api6bHOT Toprieni cuapom Ta neppi (6e3
[0[aHHA CnunpTy).

60. AHyNIOBaHHSA  MilUeH3iT HanpaBo po3apibHOT TopriBni  THOTHOHOBMMU
BUpOGamMu.

61. AHyNOBaHHA  fiueHsiT Ha npaBo po3ApibHOT TopriBni  piguHamu, WO
BMKOPUCTOBYIOTLCA B €/IEKTPOHHUMX Curaperax.

62. AHYNHOBaHHSA NiLeH3iT Ha NpaBo po3api6HOT TOPriBi NaNbHUM.

63. AHYNIOBaHHA NiLeH3iT Ha NpaBo 36epiraHHs NasbHOrO.

64. AHYNOBaHHA JiLeH3IT Ha npaBO OMTOBOI TOPriBAi CMUPTOM eTU0BUM,
CNUPTOM  eTWIOBMM  PEKTU(MPIKOBAHUM  BUHOrpagHWM,  CNUPTOM  eTWI0BUM
pPeKTUQIKOBaHNUM MI040BUM.

65. AHY/NOBaHHA NiUeH3IT Ha NpaBo OMTOBOI TOPTiB/I aNKOrofIbHUMU HamnosiMu,
KpiM cuapy Ta neppi (6e3 gofaHHA cnvpTy).

66. AHy/NOBaHHA NiLEH3IT Ha NpaBO OMTOBOI TOPriBfi cuapom Ta neppi (6e3
[O0AaHHA CnupTy).

67. AHYNIOBaHHA NiLeH3iT Ha NpaBo ONTOBOI TOPriB/i BUK/IKOUYHO MUBOM.

68. AHYNHOBaHHS NiLleH3iT Ha NpaBo ONTOBOT TOPriB/i THOTHOHOBMMU BUPOGAMN.

69. AHynOBaHHA NiUeH3iT Ha npaBo ONTOBOI TOPriBAl  pignHamu, WO
BUKOPUCTOBYIOTbLCHA B €/IEKTPOHHUX CUrapeTax.

70. AHYNOBaHHSA NiUeH3iT Ha NpaBo ONTOBOT TOPFIB/I NMa/IbHUM.

71. Bupaya fopaTtka [0 NiueH3iT Ha nNpaBo ONTOBOI TOPriBAi a1KOrobHUMM
Harnosmu, KpiM cuapy Ta neppi (6e3 gofaHHsA cnupry).

72. Bupaya gofarka Ao /niueHsil Ha npaBo ONTOBOI TOPriB/aAi CMAPOM Ta neppi
(6e3 gofaHHA cnupTy).

73. Bupaya gofarka fo nileHsii Ha npaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.

74. Bugaya pofatka A0 fiueHsiT Ha npaBo OMNTOBOI TOPriBai THOTHOHOBUMY
BMpoGamu.

75. Bugaya pofatka [0 NiueHsil Ha npaso OMTOBOT TOPriBAi pignHamu, Lo
BUKOPUCTOBYIOTLCA B €/IEKTPOHHUX CUTrapeTax.

76. PeecTpauis nnatHMKa noaaTky Ha [o4aHy BapTiCTb.

77. HagaHHA BATATY 3 peeCTpy NIaTHUKIB NOAATKY Ha A04aHY BapTiCTb.

2.4. IHWi nocnyrun Ta ceps.icu

1. MpuiiMaHHS KOPeCcnoHAeHUiT WoA0 OTPUMAHHS aaMiHICTPaTUBHMUX MOCAYT.

2. MpwniiMaHHA NOAaTKOBOT Ta iHLWOT 3BITHOCTENA.

3. 06K NNaTHUKIB:

3.1. B3ATTSA Ha 06K NNaTHWKIB NOAATKIB, MNNATHUKIB €ANHOI0 BHECKY, 00’EKTIB
onofaTkKyBaHHA Ta 006’°€KTIB, MOB’A3aHNX 3 ONOAATKYBaHHSAM;
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3.2. HaflaHHSA BUTATIB 3 PeecTpy NNATHWUKIB akUWM3HOro Mnoaatky 3 peanisauii
nasibHOro abo cnupTy eTUoBOro;

3.3. BMAaya [AOBiAKM NPO 3MiHY peecTpauiiHOro Homepa 06/7iKOBOT KapTKu
nnaTHMKa nojarkis.

4. NpoBefileHHs 3BipKM 3a MUCbMOBOO 3asBOK NATHUKIB MOLATKY HA MalHO 3
(isnyHMX oci6 (nogaTky Ha Hepyxome MaliHO, BigMiHHE Bif 3eMeNbHOI AiNSHKN,
TPaHCMOPTHOro NOAATKY Ta niatu 3a 3eMto (Y T. Y. 3adBa AN 3aCTOCYBaHHA Nifbru).

5. MorofXeHHA [0BIJOK-PO3paxyHKiB Ta nNignucaHHA [AOBILOK Npo Bugavy
KOLUTIB AN5 BUNaTK 3apobiTHOT nnaTty 6e3 nepeBipKn CyM CrnaTu €4MHOI0 BHECKY.

6. HagaHHA nnaTtHMKam 6e3KOLITOBHOIO MNPOrpaMHoro 3abesneyeHHs A
(hopMyBaHHs Ta MofaHHA NOAATKOBOT, (DiHAHCOBOT Ta iHLIOT 3BITHOCTEN NNaTHUKIB B
eNIeKTPOHHOMY BUTNALI.

7. HagaHHA KOHCyNbTauil 3 NUTaHb:

7.1. eNeKTPOHHUX CepBICiB;

7.2. NOAATKOBOr0 3aKOHOAABCTBA, 3aKOHOAABCTBA 3 MWUTaHb CNatv €4MHOIO
BHECKY Ha 3aralbHO000B’A3KOBE [epXXaBHE CcoliafibHe CTpaxyBaHHA Ta IHLIOro
3aKOHO[aBCTBa, KOHTPO/Ib 33 AOTPUMAHHAM AKOro noknageHo Ha opraHu ArcC.

8. MpuiimaHHSA 3BepHeHb rpoMafsH Ta 3anuTiB Ha OTPUMMaHHS ny6MivyHOT
iHpopMaLii B Mexax 3akoHiB YKpaiHu Bif 02 »xoBTHA 1996 poky Ne 393/96-BP «[po
3BEPHEHHA rpomagaH» (31 3miHamu) Ta Big 13 ciyHa 2011 poky Ne 2939-VI «[po
[AOCTYyN A0 Ny6nivHOoT iHopMaLii» (3i 3MiHaMn).

2.5. CynyTHi nocnyru

Y nNpuMIilWeHHsAX, B AKUX po3miweHo LIOIM, MOXyTb HagaBaTuUCA CYMyTHI
nocnyru (BUroTOB/MEHHS KOMi AOKYMEHTIB, NaMiHyBaHHSA, MPOAaX KaHLENApPCbKUX
TOBapiB, HafaHHA 6aHKIBCbKMX MNOCAYr TOWO), Y TOMY 4YMCNi CTOPOHHIMU
opraHisauismu.

3a00pOHAETLCSH BIAHOCUTM [0 CYMNYTHIX MNOCNYr HafjaHHS KOHCY/MbTauin Ta
iH(opMaLii, NoB’A3aHNUX 3 HaJaHHAM afAMiHICTPaTUBHUX MOCNYr, NpoAax 6naHkKiB
3a9B  Ta IHWWX [OKYMEHTIB, HeOOXigHWX [ANA 3BEPHEHHSA WWO4O HajaHHA
aAMIHICTPaTMBHMX MNOCAYr, a TaKoX HajaHHA [ONOMOrM B X 3arOBHEHHI,
(hopMyBaHHI MakeTa JOKYMEHTIB.

HafaHHA nnaTHUX cynyTHiX nocnyr opraHom AMNC 3a60poHAeTbCA.

3. Bumorwu fo npauiBHUKIB, 3anyyYeHuX 4o pobotu B LLOT

MpayiBHUKK, SKi 3anyyaroTbcsi 4o poboTtn y LLOM, y cBOili po60Ti KepytoTbea
KoHCcTUTyLiEl0 Ta 3aKOHaMK YKpaiHu, ykaszamu Mpe3ngeHta YKpaiHK, noctaHoBamu
BepxoBHOI Pagn YKpaiHW, NpuiAHATAMMK BiAgnoBigHO A0 KOHCTUTYUIT Ta 3aKOHIB
YKpaiHu, aktamn KabiHeTy MIiHICTpiB YKpaiHW, HakazamMy MiH(IHY 3 nuTaHb, WO
Hanexartb A0 KomneTeHuil AMNC, Hakazamu (posnopsampkeHHamn) AMNC ta 'y AMC,
LM MONOXKEHHAM, MONOXKEHHAM MPO NiAPO34iN, NOCaL0BOK IHCTPYKUIEH.

MpayiBHUKK, 3anyyeHi o pobotn y LIOM, NMOBWHHI JOTpUMYBATUCL [iNOBOr0O
CTWIO B 04531 Ta HOCUTK GENaX.

MpauiBHWKKA,  3any4yeHi go  pobotm y  LOIM, MOBUHHI  BYTK
BMCOKOKBaNi(hikoBaHUMKN  crielianictamu, KOMYHiIKabe/nbHUMKW, [06PO3NUINBUMN,



TONepPaHTHUMK, NPUHLUMNOBUMK Ta ,EI,I/ICLI,MI'I}'IiHOBaHl/IMI/I Yy p060Ti, BMITK npauroBatn
B KOMaHﬂ,i, AOTPUMYBaTUCb MpPaBn/ ,El,i}'IOBOFO ETUKETY.

4. HaBYyaHHS npauiBHUKKIB, 3a1ydeHnx o pobotu B LIOM

HaByaHHA npauiBHUKIB, 3anydyeHMX Ao po6otn B LIOIM, npoBoanTLCS
BIZNOBIAHMMKN MiAPO34iNamy OAMH pa3 Ha MIBPOKY abo Yy 3B’A3KYy 3i 3MiHamu y
nopaaKky HagaHHa nocnyr (y ToMy 4mcni 3i 3MiHaMK Yy 3aKOHOZABCTBI) Y (hopmi
ceMiHapie (y T. 4. BigeocemiHapiB) 3a ydyacti npauisHukis 'Y AMNC Ta 3a
ANCTaHUINHOK ab0 AMCTaHLiHO-04HOK (KOMGIHOBaHOW) (hopMaMi HaBYaHHSA 3a
yuyacTi ¢paxisuis ArC.

[l0 aBTOMaTU30BaHOI CUCTEMW KepyBaHHA Yepror npauiBHukn opradis Ar1C
[OMyCKatTbCA 40 PO60TU /MLLE MIiCMA 03HANOMMIEHHS 3 IHCTPYKLIEHD KOpUCTyBaya
CUCTEMW, MPOBEAEHHS 3 HMMM MPAKTUYHOrO 3aHATTA LWOAO0 i BUKOPUCTaHHA Ta
[EeMOHCTpaLil HUMK KepiBHWMKY abo Mogepatopy LIOIM BMiHHA KOpuUCTyBaTucA
CUCTEMOHO.

5. BignosiganbHicTb

3a HecBOeYacHe Ta HeHasleXXHe HafaHHsA nocnyr y LIOMN KepiBHWKKX Nigpo3Lainis,
BIANOBIJa/IbHNX 33 TX HafaHHA, kepiBHMK LIOM i koopauHatop LIOM y mexax
MOBHOBaXXEHb HECYTb BiAMNOBIAa/bHICTb, NepeabdayeHy 3aKOHOAABCTBOM.

HavanbHuk Jpyxkiscekoi Al OneHa BYCOPI'ITHA



