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|. 3arasibHi MNONOYXEHHS

Lle NonoXxeHHs BU3Ha4ae e4uHi opraHisayiiHi npuHUMnM poboTy npauiBHUKIB,
AKi 3a1yyaloTbCs 40 po60TH y LEeHTpi 06cnyroByBaHHA nnaTHUKIB (gani - LIOIM).

LLOM cTBopeHo npu [o6poninbcbkin ANl TonosHoro ynpasniHHa AMNC y
JloHeubKii o6nacTi (gani - Jo6poninkcbka ACN T'Y AMNC, AL) 3 meTowo
3abe3neyeHHs 3py4YHUX Ta [OCTYMHWUX YMOB A1 OTPMMaHHA MOCAyr i cepsiciB
rpomMagfaHamu, caMo3aiHATUMMK Ta PUAUYHUMK 0co6aMu, MONIMNWEHHS IMigKY
opradis AMNC, nigBuweHHA etheKTUBHOCTI Ta ONTUMI3aLii yMOB poboTw.

PilleHHs wWwopao yTBopeHHs LIOM npuidimaeTbes HavansHukom Y AMNC, Ta
HafcunaeTbea Ao JenaptaMeHTy enekTpoHHUX cepsicis AlC.

PilweHHs wopo niksigayii LLOM npuidimaetbcs HavansHukom Y AMNC 3a
NnorokeHHAM 3 [lenaptamMeHTOM efleKTPOHHUX cepsicis AIC.

LLOM - nocTiiHO Aitounin pobounin opraH 'Y AMNC, B AKOMY HagarOTbCH
nocnyru nocagosumun ocobammn 'y ArC Ta nocagosmmMmu ocobamu KBanigikoBaHOro
HajaBaya eNeKTPOHHMX A0Bipunx nocnyr IHhopmayiiHo-L0BIAKOBOIO AenapTaMeHTy
ANC (pani - kBanigikoBaHwnin Hagasay EAM 144 AMNC), BignosiganbHUMK 3rigHO 3
(PYHKUIOHaNbHMMKN  06OB’A3KaMM 38  HafaHHA  agMIHICTPATUBHUX  MOCAYT,
KOHCyNbTauid,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEHLIT  LWOoA0  OTPUMaHHS
aAMIHICTpaTUBHUX MOCAYr, IHWWX [LOKYMEHTIB (3BEPHEHb rpPOMajsAH, 3anuTiB Ha
OTPUMaHHA nNyo6nivyHOT iH(opMauil, TOWO), Ta HajaHHA EeNeKTPOHHUX [AOBIpYMX
nocnyr.

MpauiBHUKKM 3anyyaroTbca A0 pobotn B LIOM Ha nigctasi rpadika po6otu
npauisHukis 'Y AMNC y LLOMM, 3atBepgeHoro Hakasom 'Y ArC.

OcHoBHUMM 3aBgaHHaAMK LIOT €:

HaJaHHA afMiHICTPaTUBHMX MOCNYT Ta KOHCY/NbTalili Y HANKOPOTLUMA CTPOK Ta
3a MiHIManbHOT KifIbKOCTI BiABiAyBaHb CYy6’€EKTIB 3BEPHEHD;

NpuiiMaHHs NoAaTKOBOI Ta iHLWOT 3BITHOCTI;

HafaHHA eNeKTPOHHUX JOBIPYMX NOCAYT,;

IHpopMyBaHHA Cy6’eKTiB 3BEPHEHb MPO NOPAAOK HAafaHHA aAMIHICTPATMBHUX
nocnyr, BNpoBagKeHi efleKTPoHHI cepsicu AMC.

Mig yac cTBopeHHA Ta (yHKUiOHYyBaHHA LLOIM mae 6yTn 3abe3neyeHo 3axucCT
IH(popmaL,iT BignoBiAHO 4O BUMOI YMHHOIO 3aKOHOAABCTBA YKpaiHW.

HapaHHA agmiHicTpatuBHux nocnyr y LIOMT 3a6e3neyyeTbes WAAXOM B3aEMOAIT
MK CTPYKTYpHUMM nigposginamu 'Y AMNC, aki BignoBiAHO A0 (YHKLiOHANbHUX
000B’A3KIB € BiANOBifa/IbHUMM 3a HalaHHA TaKUX MOC/YT.

HafaHHA eneKTPpOHHUX [OBipuYMX MOCNyr npauiBHUKaMK KBaslihikoBaHOro
Hagasaya EAM 144 ANC  3piiicHoeTbed  BiANOBIAHO A0  PernameHTty
KBaNi(hikoBaHOro HafaBaya efeKTPOHHMX AoBipuMx nocnyr IHgopmayiiHo-
posigkosoro genaptameHty AMC.

I1. OcHOBHI BUMOruM o opraHisayii po6otn LLOT
2.1.KepiBHuny1BO LLOTT Ta IX NOBHOBaXXEHHS

3arasibHe KepiBHMUTBO LIOIT 34iCHIOE 3aCTYNHUK HavanbHuka 'Y ANMC, akui
KOOpAMHYE pob6OTY yrpaB/iHHA eNeKTPOHHMX CepBiciB, BiAMNOBIAHO 40 PO3noAiny



0608B’a3KiB (gani - koopauHartop LLOM).

KoopguHatop LLOIM 3a6e3neyye:

KOHTPONb 3a opraHisawieto poboTu Ta giansHictio LIOMT;

3aTBEPMKEHHS OpraHisauiinHO-po3nopsagYnX [LOKYMEHTIB LWOAO [AifNbHOCTI

ofrf;
3 3ab6e3neyeHHs 3aTBEPMPKEHHS rpagikiB poboTy axisuUiB, SKi npayoBaTUMYTh Y
LLOMM, Tay pa3i HeobXiAHOCTI 3MiH [0 HUX;

B3aemogito LIOI i3 cTpykTypHUMu nigposginamu 'Y ANC, ksanipikoBaHUM
Hagasadem EAMIAA AMC;

onepaTuMBHe pearyBaHHA Ha MNPO6MEMHI MWTaHHSA, WO BWHWKAKOTL Nif 4vac
po6oTu LLOMM, Ta BXMBaE 3axX0AiB W00 TX BUPILUEHHS;

opraHisayito Ta NpoBefieHHA HaBYaHHA MpayiBHUKIB, 3a4iaHMX Yy poboTi LLOIT;

BU3HAYeHHA BiANOBIfaNbHMX 3@ JOTPUMAHHSA NPOTUMOXEXHUX HOPM Ta TEXHIKY
6esneku.

KepisHukom LLOI1, ytBOopeHoro npu AlA, € HavyanbHMK Jo6poninbcbkoi ANl
(gani - kepisHuk LOI), y pa3si TMM4YacoBOi BiACYTHOCTI 000B'A3KM KepiBHUKa LIOT]
BUKOHYE npauiBHnk ALU, Ha dkoro BignosigHMM Hakazom 'Y AMNC noknageHo
BMKOHaHHA 060B’a3KiB HavyanbHUKa Arl.

KepisHuk LLOIT:

po3pobnse Ta 3abe3neyye 3aTBepKeHHs Hakazom 'Y AMNC nonoxeHHs Ta
pernameHT LLOT1 (3a NOrogXeHHAM 3 yrnpaBniHHAM eNneKTpoHHuX cepsicis 'Y AlC);

OpraHi3oBye Ta KOOpAMHYE poBOTY NpaviBHUKIB, 3aly4eHnX Ao poboTtn y LIOIT;

3abesneyye HaflaHHA YNpPaBfiHHIO €NeKTPOHHMX CepBiciB Npono3nuin Ao
rpacikis po6otu npauisHukis y LLOIT;

3abe3rneyye ornepatvBHe pearyBaHHS Ha MPOOG/SIEMHI MUTAHHA, WO BUHUKaKOTb
nig yac po6otu LLOMM, BXMBae 3ax0fiB LOAO iX BUPILLIEHHSA, Ta IHPOPMYBAHHA MNPO
HUX KoopanHatopa LIOTIT;

Hafae koopgmHatopy LLOIM npono3uuii woho 3anyyeHHs, y pasi HeobXigHOCTI,
A0AaTKOBOI KiNIbKOCTI nNpauyiBHUKIB ans poboTtun y LLOMT,

3abe3neyye BefeHHA XypHany 06/1iky poboyoro yacy npauisHukis y LLOI Ta
Bi3yBaHHs Tabena 06MiKy BMKOPUCTAHHA PO60YOro 4yacy CTPYKTYPHWUX MNigpo3ainis
'Y AMNC, npauiBHMKKN SKUX 3anyyeHi o poboTtun y LIOTT,

3abe3neuye NigroToBKY NpPono3unuin Woa0 0hopMIEHHS NMOKaXKYMKIB HANPAMKY
PyXy, Tab/IMYOK, CTEH/IB Ta IX PO3MILLLEHHS;

3abe3neyye po3miweHHs iHGopmauiiy LIOIM, 30Kkpema Ha cTeHaax;

3abe3neyye MiAroToBKY BMMOI 40 MEHIO aBTOMAaTWU30BaHOI CUCTEMU KepyBaHHA
Yyeproto Ta 'y pasi Heob6XiAHOCTI BHECEHHS 3MiH [0 HbOrO.

MogepaTtopom LOMM € npauiBHuK Job6bponinbcbkol A, Ha FKOro Hakasom
HavanbHUKa 'Y AMNC noknageHo BignoBigHi 060B’A3KN.

Mopgepatopu BignosigaloTe 3a cuTyauito B LIOIN, HagaHHa pgonomoru
BigBigyBayam 6e3nocepefHbo y LIOM.

Mogepatop 3abe3nevye:

KOHTpONb cuTyauii B LLOIM (KepyBaHHSA Yeprow, BXMTTS 3axofiB 3anobiraHHsA Ta
NiKBigaLil KOHMMIKTHUX CuTyauid, 34INCHEHHS KOHTPOM 3a nopsgkom y LIOTM
TOLL0);



HaflaHHA Cy6’eKTaM 3BepHEeHb iH(opMauii WOo[0 HafjaHHA aAMIHICTPaTUBHUX
nocnyr, po6oTtu enekTpoHHMX cepsicie AMNC ta LLOI 3aranom;

HaZaHHA [OoMoMory BiABigyBayam Yy KOPWUCTYBaHHI MiCUAMM ANA MNATHUKIB 3
[OCTYNOM [0 Mepexi IHTepHeT, efleKTpoHHUMM cepBicamu AMC;

ornepaTtMBHe IH(OPMYBaHHA KepiBHMKA YMpaBfiHHA e/IeKTPOHHMX CepBiciB Ta
KoopaunHaTopa LIOMM npo notoyHy cutyauito B LLOIT.

2.2. CTpYKTYpHI nigpo3ainm, siki 3anyyaroTbes 4o poéotn y LLOMM

Jo po6otn y LLOM npu ArIT Ha nocTiliHiiA OCHOBI 3a/1y4aloTbCa NpaLiBHUKK
AT, Ta'y pasi HeobXigHOCTI, 3a pileHHAM KepiBHUKa 'Y AMNMC MOXyTb 3a/1yyaTuchb
npauisHukn 'Y ANNC, a came:

- OpraHisayinHo-po3nopsaL4Ooro ynpasniHHS;

- YNpaBniHHA 3 NUTaHb BUAB/IEHHSA Ta OMpaLoBaHHA MOAATKOBUX PU3NKIB;

- yNpaBfiHHA MOAATKOBOro agMiHICTPyBaHHA PI3NUYHUX OCIb;

- yrpaefiHHA Mo poboTi 3 NoAaTKOBUM 60Prom;

- yNpasniHHA KOHTPOAO 3a NifaKuM3HUMKN TOBapamu,

- yrpaBiHHA efIeKTPOHHUX CepBICiB;

- KBanipikoaHoro Hagasaya EAMIAL AMNC.

[octyn ao iHhopmauiiHmx pecypciB y LLOM HagaeTbecsa BiANOBIAHO A0 HaKasy
ANC Big 15.05.2020 Ne 216 «[Mpo 3aTBepKeHHa Mopaaky focTyny Ao iHgopmauii B
iHpopMaLiiHNX, TeneKoMyHiKauiiHUX Ta  iH(opMaLiliHO-TeNeKOMYHiKaLinHNX
cucTtemax [lep>kaBHOT NOAATKOBOT CNyX0u YKpaiHu» Ta Hakaly AMNC Ykpainu Big
02.07.2020 Ne316 «[Mpo 3aTBepMKeHHA MOPALKIB NPU3HAYeHHS ponein ans poboTu B
iHbopMaLiiHO-TeNleKOMYHiKaLinHMx cuctemax AMNCx».

JocTyn o [lep>KaBHOro peecTpy QIis4HMX 0Oci6 - nnaTHUKIB NoAaTKiB
3abe3neyyeTbca BIgNoOBiAHO A0 [MopAaky 06poOKM nepcoHasbHUX fAaHuxX Yy 6asi
NnepcoHanbHUX AaHuX - [lepxXaBHOMY peecTpi PisnyHMX 0Cib - NNaTHUKIB NojaTkis,
3aTBEpPIPKEHOro HakasoM MiHicTepcTBa (piHaHCIB YKpaiHu Bif 24.02.2015 Ne 210,
3apeecTpoBaHOro y MiHicTepcTBi tocTuuii YkpaiHn 12.03.2015 3a No 278/26723,
Hakasy AIC Big 30.12.2020 Ne 776 «[po 3abe3nevyeHHA BUMOr lMopsaaky o6pobku
nepcoHasibHMX AaHuMX y 6a3i nepcoHanbHUX gaHux AP®O» Ta Hakasy 'Y AMC Big
19.01.2021 Nel1l17 «[po 3abe3neyeHHs BuMOr [lopafKy 06pPO6KM NepcoHanbHUX
AaHuX y 6a3i nepcoHanbHUX gaHnx APPO».

AAMiHICTpYyBaHHA po604YMX CTaHLid NpauiBHUKIB, SKi HafalTb €feKTPOHHI
LOBIpYi nocnyru, 3LIACHIOETHCS BMK/IHOYHO IH(hopmaLiiHO-A0BIAKOBUM
fenaptameHTom ANC.

2.3.AOMIHICTpaTUBHI NOCNYIY, 32 OTPUMAHHAM AKX MIaTHUKN MOXYTb
3BepHyTUCL fo LLOTI

1 Bupaya KapTKM njaTHMKa MofjaTKiB, BHECEHHS [0 nacnoprta rpomMagsHuHa
YKpaiHu (y popmi KHUXKEUKM) AaHUX NPO peecTpauiinHnii Homep 06/1iKOBOT KapTKu
nnaTHMKa nodatkis 3 [lep>XaBHOro peectpy isnyHmMx ocib - NnaTHMKIB NoAaTKiB.

2. BHeceHHA [0 nacnopTa rpoMagaHnHa YKpaiHm (Y (hopmi KHUXEUKM) BIAMITKN
Npo HasBHICTb nNpaBa 3AilCHOBaTM Oy[b-fiKi NnaTtexi 3a Ccepield Ta HOMEpPOM
nacnopTa.
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3. Bupgaua BigomocTein 3 [ep)aBHOro peectpy (i3nyHMX 0cCib6 - MNaTHUKIB
noJaTkiB Npo cymu/oKepena BUNiadyeHnX OX0AIB Ta yTpMMaHUX nojatkis.

4. PeecTpauis peecTpaTopa po3paxyHKOBMX onepavii.

5. PeecTpauist KHUT 06/1iKy po3paxyHKOBUX onepaii.

6. PeecTpayis po3paxyHKOBMX KHUXOK.

7. Bupaya [oBigKM Npo nofaHy [feknapauito nNpo ManWHOBWIA CTaH i Aoxoau
(nopatkoBy Aeknapauito).

8. Bugaya foBifku npo cnnaty nojatkoBux 3060B’A3aHb MIATHUKOM MOAATKY-
Pe3VAEHTOM, AKUA BUDK[XKAE 3a KOPLOH Ha MOCTiMHE MiCLe MPOXMBAHHA, Ta Npo
BIACYTHICTb NMOAATKOBNX 3060B’A3aHb.

9. Bugaya f0BIAKM NPO JOXOAMN.

10. Bupgaya [oBifKM MpO CNia4yeHMin HepesnAEeHTOM B YKpaiHi NojaTtok Ha
npuoyToK (Loxoan).

11. MigTBEPAXKEHHA CTaTyCy NOAATKOBOro pe3naeHTa YKpaiHu.

12. PeecTpauia nnaTHMKa eAMHOr0 Nojarky.

13. HagaHHA BUTArY 3 PEECTPY MNATHUKIB €4MHOIO MOJATKY.

14. BKIOYeHHA HenpubyTKoBOro nignpuemcrtea (ycTaHOBM, oOpraHisauii) o
PeecTpy HenpmnbyTKOBUX YCTaHOB Ta opraHisauii.

15. BHeceHHS 3MiH [0 BigOMOCTEN, WO MICTATbCS Yy PeecTpi HenpuoyTKOBUX
yCTaHOB Ta OpraHisaui.

16. HagaHHA BUTArY 3 PeecTpy HENPUOYTKOBUX YCTaHOB Ta opraHisauii.

17. Bupgava [OBifKM Mpo BiACYTHICTb 3a60ProBaHOCTi 3 nsatexiB, KOHTPO/b 3a
CMNpaB/IAHHAM AKUX MOKAAEHO HA KOHTPOJIKOKOYI OpraHu,

18. BHeceHHA Micus 36epiraHHa aJIKoro/iHUX HarnoiB Ta THOTHOHOBUX BUPOOIB
[0 E4MHOTO AepXXaBHOT0 PeECTPY MicLb 36epiraHHS.

19. Bupgaya niyeHsii Ha npaBo po34piOHOT TOPriB/i ankoroibHUMK HanosAMU.

20. Bupgaya niueH3ii Ha npaBo po3Api6bHOi TopriBni cugpom Ta neppi (6e3
[OaHHA CrnpTy).

21. Bupaaya niueHsii Ha npaBo po3apibHOT TOPriB/i THOTHOHOBMMK BUpPOGaMU.

22. Bupgaya niueHs3ii  Ha npaBo po3gpibHOT  TOpriBni  pigvHamu, WO
BMKOPUCTOBYIOTLCA B €NEKTPOHHUX CUrapeTax.

23. Bnpaya niyeHsii Ha npaBo po3apioHOT TOPriBi NaibHAM.

24. Bupada niueH3sil Ha npaso 36epiraHHs nasbHOro.

25. Bupaya niueHsii Ha npaBo ONTOBOI TOPriBAi CNUPTOM €TUI0BMM, CMUPTOM
eTUMI0BMM PEeKTU(IKOBAHUM BUHOrpagHWM, CNUPTOM ETUI0OBUM PEKTU(PIKOBAHUM
NNOLOBUM.

26. Bupgaya niyeH3ii Ha npaBo ONTOBOT TOPriB/i anKOroNbHUMKU HaNoAMU, Kpim
cuapy Ta neppi (6e3 fogaHHA cnupTy).

27. Bnpgaya niyeHsii Ha npaBo ONTOBOI TOpriBni cmapom Ta neppi (6e3 gogaHHA
cnunpTy).

28. Bupaya BMpobHMKam nmea 3 06carom supobHuyTea 4o 3000 rekToniTpis Ha
PiK NiLeHsiT Ha NpaBo ONTOBOT TOPTiB/i BUK/IHOYHO MUBOM.

29. Bugaya niueH3sii Ha npaBo ONTOBOI TOPriB/i THOTHOHOBMMW BUpobGamu.

30. Bugaya niueHsii  Ha npaBO  ONTOBOI  TOPriBAi  pigMHamu, WO
BUKOPUCTOBYIOTLCA B €1IEKTPOHHUX CUrapeTax.



31 Bupaya niueHsii Ha npaBo ONTOBOI TOPriBAi NaSIbHUM.

32. Bupgaya pyb6nikata niyeHsii Ha npaBo po3apiobHOT TOPriBfAi ankoronbHUMM
Hanosmu.

33. Bupgaya fyonikara niueHsii Ha npaBo po3gpibHOT Topriefi cmapom Ta neppi
(6e3 gopaHHs cnupTy).

34. Bupaya py6nikata fiueHsii Ha npaBo po34pi6HOT TOpriBai THOTHOHOBUMM
BMpoGamu.

35. Bugaya pybnikata fiueHsii  Ha npaBo  po3gpibHOT  pignHamu, WO
BUKOPUCTOBYIOTLCA B €/1IEKTPOHHUX CUrapeTax.

36. Bugaya gy6nikara niyeHsii Ha npaBo po3ApioHOT TOPriBai NasibHUM.

37. Bupgaya fy6nikara niyeHsii Ha npaBo 36epiraHHA nasbHOro.

38. Bupaya gybnikarta niyeHsii Ha NpaBo ONTOBOT TOPriBAI CMMPTOM ETU/IOBUM,
CNUPTOM  eTWIOBUM  PEKTU(IKOBAHUM  BUHOrpagHUM,  CNUPTOM  eTWIOBUM
PEKTU(IKOBAHMM MI040BUM.

39. Bugaya py6nikata niyeH3ii Ha npaBo OMNTOBOT TOPTiBAI  anKOroNbHUMM
Hanoamu, KpiMm cugpy Ta neppi (6e3 4ogaHHA cnupTy).

40. Bupgaya gybnikaTa niyeHsii Ha npaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
A04aHHA CnupTy).

41. Bupgaya gy6nikata niueHsii Ha npaBo onTOBOI TOPriB/i BUK/IKOYHO NUBOM.

42. Bugaya pyb6nikata niyeHsil Ha npaBo ONTOBOT TOPriBMi THOTHOHOBUMMU
BUpoGamu.

43. Bupava py6nikata niueHsii Ha npaBo ONTOBOT TOPriBAi pignHamMu, Lo
BUKOPWUCTOBYIOTLCS B €1EKTPOHHUX CUrapeTax.

44. Bugada gy6nikara nileHsii Ha npaBo ONTOBOT TOPriBAi Na/lbHAM.

45. TepeothopM/ieHHS MiLeH3iT Ha NpaBo Po3apPi6HOT TOPriBAI anKOroNbHUMM
HanosAmu.

46. MNepeodopmMneHHA MiLeHsiT Ha NpaBo Po34pi6HOT TOpriefi cuapom Ta neppi
(6e3 gofaHHs cnupTy).

47. MepeoopM/IeHHS NiLeH3iT Ha npaBo po3ApibHOT Topriefi THOTHOHOBUMM
BUpobGamu.

48. TMepeohopmieHHs NilUeH3iT Ha NpaBo Po34piObHOT TopriBni piguHamu, LWo
BUKOPUCTOBYIOTHCA B €1IEKTPOHHMX cuUrapertax.

49. MepeoopMIeHHS NiLeH3iT Ha NpaBo PO34PIOGHOT TOPriB/i Na/lbHUM.

50. MepeodopmneHHA NiueH3iT Ha NpaBo 36epiraHHs naabHOro.

51. MNepeodopMsieHHA NiLeH3iT Ha NpaBo ONTOBOT TOPriBMI CNUPTOM ETWU/I0BUM,
CNUPTOM  eTUIOBMM  PeKTU(IKOBAHUM  BMHOrpagHUM,  CMUPTOM  e€TWUI0BUM
PeKTUhiIKOBaHUM NNOLOBUM.

52. MepeodopMneHHs nilUeH3ii Ha npaBo OMNTOBOT TOPriBAi  afKOro/ibLHAMM
Hanosamu, KpiMm cuapy Ta neppi (6e3 gogaHHs cnupry).

53. MepeothopmaeHHs NiLeH3iT Ha NpaBo ONTOBOI TOPriBAI cuApoM Ta neppi (6e3
[OfAaHHS CnupTy).

54. MepeothopMieHHA NiLeH3IT Ha NpaBo OMTOBOT TOPFiB/li BUK/TKOUYHO MUBOM.

55. MepeodopMneHHa NiueHsiT Ha npaBo ONTOBOT TOPriBfi  THOTHOHOBUMU
BUpOGaMU.
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56. NMepeodopMnieHHA niueH3ii Ha npaBo OMNTOBOI TOPriBAi pigMHamu, Lo
BUKOPUCTOBYIOTHCA B €1EKTPOHHUX CUrapeTtax.

57. MepeothopMieHHA NiLeH3iT Ha NpaBo OMTOBOT TOPFiB/i NaJlbHUM.

58. AHyNtOBaHHA MiUEH3IT Ha nMpaBo pPO3ApPI6HOT TOPriBAi  anKoro/ibHUMM
HanosAmu.

59. AHynoBaHHA NilUeH3ii Ha NpaBo po3apibHOT Toprisni cugpom Ta neppi (6es
[OLAaHHS CnupTy).

60. AHyNIOBaHHA NiUeH3iT Ha npaBo po34pibHOI  TOpriBni  THOTHOHOBMMY
BUpOGamMu.

61. AHyNtOBaHHA JliLeH3iT Ha npaBo poO34pibHOI TopriBni  piguHamu, Lo
BUKOPUCTOBYHOTLCA B €/1IEKTPOHHUX CUrapeTax.

62. AHYNHOBaHHS NiLeH3iT Ha NpaBo Po3ApPIGHOT TOPriBAi Na/lbHUM,

63. AHYNOBaHHA MliLleH3iT Ha NpaBo 36epiraHHsa NasibHOro.

64. AHyNOBaHHA NiLeH3iT Ha nNpaBo ONTOBOT TOPriBAI CNMPTOM ETU/IOBUM,
CNUPTOM  eTWIOBMM  PEeKTU(IKOBAHUM  BUHOTrpagHWM, CIUPTOM  e€TUIOBUM
peKTU(iKoBaHUM MI040BUM.

65. AHYNOBaHHA NiLeH3iT Ha NPaBo ONTOBOI TOPriBAI aNKOrO/IbLHUMK Hamnosmu,
Kpim cugpy Ta neppi (6e3 gogaHHA cnvpTy).

66. AHY/NOBaHHA NilUeH3iT Ha npaBo ONTOBOI TOPriBfAi cuapom Ta neppi (6e3
[O0aHHA CnupTy).

67. AHYNIOBaHHA MiLeH3ii Ha NpaBo ONTOBOI TOPriB/I BUK/IKOUYHO MUBOM.

68. AHYNHOBaHHA NiLeH3iT Ha NpaBo ONTOBOIT TOPriB/iI THOTHOHOBMMW BUPOGaMMU.

69. AHyNtOBaHHA NiUeH3IT Ha npaBo ONTOBOT TOPriBAi  pignHamu, WO
BUKOPWCTOBYIOTHCA B €/IEKTPOHHUX CUrapertax.

70. AHyNOBaHHA NiueH3iT Ha NpaBo ONTOBOT TOPriB/I NaNbHUM.

71. Bupgava pgopatka Ao niueHsii Ha npaBO OMTOBOI TOPTiB/I anKoro/ibHUMM
Harnosmu, KpiMm cugpy Ta neppi (6e3 gofaHHA cnuprty).

72. Bupgaya gogarka Ao niueHsii Ha npaBo ONTOBOI TOPriBai CUAPOM Ta neppi
(6e3 gofaHHA cnupTy).

73. Bupaya goaatka fo niueH3ii Ha npaBo ONTOBOT TOPTiB/i BUKIHOYHO MUBOM.

74. Bnpaya gopatka Ao NiueHsii Ha npaBO OMTOBOT TOPriB/i THOTHOHOBMMMU
BMpOo6Gamum.

75. Bugaya fogaTtka A0 fileH3iT Ha npaBo ONTOBOI TOPriBAi piguHamu, WO
BUKOPUCTOBYIOTLCA B €1EKTPOHHUX CUTrapeTax.

76. PeecTpayis nnatHMKa nogatky Ha fofAaHy BapTiCTb.

77. HagaHHA BUTATY 3 PeeCTPy MIATHUKIB NOAATKY Ha A04aHY BapTiCTb.

2.4. IHWi nocnyru Ta ceps.icu

1 MpuiiMaHHA KOPeCcnoHAeHUiT LWOoAO0 OTPUMAHHA aaMIiHICTPAaTUBHUX NOCAYT.

2. MpwuiiMaHHA NOAaTKOBOT Ta iHLWOT 3BITHOCTEN.

3. O6niK NNaTHUKIB:

3.1. B3ATTA Ha 06/1iK NNaTHWKIB MoAaTKiB, NAaTHUKIB €A4UHOI0 BHECKY, 00’EKTIB
OnofaTKyBaHHA Ta 06°€KTiB, MOB’A3aHMX 3 OMOAATKYBaHHAM;

3.2. HajaHHsA BUTATIB 3 PEECTPY MNATHUKIB aKUWM3HOro nogaTtky 3 peanizayil
nasibHOro abo cnupTy eTUI0BOrO;
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3.3. Bugaya AoBiAKM MNpPO 3MiHY peecTpauiinHoro Homepa 06/1iKOBOI KapTKu
nnaTHUKa NoAaTKiB.

4. MpoBefeHHA 3BIpPKM 32 MUCbMOBOK 3asBOK0 MJIATHUKIB NOAATKY Ha MaliHO 3
(isuHMX ocib (mopaTtky Ha Hepyxome MalHO, BifIMiHHe Bif 3eMefIbHOT AiNAHKMN,
TPaHCNOPTHOro Nodatky Ta nnaTun 3a 3eMto (y T. Y. 3adBa A4/19 3aCTOCYBaHHS Mifibru).

5. MNoroxeHHsA [0BIAOK-pO3paxyHKIB Ta MignucaHHA [OBILOK Npo Bugavy
KOLWTIB AN1a BUNAaTy 3apo6iTHOT nnaty 6e3 nepesipkn Cym cniatn €AUHONO BHECKY.

6. HagaHHA nnaTHMKamM 6e3KOLITOBHOIO MPOrpaMHOro 3abesneyeHHs Ans
(hopMyBaHHS Ta NOJAHHS NOAATKOBOI, (PiIHAHCOBOI Ta iHWOT 3BITHOCTEN NMAaTHUKIB B
e/IeKTPOHHOMY BUTNALI.

7. HagaHHA KOHCYNbTaLil 3 MATaHb:

7.1. eNeKTPOHHUX CEepPBICIB;

7.2. NOAATKOBOr0 3aKOHOAABCTBA, 3aKOHOAaBCTBA 3 MUTaHb CMNaTU €AMHOrO
BHECKY Ha 3aranbHO060B’A3KOBE [epXKaBHe colia/ibHe CTpaxyBaHHA Ta IHLIOMO
3aKOHOJaBCTBa, KOHTPO/Ib 32 AOTPMMAHHAM AKOro noknageHo Ha opraHu ArC.

8. MpuilmaHHA 3BepHeHb rpoMafaH Ta 3anuTiB Ha OTPMMaHHA Myo6aiYHOT
IHpopmauii B Mexxax 3akoHiB YkpaiHu Bifg 02 »koBTHA 1996 poky Ne 393/96-BP «[1po
3BEpPHEeHHA rpomagsaH» (31 3miHamu) Ta Bif 13 ciuHA 2011 poky Ne 2939-YI «[1po
AOCTYnN A0 ny6nivyHoi iHpopmauii» (3i 3miHaMu).

2.5. CynyTHi nocnyru

Y nNpuMilleHHAaX, B AKUX po3miweHo LIOM, MoXyTb HagaBaTUCH CYMyTHI
nocnyru (BUroTOB/IEHHA KOMii [OKYMEHTIB, NamMiHyBaHHA, MPOLAX KaHLeNnspcbKux
TOBapiB, HagaHHA 6aHKIBCbKMX MOCAYr TOWoO), Yy TOMY 4YMCAi CTOPOHHIMU
opraHisayismu.

3a60pOHAETLCA BILHOCUTU [0 CYNYTHIX MOCAYr HafaHHA KOHCyfbTauid Ta
IHpopMmauil, NoB’A3aHUX 3 HafaHHAM afMIHICTPaTUBHMX MNOCNYr, Npofaxk 6/aHKIB
3a9B Ta IHWWX [OKYMEHTIB, HeOoOXigHWUX ANS 3BEPHEHHS LWOAO HafaHHSA
aAMIHICTPATMBHMX MOCNYr, & TakKoX HajaHHA [OMoMOrnM B X  3ar0BHEHHI,
(hopMyBaHHI nakeTa JOKYMEHTIB.

HagaHHA naaTHUX cynyTHIX nocnyr opraHoM AIMC 3a60pOHSAETbLCA.

3. Bumorun go npauiBHUKIB, 3anyyeHux o pobotu B LLOIM

MpauiBHUKK, AKi 3any4daroTbest Ao poboTtn y LLOI, y cBOIin po6oTi KepyroTbecs
KoHCTUTyUiet0 Ta 3aKOHammn YKpaiHu, ykaszamu lNpe3ngeHTta YKpaiHu, noctaHoBaMu
BepxoBHOI Pagn YkpaiHuW, NpUAHATUMU BignoBigHO [0 KOHCTUTYLiT Ta 3aKoHIB
YKpainn, aktamn KabiHeTy MIiHICTpiB YKpaiHW, Hakazamy MiH(iHYy 3 nuTaHb, WO
HanexaTb A0 KomneTteHuii AMNC, Hakazamu (po3nopsagpkeHHamun) AMNC 1a 'y ANMC,
LM NOJSIOXEHHAM, MOJIOXKEHHAM MPO NiAPO034in, NOCafoBOK IHCTPYKLIEH.

MpauiBHUKK, 3anyyeHi o pobotn y LIOIM, NOBUHHI AOTpUMYBaTUCh [AiN0OBOr0O
CTUIO B 0531 Ta HOCUTKN BENAX.

MpayiBHUKN, 3anyvyeHi pgo  pobotm y  LOIM, NMOBUWHHI oyTH
BMCOKOKBanihikoBaHMMK  crielianictamu, KOMYHiKabenbHUMKN, A06pPO3NUNNBUMNA,
TO/IEPAHTHUMMW, MPUHLMMOBMMU Ta AUCLUNIIHOBAHUMK Y po6OTi, BMITU npautoBaTu
B KOMaHZi, LOTPUMYBaTUCh MpaBu AiIOBOr0 eTUKETY.
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4. HaBYyaHH#A npauiBHUKIB, 3a1y4eHnx ao pobotn B LIOMM

HaBuyaHHA npauiBHWKIB, 3alyyeHUx [fo pobotn B LIOM, npoBoanTbCA
BIAMOBIAHMMM Migpo3ainaMn oaMH pa3 Ha MiBPOKy abo Yy 3B’A3Ky 3i 3MiHaMu Yy
nopafKY HafdaHHA nocnyr (y TOMy 4mucni 3i 3MiHamMy y 3aKOHOZABCTBI) Yy hopmi
ceMmiHapiB (y T.u4. BigeoceMiHapiB) 3a ydacti npauisHukis 'Y AMNC Ta 3a
AMCTaHLiAHOK abo AMCTaHLiNHO-04YHOK (KOMOIHOBaHOK) (hopMamn HaBYaHHSA 3a
yyacTi ¢paxisyis Ar1C.

Y pasi BCTaHOBMEHHA Yy LJOINM aBTOMATU30BaHOI CUCTEMM KEPYBaHHA Yeproro
npauisHukn opradis AMNC pgonyckawoTbCAd [0 PO60TM Yy HbOMY AMwe nicns
O3HANOM/IEHHA1 3 [HCTPYKUIEKD KOPWUCTyBaya CUCTEMM, TMPOBEAEHHS 3 HUMU
NPaKTUYHOrO 3aHATTS LWOAO Ti BUKOPUCTaHHS Ta AEMOHCTPALLT HAMKU KepiBHUKY abo
mogepatopy LLOIM BMiHHS KOPUCTYBaTUCA CUCTEMOHO.

5. BignosifanbHicTb

3a HecBoeYacHe Ta HeHasleXXHe HagaHHsA rnocnyr y LLOIM kepiBHUKM Nigpo3ainis,
BiANOBifa/IbHMX 3a X HafaHHA, KepiBHuK LLOM i koopguHatop LIOM y mexax
MOBHOBaXXEHb HECYTb BifnoBifabHICTb, NepefdayeHy 3aKOHOLABCTBOM.

B.o. HavanbHMKa fo6poninbcbkoi Al



