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Haka3 ["0n0oBHOro yrnpasniHHA
ANC y OoHeubKiin 06nacTi

Bif 24.06.2021 Ne474

(y pepmakuii Hakazy [[0n10BHOro
ynpaeniHHa AMNC y [oHeubKii
obnacrti Big M> 03. TOM No mfY/)

[M0N0XKEHHSI NPO LIEHTP 06CN1yroBYBaHHSA MIaTHUKIB

MupHorpaacbkoi A1 Ta AcMHyBaTCbKO-ABAITBCbKOI
A MonoBHoro ynpasniHHA OMNC y AoHeubKi obnacTi
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|. 3arasibHi MOI0XKEeHHA

Lle nonoXeHHA BM3HAYae €AMHI OpraHi3auiinHi NpuHUMNM po6oTN NpaliBHUKIB,
AKi 3a/1yyaloTbCs 40 po60TU Y LEeHTPI 06CnyroByBaHHA NnaTHUKIB (gani - LLOM).

LLOM cTtBOpeHo npu MupHorpaacekin AHI TonosHoro ynpasniHHa AMNC y
[oHeubKin obnacTi (gani - MupHorpagceka AHI 'Y AMNC, AHI) Ta AcuHyBaTCbKO-
Asgiiscokii AHI (gani - AcuHyBaTcbKo-ABgiiBcbka AHI 'Y AMC, AMI) 3 meToto
3abe3neyeHHsa 3py4yHUX Ta AOCTYMHUX YMOB A1 OTPUMAHHA MNOCAYr i CepBiciB
rpoMagsHamu, camo3aHATUMU Ta PUAUYHUMU 0c0b6aMu, MNONIMNWEHHS IMILKY
opraHis AMNC, nigBuLeHHA e(heKTUBHOCTI Ta ONTUMI3aLii yMOB po6oTu.

PiweHHa wopo yTtBopeHHsi LLOM npuitmaeTbca HavanbHukom 'Y AMNC, Ta
HagcunaeTbes 4o [enaptameHTy eneKTpoHHuX cepsicis AMC.

PilweHHs wopo niksigayii LLOM npuiimaeTbca HavansHukom Y AMNC 3a
NMOrof>KeHHAM 3 [lenapTameHTOM efleKTpoHHMX cepsicis AI1C.

LLOM - nocTinHo pgitounic pobounin opraH 'Y AMNC, B AKOMY Hajat0TbCs
nocnyru nocagosmmu ocobamu 'Y AMNC Tta nocagoBumm ocobamm KBanighikoBaHOro
HajaBaya efleKTPOHHUX A0Bipunx nocnyr IHpopmaliiHo-40BiAKOBOro fenapTaMeHTy
AONC (pani - kBaniikoBaHnin Hagasay EAM 144 AMC), BignosiganbHUMKM 3rigHo 3
()YHKUIOHaNbHMMKM  060B’A3KamMM  3a  HaflaHHA  afMIHICTPaTUBHUX  MOCAYT,
KOHCY/NbTauih, MPUAHATTA  3BITHOCTI,  KOPecnoHAeHUiT Wo4O0  OTPUMaHHA
aAMIHICTpaTMBHUX NOCAYr, IHWWX [LOKYMEHTIB (3BEpHEHb TpoMafsaH, 3anuTiB Ha
OTPMMaHHA nNyo6MivyHOT iHopMauil, Towo), Ta HafgaHHA ENeKTPOHHUX [A0BIpYMX
MOCAyr.

MpauiBHUKKM 3anyyaoTbca Ao pobotn B LLOM Ha nigctaBi rpadika po6otu
npayisHukis 'Y AMNC y LLOM, 3aTtBepgxeHoro Hakasom 'Y ArC.

OcHoBHUMM 3aBAaHHAMK LIOTT €:

HaflaHHA afMIHICTPaTUBHMX NOCNYT Ta KOHCY/bTaliil y HaWKOPOTLWIKWIA CTPOK Ta
3a MiHiManbHOT KiNbKOCTI BifiBiAyBaHb CY6’€KTIB 3BEPHEHD;

NpuiiMaHHA NO4ATKOBOI Ta iHLWOT 3BITHOCTI;

HafaHHA eNeKTPOHHUX LOBIPYMX NOCYT;

iHpopMyBaHHS Cy6’eKTiB 3BEPHEHb NPO MOPAAOK HafaHHA afAMiHICTPaTUBHUX
nocnyr, BNpoBaf>XeHi eneKTpoHHi cepsicn AMC.

Mig 4yac cTBOpeHHs Ta (hyHKUioHyBaHHA LLOI mae OyTn 3a6e3rneyvyeHO 3axucT
IHopmauii BIANOBIAHO A0 BUMOI YNHHOTO 3aKOHOAABCTBA YKpaiHW.

HagaHHA agmiHicTpatnBHmux nocnyr y LLOMM 3a6e3neyvyeTbes WAAXOM B3aEMOLIT
MK CTPYKTYpHUMK nigpo3ginamu 'Y AMNC, Aki BignNoBigHO A0 (PYHKLiIOHANbHUX
0060B’A3KIB € BiANOBIJa/IbHUMM 3a HAafaHHA TaKNX NOCAyr.

HagaHHA eneKTPOHHUX [AOBIpYMX MOCAYr npauiBHUKamMM KBani(hiKoBaHOMo
Hagasaya EAM 144 AMNC  3gilicHOeETbCs  BiANOBIAHO A0 PernameHTy
KBanihikoBaHOro Hafaeaya efIeKTPOHHMX AoBipuMx nocnyr IHgopmauyiiiHo-
Aosigkosoro genaptameHTy AMC.

1. OcHOBHI BMMOIM [0 opraHisauii po6otu LLOT
2.1.KepiBHuny1BO LIOIT Ta X NOBHOBaXXEHHS

3aranbHe KepiBHMUTBO LLOI 34iiCHIOE 3aCTYNHUK HavanbHuKa 'Y ArC, skui
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KOOpPAMHYE po60TY YynpaBniHHA €NeKTPOHHWX CepBiciB, Bi4MOBILHO A0 PO3MOAiNYy
060B’A3KIB (gani - koopaunHatop LIOM).

KoopanHatop LLOI 3a6be3nevye:

KOHTPO/b 3a opraHisayieto poboTtu Ta gisnsHictio LLOIM;

3aTBEPMKEHHS  OpraHisauiinHO-po3nopsaYnx [LOKYMEHTIB  WO0A40 [AisNbHOCTI
LIOrT;

3abe3neyeHHs 3aTBEPKEHHA rpagikis poboTy (axiBLis, AKi NpaLloBaTUMYTh Y
LIOM, Tay pa3i HeobXxigHOCTI 3MiH [0 HUX;

B3aemogito LIOIM i3 cTpykTypHUMM nigposginamu 'Y AMC, kBanigikoBaHUM
Hagaeadyem EAMIA A AMNC;

onepaTuBHE pearyBaHHA Ha MPOGNEMHI MWUTaHHSA, WO BWHWKAKTL Nif vac
po6oTn LIOI, Ta BXMBae 3aX0fiB LLOAO0 IX BUPILLEHHS;

opraHisauito Ta NpoBeAeHHSA HaBYaHHSA NpauiBHUKIB, 3a4isHMX y poboTi LIOIT;

BM3HaYeHHA BifNOBiJaNbHMX 3@ JOTPUMAHHA NPOTUMOXEXHUX HOPM Ta TEXHIKY
6e3nekwu.

KepisHukom LLOM, ytBopeHoro npu AIV, € HavansHnk MupHorpagcbkoi [LL
(pani - kepiBHuk LIOIM), y pa3si TMMYacoBOT BiACYTHOCTI 060B'A3KM KepiBHMKa LLOM
BUKOHYE HayanbHUK ACUHYBaTCbKO-ABAIBCbKOT A3

KepiBHuk LLOIT:

po3pobsnife Ta 3abesneyye 3aTBepfKeHHA Hakasom 'Y AMNC nonoxeHHd Ta
pernameHT LLOT (3a norog»XeHHsaM 3 ynpas/iiHHAM e/leKTpoHHUX cepsicis 'Y ANNC);

OpraHi3oBye Ta KOOPAMHYE pobOTY NpauiBHUKIB, 3ay4eHnx o poboTtun y LIOMT;

3abesneyye HafaHHA YNpaB/iHHIO €NeKTPOHHMX CepBiciB  Npono3uuii go
rpadikis po6oTu npauisHukis y LIOIM;

3abe3neyye ornepatvBHe pearyBaHHA Ha MPOOGMEMHI NUTaHHSA, WO BMHMKaKOTb
nig yac po6otn LIOM, BXMBae 3axofiB WOAO0 X BMPILIEHHA, Ta iHDOPMYBaHHSA MPo
HUX KoopanHaTtopa LIOTIT;

Hagae koopamHatopy LLOIM npono3unyii Wwoao 3anyyvyeHHs, y pasi Heob6XigHOCTI,
[04AaTKOBOI Ki/IbKOCTI npauiBHUKIB ana pobotun y LLOIM;

3abe3neyvye BefeHHA XYypHany 06niky poboyoro yacy npayisHukis y LIOIM Ta
Bi3yBaHHA Tabens 061iKy BMKOPUCTaHHS pobo4oro yacy CTPYKTYpPHMUX Migpo3ginis
'Y AMNC, npauiBHUKM SAKUX 3any4veHi go pobotn y LLOIT;

3abe3neyye NigroToBKYy Nponosuuiin Wwoao opopmaeHHs MOKaXYMUKIB HanNpAMKY
pyXxy, Tab/IM4OK, CTEH/IB Ta IX PO3MILLEHHS;

3abe3neyvye po3milleHHs iHpopmauiiy LLOI, 30kpema Ha cTeHAax;

3abe3neyye MigroToBKY BUMOT 4O MEHKO aBTOMAaTM30BaHOI CUCTEMMU KepyBaHHS
4yeproro Ta 'y pasi Heob6XiAHOCTI BHECEHHS 3MiH [10 HbOrO.

Mogepatopom LIOIM € npayiBHMK MwupHorpagcbkoi AL, y pa3i Tum4yacoBoil
BIACYTHOCTI 00608B'A3kn mogepatopa LIOIM BUKOHYe npauiBHUK HACUHYBATCbHKO-
Asgaiiscbkol AN, Ha AkMX Haka3om HavanbHuka 'Y AMNC noknageHo BiAMNOBIAHI
060B’A3KMU.

Mopepatopu BignosigaloTe 3a cutyauito B LOI, HagaHHAa gonomoru
BiAgBiAyBayam 6e3nocepeaHbo y LLOIM.

MogepaTop 3a6e3mneuye:
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KOHTpO/b cuTyauil B LLOI (KepyBaHHS Yeprot, BXUTTSA 3ax0AiB 3anobiraHHA Ta
nikBigauil KOHMNIKTHUX CUTyauii, 3[4iNCHEHHA KOHTPONK 3a nopsaakom y LIOM
TOLL);

HafjaHHA Cy06’eKTaM 3BEpPHEHb iH(opmauii WOoA0 HafaHHA afAMiHICTPaTUBHUX
nocnyr, po6oTn enekTpoHHMX cepeicis AMC Ta LLOMM 3aranom;

HajaHHs [OMOMOrn BiABigyBayam Yy KOPWUCTYBaHHI MiCUAMW ANS NNATHUKIB 3
[OCTYMNOM [0 Mepexi IHTepHeT, enleKTpoHHUMM cepsicamn ANC;

onepatuvBHe IH(OPMYBaHHA KepiBHUKa YNpaB/iHHA €NeKTPOHHWX CepBiCiB Ta
kKoopanHatopa LLOIM npo noTo4yHy cutyauito 8 LLOMM.

2.2. CTPpYKTYpPHI Nigpo3ainu, ki sanyyarTbes 4o pobéotn y LIOT

[o po6otn y LIOM npu Alll Ha NOCTilHIA OCHOBI 3any4at0TbCA MpaLiBHUKK
A1, Ta'y pa3i Heo6XifHOCTI, 3a piweHHAM KepiBHUKa 'Y AINMC MOoXyTb 3a1y4atuch
npauisHuku 'Y AMC, a came:

- opraHisayiiHo-po3nopsaA4Ooro ynpasniHHS;

- YNpasiHHA 3 NUTaHb BUAB/IEHHS Ta ONpaLtoBaHHA NOAATKOBUX PU3UKIB;

- ynpasniHHA MOAATKOBOro aAMiHICTpyBaHHA (hi3UYHUX OCIb;

- ynpasniHHA Mo po60Ti 3 N04AaTKOBMM 60prom;

- yNpas/iHHA KOHTPO/IO 3a NijakuM3HUMK TOBapamu;

- YNpaBniHHA eIeKTPOHHUX CepBiciB;

- KBanigpikoaHoro Hagasava EAMNIAA AMC.

[octyn fo iHopmauyiiHux pecypcis y LIOIM HagaeTbca BigNOBIAHO 4O HakKasy
ANC Big 15.05.2020 Ne 216 «[Mpo 3aTBepxeHHs [Nopaaky 4ocTyny Ao iHpopmauii B
iHpopMaLiiHUX,  TeNeKOMYHIKauiiHUX Ta  iH(opMaLiiHO-TeNeKOMYHiKaLinHNX
cuctemax [epxkaBHOT MofaTKoBOI CMy6u YkpaiHu» Ta Hakasly AMNC YkpaiHu Big
02.07.2020 Ne316 «[lMpo 3aTBEPMPKEHHSI NOPAAKIB NPU3HAYEHHS ponen Ans poboTn B
iHpopMaLiiHO-TeNneKoOMYHiKaLiiH1uX cuctemax AMNCx».

[octyn p[o [lepXaBHOro peectpy (isMYHUX OCi6 - nNaTHUKIB noJaTKiB
3abe3neyyeTbcs BignoBigHO A0 [MopaakKy 06poOKM MepcoHaslbHUX AaHuX Yy 6asi
NnepcoHasbHUX AaHuX - [lep>KaBHOMY pPeecTpi (isnyHKX 0Cib - NNaTHUKIB NoAaTKiB,
3aTBepKeHoro HakasoM MiHicTepcTBa (piHaHCIB YkKpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepcTBi tocTuyil YkpaiHn 12.03.2015 3a No 278/26723,
Hakasy AMC Big 30.12.2020 Ne 776 «[po 3abe3neyeHHs Bumor Mopaaky o06pobKu
nepcoHanbHUX AaHMUX y 6a3i nepcoHanbHUX AaHux AP®O» Ta Hakasy 'Y AMNC Big
19.01.2021 Nell17 «[po 3a6e3neyeHHA BuUMOr [lopsaKy 06pPOOKM MNepcoHanbHUX
AaHuX y 6a3i nepcoHanbHuX faHnx APPO».,

AIMIHICTPYBaHHSA pPoO60YMX CTaHLUiA NpauiBHUKIB, $KIi HadalTb €NEKTPOHHI
A0BIpYI nocnyru, 3[INCHIOETbCS BUK/HOYHO IH(hopmaLiiHO-A0BIAKOBUM
aenaptameHTom AIMC.

2.3. AOMIHICTpaTMBHI NOCAYrK, 3a OTPUMaHHAM SAKUX MAATHUKU MOXYTb
3BepHyTUCHL Ao LLOTI
1 Bunaaya KapTKu nnaTHMKa NoAaTKiB, BHECEHHA L0 nacnopTa rpomagsaHuHa
YKpaiHn (y (opMi KHWKEYKWN) AaHUX MPO peecTpauiiHnii Homep 06/1iKOBOI KapTKu
nnaTHUKa Nojatkis 3 [lep>xaBHOro peectpy ¢isnyHUX 0Cib - NIaTHUKIB NOAATKIB.
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2. BHeceHH# [0 nacrnopTa rpoMagsaHuHa YKpaiHu (Y (hopMi KHUXEUKKN) BIgMITKN
Npo HasBHICTb MpaBa 3fiMicHIOBaTM OyAb-AKi NnaTeXi 3a Cepield Ta HOMepoMm
nacrnopra.

3. Bupgaua BigomocTeir 3 [lepXaBHOro peectpy (QisnYHUX ocib6 - nnaTHUKIB
noAaTtkis Npo cyMu/mxepena BUNiavyeHnX 4OX04iB Ta yTpUMaHUX noaatkis.

4. PeecTpauia peectpatopa po3paxyHKOBUX onepavin.

5. PeecTpauist KHUT 0671iKy po3paxXyHKOBMX onepaLii.

6. PeecTpauif po3paxyHKOBUX KHUXKOK.

7. Bugaya [oBigKM Npo nofaHy feknapauito Npo ManHOBWIA CTaH i JOXOAM
(nopaTkoBy Aeknapauito).

8. Bupgaya [oBigKy Npo cniaty nojgaTkoBuX 30060B°A3aHb MIATHUKOM MOAATKY-
PE3NAEHTOM, KU BUDKIKAE 3a KOPLOH Ha MOCTillHE MiCLe MPOoXWBaHHA, Ta Mnpo
BIACYTHICTb MOAATKOBUX 3000B’A3aHb.

9. Bupaya LOBILKN NPO JOXOAN.

10. Bupgaya AOBiAKM NPO CNiavyeHUin HepesMAeHTOM B YKpaiHi NofgaTok Ha
npuoéyToK (foxoan).

11. MigTBEPOXKEHHA CTATyCy NOAATKOBOro pe3naeHTa YKpaiHu.

12. PeecTpauia nnaTHMKa eAMHOr0 Nnojarky.

13. HaflaHHA BUTATY 3 PeecTpy NJaTHUKIB €4UHOTO NOAATKY.

14. BKOYEeHHA HenpubyTKOBOro nignpuvemctasa (yCTaHOBW, opradisayii) o
PeecTpy HenpmbyTKOBMX YCTAHOB Ta OpraHisawyii.

15. BHeCeHHA 3MiH [0 BiJOMOCTEN, L0 MICTATbCA Y PeecTpi HenpmbyTKOBUX
yCTaHOB Ta opraHisaLuii.

16. HagaHHA BUTArY 3 PeecTpy HENPUOYTKOBNX YCTaHOB Ta opraHisaui.

17. Bupgaya [oBifKM Mpo BIACYTHICTb 3a60proBaHOCTI 3 NaTexiB, KOHTPO/b 3a
CNPaB/IAHHAM AKUX MOKMAAEHO HA KOHTPO/KOOUI OpraHu.

18. BHeceHHsa Micusa 36epiraHHs afKorosibHMX HaroiB Ta THTHHOBUX BUPO6IB
[0 €EANHOr0 AepPXXaBHOIo PeecTpy Miclb 36epiraHHs.

19. Bugaya niyeHsii Ha npaBo po34piGHOT TOPriB/i ankorosibHUMU Harnosmu.

20. Bugaya niueHsil Ha npaBo po3fpi6HOT Topriefi cugpom Ta neppi (6e3
[OLAaHHA CnupTy).

21. Bupaya niyeHsii Ha npaBo po3api6bHOT TOPriB/i THOTHOHOBMMY BUPO6GaMU.

22. Bugaya niueH3ii Ha npaBo po3ApibHOI  TOpriBni  pignuHamu, WO
BMKOPUCTOBYIOTLCA B €N1EKTPOHHUX CUrapeTax.

23. Bupgaya niueHsii Ha npaBo po3api6bHOT TOPriBAi NasbHUM.

24. Bupaaya niueHsii Ha npaBo 36epiraHHa nanbHOro.

25. Bupaya niueHsii Ha npaBo ONTOBOI TOPriBAi CNMPTOM ETWUIOBMM, CMUPTOM
eTUI0BUM PEKTUPIKOBAHUM BUHOrPafHWM, CNUPTOM €eTWI0OBUM PEKTUPIKOBAHUM
NNOLOBUM.

26. Bupgaya niyeHsii Ha npaBo ONTOBOI TOPriB/i alKOrO/IbHUMKU HaMoAMM, KPiM
cuapy Ta neppi (6e3 gogaHHS cnvpTy).

27. Bmnpgaya niueH3ii Ha npaBo ONTOBOI TOpriBni cuapom Ta neppi (6e3 gogaHHA
CnupTy).

28. Bnpgaya BMpo6HUKam nuea 3 06¢carom BMpo6HumuTBa Ao 3000 rekToniTpie Ha
PiK NiyeHsii Ha NpaBo ONTOBOI TOPriB/i BUK/THOYHO MUBOM.
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29. Bnpgaya niyeHsii Ha npaBo OMTOBOT TOPriB/Ai THOTHOHOBMMM BUpOGamu.

30. Bugaya niueH3il Ha npaBO  OMNTOBOI  TOPriBAI  pignHamu, L0
BUKOPWCTOBYHOTHLCA B ENEKTPOHHUX CUrapeTax.

31 Bupaya niueHsii Ha npaBo ONTOBOT TOPTiBAi NaNbHUM.

32. Bupaya pybnikaTta niueHsii Ha npaBo po3apiObHOT TOPriBfi ankorosbHUMM
Harnosamu.

33. Bupgaya gyonikata niyeHsii Ha npaBo po3apibHOT Topriefai cuapom Ta neppi
(6e3 fogaHHs cnupTy).

34. Bugava gy6nikara niueH3ii Ha npaBo po3gpibHOT Topriefi THOTHOHOBUMMU
BUpoGamu.

35. Bugauya pgy6bnikata niueH3ii Ha npaBo po3Api6bHOT  piguHamu, WO
BUKOPUCTOBYHOTHCA B ENEKTPOHHUX cUrapeTax.

36. Bugaya fy6nikara niLeHsii Ha npaso po34pi6HOT TOPrisni NaibHUM.

37. Bugaya fy6nikarta niueH3sii Ha npaBo 36epiraHHsA NasbHOro.

38. Bupgaya gyonikata niyeH3ii Ha npaBo OMTOBOT TOPriBAi CIMPTOM €TUI0BUM,
CNUPTOM  eTUIOBMM  PEKTU(IKOBAHUM  BUHOrpagHWUM,  CNUPTOM  eTUI0BUM
pPeKTU(IKOBaHUM M/I040BUM.

39. Bugaya pyb6nikata niueHsii Ha npaBo OMNTOBOI TOPriBAi  ankorosbHUMM
Hanosmu, KpiMm cuapy Ta neppi (6e3 gogaHHsA cnupry).

40. Bnpaya gybnikaTa niueHsii Ha npaBo ONTOBOI TOPriBni cugpom Ta neppi (6e3
[0OLaHHA cnupTy).

41. Bnpaya gy6nikara niueH3sii Ha npaBo ONTOBOT TOPriB/i BUK/IKOYHO MUBOM.

42. Bugava pyb6nikata niueHsii Ha npaBo ONTOBOI TOPriBAi  THOTHOHOBUMMU
BUpOGamu.

43. Bupgaya pgy6nikata niueH3ii Ha npaBo ONTOBOI TOPriBAi pignHaMu, LWO
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX cUrapetax.

44. Bugada gy6nikara niueH3sii Ha npaBo ONTOBOT TOPriB/i NaSibHUM.

45. TlepeohopM/IeHHA MiLeH3iT Ha NpaBo PO34pPI6HOT TOPriBAi anKoronbHUMM
Harnosamu.

46. MMepeoopmeHHS NiLeH3iT Ha NpaBo Po3apibHOT Toprieai cuapom Ta neppi
(6e3 gopaHHA cnmpry).

47. MepeoopM/IeHHA NileH3iT Ha npaBo po34pi6bHOT Topriefi THOTHOHOBUMM
BUpobGamu.

48. lMepeoopmieHHA niLeH3iT Ha MpaBo PO34piOGHOT TOpriBni piguHamu, LWwo
BUKOPUCTOBYIOTHCA B €/1IEKTPOHHUX CUrapetax.

49. MepeodopmeHHA NiLeH3iT Ha NpaBo pPo3apPIGHOT TOPriBNi NaSIbHUM.

50. MNepeohopMIeHHA NiLeH3IT Ha NpaBo 36epiraHHA NasbHOro.

51. MMepeothopMieHHA NiLeH3iT Ha NpaBo OMNTOBOI TOPriB/I CMMPTOM €TUIOBUM,
CNUPTOM  eTWIOBMM  PEKTU(IKOBAHUM  BUHOrpagHWM,  CMUPTOM  €TU/I0BUM
PeKTU(IKOBAHUM M/I040BUM.

52. MepeohopMsieHHA fiUeH3IT Ha MpaBO OMNTOBOI TOPriBMI  &/KOr0/IbHUMM
Harnosmu, KpiMm cuapy ta neppi (6e3 gogaHHs cnuprty).

53. MepeodopmeHHs NniLeH3ii Ha NpaBo ONTOBOIT TOPriBAi cuapom Ta neppi (6e3
[OJaHHA CnupTy).

54. MNepeothopMNeHHA NiLEeH3IT Ha NpaBo ONTOBOT TOPTiB/I BUK/THOYHO MUBOM.
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55. MNepeothopMsieHHs NilUeH3iT Ha npaBO ONTOBOI TOPriBAi  THOTHOHOBUMMU
BMpOGamu.

56. MNMepeothopmneHHsa niueH3ii Ha nNpaBo ONTOBOI TOPriBAI piguHamu, LWO
BUKOPWCTOBYIOTHCA B €N1EKTPOHHUX CUrapeTax.

57. MNepeohopM/IEHHS NiLEeH3IT Ha NPaBo ONTOBOT TOPTiBAI Na/IbHAM.

58. AHyntOBaHHA  fiuUeH3iT Ha npaBo pPo3A4pibHOT  TOPriBai  ankorosbHUMMK
Hanoamu.

59. AHyn0BaHHA NMiueH3iT Ha NpaBo po34pibHOT Toprisni cugpom Ta neppi (6e3
A0LAaHHSA CnupTy).

60. AHYNOBaHHA  NiUeH3iT Ha NpaBo po34pi6bHOT TopriBni  THOTHOHOBUMU
BMpoGamu.

61. AHYNIOBaHHA  NiUeH3iT Ha npaBo po3gpibHOI TOopriBni  pigMHamu, WO
BUKOPWCTOBYHOTHCA B €/IEKTPOHHUX cUrapertax.

62. AHYNIOBaHHSA NiLleH3iT Ha NpaBo Po3ApPi6HOT TOPriB/i Na/IbHAM,

63. AHYNHOBaHHSA NiLeH3iT Ha NpaBo 36epiraHHs NanbHOrO.

64. AHYNIOBaHHA NiLeH3iT Ha npaBo OMNTOBOI TOPriBAI CAMPTOM eTUI0BUM,
CNUPTOM  eTWIOBUM  PEKTU(MIKOBAHUM  BUHOrpPagHWM,  CNUPTOM  EeTU/I0BUM
PeKTUIKOBAHUM NIOLOBUM.

65. AHYNIOBaHHSA /iLeH3iT Ha NpaBo OMTOBOT TOPriBAiI aNKOrO/IbHUMW HaMoAMM,
Kpim cugpy Ta neppi (6e3 gofaHHs cnvpTy).

66. AHy/NOBaHHA NiLeH3iT Ha NpaBo OMTOBOI TOprieni cugpoMm Ta neppi (6es
[OLaHHA cnupTy).

67. AHYNOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPTiB/i BUK/TOYHO MVBOM.

68. AHYNOBaHHSA NiLeH3iT Ha NPaBo ONTOBOT TOPriB/i THOTHOHOBMMW BUpPObGaMU.

69. AHyNOBaHHA /iUeH3iT Ha npaBo ONTOBOI TOPriBAi  piguHamu, WO
BUKOPMCTOBYHOTHCA B ENEKTPOHHUX cUrapeTax.

70. AHyNIOBaHHSA NiLeH3iT Ha NpaBo ONTOBOT TOPTiBAI MNa/IbHAM.

71. Bupaya fgopatka Ao NiueH3il Ha npaBo OMNTOBOT TOPriB/i anKOrofbHUMMN
HanosmMu, KpiM cuapy Ta neppi (6e3 gogaHHa cnupry).

72. Bupaya pgogatka 0 /iLeH3ii Ha npaBo ONTOBOI TOPriBAi CUAPOM Ta neppi
(6e3 fopaHHA cnnpTy).

73. Bugaya fogaTka 4o NiueHsii Ha npaBo ONTOBOT TOPriBAi BUKIKOUYHO MNBOM.

74. Bugaya pojatka Ao NiueHsil Ha npaBo OMTOBOI TOPriBfi THOTHOHOBUMMU
BUpoGamu.

75. Bngaya popatka 4O NileH3iT Ha npaBo ONTOBOI TOPriBai piguHamu, WO
BUKOPUCTOBYIOTHCS B €/IEKTPOHHUX CUrapeTax.

76. PeecTpauis nnaTHUKa NofaTKy Ha foAaHy BapTiCTb.

77. HagaHHS BATATY 3 peecTpy NiaTHUKIB NOJATKY Ha AO4AaHY BapTIiCTb.

2.4. IHWIi nocnyruv Ta cepsicu

1. MpuiAMaHHA KOPECnoHAEHLIT WoA0 OTPUMaHHSA agMiHICTPaTUBHUX MOCAYT.
2. MpuitMaHHA NOAATKOBOT Ta iHLLIOT 3BITHOCTEN.
3. O6niK NNaTHUKIB:

3.1. B3ATTS Ha 06/iK NAaTHWUKIB NoAaTKiB, NIaTHUKIB €4MHOI0 BHECKY, 00’EKTIB

onofaTKyBaHHs Ta 06’°€KTiB, NOB’A3aHNX 3 ONOAATKYBaHHSAM;
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3.2. HafjaHHA BUTArIB 3 PEECTPY NNATHMKIB aKUWM3HOro nojatky 3 peanisauii
najiHOro abo cnupTy eTuoBoro;

3.3. Buava [A0BiAKM NpPO 3MiHY peecTpayiiHOro Homepa 0O6/IKOBOI KapTKu
naaTHUKa NoLaTkKis.

4. MpoBefeHHA 3BIpPKM 3a MMCbMOBOK 3asABOK0 MATHUKIB NOAATKY Ha MarHO 3
(isnyHUX oci6 (nogaTky Ha HepyxoMe MarHO, BigMiHHe Bif 3eMeNibHOT AINSHKMN,
TPAHCMOPTHOrO NoJaTKy Ta nnatu 3a 3emto (Y T. Y. 3asiBa A1 3aCTOCYBaHHSA Misibru).

5. MoromxeHHA [0BIJOK-PO3paxyHKIB Ta MNigNMCaHHA [OBILOK Mpo BuAady
KOLUTIB A4/19 BUNAATK 3apo6iTHOT nnaty 6e3 NnepeBipky Cym crnnatv €GUHOTO BHECKY.

6. HagaHHA nnatHMKam 6e3KOLITOBHOrO MporpaMHoOro 3abesneyeHHs A4
(hopMyBaHHS Ta MOAAHHS NOLATKOBOI, (PiIHAHCOBOT Ta IHLWIOI 3BITHOCTEN NMATHUKIB B
eN1eKTPOHHOMY BUTNALI.

7. HajaHHA KOHCYbTalii 3 MATaHb:

7.1. eNeKTPOHHUX CePBICIB;

7.2. NOJATKOBOIO0 3aKOHOLABCTBa, 3aKOHO4AaBCTBAa 3 MNUTaHb CMaTU EAWHOIO
BHECKY Ha 3araJibHOOO0B’A3KOBE [epXXaBHe coliafbHe CTpaxyBaHHA Ta IHLIOrO
3aKOHO/aBCTBa, KOHTPO/Ib 3a AOTPUMAHHAM AKOro rnoknageHo Ha opraHun ANcC.

8. MpuiiMaHHA 3BepHeHb rpoMafdH Ta 3anuTiB Ha OTPMMaHHA My6/iyHOI
IH(hopMauii B Mexkax 3akoHiB YKpaiHu Big 02 »oBTHA 1996 poky Ne 393/96-BP «[1po
3BEpPHeHHA rpomagsaH» (31 3amiHamu) Ta Bif4 13 ciuHa 2011 poky Ne 2939-VI «[po
JoCTyn Ao ny6niyHol iHpopmawii» (3i 3miHamn).

2.5.CynyTHI nocnyrun

Y npuMIileHHAX, B AKUX posmiweHo LIOMM, MOXyTb HagaBaTUCA CYMyTHi
nocnyrn (BUroTOB/IEHHA KOMii JOKYMEHTIB, flaMiHyBaHHSA, MPoLaXK KaHLeNspCbKux
TOBapiB, HafaHHA 06aHKIBCbKMX MNOCNYyr TOwo), Yy TOMY YWUCAi CTOPOHHIMU
opraHisayismu.

3a60pOHAETLCA BIAHOCUTM [0 CYNYTHIX MNOCNYr HafaHHA KOHCy/NbTalin Ta
iHpopmaLii, NoB’A3aHNX 3 HafaHHAM aAMIHICTPaTUBHUX MOCNYT, NPOAaXK 6/aHKiB
3afAB  Ta IHWMWX [OKYMEHTIB, Heob6XiAHWX AN8 3BEpHEeHHA LWOo40 HajaHHSA
aAMIHICTPATUBHMX MOCNYr, a TakoX HajaHHA [ONoMoruM B X  3arOBHEHHI,
(hOpMYyBaHHI nakeTta JOKYMEHTIB.

HagaHHA nnaTHUX CynyTHIX nocnyr opraHoM AIMC 3a60pOHAETbLCA.

3. Bumoru go npauiBHuUKIB, 3a/1y4eHnx 4o pob6otu B LLOTT

MpayiBHUKK, SKi 3anyyaloTbes o po6otu y LIOM, y cBOIil po60Ti KepytoTbCcs
KoHCTUTyUi€l0 Ta 3aKOHaMuK YKpaiHu, ykaszamu lNpe3ngeHTta YKpaiHu, noctaHoBamMu
BepxoBHOT Pagn YkpaiHn, NPUAHATUMM BignoBiAHO A0 KOHCTMTYLIT Ta 3aKOHIB
YkpaiHn, aktamm KabiHeTy MIHICTpiB YKpaiHu, HakazamMy MIiH(IHY 3 nuTaHb, WO
Hanexartb [0 KomneTeHuii AMNC, Hakaszamu (po3nopamkeHHamu) AMNC ta 'y ArcC,
LM MONOXEHHAM, MOMOXEHHAM MPO MiAP034iN, NOCaj0BOoK IHCTPYKLIEH.

MpauiBHWKK, 3any4veHi go pobotn y LIOI, NOBWHHI JOTPMMYBATUCL AiN0BOIO
CTWU/IKO B 0A3i Ta HOCUTK BEK.

MpauiBHWKK,  3anyyvyeHi go  pobotm y  LIOM, MOBUHHI oyTH
BMCOKOKBani(hikoBaHUMK  crieyianictamu, KOMyHikabenbHMMK, [06PO3NUINBUMN,
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TONePaHTHUMU, NPUHLUMOBMMM Ta AWCLUMNAIHOBAHUMM Yy po6OTI, BMiTU MpautoBaTu
B KOMaHAi, JOTPMMYBATUCh NPaBWA [iN0BOro eTUKETY.

4. HaByaHHA npayiBHUKIB, 3any4veHnx go pobotun B LLOTI

HaBuyaHHs npauiBHUKIB, 3anydeHux f[o po6otm B LOIM, npoBoanThbCS
BignoBigHMMM nNigposfinamm oAMH pa3 Ha MiBPOKYy abo Yy 3B’A3Ky' 3i 3MiHamu y
nopaaky HagaHHs nocnyr (y TOMY uuchi 3i 3MiHAMW Yy 3aKOHOAaBCTBi) Yy hopmi
cemiHapiB (y T. 4. BigeocemiHapiB) 3a YyuacTi npauiBHukie 'Y AMNC Ta 3a
AVCTaHUiiHO ab0 AMCTaHUinHO-04HOK (KOMGIHOBaHOK) (opMamMy HaBYaHHSA 3a
yyacTi (paxisuis AMNC.

Y pa3i BcTaHoB/eHHA y LLOIM aBTOMaTn30BaHOT CUCTEMM KepyBaHHS 4Yeproto
npauisHukn opradis AMNC pgonyckaTbcs A0 po6OTUM Yy HbOMY Auwe nicns
O3HaOMNEHHA 3 IHCTPYKLiIED KOpUcTyBaya CUCTEMM, TMPOBEAEHHA 3  HUMM
NPaKTUYHOro 3aHATTA LWOAO 1T BUKOPUCTAHHA Ta AeMOHCTpaLil HUMK KepiBHUKY abo
mogepatopy LLOI BMiHHA KOPUCTYBATUCH CUCTEMOHO.

5. BignoBiganbHicTb

3a HeCBOEYaCHE Ta HeHanexHe HagaHHa nocnyr y LIOMM KepiBHMKKW Nigpo3ginis,
BignoBiganbHMX 3a iX HafgaHHA, KepiBHMK LIOM i koopamHaTop LIOM y Mmexax
NMOBHOBaXeHb HecyTb BifANoBifaNbHICTh, NepegdayeHy 3aKOHO4ABCTBOM.

HavanbHUK MupHorpagcekor Al OkcaHa KAPIMOBA

HavanbHMK AcuHyBaTCcbKo-ABLITBCLKOT [ LL



