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I. 3arasnbHi NOOXEHHSA

Lle nonoXeHHs BM3HAYaE €MHI opraHisauinHi npuHUMnM poboTu npauiBHUKIB,
AKi 3a/1y4atoTbCA [0 PO60TH Y LeHTpi 06CyroByBaHHsA nnatHUKIB (gani - LIOM).

LLOM cTBopeHo npu BonHoBacbkin ATl TonoBHoro ynpaeniHHa AMNC y
[oHeubkin obnacti (gani - BonHoeacbka AT Iy AMNC, AL) 3 wmeTtoto
3a6e3MneyeHHs 3pYyYHUX Ta AOCTYMHMX YMOB A1 OTPUMAaHHS MOCAyr i cep.iciB
rpomMagsaHamu, camo3aHATAMM Ta KOPUAUYHUMKU 0coBamMK, MNOMIMWEHHSA IMIgKY
opradis AMNC, nigsuLleHHA eheKTUBHOCTI Ta ONTUMI3aLii yMOB po60TW.

PileHHa wopao yTtBopeHHA LIOM npuiiMaeTbea HavanbHukoM Y AMNC, Ta
Hafcunaetbcs Ao JenaptaMmeHTy eneKTpoHHuX cepsicis AlC.

PilweHHa wopo nikeigauil LIOM npuiimaetbes HadvanbHukom Y AMNC 3a
MOrofpkKeHHAM 3 [lenapTameHTOM eneKTpoHHUX cepsicis AC.

LLOM - nocTinHO gitounin poboumii opraH 'Y AMNC, B AKOMY HajatTbCs
nocnyru nocagosumm ocobammn 'Y ArC Ta nocagosumm ocobamm KeanigpikoBaHOro
HajaBaya eNeKTPOHHUX AOBipYMX nocnyr IHgopmauiiHO-A0BiAKOBOr0O genapTaMeHTy
AMNC (pani - kBaniikoBaHuii Hagasay EAM 144 AMNC), BignosiganbHUMK 3rifgHO 3
(byHKUiOHaNbHUMKW  000B’A3KaMW 33  HafJaHHA  agMIHICTPATMBHUX  MOCAYT,
KOHCYNbTauin,  NPUAHATTA  3BITHOCTI,  KOPECMOHAEHUIT LWOA0  OTPUMaHHS
aAMIHICTPATUBHUX MOCAYr, IHWWX [LOKYMEHTIB (3BepHeHb TpoMafsH, 3anuTiB Ha
OTpUMaHHA ny6niYyHOI iH(opMaLii, TOLLO), Ta HaAaHHA eNEeKTPOHHMX [0BIpYUX
MOCAyT.

MpayiBHMKN 3anyyaroTbca A0 pobotn B LIOIM Ha nigctasi rpagika po6oTtu
npauisHukis 'Y AMNC y LLOIM, 3atBepmkeHoro Hakasom 'Y ANC.

OcHoBHMMU 3aBAaHHAMK LIOI €:

HafaHHA agMiHICTPaTUBHUX NOCAYT Ta KOHCY/bTauiil y HaKOPOTLUMIA CTPOK Ta
3a MIHIMa/IbHOT KiNIbKOCTI BifBiAYyBaHb CY0’EKTIB 3BEPHEHD;

NpUinMaHHSA No4aTKOBOT Ta IHLLOT 3BiTHOCTI;

HafaHHA eNeKTPOHHMX LOBIPYMX MOCAYT;

iHhOpMyBaHHSI Cy6’eKTiB 3BEpPHEHb MPO MOPSAAOK HafaHHA afMiHiCTPaTUBHUX
Mocnyr, BNpoBakKeHi eneKTPoHHI cepsicn AI1C.

Mg yac CTBOpPeHHs Ta (MyHKUioHyBaHHA LIOIM mae 6yTn 3abesneyeHo 3axuct
IH(bopmaLiT BiANOBIAHO 40 BMMOI YAHHOIO 3aKOHOAABCTBA YKpaiHu,

HagaHHA agmiHicTpatuBHux nocnyr y LIOMT 3a6e3neyyeTsea LWAsSXOM B3aEMOAIT
MDK CTPYKTYpHUMKU nigposginamun Y AMC, aki BignoBigHO A0 (hYHKUIOHAIBHUX
0060B’A3KiB € BIAMNOBIa/IbHUMW 32 Hafi@HHA TaKUX MOC/YT.

HagaHHA enekKTPOHHWX [OBIpuMX MOCAYr npauiBHUKaMKU KBaniikoBaHOro
Hagasaya EAM 144 AMNC  34iAcHIOETbCA  BignoBigHO A0  PernameHTy
KBaNi(PiKoBaHOro  HafaBaya efleKTPOHHUX  JoBipuMx nocnyr  IHgopmaviiHo-
A0BiKoBOro genaptameHTty ArC.

1. OcHOBHI BUMoru o opraxisauii po6otun LLOT
2.1.KepiBHnytB0o LJOI Ta iX NOBHOBaXXeHHS

3aranbHe KepiBHUUTBO LLOI 34iiACHIOE 3aCTYMHUK HavanbHuKa 'Y OMNC, akui
KOOPAVHYE PO60TY YNpaBniHHA eIeKTPOHHWUX CepBICIB, BIAMOBIAHO 40 PO3NOAiny



060B’a3KiB (gani - koopamHaTop LIOMN).

KoopanHatop LLOI 3a6e3neuvye:

KOHTPO/b 3a OpraHisatieto pobotu Ta gisnbHictio LLOMT,

3aTBEPPKEHHS  OpraHisauiliHO-po3nopsaYMX AOKYMEHTIB WOAO0  Ais/IbHOCTI
LT,

3abe3neyveHHs 3aTBepMKeHHA rpadikiB poboTu (axisuis, AKi NpautoBaTUMYTb Y
LLOIM, Ta 'y pasi Heob6XiAHOCTI 3MiH A0 HUX;

B3aemogito LIOIM i3 cTpyktypHumu nigposginamun 'Y AMC, ksanidikoBaHuM
Hagasadyem EAMIAL AMNC;

onepaTvBHe pearyBaHHsi Ha MpPo6/eMHI MWTaHHSA, WO BMHUKAKOTL Mif 4ac
po6oTn LLOI, Ta BXMBae 3ax0/iB WOAO TX BUPILLEHHS;

opraHisauito Ta NpoBefeHHA HaBYaHHA MpawiBHUKIB, 3a4isHMX y poboTi LIOIT,

BU3HAYeHHA BIANOBIAA/IbHUX 3a AOTPUMAHHA NPOTUMOXEXHUX HOPM Ta TEXHIKY
6e3rneku.

KepisHukom LLOIN, ytBopeHoro npwu AlS1, € HavanbHUK BonHosacbkoi A1/
(pani - kepiBHuK LIOIM), y pasi TMMyacoBol BiACYTHOCTI 060B'A3kM KepiBHMKa LIOTT
BMKOHYE 3aCTYNHMK Havya/lbHMKa BonHosacbkol A111.

KepisHuk LOIT:

po3pobnse Ta 3abe3nedvye 3aTBepMkKeHHA Hakazom Y [AMNC MNoNoxeHHA Ta
pernameHT LIOIT (3a NOromkeHHAM 3 yrpasniHHAM efleKTpoHHNUX cepsicis 'Y AC);

OpraHi3oBYye Ta KOOPAUHYE po60TY NpauiBHUKIB, 3aydeHnx o pobotn y LIOIT;

3a6e3rneyye HagaHHA YMpaBniHHIO eNeKTPOHHUX CepBICIB  Mponosuuii Ao
rpadikis po6oTu npauisHukis y LIOMM;

3abesrneyye onepatvBHe pearyBaHHA Ha MPOOGMEMHI MUTaHHSA, WO BUHUKAKOTH
nig yac po6otn LIOM, BXXMBaE 3ax0AiB LLOLO iX BMPILLEHHSA, Ta TH(OPMYBaHHSA MPO
HUX KoopauHaTopa LIOIT;

Hagae koopamHatopy LLOIM nponosuuil Wwoao 3any4veHHs, y pasi HeobXifHOCTI,
[0AATKOBOT KifIbKOCTI MpauiBHMKIB A5 poboTtun y LIOIMT;

3abesneyye BefeHHA XXypHany 006niky poboyoro yacy npauisHukis y LIOIM Ta
Bi3yBaHHS Tabens 06/iKy BUKOPMUCTaHHS pob04Yoro Yacy CTPYKTYPHUX Migpo3ainis
'Y ANC, npauiBHUKM AKNX 3a/yyeHi go pobotu y LIOIT;

3abe3neyye NiAroToBKy NPOMo3vuii Woao ohOPMAEHHS MOKaXKUMKIB HanpsMKy
PyXy, TabNIMYOK, CTEHAIB Ta iX PO3MiLLEHHS;

3abesrneyye po3milleHHsa iHpopmauiiy LIOIM, 30kpema Ha cTeHpax;

3abesneyye nNigroToBKY BUMOr [0 MEHHO aBTOMAaTU30BaHOI CUCTEMW KepyBaHHSA
4eproro Ta y pasi Heo6XiAHOCTI BHECEHHS 3MiH [0 HbOTO.

Mogepatopom LOIM € npauisHnMK BonHosacbkoi Al1l, Ha SAKOro Hakasom
HavyasbHuKa 'Y OMNC noknageHo BianosigHI 060B’A3KN.

Mogepatopy Bignosigaotb 3a cutyauito B LIOIM, HagaHHA [0NOMOrM
BiABiAyBayam 6e3nocepeaHbo y LIOT.

Mogepatop 3abe3neuvye:

KOHTpO/b cuTyauii B LLOTI (kepyBaHHS Yepror, BXMTTA 3axX0AiB 3anobiraHHA Ta
NnikBigauii KOH(MNIKTHUX CUTyauild, 34IACHEHHA KOHTPoMo 3a nopsakom y LIOTMT
TOLLO);



HafaHHA Cy6’eKTam 3BepHeHb iH(opMauii LWOoA0 HafaHHA agMiHICTPaTUBHUX
nocnyr, po6oTn enekTPoHHMX cepsicis AMNC ta LIOI 3aranom;

HagaHHA A0MoMOru BiABifyBayaM Yy KOPUCTYBaHHI MicUuaAMW ANS MNaTHUKIB 3
[OCTYMOM [0 MepeXi IHTepHeT, enekTpoHHMMK cepsicamu AI1C;

ornepaTvBHe IH(OPMYBaHHA KepiBHMKA YNpPaBMiHHA eNeKTPOHHUX CepBICIB Ta
KoopauHatopa LLOIM npo notouHy cutyauyito B LIOI.

2.2. CTPYKTYpHI nigpo3ainm, aki 3anydarTbes 4o pobotn y LLOTN

[o po6otn y LLOM npu ANl Ha nocTilHIA OCHOBI 3a/yyatoTbCA MpawuiBHUKM
LI, Ta'y pasi HeoBXifHOCTI, 3a piLleHHAM KepiBHMKa I'Y [IMC MOXyTb 3a1y4aTich
npayisHmkn I'Y AMNC, a came:

- OpraHi3alinHo-po3nopsa44voro ynpasiiHHs;

- yNpaBniHHA 3 MUTaHb BUSIBMIEHHS Ta ONpautoBaHHA NOAATKOBUX PU3KKIB,

-ynpaBfiHHA NOLATKOBOro aAMiHICTPyBaHHA (PI3NUHMX OCIb;

- ynpae/iHHA 1o poboTi 3 No4aTKOBUM 60prom;

- ynpas/iHHA KOHTPO/O 3a NigaKuM3HMMM TOBapamu;

- YNpaB/iHHA e/IEKTPOHHUX CEPBICIB;

- KBaJlipikoBaHoro Hagasava EAMIAA AMNC.

Joctyn o iHopmauiiHux pecypciB y LIOIM HagaeTbecs BIAMOBILHO [0 Hakasy
ArNC Big 15.05.2020 Ne 216 «[po 3aTBepgykeHHs MopasKy JocTyny 40 iH(opmaLii B
iHhopMaLiiHMX,  TeNeKOMyHiKauiiHuX Ta  iH(opMauiiHO-TeNEKOMYHIiKaLinHMX
cuctemax [epxxaBHOT NMOAATKOBOI CNy»X6n YkpaiHu» Ta Hakaly AIMNC YkpaiHu Bij,
02.07.2020 Ne316 «[Mpo 3aTBEpAPKEHHS MOPSAAKIB NPU3HAYEHHS Ponieiln Ansa poboTn B
iHthopMaL|iiHO-TeNneKoMyHiKauiiHux cuctemax AMC».

Joctyn [o [lep>kaBHOro peectpy @isuyHuX oci6 - nnaTHUKIB MOLATKIB
3abe3rneyyeTbca BIANOBIAHO A0 [MopagKy 06pOOKM MnepcoHasibHUX daHux Yy 6asi
NepcoHaNibHUX AaHnX - [ep>XXaBHOMY peecTpi (i3n4HMX 0OCib - MNaTHWKIB MOAATKIB,
3aTBepMKeHOro Hakasom MiHicTepcTBa (piHaHCIB YkpaiHu Big 24.02.2015 Ne 210,
3apeecTpoBaHoro y MiHictepctsi tocTuuil YkpaiHn 12.03.2015 3a No 278/26723,
Hakasy AMNC Big 30.12.2020 Ne 776 «[1po 3abe3neyeHHs BumMor MopsaKy 06pobku
nepcoHasibHUX JaHux y 6asi nepcoHasbHUX gaHux AP®PO» Ta Hakasy 'Y AMC Big
19.01.2021 Nell7 «[po 3abe3neyeHHs Bumor [lopafky 06pO6KM MepcoHasIbHUX
faHnX y 6asi nepcoHanbHNX gaHnx APPOx».

AAMIHICTpYBaHHSI po604YMX CTaHLiA npauiBHMKIB, AKi HafatoTb €NEeKTPOHHI
[0Bipui nocnyru, 30INCHIOETLCS  BUKJ/IHOYHO IHpopmaL,iiHO-0BIAKOBUM
fenaptameHTom ArC.

2.3.A4MIHICTPATUBHI NOCNYru, 3a OTPUMAHHAM AKUX NAATHUKN MOXYTb
3BepHyTUCHL A0 LJOI

1 Bupaya kapTku nnaTHWKa nofaTkiB, BHECEHHA [0 nacropTa rpomagsHuHa
YKpaiHn (y (opmi KHMXEUKM) AaHWUX NPO peecTpauiiiHuii Homep 061iKOBOT KapTKu
nnaTHUKa nojatkis 3 [lepxaBHOro peectpy isvyHUX 0cCib - NNaTHMKIB NOJATKIB.
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2. BHeceHHs [0 nacnopTa rpomaasHuHa YKpaiHm (y hopMi KHKEUKKN) BIAMITKN
NMPO HasBHICTb MpaBa 3filCHIOBATU Oyfb-AKi MnaTexi 3a Cepield Ta HOMEpPOM
nacrnoprTa.

3. Bugaya sigomocTeit 3 [epxaBHOro peectpy (isvyHMX OCi6 - niaTHUKIB
nofaTkiB Npo cymu/mpkepena BunaavyeHnX AOX04IB Ta yTPUMaHUX MoaaTkis.

4. PeecTpallis peecTpaTopa po3paxyHKOBUX onepaLiii.

5. PeecTpauist KHUAT 06/1iKy po3paxyHKOBUX ornepawii.

6. PeecTpauif po3paxyHKOBUX KHUKOK.

7. Bupgaya [oBiAKM Npo nofaHy Aeknapauitdo Mpo MalHOBMIA CTaH i goxoam
(nopaTkoBy Aeknapadito).

8. Bupaaya foBiAKM Mpo crnjaTy nofaTKoBMX 3060B°A3aHb MIaTHUKOM MOAATKY-
PE3NAEHTOM, SIKUA BUDKIKAE 3a KOPAOH Ha MOCTiiHE MicLe NPOXKMBaHHSA, Ta Npo
BIICYTHICTb NMOAATKOBUX 3000B’A3aHb.

9. Bmaaya f0BIAKM NPO 4OXOAN.

10. Bupaya AOBigKM MPO ChiavyeHWid HepesneHTOM B YKpaiHi NojaTtok Ha
npuoyTok (moxoan).

11. TMigTBEPAKEHHSA CTAaTyCy MOLATKOBOr0 pe3njeHTa YKpaiHu.

12. PeecTpauia niaTHUKa eAMHOTO MOAATKY.

13. HagaHHs BUTATY 3 PeeCcTpy MIaTHWUKIB EAUHOIO MOAATKY.

14. BkOYeHHA HenpubyTKOBOro nignpuvemcraa (yCTaHOBM, opradisauii) fo
PeecTpy HeNpMOYTKOBMX YCTaHOB Ta OpraHisauiii.

15. BHEeCeHHs1 3MiH [0 BigOMOCTER, WO MICTATLCA Yy PeecTpi HENpuOYTKOBUX
yCTaHOB Ta OpraHisauin.

16. HagaHHs BUTArY 3 PeecTpy HeNnpmbyTKOBMX YCTaHOB Ta OpraHisauin.

17. Bugaya [OBIAKM NPO BIACYTHICTb 3a60ProBaHOCTI 3 M/aTexiB, KOHTPO/b 3a
CNPaBNSAHHAM AKMX NOKMIa4eHO Ha KOHTPO/IKOKYUI OpraHu.

18. BHeceHHs micusa 36epiraHHsA aikoro/bHVX HaroiB Ta THOTHOHOBUX BUPOOIB
[0 €0VMHOro Aep>KaBHOr0 PeeCTpy MicCLb 36epiraHHs.

19. Bugaya niueHsii Ha npaBo po3api6HOT TOPriBAi a/IKOrobHUMKN HaNoAMMU.

20. Bugaya niueH3ii Ha npaBo po3api6bHoi Toprieni cugpom Ta neppi (6e3
AO0JaHHA CnnpTy).

21. Bunpaya niyeHsii Ha npaBo po3apibHOT Toprisni THOTHOHOBUMMW BMPOGaMMU.

22. Bugaya niyeHsii Ha npaBo po3apibHOT  TOpriBAi - pigvHamu, WO
BUKOPUCTOBYHOTLCS B €/IEKTPOHHUX CUrapeTax.

23. Brpaya niueHsii Ha npaBo po3apiOHOT TOPriBAi NasIbHAM.

24. Bupaya niyeHsii Ha npaBo 36epiraHHsA NaibHOro.

25. Bugaya niueHsi’ Ha npaBo OMTOBOI TOPTiBAI CAVMPTOM ETWU/I0BUM, CMUPTOM
eTUNOBUM PEKTU(MIKOBAHNUM BUHOrPafHMUM, CMMPTOM ETUIOBUM PEKTU(IKOBAHUM
N10L0BUM.

26. Bupaaya niueHsii Ha npaBo ONTOBOI TOPriB/i aNKOro/IbHUMW Harosamu, Kpim
cnapy Ta neppi (6e3 gogaHHsa cnupTy).

27. Bunpgaya niueHsii Ha NnpaBo ONTOBOI TOPriBAi cugpom Ta neppi (6e3 goaaHHA

cnmpTy).
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28. Bnpgaya Bupo6bHMKam nuea 3 obcsrom supobHuytea Ao 3000 rekToniTpis Ha
PIK NiLeHsIT Ha NpaBo OMTOBOI TOPTiB/i BUK/IHOYHO MUBOM.

29. Bupgaya niyeHsii Ha npaBo ONTOBOI TOPriB/i THOTHOHOBMMMW BUPOGaMK.

30. Bugaya  niyeHsii  Ha npaBo  OMTOBOI  TOPriBAi  pigvHamu, WO
BUKOPWUCTOBYIOTLCA B €/IEKTPOHHMX CUrapeTax.

31 Bupgaya niyeHsii Ha npaBo ONTOBOT TOPTiB/i Na/lbHAM.

32. Bupgaya gy6nikata niyeH3ii Ha NpaBo Po3ApiGHOT TOPriBAi afKorofibHUMM
Hanosimu.

33. Bupaya gybnikarta niueH3ii Ha npaBo po3apibHOT Toprisni cuapom Ta neppi
(6e3 pogaHHsA cnupTy).

34. Bugaua py6nikata niueHsii Ha npaBo po3api6HOT Toprisni THOTHOHOBUMU
BUpobGamu.

35. Bugaua pgyb6nikata niueHs3ii Ha npaBo po3gpibHOT  pigvHamu, WO
BUKOPWCTOBYHOTLCA B E/IEKTPOHHMX CUrapeTax.

36. Bupaua aybnikara niLeH3ii Ha npaBo po3apibHOT TOPriBAi NabHAM.

37. Bupgaya gybnikara niyeHsii Ha npaBo 36epiraHHs nasibHOro.

38. Bupgaya gybnikara niyeH3ii Ha NpaBo ONTOBOT TOPriB/i CIUPTOM ETU/IOBUM,
CNMPTOM  eTWIOBMM  PEeKTU(MIKOBAHUM  BMHOTPagHWM,  CNUPTOM  ETUIOBUM
PEKTU(IKOBAHMM MN0L0BUM.

39. Bugaua pyb6nikata niueHsii Ha npaBo OMTOBOI TOPriBAI  anKOro/bHUMU
Hanosmu, KpiM cuapy Ta neppi (6e3 fofaHHA cCnupTy).

40. Bupgada gy6nikara niueHsii Ha npaBo ONTOBOT TOPriBAi cuapom Ta neppi (6e3
AO0AaHHA CrnpTy).

41. Bupaya gy6nikara niueHsii Ha npaBo ONTOBOT TOPriB/i BUKIHOYHO NMUBOM.

42. Bupgaya pay6nikata niueH3ii Ha npaBO OMTOBOI TOPriBAi  THOTHOHOBUMMU
BUpoGamu.

43. Bupaya pybnikara fiueHsii Ha npaBo OMTOBOI TOPriBai pignHaMu, Lo
BUKOPWCTOBYHIOTLCS B €MIEKTPOHHMX CUrapeTax.

44. Bnpgaya gy6nikata niyeHsii Ha npaso ONTOBOI TOPTiB/i Ma/IbHUM.

45. TMepeodopmieHHa NiLeHsiT Ha nNpaBo PO3ApPi6HOT TOPriBAi anKOroibHUMU
HanosAMu.

46. MNepeodopMneHHs NileH3iT Ha NpaBo po3api6HOT TopriBni cMAPOM Ta neppi
(6e3 pofaHHs cnupTy).

47. MNepeodhopMneHHs fileH3ii Ha npaBo pPo34pibHOT TOprisfi THOTHOHOBUMMU
BUpoGamu.

48. TepeoopmsieHHA NiLeH3iT Ha NpaBo Po3ApiGHOT Toprieai pignHamu, Lo
BUKOPUCTOBYHOTLCS B €/IEKTPOHHUX CUrapeTax.

49. MepeodopMneHHs NileH3iT Ha NpaBo Po3ApPi6HOT TOPriBAi NasbHUM.

50. MepeodopmeHHs NiLeH3IT Ha NpaBo 36epiraHHs nasbHOro.

51. MNMepeodopmieHHA MiLeH3iT Ha NpaBo ONTOBOI TOPFiB/I CIMPTOM €TUNOBUM,
CNUPTOM  €TWIOBMM  PEKTU(IKOBAHUM  BUHOTPagHUM,  CNUPTOM  ETUIOBUM
PEKTU(IKOBAHNM M/I0A0BUM.

52. MNMepeoopmieHHA filUeH3iT Ha MpaBO ONTOBOI TOPriBAI  a1KOrO/IbHAMM
HanosiMun, Kpim cuapy Ta neppi (6e3 gogaHHsa cnvpTy).
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53. MNepeoopmsieHHA NiLEeH3IT Ha NpaBo OMNTOBOT TOPriBAi cuapom Ta neppi (6e3
[0[aHHA crnvpTy).

54. MNMepeodopmneHHs MiLeH3IT Ha MPaBo ONTOBOT TOPTiB/i BUK/TKOYHO MUBOM.

55. MNMepeoopmsieHHA NiLEH3IT HA NpaBo OMTOBOI TOPriBAi  THOTHOHOBMMMU
BUpoGamu.

56. MNMepeoopmsieHHA NiLeH3IT Ha NpaBo OMTOBOI TOPriBAI  pignMHamMu, L0
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

57. MNepeothopmieHHS NiLEH3IT Ha NPaBO ONTOBOI TOPTiB/i Na/IbHUM.

58. AHynOBaHHA  NiUEH3IT Ha NpaBo pPo3apibHOT TOPriBAl  aNKOrofibHUMK
HanosmMm.

59. AHyNtoBaHHS MiLeH3iT Ha NpaBo po3apibHoT Toprieni cuapom Ta neppi (6e3
AOLAHHA CnnpPTY).

60. AHyntoBaHHA  NiLEH3IT Ha NpaBo po34pi6HOT  TopriBni  THOTHOHOBUMM
BUpobamu.

61. AHYNOBaHHA  NiUEH3IT Ha NpaBo pPOo34pI6HOT TOpriBai  pigvHamu, WO
BUKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

62. AHyNOBaHHA NiLleH3iT Ha NpaBo Po34PIOGHOT TOPriB/I MNaSIbLHUM.

63. AHy/OBaHHSA NiLeH3iT Ha NpaBo 36epiraHHA NaibHOrO.

64. AHYMIOBaHHA NiLEH3IT Ha NpaBo OMTOBOI TOPriB/Ai CNUPTOM ETUIOBUM,
CNUPTOM  €TWIOBMM  PEKTU(IKOBAHUM  BUHOTPagHUM,  CMUPTOM  ETUJIOBUM
PEKTU(MIKOBAHMUM MN0L0BUM.

65. AHY/OBaHHA iLeH3iT Ha NPaBo OMTOBOI TOPriB/i a1KOr0/IbLHUMKN HaMoAMU,
Kpim cuapy Ta neppi (6e3 fofaHHs cnvpry).

66. AHyNtOBaHHA NiUeH3iT Ha NpaBo ONTOBOI TOPriBAi cuapom Ta neppi (6e3
AOfAHHA CnnpTy).

67. AHYNIOBaHHA NiLeH3iT Ha NpaBo OMTOBOI TOPFiB/i BUK/IKOYHO NBOM.

68. AHYNHOBaHHA NiLleH3iT Ha NPaBo OMTOBOI TOPriB/i THOTHOHOBVMM B/pPOBaMW.

69. AHyNIOBaHHA NiUEH3iiT Ha npaBo OMNTOBOI TOPriBAi  piguHaMu, LU0
BMKOPUCTOBYHOTHCA B €/IEKTPOHHUX CUrapeTax.

70. AHy/OBaHHA MiLeH3iT Ha NpaBo OMTOBOI TOPTiB/I Na/IbHAM.

71. Bunpgaya fgofjatka Ao NiueHsii Ha npaBo OMTOBOT TOPriBAi afIKOrofibHUMMN
HanosMu, KpiMm cuapy Ta neppi (6e3 gogaHHA cnvpTy).

72. Bnpaya gogatka Ao fiueH3il Ha npaBo OMNTOBOI TOPriB/Ai CUAPOM Ta neppi
(6e3 fofaHHA cnvpTy).

73. Bupaya gofatka o fileHsii Ha npaBo ONTOBOT TOPTiB/i BUK/IKOYHO MYBOM.

74. Bugaya fofatka [0 /NiUeH3iT Ha npaBo OMNTOBOI TOPriBAi THOTHOHOBUMMU
BUpoGamu.

75. Bugaya gopatka 4O NiueH3iT Ha npaBo ONTOBOI TOPriBAi pignHamu, Lo
BUKOPWCTOBYHOTLCS B €/1EKTPOHHMX CUrapeTax.

76. PeecTpauia nnaTHMKa NogaTky Ha fofaHy BapTiCTb.

77. HagaHHS BATATY 3 PEECTPY NNAaTHUKIB NOAATKY Ha A0AaHY BapTiCTb.

2.4. IHWi nocnyrn Ta cepsicn
1. MpuilmaHHA KopecnoHAeHUiT LWo40 OTPUMaHHS aaMiHICTPaTUBHUX MOCHYT.
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2. MpuitmaHHA No4ATKOBOT Ta IHLLOT 3BiTHOCTEN.

3. O6niK NnaTHWKIB:

3.1. B39TTA Ha 006/1iK NNaTHWKIB NOAATKIB, NIATHUKIB €ANUHOI0 BHECKY, 00’€KTIB
OnojaTkyBaHHSA Ta 06’eKTiB, NOB’A3aHMX 3 ONOAATKYBaHHSM;

3.2. HaflaHHA BUTArIB 3 PEECTPY MMIATHUKIB aKLM3HOro MofaTky 3 peanizauil
NasibHOro abo CNUPTy eTUIOBOTO;

3.3. B1gaya [A0BiAKM NPO 3MiHY peecTpauiiHoro Homepa 06NIKOBOI KapTKu
naaTHYKa nogaTkis.

4. TpoBefieHHs 3BIPKM 3a MUCbMOBOKO 3afBOK0 MNATHUKIB NMOAATKY Ha MalHO 3
(hisnyHMXx oci6 (nogatky Ha Hepyxome MalHO, BigMiHHEe Bif 3eMenbHOI AiNsgHKK,
TPaHCMOPTHOMO NOAATKy Ta nnaTtu 3a 3emo (Y T. Y. 3aABa A4/19 3aCTOCYBaHHA Nifibrn).

5. MNorogpkeHHA [0BILOK-PO3paxyHKiB Ta nignucaHHA [OBIAOK NPO Buaayy
KOLUTIB A4NA BUNAaTV 3apobiTHOT Nnatn 6e3 nepeBipkn CyM CriaTh €AMHONO BHECKY.

6. HagaHHA nnatHUMKam Ge3KOLITOBHOrO MpOrpaMHOro 3abesneyveHHs A/
(hopMyBaHHSA Ta NOJaHHS NOAATKOBOI, (PIHAHCOBOT Ta IHLIOT 3BITHOCTEN MNATHUKIB B
e/IeKTPOHHOMY BUTNIAA].

7. HagaHHA KOHCYNbTaLi 3 NUTaHb:

7.1. eNeKTPOHHMX CepBICiB;

7.2. NOJATKOBOrO0 3aKOHOAABCTBA, 3aKOHOLABCTBA 3 MUTAHb CNIaTU €AMHOIO
BHECKY Ha 3ara/lbHOOO0B’A3KOBE [epXXaBHe couia/ibHe CTpaxyBaHHA Ta IHLIOMO
3aKOHOABCTBa, KOHTPO/Ib 3a AOTPMMaHHAM SIKOro MoknageHo Ha opradm Ar1C.

8. MpuiimMaHHA 3BepHeHb TPOMAAAH Ta 3anuTiB Ha OTPUMAHHA My6iYHOI
IHpopmaLiT B mexxax 3akoHiB YKpaiHu Big 02 0BTHA 1996 poky Ne 393/96-BP «[po
3BepHeHHsA rpomagaH» (3i 3miHamu) Ta Big 13 civyHA 2011 poky Ne 2939-VI «[po
AOCTYN A0 Ny6nivHOT iHopmauiT» (3i 3MiHamK).

2.5. CynyTHi nocnyrum

Y npuMmilleHHAX, B SKUX po3MilleHo LIOM, MOXyTb HagaBaTUCA CyYMyTHI
nocnyrn (BUroTOBMEHHA KOMi AOKYMEHTIB, NaMiHyBaHHS, MPoAaXK KaHLENApCbKUX
TOBapiB, HafaHHA OGaHKIBCbKMX MOCAYr TOWO), Yy TOMY YWUCAi CTOPOHHIMU
opraHisauisamu.

3a60pOHAETLCA BIAHOCUMTU [0 CYMYTHIX MOCNYr HafaHHA KOHCY/bTaui Ta
iH(hopMmaLii, NOB’A3aHMX 3 HafaHHAM afMIiHICTPaTUBHUX MOCNYr, MPOoAaX 6/1aHKiIB
3a%9B Ta IHWWX [OKYMEHTIB, HEeOoOXigHWX [NA 3BEPHEHHS LWWOAO0 HafJaHHA
afMIHICTPATUBHUX MNOCAYr, a TakKoX HafaHHSA [O0NoOMOrM B X  3amnOBHEHHI,
(hopMyBaHHI MakeTa AOKYMEHTIB.

HagaHHSA nnaTHUX CynyTHIX nocnyr opraHoM ANC 3a60pOHAETLCS.

3. Bumoru go npauiBHUKIB, 3anyyeHunx 4o pob6oTtn B LIOT

MpauiBHMKK, SKi 3any4vatoTbest 40 po6otn y LIOM, y cBOIi po6oTi KepyroTbes
KoHCcTUTyuji€o Ta 3aKkOHamMy YKpaiHu, ykaszamu Npe3ngeHTa YKpaiHu, noctaHoBaMm
BepxoBHOi Pagn YkpaiHW, NPUAHATAMM BignoBigHO [0 KOHCTMTYLiT Ta 3aKOHIB
YKpaiHu, aktamy KabiHeTy MiHICcTpiB YKpaiHW, HakazamMu MiHgiHy 3 nuTaHb, LWO
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HanexaTb Ao kKomneteHuii AMNC, Hakasamu (posnopsagpkeHHavmu) OAMNC ta 'y AnMC,
LM MONOXKEHHAM, MOMOXEHHAM NPOo NiAPOo34ia, NocagoBo IHCTPYKLIEH.

MpayiBHMKK, 3anyyeHi fo pob6otn y LLOIM, NOBMHHI OOTPMMYBATUCL [AiNI0BOr0
CTUNIO B O/1513i Ta HOCUTW BEMK.

MpauyiBHMKK,  3anyyvyeHi  go  po6otm y  LIOM,  MOBUHHI  6GYyTK
BUCOKOKBa/Ti(DiKOBaHUMM  crieyjianictamMu, KOMyHiKabenbHUMK, [06pO3NYNNBUMN,
TONIEPAHTHUMW, MPUHLMMNOBUMM Ta AUCLMMNIHOBaHMK Yy POo6OTI, BMITK npautoBaTtu
B KOMaHzi, JOTPMMYBATUCh NMPaBuU/I AifI0BOr0 ETUKETY.

4. HaBYaHHS npauyiBHKKIB, 3an1y4yeHnx Ao pobotu B LLOTT

HaBuaHHA npayiBHUKIB, 3anyvyeHux p[o pobotn B LIOM, npoBogutbCA
BIANOBIAHUMW NiApo34inaMy OAMH pa3 Ha MiBPOKY abo y 3B’A3KY 31 3MiHaMK y
NnopaaKy HagaHHs nocnayr (y ToOMy 4ucni 3i 3MiHaMM Yy 3aKOHOZABCTBI) Y (hopMmi
cemiHapiB (y T.4. BigeocemiHapiB) 3a yuvacti npauisHukis 'Y AMNC T1a 3a
AMCTaHLiAHOK ab0 AWUCTaHUiNHO-0YHOK (KOMGIHOBaHOH) (hopMamy HaBYaHHS 3a
yyacTi ¢paxisyis ArC.

Y pasi BcTaHoBfeHHA y LIOI aBTOMarn30BaHOI CUCTEMU KepyBaHHSA Yeproro
npauisHuKM opradis AMNC ponyckaloTbCa [0 pobOTM Y HbOMY JiMLE MiCNs
O3HaMOM/IEHHA 3 IHCTPYKLIED KOpUCTyBaya CUCTEMM, TMPOBEAEHHA 3  HUMMU
MPAKTUYHOIO 3aHATTA LWOAO 11 BUKOPUCTAHHA Ta AEMOHCTpaUil HUMMK KepIBHUKY abo
mogepatopy LLOIM BMiHHA KOPUCTYBATUCA CUCTEMOLO.

5. BignoBiganbHICTb

3a HecBOeYacHe Ta HeHanexxHe HagaHHA nocnyr y LIOMM kepiBHUKK nigpo3ainis,
BIANOBigaIbHUX 3a X HafaHHA, KepiBHUK LIOMM i koopguHatop LIOMM y mexax
MOBHOB&XEHb HECYTb BiAMOBIAA/IbHICTb, NepeabdayeHy 3aKOHOLABCTBOM.



